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Notice

Use this EDGAR® Filer Manual when making electronic filings with the Sk&@ Rule 301 of
Regulation ST.

The EDGAR Filer Manual consists o volumes EDGAR Filer Manual (Volume 1) General
Information introduces the requirements for becoming an EDGAR Filer and maintaining
EDGAR company information. EDGAR Filer Manual (Volume Il) EDGAR Filing illustrates the
process to submit an online filing.

For upto-date information regarding filingelated topics, consult the following EDGAR
websites:

91 Information for EDGAR FilersHttps//www.sec.gov/info/edgar.shtinl

1 EDGAR Gateway to submit filing$ittps//www.portal.edgarfiling.sec.ggv

1 EDGAR Company Databaskt{ps//www.edgarcompany.sec.gov

EDGAR® and EDGARLINK are registered trademarks of the Securities anddbqeh
Commission. All other product brand names mentioned in this Filer Manuahdesarkor
registered trademarks of their respective holders.

To protect the privacy of our filing communifgleasedo notinclude social security numbers in
filings submitted to the Commission.
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Updates

On January 27, 202€he following changes will be made to the EDGAR Filer Manual as part of
EDGAR Release 20.1:

1 Submission form types AFS, ATS-N/MA, ATS-N/UA, ATS-N/CA, and ATSN/OFA

will be updated to display atextlx when ANoO i s selected as a
See Chapter 8 (Preparing and Transmitting
Manual, Vol ume 11: EDGAR Filing. o

For more information,-NsEBMLtTNecREDGAR BEpemi
document aailable at sec.gowhftps://www.sec.gov/info/edgar/tespecs.

1 Inline XBRL tag validation will be modified for certain submission form types as
described in Chapter 6 (Interactive Data) Sectiob<6, 6.5.21, and 6.5.40 of the

AEDGAR Filer Manual, Vol ume | 1| : EDGAR Fi | i
1 Submission form types-§, S1/A, S-3, S3/A, S4, S4/A, S11, and SL1/A will be
updated to include the AAccelerated Filer

For more informatiak, OseenehXMALEDEARNI cal
document available at sec.gdutps://www.sec.gov/info/edgar/tesbecs.

1 All SEC.gov websites, including EDGAR, will be upgraded to require Transport Layer
Security 1.2 After the upgrade, all SEC.gov domains will no longer accept connections
from systems and browsers using older security standards. Current versions of all major
browsers are TLS 1.2 compliafilers and other EDGAR users should consider
upgrading their browsers and systems to ensure continued ability to use EDGAR and to
connect to SEC.gov websites.

Currently, the final US GAAP 202@&EC Reporting 202@&nd SEC 2020 taxonomies are
expected to be added to the list of acceptable taxonomiédaroh 2020. When the taxonomies
are added, it will be announced in a subsequent release announcement.

Please sebttps://www.sec.gov/info/edgar/edgartaxonomies.sionb complete lisof
supported standard taxonomies.
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Preface

Welcome to the Electronic Data Gathering, Analysis, and Retrieval (EDGAR) system of the U.S.

Securities and Exchange Commission (SEC). EBGovides an electronic filing process for
filers and filing agents submitting documents under the Securities Act of 1933, the Securities
Exchange Act of 1934, the Trust Indenture Act of 1939, and the Investment Company Act of
1940 (collectively fiActso).

When you have determined that you have a requirement to file electronically on EDGAR, you

must follow a specified process. The first step of this process, applying to be an electronic filer,

is covered in this manual. The EDGAR system has built in a auoflsafeguards that require
you to complete a formal application process before you can access most of the EDGAR Filer
websites. After you complete that process, you will be able to generate new or replacement

access codes that allow you to start filorgthe system. These codes also provide access to other

sites that allow you to create certain types of filings, or to update your company information. The

two EDGAR Filer Manuals are designed to help you follow this process. The first volume of this

manudcovers the application process and outlines how to keep your company data, which is
stored in EDGAR, uto-date. The second volume helps you understand the tools provided by
the SEC for constructing and transmitting electronic submissions.

