
 

FIT 
PART 2A OF FORM ADV – FIRM BROCHURE 

i 

 

 
 
 
 

FINANCIAL INVESTMENT TEAM, INC. (“FIT”) 
 

15350 SW Sequoia Parkway - Suite 150 
Portland, Oregon 97224 

 
(503) 906-5205 

www.fi-team.com 
 

March 26, 2024 

 

 

 

 

 

 
 
 
 
This Brochure provides information about the qualifications and business practices of Financial 
Investment Team, Inc. (“FIT”). If you have any questions about the contents of this Brochure, you 
may contact us at (503) 906-5205, or email diana@fi-team.com to obtain answers and additional 
information. FIT is a United States Securities and Exchange Commission (“SEC”) registered 
investment advisor located in the State of Oregon. Registration of an investment advisor does not 
imply any level of skill or training. The information in this Brochure has not been approved or verified 
by the SEC, or by any other state securities authority. 
 
Additional information about FIT is available on the SEC’s website at www.adviserinfo.sec.gov. The 
searchable IARD/CRD number for FIT is 145724. 

mailto:diana@fi-team.com
http://www.adviserinfo.sec.gov/
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Item 2 – Material Changes 
 
The date of our previous annual update to our Brochure was March 30, 2023. We will ensure that all 
current Clients that request a copy receive a copy of our revised Brochure along with a Summary of 
Material Changes. 

Our revised Brochure and a Summary of Material Changes (listed as “Exhibit A”) is also included on 
the SEC’s website at www.adviserinfo.sec.gov. The searchable IARD/CRD number for FIT is 
145724. 
 
We may further provide other ongoing disclosure information about material changes as necessary 
and will further provide you with a new Brochure as necessary based on changes or new information, 
at any time, without charge. 
 
Currently, our Brochure may be requested, free of charge, by contacting Diana LJ Harrison at  
(503) 906-5205, or by email to diana@fi-team.com. 
 

http://www.adviserinfo.sec.gov/
mailto:diana@fi-team.com
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Item 4 – Advisory Business 

A Financial Investment Team, Inc. (hereinafter “FIT”, “Financial Investment Team”, “we”, “us”, 
“our”, “firm” or “Advisor”) is an Oregon corporation, registered as an investment advisory 
firm with the United States Securities and Exchange Commission (the “SEC”). Our principal 
place of business is located in Portland, Oregon. The firm was founded by Diana LJ Harrison, 
a Certified Public Accountant, Certified Financial Planner™ practitioner, and Certified Wealth 
Strategist® and has been in practice as an investment advisor since 2001. 

B We offer a wide range of investment advisory and financial services to our Clients including 
portfolio management for individuals and businesses (including institutional clients such as 
pension and profit sharing plans), tax planning and preparation, and financial planning. We 
help Clients coordinate and prioritize their financial lives with all aspects of their life goals. 
Integrating investments across all individual retirement accounts, taxable accounts, and 
employee retirement accounts is crucial to the process. Client input and involvement are critical 
parts of the financial planning process and implementation of investment decisions. After 
Client assets are invested, we help our Clients monitor their investments and provide advice 
related to ongoing financial and investment needs. We are objective advisors and we always 
put our Clients’ interests first. 

Advice and services are tailored to the stated objectives of each Client. Generally, we have the 
authority to determine, without obtaining specific Client consent, the securities bought or sold, 
and the amount of securities bought or sold. The only restrictions on the above discretionary 
authority are those set by Clients on a case-by-case basis. 

We also provide financial planning services.  Fees for these services vary, as further described 
in Item 5 of this Brochure. Because we may recommend the purchase or sale of investments 
of which we may also be paid fees to manage, Clients are advised that a conflict exists between 
the interests of the Advisor and the interests of the Clients. Clients are under no obligation to 
act upon the recommendations we make. Further, if the Client elects to act upon any of the 
recommendations, the Client is under no obligation to effect the transaction through our firm 
or any of our representatives. 

We will prepare a written plan which may include one or more of the following: 

 Estate Planning 
 Investment Planning 
 Retirement Planning 
 Educational Planning 
 Special Needs Advising 

 
If the Client so chooses, we will research and assist in acquisition of insurance and investment 
products that best serve a Client’s objectives.  
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Additionally, our firm will provide tax planning and preparation services.  Fees for those 
services vary, as further described in Item 5 of this Brochure. 

C Our financial planning services involve preparation of a written plan tailored to the needs of 
each Client. The plan includes gathering all information necessary to provide Clients with 
appropriate and agreed upon services. 

D We do not participate in or sponsor any wrap fee programs. 
 
E We manage approximately $ 159,341,414.96 of Client assets on a discretionary basis, and $0 

on a nondiscretionary basis. These amounts were calculated as of December 31st, 2023. 

Item 5 – Fees and Compensation 

A In consideration for our services, Clients pay us a fee monthly in advance, with payment due 
within 10 days from the date of the invoice. The fee shall be calculated as the advisory fee rate 
as stated in “Schedule A” times the market value of the account(s) governed by this agreement 
as of the last trading day of the previous trading month divided by 12.  The market value will 
be construed to equal the sum of the values of all assets in the account, not adjusted by any 
margin debit. 

 Compensation to us for our services will be calculated in accordance with fees set-forth in 
“Schedule A” of the Investment Advisory Agreement, which is entered into with each Client 
when we begin our professional relationship. 

 STANDARD ADVISORY FEE SCHEDULE 

 

Tiered 
Assets Under Management Maximum Annual Fee 

The First $500,000  1.60%  
The Next $500,000 to $1 
million  

1.35%  

 
Flat 

Assets Under Management Maximum Annual Fee 
All assets if balance greater 
than $1,000,000  

1.10%  

  
The firm may also charge some legacy clients pursuant to the following fee schedule.  This fee 

schedule is not being offered to new clients. 
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Assets Under Management Maximum Annual Fee 
  
The first $250,000  1.10% 
The next $250,000  0.95% 
The next $500,000  0.90% 
The next $1,000,000  0.85% 
  

 

The firm in its sole discretion, and on a case-by-case basis, may also provide financial planning 
services to its investment advisory clients, the cost of which may be included in its advisory 
fees pursuant to Schedule A above. 

The minimum investment amount for establishing and maintaining a new advisory relationship 
is $250,000. This minimum is based on the aggregate amount of client accounts per household.  
We may accept smaller accounts on a case-by-case basis. 

Existing clients may be grandfathered into a different minimum requirement or fee schedule.  

FINANCIAL PLANNING 
 
For non-advisory clients, the preparation cost of a financial plan is billed at the rate of $350 
per hour on a monthly basis as services are rendered.  While our services include the time and 
activities necessary to work with the Client’s attorney and/or accountant in reaching agreement 
on solutions, as well as assisting those third parties in implementation of all appropriate 
documents, we are not responsible for attorney or accountant fees charged to the Client as a 
result of the above activities. 

Clients are encouraged to review their plans on a regular basis, based on individual 
circumstances. 

For purposes of determining value, securities and other instruments traded on a market for 
which actual transaction prices are publicly reported shall be valued at the last reported sale 
price on the principal market in which they are traded. Other readily marketable securities shall 
be priced using a pricing service or through quotations from one or more dealers. In a situation 
where less actively traded securities do not have readily available market quotations, Advisor 
will take steps to ensure that an appropriate valuation methodology is used to determine the 
value of the security. 
 
TAX PLANNING AND PREPARATION 
 
Tax planning and preparation services are offered to FIT clients.  The fee for these services 
will be based on the time spent to do the work by staff members at their hourly rates.  This 
fee is waived for investment advisory Clients with household assets under management of 
$1,000,000 or greater.  See Item 14 for other tax preparation fees. 
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ROLLOVER RECOMMENDATIONS 
 
As part of our investment advisory services to you, we may recommend that you roll assets 
from your employer’s retirement plan, such as a 401(k), 457, or ERISA 403(b) account 
(collectively, a “Plan Account”), to an individual retirement account, such as a SIMPLE IRA, 
SEP IRA, Traditional IRA, or Roth IRA (collectively, an “IRA Account”) that we will manage 
on your behalf. We may also recommend rollovers from IRA Accounts to Plan Accounts, from 
Plan Accounts to Plan Accounts, and from IRA Accounts to IRA Accounts. When we provide 
any of the foregoing rollover recommendations we are acting as fiduciaries within the meaning 
of Title I of the Employee Retirement Income Security Act (“ERISA”) and/or the Internal 
Revenue Code (“IRC”), as applicable, which are laws governing retirement accounts.  
 
If you elect to roll the assets to an IRA that is subject to our management, we will charge you 
an asset-based fee as set forth in the advisory agreement you executed with our firm. This 
creates a conflict of interest because it creates a financial incentive for our firm to recommend 
the rollover to you (i.e., receipt of additional fee-based compensation). You are under no 
obligation, contractually or otherwise, to complete the rollover. Moreover, if you do complete 
the rollover, you are under no obligation to have the assets in an IRA managed by our firm. 
Due to the foregoing conflict of interest, when we make rollover recommendations, we operate 
under a special rule that requires us to act in your best interests and not put our interests ahead 
of yours. 
 
Under this special rule’s provisions, we must: 
 
 meet a professional standard of care when making investment recommendations (give 
prudent advice); 
 never put our financial interests ahead of yours when making recommendations (give 
loyal advice); 
 avoid misleading statements about conflicts of interest, fees, and investments; 
 follow policies and procedures designed to ensure that we give advice that is in your 
best interests; 
 charge no more than a reasonable fee for our services; and 
 give you basic information about conflicts of interest. 
 