The SEC accdp electronic submissions through the Internet. EDGAR will disseminate that
information and you may view electronically submitted filings in the &Biblic Reference
Room in Washington, DC, through commercial disseminatios er vi ces, 0% by
website on the World Wide Webtfps//www.sec.goy.

Do you need to file through EDGAR?

Whether or not you need to submit filings on EDGAR will depend on the form type(s) you are
required to submit. For those requirensgmefer to Regulation-$, Rule 101 [Mandated
Electronic Submissions and Exceptions].

Rules Governing Forms and Filing Information

EDGAR provides you with an electronic means to submit information tib dses not change

the content of what you submit Regulation ST mandates electronic submissions of filings by
all domestic and foreign registrants. Regulatieh &so provides the general requirements and
procedures for electronic filing. You may find copies of Regulatidnisthe Federal Register

and the Code of Federal Regulations (17 CFR Part 232) in our Public Reference Rooms. You
will also find Regulation S underRules, Regulations, and Schedulespage t he SECDO
website fittps://www.sec.gov/divisions/corpfin/ecfrlinks.shyrahder Forms and Associated
Regulations, EDGAR.

Please see the EDGAR Filer Manual Volume Il for a detailed listing of laws and releases that
affect electronic filing. You may obtain copies of this mialerom our SEC website
(https://www.sec.gov/info/edgar/edmanuals.htm
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1. INTRODUCTION TO VOLUME |
1.1  Organization of this Manual

This volume is divided into chapters and appendices. The paragraphs and subparagraphs are
numbered for easy reference (e.g., 1.2, 3.6.1).

The chapters of this volume primarily refer to the process of registering as an electronic filer on
EDGAR and naintaning your company information.

The following outline shows you where to find information in this volume. An index is also
provided at the end of this document.

CHAPTER 17 Introduction
CHAPTER 21 General Information for Filers
CHAPTER 31 Becoming an EDGAR Filer
CHAPTER 41 Generating EDGAR Access Codes
CHAPTER 51 Maintenance of Company Data
CHAPTER 61 Introduction to Filing on EDGAR
APPENDICES:
A Glossary of Commonly Used Terms, Acronyms, and Abbreviations
This glossary contains terms, acyors, and abbreviations used in the Filer Manual.
B Frequently Asked Questions
Answers to some of the questions asked most frequently by EDGAR filers.
C Automated Name Conformance Rules for Company and Individual Entity Names

Appendix C explains the conformance rules that will be automatically applied to
company and Individual Entity Names enterethim EDGAR system.

1.2  Conventions Used in this Manual

As you read this volume wyoshould notice attributes agsed to certain types of text:

1 Instructions to press a key on a keyboard or click a bettéabon the screen appear in
square brackets and in title case:
Press [Entgr
Click [Module/Segment]
1 Titles of check, dialog, andt boxes, fields, functions, options, processes, queries,
reports, pages, tables, and windows appear in title case:

Submission Type list box
Name field

Company Information query
Return Copy check box

January 2020 1-1 EDGAR Filer Manual (Volumd)



1 Menus, menu options, radio buttons, and statugesaan title case and have double
guotation marks around them:
ATest Filingodo radio button
Fromt he AEdi to menu, select ACopyo
ABusyo status

1 Directories and file names appear in bold text:
The C:\temp directory
r10g-630.txt (the file saved in ASCII)
1 Keystroke combinations appear between-tbss and greatehan brackets and in upper
case:
<ALT-TAB>
<CTRL-C>
1 Internet Hyperlinks appear underlinadd italicized
https://www.filermanagemeetgarfiling.sec.gov
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2. GENERAL INFORMATION FOR FILERS
2.1 How to Obtain the EDGAR Filer Manual

You can download the latest version of the Filer Manual from our website
(https://www.sec.gov/info/edgar/edmanuals)htitne Filer Manual is also available on the
EDGAR Filing Websitelfttps://www.edgarfiling.sec.gpun der A Gener al Hel po

2.2 Hours of Operation

EDGAR accepts new filer applications, new filings, and changes to filer data each business day,
Monday through Friday, from 6:08.M. to 10:00P.M., Eastern Time. Transmissions started but
not completed by 10:00 p.m. East Time may be canceled, and you may have-suienit on

the next business day.