Many employers permit former employees to keep their retirement assets in their company 
plan. Also, current employees can sometimes move assets out of their company plan before 
they retire or change jobs. In determining whether to complete the rollover to an IRA, and to 
the extent the following options are available, you should consider the costs and benefits of a 
rollover. 
 
Note that an employee will typically have four options in this situation: 
 
1. leaving the funds in your employer’s (former employer’s) plan;  
2. moving the funds to a new employer’s retirement plan;  
3. cashing out and taking a taxable distribution from the plan; or  
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4. rolling the funds into an IRA rollover account.  
 
Each of these options has positives and negatives. Because of that, along with the importance 
of understanding the differences between these types of accounts, we will provide you with a 
written explanation of the advantages and disadvantages of both account types and the basis 
for our belief that the rollover transaction we recommend is in your best interests. 
 
As an alternative to providing you with a rollover recommendation, we may instead take an 
entirely educational approach in accordance with the U.S. Department of Labor’s Interpretive 
Bulletin 96-1. Under this approach, our role will be limited only to providing you with general 
educational materials regarding the pros and cons of rollover transactions. We will make no 
recommendation to you regarding the prospective rollover of your assets and you are advised 
to speak with your trusted tax and legal advisors with respect to rollover decisions. As part of 
this educational approach, we may provide you with materials discussing some or all of the 
following topics: the general pros and cons of rollover transactions; the benefits of retirement 
plan participation; the impact of pre-retirement withdrawals on retirement income; the 
investment options available inside your Plan Account; and high level discussion of general 
investment concepts (e.g., risk versus return, the benefits of diversification and asset allocation, 
historical returns of certain asset classes, etc.). We may also provide you with questionnaires 
and/or interactive investment materials that may provide a means for you to independently 
determine your future retirement income needs and to assess the impact of different asset 
allocations on your retirement income. You will make the final rollover decision. 

  
B Our advisory fees shall be deducted directly from the Client’s account by the custodian upon 

our submission of an invoice to the custodian indicating the account number and amount of 
fees to be paid. Payment of fees may result in the liquidation of Client’s securities if there is 
insufficient cash in the account. The custodian will send Clients a statement at least quarterly 
(please see Item 13C, below). The fee invoices will be mailed by us to Clients when required by 
law. 

Where applicable, financial planning services will be billed monthly as the services are 
performed.  Bills will be due and payable within ten days from the date of invoice. A late charge 
of 1½ percent per month will be charged upon any balance unpaid within one month of the 
invoice date. 

C Clients should note that lower fees for advisory and financial planning services may be available 
from other sources. In addition to our fee, Clients may also be required to pay a proportionate 
share of any mutual fund’s fees and charges. All brokerage commissions, stock transfer fees, 
and other similar charges incurred in connection with transactions for the Account will be paid 
out of the assets in the Account and are in addition to the investment management fees paid 
to us. Clients bear the responsibility for verifying the accuracy of fee calculations. 

D Clients have the right to terminate their Investment Advisory Agreement (“IAA”) or Financial 
Planning Agreement (“FPA”) without penalty within five business days after entering into the 
contract. The IAA or FPA may otherwise be terminated at any time by either party by providing 
15 days prior written notice to the other party as set forth in the agreements. The market value 
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will be construed to equal the sum of the values of all assets in the account, not adjusted by 
any margin debit. All custodial termination and transfer fees, if any, assessed by Custodian will 
be the responsibility of the Client. In the event of termination, any fees paid in advance which 
remain unearned will be refunded to the Client. Any fees which have been earned by FIT but 
not yet paid by Client will be immediately due and payable to us. 

 
E Certain Investment Advisor Representatives (“IAR”) of FIT are also Registered 

Representatives with Peak Brokerage Services, LLC (“Peak”) an independent FINRA member 
Broker Dealer. Peak is not affiliated with FIT. 
 
Securities and insurance related business may be transacted with advisory Clients and other 
individuals. We may receive commissions from products sold to Clients. Clients are advised 
that the fees paid to FIT for investment advisory services are separate and distinct from the 
commissions earned by any individual for selling Clients insurance or other securities 
products. We provide securities and insurance services in order to simplify the implementation 
of various wealth management strategies. As fiduciaries we must act primarily for the benefit 
of our clients. As such, we will only transact insurance or securities related business with clients 
when the products are fully disclosed, suitable, and appropriate to fit their needs. Further, we 
must determine in good faith that any commissions paid to our representatives are 
appropriate, as the receipt of commissions by individuals associated with our firm presents a 
conflict of interest. Clients are informed that they are under no obligation to use any individual 
associated with FIT for insurance or securities products or services. Clients may use any 
insurance or brokerage firm or agent they choose. 

Item 6 – Performance-Based Fees and Side-By-Side Management 

We do not charge any performance-based fees for our services. Accordingly, this Item is not applicable 
to our firm. 