2.3 Introduction to Web Browsers

The EDGAR system uses wélased technology to make submitting filings easier and faster.
Web browsers read de called Hypertext Markp Language (HTML). Many people have

become familiar with HTML since they have used the Internet. We use a browser as an integral
part of EDGAR, providing our interface to the EDGAR Filing Website.

2.3.1 Browser Differences

Internet Explorer (IE) and Google Chrome browsers (current versions) complyrartiport

Layer Security TLS) 1.2, and may be used to reach the EDGAR websNegh browser you

use is a personal preference. This section covers moions that are innate to browsers and

how your browser should be set up. You should be aware that there might be subtle differences if
you are using IE oGoogleChrome
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Internet Explorer Menu Bar
Figure2-1: Browser Menu Bars

Browsers have very similar navigation functions: [Back], [Forward], [Stop], and [Reload]

buttons, Current Address Location fields, as well as buttons for performing otheofsnsich

as printing and saving. The biggest differences between the browsers are visual elements, such as
buttons, menu options, and the location of preference settings. In addition, browsers behave
differently in how they save or download files.

To chame defaultGoogle Chrome&l o wn | oad/ saveSeimgdt f n geenattlee | e c t
top right corner of the browser with the ACuUs
this will cause the ASettingslnthei&btt ongpentab
click [Show advanced settings] Under A Do wn | Aslawhere toseeseachfdect t he
before downloadingcheck box Choosing this setting prompts you for a location each time you

save or download a file. For detailed informatiooyoo ur br owser, see your b
manual or help function.

The browser window works similarly to all windows, in that it can be maximized, minimized,
and sized. The default menu bar contains buttons that help you navigate the Internet; however,
thesebuttons do not necessarily help you navigate EDGAR. For the purposes of logging into
EDGAR, downloading files, submitting filings and company queries, or updating company
information, these buttons do not apply. Some of the functions you can use are Boodma

mark the EDGAR Login page for easy accessibility; Back, to correct, add, or remove criteria
from a query; and Security, to turn on or off your security functions.

IE and Google Chromare the supported browsers for the EDGAR Filing Website, EDGAR
Filer Management, and EDGAR Onlikferms Management websites.

When you log in to an EDGAR website, please read the Welcome Page. It contains updated
information about EDGAR, including filing requirements, system changes, new versions of
software tools, andther related information. We recommend that you do not use multiple

browser windows or tabs when working on EDGAR. Otherwise, information from one window
may impact information on other window(s) causing EDGAR applications to potentially function
incorredly. If you want to use multiple windows when working on EDGAR, you must select
ANew Sessiono (for I E) from the AFil ed menu.
share information with the existing session.

2.4  Accessing EDGAR

To access EDGAR, a filer must have EDGAR access codes. If you are a new filer or an existing
filer who wants to file in another capacity (e.g., become a filing agent or training agent), you
must use Form ID to apply for EDGAR access codes. You dbyhiempleting and submitting

an electronic Form ID along with a notarized authentication document. If you do not attach the
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required notarized authentication document as a PDF, we cannot process your application.
Details of this process are covered in othections of this manual. Once you have obtained your
access codes, you will be ready to log in to EDGAR, transmit submissions, run company queries,
update your company information, or change your password/CCC (CIK Confirmation Code).

2.5 EDGAR Hardware and Software Requirements
The following list states the recommended system requirements:

1 PC with the following:
o0 500+ MHz processor
o All Microsoft supported Windowdesktop operating systermap toWindows 7

0 128 MB of RAM recommended; less may cause program or system performance
problems

0 Local Hard Drive with sufficient capacity for submission preparation and transfer
(this capacity depends upon the size of the total documents needed for the
submissioin

1 For those using EDGARLIink Online for the creation of more document intensive
submissions, the following PC recommendation applies
o0 1.28GB MHz processor or higher
o 1 GB or more of RAM; less may cause program or system performance problems

Monitor (color ecommended, but not required)
Printer (recommended, but not required)

Internet browses:

o EDGAR Filing WebsiteVendor supportedersions ofinternet Exploreand Google
Chrome ar¢he recommended browser

0 Other EDGAR websitesA recent version of Inteet Explorer supported by the
vendor is the recommended browser. (Java should be enabled in Internet Explorer.)
These EDGAR websites also work well with Google Chrome.