Item 7 – Types of Clients 

We provide investment advice to the following types of Clients: 
 
 Individuals 
 Institutional (such as Pension and Profit-Sharing Plans) 
 Trusts, Estates or Charitable Organizations 
 Corporations and Business Owners 

 
Because each Client is unique, we encourage involvement in the planning and processes involved in 
the management of their accounts. We want our Clients to remain informed and have a sense of 
security about their financial plan and such involvement does not have to be time consuming. 
 
The minimum investment amount for establishing and maintaining a new advisory relationship is 
$250,000. This minimum is based on the aggregate amount of client accounts per household.  We may 
accept smaller accounts on a case-by-case basis.   
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Item 8 – Methods of Analysis, Investment Strategies and Risk of Loss 

Our investment strategies and advice may vary depending upon each client’s specific financial 
situation. As such, we determine investments and allocations based upon your predefined objectives, 
risk tolerance, time horizon, financial horizon, financial information, liquidity needs, and other various 
suitability factors. Your restrictions and guidelines may affect the composition of your portfolio. 
 
Types of Investments 
 
We primarily recommend exchange traded funds (ETF), individual equity and debt securities. 
However, we may recommend other suitable securities (such as variable annuities, interests in real 
estate investment trusts (REITS) and corporate, government and municipal bonds) based upon your 
needs and objectives. Each type of security has its own unique set of risks associated with it, and it 
would not be possible to disclose all of the specific risks of every type of investment in this brochure. 
We strive to keep you educated and informed of material risks associated with particular investments. 
If you have any questions regarding the risks associated with a particular investment, please feel free 
to contact Diana LJ Harrison. 
 
ETFs are an investment fund traded on stock exchanges, much like stocks or equities. An ETF holds 
assets such as stocks, commodities, or bonds and trades at approximately the same price as the net 
asset value of its underlying assets over the course of the trading day. Most ETFs track an index, such 
as the S&P 500. However, some ETFs are fully transparent actively managed funds. Market risk is, 
perhaps, the most significant risk associated with ETFs. This risk is defined by the day to day 
fluctuations associated with any exchange traded security, where fluctuations occur in part based on 
the perception of investors. 
 
Individual equity securities (also known simply as “equities” or “stock”) are assessed for risk in 
numerous ways. Price fluctuations and market risk are the most significant risk concerns. As such, the 
value of your investment can increase or decrease over time. Furthermore, you should understand that 
stock prices can be affected by many factors including, but not limited to, the overall health of the 
economy, the health of the market sector or industry of the issuing company, and national and political 
events. When investing in stock, it is important to focus on the average returns achieved over a given 
period of time, across a well-diversified portfolio. 
 
Individual debt securities (or “bonds”) are typically safer investments than equity securities, but 
their risk can also vary widely based on: the financial health of the issuer, the risk that the issuer might 
default, when the bond is set to mature, and whether or not the bond can be “called” prior to maturity. 
When a bond is called, it may not be possible to replace it with a bond of equal character paying the 
same rate of return. 
 
Real Estate Investment Trusts The value of an investment in REITs may change in response to 
changes in the real estate market. Investments in REITs may be subject to some or all of the following 
risks: declines in the value of real estate, changes in interest rates, lack of available mortgage funds or 
other limits on obtaining capital and financing, overbuilding, extended vacancies of properties, 
increases in property taxes and operating expenses, changes in zoning laws and regulations, casualty 
or condemnation losses, and tax consequences of the failure of a REIT to comply with tax law 
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requirements. REITs may also have additional fees such as ongoing operating fees and expenses 
(which may include management, operating and administrative expenses). 
 
Variable Annuities can have many complex features and clauses. In particular, annuity values and 
income may be impacted by fees and expenses to purchase the annuity as well as market volatility or 
the financial condition of the issuer. Variable annuities are designed to be long-term investments to 
meet retirement and other long-range goals. Taxes and insurance company charges may apply if money 
is withdrawn early. Variable annuities also involve investment risk. A prospectus provides information 
about a variable annuity's investment options and should be read carefully. 
 
Methods of Analysis 
 
We research and analyze securities using technical, charting, and fundamental analysis.  
 
Technical analysis involves the analysis of past market data; primarily price and volume. This 
strategy attempts to predict a future stock price or direction based on market trends. The assumption 
is that the market follows perceptible patterns, which if identified, allow a prediction to be made. The 
risk is that markets do not always follow patterns. Relying solely on this method may not work over 
the long term. 

Charting analysis involves the use of patterns in performance charts. We use this technique to search 
for patterns used to help predict favorable conditions for buying and/or selling a security. This type 
of analysis involves using and comparing various charts to predict long and short-term performance 
or market trends. The risk involved in solely using this method is that only past performance data is 
considered without using other methods to crosscheck data. Using charting analysis without other 
methods of analysis would be making the assumption that past performance will be indicative of 
future performance. This may not be the case. 