1 Word processing or spreadsheet applications having the option to save documents as
standad ASCII or HTML text

1 Internet access
If you have questions about your PC configuration, check with the manufacturer.
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2.6  Getting Help with EDGAR
For Procedural and Technical questions, contact Filer Support

You can reach our Fil&Supportstaffat (202) 5518900.The staffrespondto general EDGAR
guestions like how to become &fi the orm ID process, how to get to the websites, how to
update filer information, filing of forms, and header tags. Filer Support is available esinbds
day from 9:00 A.M. to 5:30 P.M. Eastern Time. Filer Support voicemail will be available during
off hours.

For general fee information, contact our Fee Account Services Branch in the Office of Financial
Management at (202) 55900.

For Substantivequestions, contact your Divisioror Office

For filing content, rule interpretations, filing date adjustments, and hardship exemptiestse
contact the division or officthat reviews the filing, the Division of Corporation Finance or
Investment Manageent, during normal business hours 9:00 A.M. to 5:30 P.M., Eastern Time.

Division of Corporation Finance:

For help with filings reviewed by the Division of Corporation Finance, contact the
Division of Corporation Finance at (202) 58600.

Division of Trading and Markets:

For help with short sale filings, contact the Office of Interpretation and Guidance in the
Division of Trading and Markets inquiry line: (202) 55T77.

For help with Form ATSN filings, contact the Office of Market Supervisjom the
Division of Trading and Marketsnquiry line: (202) 5515777.

Division of Investment Management
For help with filings reviewed by the Division of Investment Management, see below.
For Form 13F, call the IM Chief Counsel inquiry line: (202) &&25.
ForN-CEN or Form 24R2, call the NCEN/24F2 inquiry line: (202) 55%703.

For investment company filings (except Forms I8FECEN and 24F2), call the IM
EDGAR inquiry line: (202) 5556989.

For questions concerning pestceptance corrections and withdadsy first please read
our notice, {MNcepD@AR ePu@strerr e ditl invressd me n't
on the Guidance fdfilers web pagehttps://www.sec.gov/info/edgar/quidaijce

M a

Forquestonsencerning series and classes (contra
Class (Contractygndern i@lenaast MAMRD sanagement

for Filers web pagehftps://www.sec.govifo/edgar/guidance

Office of Municipal Securities:

For help with the municipal advisor registration forms (Forms MA-MKA-NR, and
MA-W), contact the Office of Municipal Securities at (202) &&BO0.

EDGAR Filer Manual (Volumd) 2-4 January 2020


https://www.sec.gov/info/edgar/guidance
https://www.sec.gov/info/edgar/guidance

Office of Credit Ratings:

For help with Form NRSR and reports filed pursuant to Rule 1¥gnder the Exchange
Act, contact the Office of Credit Ratings byrail atNRSROsubmissions@sec.go\by
phone at (212) 336080.
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3. BECOMING AN EDGAR FIL ER
3.1 Getting Ready

To automate the process of submitting a Form ID application, the SEC has developed the
EDGAR Filer Management Website (EFMWAt this website a potential filer can file the Form

ID application,generate access codes (new/replacement), update a passphrase (required security
code), convert from a paper only filer to an electronic filer, and obtain access codes for serial
companies. You can access this website directly through its Uniform Resawatei (URL):
https://www.filermanagement.edgarfiling.sec.gothrough our EDGAR Gateway. The

EDGAR Gateway allows you to navigate between the multiple EDGAR websites more easily. It

is locded at:https//www.portal.edgarfiling.sec.got is strongly recommended that you

bookmark this website or add it to the Favorites list in your browser.

This section describes the process that a lemust follow to gain access to EDGAR. It also
describes how to access the EDGAR Gateway and EFMW. For the EFMW, it covers the
functionality that it provides, including how to create and submit a Form ID application
electronically.