Fundamental analysis involves the analysis of financial statements, the general financial health of 
companies, and/or the analysis of management or competitive advantages. This type of analysis 
concentrates on factors that determine a company’s value and expected future earnings. This strategy 
would normally encourage equity purchases in stocks that are undervalued or priced below their 
perceived value. The risk assumed is that the market will fail to reach expectations of perceived value. 

Investment Strategies 
 
The primary investment strategies used to implement investment advice given to Clients include long-
term and short-term purchases. 
 
Long Term Purchases are securities purchased with the expectation that the value of those securities 
will grow over a relatively long period of time, generally greater than one year. A risk in a long-term 
purchase strategy is that by holding the security for this length of time, you may miss out on short-
term gains that could be more profitable. Further, it is possible that for various reasons a security may 
decline in value before a decision to sell is made. 
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Short Term Purchases are securities purchased with the expectation that they will be sold within a 
relatively short period of time, generally less than one year, to take advantage of the securities’ short 
term price fluctuations. A risk in a short-term purchase strategy is that, should an anticipated price 
swing not materialize, you may be left with having a long-term investment in a security that was 
designed to be a short-term purchase or potentially taking a loss. In addition, this strategy involves 
more frequent trading than does a longer-term strategy and will result in increased brokerage and other 
transaction-related costs. This strategy also involves less favorable tax treatment of short-term capital 
gains. 
 
When suitable and appropriate for a Client’s account, we may also use trading strategies (in general, 
selling securities within 30 days of purchasing the same securities) as an investment strategy when 
managing your account(s). Trading is not a fundamental part of our overall investment strategy, but 
we may use this strategy occasionally when we determine that it is suitable given your stated investment 
objectives and tolerance for risk. Like Short Term Purchases, a risk in trading strategy is there is 
potential for loss. In addition, this strategy will result in increased brokerage and other transaction-
related costs and also involves less favorable tax treatment of short-term capital gains. 
 
For a limited number of accounts, we may use option strategies (“calls” and “puts”). An option is the 
right, but not the obligation, to buy or sell a particular security at a specified price before the expiration 
date of the option; when an investor sells an option, he or she must deliver to the buyer a specified 
number of shares if the buyer exercises the option; the seller pays the buyer a premium (the market 
price of the option at a particular time) in exchange for writing the option. (This strategy requires 
additional agreements and approvals.) 
 
When buying “calls” and “puts”, Clients should be aware that options frequently expire worthless. 
Timing is critical with options and one day could mean the difference between a gain and a loss on 
the option. Selling “puts” carries a greater level of risk. The buyer determines when to exercise and 
should a stock fall in price, the seller is still obligated to buy at the strike price even if the price falls to 
zero. 
 
Sources of Information 
 
The main sources of information we rely upon when researching and analyzing securities include 
traditional research materials such as financial newspapers and magazines, research materials prepared 
by others, corporate rating services, annual reports, prospectuses, filings with the Securities and 
Exchange Commission, and company press releases. 

We will use our best judgment and good faith efforts in rendering services to Clients. We cannot 
warrant or guarantee any particular level of account performance, or that accounts will be profitable 
over time. Not every investment decision or recommendation made by us will be profitable. Our 
Clients assume all market risk involved in the investment of account assets under the Investment 
Advisory Agreement and understand that investment decisions made for this account are subject to 
various market, currency, economic, political, and business risks. 

Except as may otherwise be provided by The Advisers Act of 1940 or other applicable state or federal 
law, FIT is not liable to Clients for: 
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 Any loss that Clients may suffer by reason of any investment decision made or other action 
taken or omitted in good faith by us with that degree of care, skill, prudence and diligence 
under the circumstances that a prudent person acting in a fiduciary capacity would use;   
 

 Any loss arising from our adherence to Client’s instructions; or  
 

 Any act or failure to act by a custodian or other third party to the Client’s account(s). 

It is the responsibility of the Clients to give us complete information and to notify us of any changes 
in financial circumstances or goals. 

Item 9 – Disciplinary Information 

We are required to disclose all material facts regarding any legal or disciplinary event that would be 
material to your evaluation of our firm or the integrity of our management. We have no information 
to disclose which is applicable to this Item. 

Item 10 – Other Financial Industry Activities and Affiliations 

A While the principal and core business of our firm is that of a fee only registered investment 
advisor and provider of financial planning services, Diana LJ Harrison, CPA, CFP®, CWS®, a 
shareholder and principal of FIT, also provides tax planning and preparation services through 
Plus Tax, Inc. Approximately 15% of her time is spent on these non-investment advisory 
activities. Certain Clients of the CPA firm may also be Clients of our investment advisory firm. 
As principal for both firms, Ms. Harrison may receive compensation from an advisory client 
who is also a client of the affiliated CPA firm. This scenario creates a conflict of interest 
because there is an incentive to recommend the affiliated CPA firm for accounting and other 
services. In this type of situation, we will first disclose the affiliation and advise Clients that 
they are free to seek similar services from any CPA firm they wish. 

 
B Certain Investment Advisor Representatives of FIT are also Registered Representatives of 

Peak Brokerage Services, LLC. The conflicts of interests associated with this type of 
arrangement and how we deal with such conflicts are disclosed in Item 5E, above. 

 
C No one in our firm is registered or has an application to register as a future commission 

merchant, commodity pool operating or commodity trading Advisor; therefore, this Item is 
not applicable to our firm. 

  
D  We do not recommend or select other investment advisors for our Clients from whom we 

receive direct or indirect compensation for such referrals nor do we have other business 
relationships with such entities which could create a conflict of interest. 
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Item 11 – Code of Ethics, Participation or Interest in Client Transactions and Personal 
Trading 

A Diana LJ Harrison, CPA, MT, CFP®, CWS® , Rachel Gustafson, CFP®, CWS®,CCPS® and 
Christine Lam, CFP®, ChSNC®, hold the Certified Financial Planner™ practitioner certificate 
and are subject to the Code of Ethics and Professional Responsibility of the Certified Financial 
Planner Board of Standards, Inc. Included in these ethical obligations are the duties of: 
Integrity, Honesty, Objectivity, Competence, Fairness, Suitability, Confidentiality, 
Professionalism and Diligence. The above referenced codes are available online and we can 
also provide them upon request.  

More information about the CFP® professional designation is included in Form ADV Part 2B. 

B,C,D  FIT or individuals associated with us do not buy or sell or recommend any securities or 
investment products in which we have a material financial interest (other than the receipt of 
commissions as a registered representative of a broker-dealer; see Item 5E above). We may 
buy and sell some of the same securities for its own account(s) that we buy and sell for our 
Clients. In all instances where appropriate, we will purchase a security for all of our existing 
accounts for which the investment is appropriate before purchasing any of the securities for 
our own account(s) and, likewise, when we determine that securities should be sold, where 
appropriate will cause these securities to be sold from all of our advisory accounts prior to 
permitting the selling of the securities from our account(s). In some cases, we may buy or sell 
securities for our own account(s) for reasons not related to the strategies adopted by our 
Clients. 

We will disclose to advisory Clients any material conflict of interest which could reasonably be 
expected to impair the rendering of unbiased and objective advice. 

Item 12 – Brokerage Practices  

A Our Clients’ assets are held by independent third-party custodians. 
 

As disclosed under Items 5E and 10A above, certain Investment Advisor Representatives of 
FIT are also Registered Representatives of Peak Brokerage Services, LLC. The conflicts of 
interest associated with this type of relationship and how we handle those conflicts are 
disclosed under Item 5E. Clients are not obligated to effect transactions through any broker-
dealer or custodian recommended by us and may utilize any firm they wish. 

 
In recommending broker-dealers and custodians, we will comply with our fiduciary duty to 
seek best execution and with the Securities Exchange Act of 1934 and will take into account 
such relevant factors as: 

 
 Price; 
 The broker-dealer and/or custodian’s facilities, reliability and financial responsibility; 
 The ability of the broker-dealer and/or custodian to effect transactions, particularly 

with regard to such aspects as timing, order size and execution of order; 
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 The research and related brokerage services provided by such broker-dealer and/or 
custodian to us, notwithstanding that the account may not be the direct or exclusive 
beneficiary of such services; and  

 Any other factors that we consider to be relevant. 
 

A broker-dealer’s and/or custodian’s services include research, brokerage, custody, access to 
mutual funds and other investments that are otherwise available only to institutional investors 
or would require a significantly higher minimum initial investment. Certain broker-dealers 
and/or custodians may also make available to us other products and services that benefit us 
but may not directly benefit Clients’ accounts. Some of these other products and services assist 
us in managing and administering Clients’ accounts. These include software and other 
technology that provide access to Client account data (such as trade confirmation and account 
statements), facilitate trade execution (and allocation of aggregated trade orders for multiple 
Client accounts), provide research, pricing information and other market data, facilitate 
payment of our fees from Clients’ accounts and assist with back-office support, recordkeeping 
and Client reporting. Many of these services generally may be used to service all or a substantial 
number of our accounts, including accounts not maintained at the particular broker-dealer 
and/or custodian. 
 
A broker-dealer and/or custodian may also provide other services intended to help us manage 
and further develop our business enterprise. These services may include consulting, 
publications and presentations on practice management, information technology, business 
succession, regulatory compliance, and marketing. In addition, they may make available, 
arrange and/or pay for these types of services to us by independent third-parties. A broker-
dealer and/or custodian may discount or waive fees that it would otherwise charge for some 
of these services, or pay all or a part of the fees charged by a third-party for providing these 
services. The availability of the foregoing products and services is not contingent on us 
committing to the broker-dealer and/or custodian any specific amount of business (assets in 
custody or trading). 
 