Before you can use ¢fEDGAR system, you must submit a Form ID application to be accepted

as an EDGAR fil er. (Refer to Section 3.2, N Ne
more information. If you wish to create an AsBeicked Securities Issuing Entity, refer to
Secton 3.4, fACreating an Asset Backed Securitie

registrant, a thirgbarty nonregistrant filer, a transfer agent, a thpdrty agent filing for another
individual or entity, or a training agent. EDGAR filers may ssualdmissions on their own behalf

or use a filing agent. Training agents may only send test submis&idas/ authorized

person, such as a partner, president, treasurer, corporate secretary, officer, or director,

must sign the Form ID. Section 16 filers rmay have someone with their power of attorney

sign the Form ID. Filing agents such as financial printers cannot sign this Form on behalf of the
issuer unless they are specifically authorized to do so in writing on behalf of the issuer or Section
16 filer. The documentation should accompany the Form ID.

As an applicant for EDGAR access codes, you must indicate whether you are a filer, filing agent,
training agent, or any other applicant type. If you plan to file on EDGAR in more than one
capacity, a separakorm ID must be completed and submitted for each capacity. For example, if
you want to make EDGAR submissions as a registrant, and as a filing agent, and as a training
agent, you must submit a separate Form ID for each filing capacity. You will recesee thr
separate sets of CIKs and access codes.

It is mandatory to include the registrantdés T
companies. This is for companies only, not individuals. If you do not have your TIN when you

submit your initial Fom ID, you may add it to the EDGAR database by going to the EDGAR
Filing Website and adding it to your company?®o

You must file your Form ID application electronically via the EDGAR Filer Management

Website. A notarized authentication docummnist be attached to your Form ID application or

your Convert Paper Only Filer to Electronic Filer application. Filers who are updating their
passphrase must attach the required notarized documentation to their Update Passphrase request
when following themanual process
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Section 19(a) of the Securities Act of 1933 (15 U.S.C. 77s(a)), sections 13(a) and 23(a) of the
Securities Exchange Act of 1934 (15 U.S.C. 78m(a) and 78w(a)), section 319 of the Trust
Indenture Act of 1939 (15 U.S.C. 77sss), and sectioran8®8 of the Investment Company Act
of 1940 (15 U.S.C. 8029 and 80&87) authorize solicitation of this information. We will use

this information to assign system identification to filers, filing agents, and training agents. This
will allow the Commison to identify persons sending electronic submissions and grant secure
access to the EDGAR system

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18
U.S.C. 1001.

You may ontact Filer Support at (202) 58P00 f you require additional information.

Form ID must be filed by all applicant types listed on the interface, or their agents to whom the
Commission previously has not assigned a Central Index Key (CIK) code to request access codes
to permit filing on EDGAR

After we accept your Form ID application, you will receive instructions on how to obtain the
following four access codes:

1 CIKT Central Index Key

The CIK is a number that we assign to each entity that submits filings tdse of the

CIK allows us to differentiate between filing entities with similar names. A CIK is used
to identify all filers, both EDGAR and neBDGAR. Individuals should use their own
CIK number and password each time they logon to EDGAR, even iffitivas relate to
different registrants.

Using the CIK to Login and Identify Submitter Registrants:

The CIK is the one EDGAR access code that is available to the public. In
EDGAR, the CIK is used with a password for login identification (sometimes
referredto as a login CIK). This identifies the submitter, which could be a
registrant, a nomegistrant, a filing agent, or a training agent. The CIK is also
used with the CCC in submission headers to identify the registrant. The CIK is a
permanent identifier;gu may not change it. You can login to EDGAR using any
valid CIK-password combination. The login CIK will be part of the unique
identifier for the submission.

 CCCi CIK Confirmation Code

The CCC is a code of eight ahaters having at least one numbe®j@&nd at least one

special character (@, #, $, *). The CCC is esmasitive and you must use it exactly as

created, either in upper or lower case. Because the CCC isarasiive, if you use

lower case letters whehe CCC is created or changed, you must use lower case letters

when entering the CCC in submission headers. To avoid confusion, we do not use the

number 1 (one), thelowerase | etter Al 0O (el), the number
(oh) in assignig codes. We suggest that you also avoid using these numbers and letters

when changing your CCC. You will need both a CIK and its corresponding CCC to

submit a filing.