The above benefits are generally considered to be “soft dollar” arrangements. As a result of 
receiving such products and services for no cost, we have an incentive to recommend broker-
dealer and/or custodians to Clients that offer soft dollar arrangements. Because these interests 
are in conflict with the Clients’ interest of obtaining the lowest commission rate available, we 
periodically evaluate broker-dealer and/or custodians to determine whether the custody and 
transaction fees are reasonable in relation to the value of services provided. 

 
B We may aggregate trades for Clients, in which case the appropriate party will input trades 

directly into its custodian’s trade management system. The allocations of a particular security 
will be determined by us before the trade is placed with the broker. When practical, Client 
trades in the same security will be bunched in a single order (a “block”) in an effort to obtain 
best execution at the best security price available. When employing a block trade: 

 
• We will make reasonable efforts to attempt to fill Client orders by day-end; 
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• If the block order is not filled by day-end, we will allocate shares executed to underlying 
accounts on a pro rata basis, adjusted as necessary to keep Client transaction costs to a 
minimum; 

• If a block order is filled (full or partial fill) at several prices through multiple trades, an 
average price and commission will be used for all trades executed; 

• All participants receiving securities from the block trade will receive the average price; 

• Only trades executed within the block on the single day may be combined for purposes of 
calculating the average price.  

 
It is expected that this trade aggregation and allocation policy will be applied consistently. 
However, if application of this policy results in unfair or inequitable treatment to some or all 
of our Clients, we may deviate from this policy. 

Item 13 – Review of Accounts  

A Accounts are reviewed by Diana LJ Harrison, CPA, CFP®, CWS®.  The frequency of reviews 
is determined based on the Client’s investment objectives, but no less than annually. However, 
plans may be reviewed every two to five years, based on individual circumstances. 

Financial planning Clients receive their financial plans and recommendations at the time service 
is completed. Depending on the type of financial planning service requested, we will meet on 
a regular basis with Clients to discuss any potential changes to their financial plan. 

B More frequent reviews may also be triggered by a change in Client’s investment objectives, tax 
considerations, large deposits or withdrawals, large sales or purchases, loss of confidence in 
corporate management, or changes in macro-economic climate. 

C The Custodian will provide Client, at least quarterly, a statement listing all assets held in the 
Account, asset values, and all transactions affecting the Account assets, including any additions 
or withdrawals. 

All Clients are urged to compare invoices received by us to the account statements provided 
by the custodian. Clients can also view their account reports on representative investments 
recommended specifically by us through the custodian’s website at any time. Clients are also 
invited in to review plans and holdings on at least an annual basis. We welcome and encourage 
Client meetings at any time. 

Item 14 – Client Referrals and Other Compensation 

As disclosed under Item 12 (above), we may receive “soft dollars” from an unrelated third-party 
custodian or broker-dealer. The conflicts of interest this type of arrangement presents and how we 
deal with these conflicts are described in detail under Section 12, above. 
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Diana LJ Harrison, CPA, CFP®, CWS®, offers tax planning and preparation services for investment 
advisory Clients who are individuals, businesses, and trusts.  The fee for tax planning and preparation 
is based upon actual staff time expended, at their hourly rates.  Ms. Harrison’s hourly rate is $500.00 
per hour and minimum one hour.  Other staff members’ hourly rates vary.  This fee is waived for 
households with assets under management by FIT of over $1,000,000.   
 
Clients also agree to allow us to share non-public, personal information with their primary advisor 
for the purpose of administering and managing Client’s account.  
 
Item 15 – Custody  

Except for our ability to deduct fees, and the ability to disburse or transfer certain funds pursuant to 
Standing Letters of Authorization executed by Clients, we do not otherwise have custody of the assets 
in the account and shall have no liability to Clients for any loss or other harm to any property in the 
account, including any harm to any property in the account resulting from the insolvency of the 
custodian or any acts of the agents or employees of the custodian and whether or not the full amount 
of such loss is covered by the Securities Investor Protection Corporation (“SIPC”) or any other 
insurance which may be carried by the custodian. Clients understand that SIPC provides only limited 
protection for the loss of property held by a custodian. 
 
When deducting fees from Client accounts, we will comply with the following safeguard procedures: 
(1) Obtain the Client’s written authorization permitting our fees to be paid directly from Client’s 
account held by an independent custodian; 
(2) Present a bill to the Client’s custodian(s) indicating the amount of the fee(s) to be paid by the 
custodian. At the same time when required by law, we will send an invoice to the Client showing the 
amount of the fee(s), the value of the Client’s assets upon which the fee(s) was based, and the specific 
manner in which the fee was calculated; 
(3) Have a reasonable basis to believe that the custodian sends the Client, at least quarterly, a statement 
indicating all amounts disbursed from the account; and 
(4) Disclose to the Client that it is the Client’s responsibility to verify the accuracy of the fee calculation 
and that the custodian will not determine whether the fee is properly calculated. 