Releasing the CCC To Filing Agents and Financial Printers:
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If you use a filing agent,ou may release the CCC to your agent because you
must include a CCC in your submission. When a thady agent submits a filing

for you, the agent uses its own login CIK and password to establish authorization
to make a submission. However, the agenttrass your CIK and CCC in your
submission in order to identify you as the entity for which the submission is being
made.

Changing Your CCC:

We recommend that you change your CCC after a-frarty filing agent has

used it for a submission on your behais will prevent the filing agent from
inadvertently making unauthorized filings using your access codes. (This can
occur if a filing agent does not carefully check the codes it uses in a filing prior to
submitting it). You may also want to change yourGCIGr security purposes. You
will find procedures for changing the
Access Codes. 0

1 Password

The password is a codetwfelve characters having at least one numbe®)(@nd at least

one special charaat (@, #, $, *). The password is casnsitive and you must use it

exactly as created, either in upper or lower case. You use it in combination with a CIK to
identify the entity making a submission. This entity may be you, or a filing agent, or the
law firm who files on your behalf. Since a CIK is public information, a second,

confidential code is necessary to ensure that whoever is sending a submission to EDGAR

is authorized to do so. You must enter both a CIK and a password to access EDGAR. The

CIK is pwblic and you may give it and the CCC to your agent to make submissions on
your behalf, but you should hold the password in strictest confidence.

Changing Your Passward

We encourage you to change your password frequently, at least annually. You
willfindpr ocedures for changing a password
Access Codes. 0 To change a password,
Authorization Code (PMAC)Your password will expire 12 months after it

was created or last changedf you are locled out of EDGAR because your
password has expired, you may generate a new set of EDGAR access codes
(PMAC, password, CCC) via the EDGAR Filer Management Website using your
passphrase. If you have also forgotten your passphrase, you must request a new
passprase (also via the EDGAR Filer Management Website) before you can
generate a new password. A request for a new passphrase must be accompanied
by authentication documentatiéor the manual Update Passphrase proaess it

must be accepted by the SEC bgosure to keep your password up to date. (Refer
to Section 4.1, AGenerating Al I EDGAR
to generate a new set of EDGAR access codes and how to request a new
passphrase.)
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PMAC 1 Password Modification Authorization Cade

You must use the PMAC to authorize a change of password. The PMAC is a code
of eight characters having at least one numb&) @nd at least one special
character (@, #, $, *). The PMAC is casensitive and you must enter it exactly
as creted. It is a very private code, and only one or two persons in an
organization should know this code. If you misplace or have forgotten your
PMAC, you may generate a new set of EDGAR access codes (CCC, password,
PMAC) via the EDGAR Filer Management Website
(https://www.filermanagement.edgarfiling.sec.gosing your passphrase. The

CIK is public and you may give it and the CCC to your agent to make
submissions on your behalf, but you shoulddrtble PMAC in strictest

confidence.

Part of the process of submitting an electronic Form ID application is to specify
an EDGAR passphrase.

1 Passphrase

The passphrase is used to generate a set of EDGAR access codes (PMAC, password,
CCC).The passphrase follows the PMAC formatting and usage rules (see PMAC).

Because it can be used to generate the EDGAR access codes, the passphrase is a very
sensitive code that should be strictly controlled. Access to it within your organization

should be etremely limited. As mentioned previously, requesting a new passphrase must

be done via the EDGAR Filer Management Website, and it must be accepted by the SEC.
(Refer to Section 4.1, ARnGenerating Al EDG
to generata new set of EDGAR access codes and how to request a new passphrase.)

The SEC does not keep these codes on fileis the responsibility of the individual designated

as the Contact for EDGAR on the Form ID to provide these codes to the EDGAR filing,partie
and to keep the codes secure. Section 16 filers must provide their EDGAR codes to their
EDGAR contact at each of the companies for which they are insiders if the companies are going
to file on their behalf. Only ONE set of EDGAR codes will be validefach individual, so it is
essential that all relevant companies be given the codes. Only one Form ID should be submitted
for a registrant or an individual applicant.

Note: To protect the integrity and security of the data you send, you must limit tHeenom
people who know your CCC, password, and PMAC.