Item 16 – Investment Discretion 

Except as otherwise instructed, Clients grant us ongoing and continuous discretionary authority to 
execute investment recommendations without the Client’s prior approval of each specific transaction. 
Under this discretionary authority, Clients allow us to purchase and sell securities and instruments in 
this account, arrange for delivery and payment in connection with the foregoing, select and retain sub-
advisors, and act on their behalf in most matters necessary or incidental to the handling of the account, 
including monitoring certain assets. 

All transactions in a Client’s account are made in accordance with our Statement of Investment Policy 
(or similar document used to establish Client’s objectives and suitability). Clients are required to 
execute instructions regarding our trading authority as required by each custodian. 
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Item 17 – Voting Client Securities 

A  Generally, we do not vote proxies for Client accounts. We have established guidelines in our 
Proxy Voting Policies and Procedures in a manner generally intended to support the ability of 
management to run its business in a responsible and cost-effective manner while staying 
focused on maximizing shareholder value. Generally, if we vote proxies, it is in accordance 
with management’s recommendations. However, all proxy votes are ultimately cast on a case-
by-case basis, taking into account relevant facts and circumstances at the time of the vote. For 
this reason, consistent with our fiduciary duty to ensure that proxies are voted in the best 
interest of our Clients, we may from time to time vote proxies against management’s 
recommendations. 

  
Where a proxy proposal raises a material conflict between us and a Client's interest, we will 
resolve the conflict as follows: 

 
• Disclose the conflict and refer the proposal to the client to obtain instructions from the 

client on how to vote the proxy relating to that proposal. 
• Notify the client of the conflict and assign proxy votes outright to an independent third-

party. 
 

With respect to ERISA accounts, we will vote proxies unless the plan documents specifically 
reserve the plan sponsor’s right to vote proxies. 
 
We vote proxies for some, but not all, of our clients. Clients may, at their election, choose to 
receive proxies related to their own accounts. 

 
If a client chooses to not use our proxy voting services, that client retains exclusive 
responsibility for: 

 
• Directing the manner in which proxies solicited by issuers of securities beneficially owned 

by the client shall be voted, and 
• Making all elections relative to any mergers, acquisitions, tender offers, bankruptcy 

proceedings or other type events pertaining to the client’s investment assets. 
 

We will maintain the following records for 5 years (the first 2 of which shall be in our office):  
 

• Proxy voting procedures and policies, and all amendments;  
• A record of all proxy statements received by us regarding Client securities (provided 

however, that we may rely on any proxy statement filed on EDGAR as our records);  
• A record of all votes cast on behalf of Clients;  
• Records of all Client requests for proxy voting information;  
• Any documents prepared by us which were material to making a decision on how to vote 

or that memorialized the basis for the decision; and  
• All records relating to requests made to Clients regarding conflicts of interest in voting the 

proxy.  
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Clients may request, in writing, information on how proxies for their shares were voted. If any 
client requests a copy of our complete proxy policies and procedures or how we voted proxies 
for their account(s), we will promptly provide such information to the client. 

 
Item 18 – Financial Information 

A We do not require prepayment of more than $1,200 in fees six months or more in advance.  
Therefore, we have nothing to disclose that is applicable to this Item. 

B We have no financial commitments which would impair our ability to meet the contractual 
and fiduciary commitments to our Clients. Therefore, we have nothing to disclose that is 
applicable to this Item. 

C No person associated with our firm has ever been the subject of a bankruptcy proceeding. 
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Exhibit A – Summary of Material Changes 
 
The date of our previous annual update to our Brochure was March 30, 2023. Since that date we have 
made the following material changes:    
 

Item 5 includes our amended fee schedules and Items 5 and 7 included are updated minimum 
investment amount.  
 
Items 4, 5, 10, and 14 were amended to add disclosures regarding Ms. Harrison’s tax planning and 
preparation services and fees, her affiliated CPA firm, Plus Tax, Inc. (fka Diana LJ Harrison CPA, 
Inc.), and related conflict of interest disclosures.   

 
Item 17A was amended to disclose that we generally do not vote proxies for Client accounts.  
Please see Item 17A for additional information. 

 
Whenever required, we will ensure that you receive a Summary of Material Changes to this and 
subsequent Brochures. We may further provide other ongoing disclosure information about material 
changes as necessary and will further provide you with a new Brochure as necessary based on changes 
or new information, at any time, without charge. 
 
Our Part 2A of Form ADV – Firm Brochure and Part 2B of Form ADV – Brochure Supplement may 
be requested, free of charge, by contacting Diana LJ Harrison at (503) 906-5205, or by email to 
diana@fi-team.com.  These documents are also posted on our website at www.fi-team.com and can 
be viewed anytime by clicking on Company Brochure in the bottom portion of any page. 

mailto:diana@fi-team.com
http://www.fi-team.com/