3.1.1 Accessing the EDGAR Gateway

Any potential fier can access any of the EDGARbsites by using the EDGAR Gateway into
the EDGAR system. Please execute the following procedure:
1. Connect tahe Internet.
2. Go to the EDGAR Gateway
https//www.portal.edgarfiling.sec.gov
The EDGAR Gateway page appears (Begire3-1: EDGAR Gateway Page

This page functions as a gateto all EDGARwebsitesAdditionally, this page
provides links to download the Filer Manual, read up on the latest SEC regulatory
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https://www.filermanagement.edgarfiling.sec.gov/
http://www.portal.edgarfiling.sec.gov/

activity, and view guidance for filers and FAQs. Therefore, we recommend that you
bookmark this page or add it to the Fatesilist in your browser.

3. Read the questions and determine which one identifies what you want to accomplish.
Ifyouareanewfiler c | i ¢ k t h eVodldiyoulkike tolbecame a mew Bler 6
orgeneat e new access codesbd

The Welcome page for theDESAR Filer Management Websivell appear.

U.S. Securities and Exchange Commission

Electronic Data Gathering,

‘ 3
# Analysis, and Retrieval (EDGAR)

EDCAR

EDGAR® and EDGARLInk®

are registered trademarks Access Notes

oFthe ).9. Sacus it sad This is the main portal for the SEC's EDGAR

.‘,?.fl‘??,?f..f,",’,",ﬂ};ﬁi‘.""' N websites. Filings may be submitted to EDGAR from
names mentioned in this 6:00AM to 10:00PM Lastern Time Monday
software are trademarks through Friday (except for federal holidays).
e Please select the appropriate option below. IF?I(:-:II:?-U:\(::Q ;;E;:g(;roo:n 9:00AM to 5:30PM
by Eastern Time (except for federal holidays).

* Are you an EDGARLInk * Would you like to become
filer or would you like to a new filer or generate — ‘
create a new Asset-Backed new access codes? Browsess Stpported
Securities Issuing Entity? While EDGAR supports

most browsers, we

recommend using vendor
supported versions of

* Are you a Section 16 or an * Would you like to query Internet Explorer and
EDGARLIte filer? company data? Google Chrome.

* Would you like to download §e Would you like to read
the Filer Manual? up on the latest SEC
Regulatory activity?

¢ Would you like to File a 1
M o? « Do you need more
Information?

Figure3-1: EDGAR Gateway Page
3.1.2 Accessing the EDGAR Filer Management Website

Another way to access the EFMW is to go directly to the website by executing tverigll
procedure:
4. Connect to the Internet.
5. Go to the EFMW
https://www.filermanagement.edgarfiling.sec.gov

The EFMW Home page appeaseéFigure3-2: EDGAR Filer Management Home
Page.
This page functions as a gateway to the website.

6. Click the [Press Here to Begin] button.

The EFMW Welcome page appeafsgure3-3: EDGAR Filer Management
Welcome Page (Toj)

This page provides access to éhectronic Form ID application and other capabilities
provided by the EFMW.
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U.S. Securities and Exchange Commission
Electronic Data Gathering, Analysis, and Retrieval
(EDGAR) —
Filer Management ngan

WARNING!

This computer system is Federal property and is to be used caly for authorized by users who have been granted access rights by the Office of Information Technology.
Misuse of this computer system is a violation of Federal law (Pub. L.99-474) dehmmuﬂm&wmdnﬁmmwmbyﬂxoﬁ:ed
Information Technology and by law enfc officials. Such mongtoring may be used by law enfc officials as ¥ in the course of any official 2 sgation. Users are
that there is no expectation of privacy when using network resources. Anyone using SEC vork pressh to such toring. Evid of criminal activity or other
misconduct may be provided to law enforcement and Commission officials. Electronic messages, whether authorized or unauthorized, i consent to the retnieval and disclosure of
mformation stored within the system, inchiding smformatsion stored locally on the hard drive or other media in use with thes wnit (e g, ﬂuppycisks personal digital assistants and other hand-held
peripherals, and CD-ROMs)

P

Notice: Before you can electronically file with the SEC on EDGAR. you must become an EDGAR filer with authorized access codes. This
website will allow you to ¢reate a Form ID and submit it for cuthorization to the SEC. Upon acceptance, you will receive a unique CIK via
e-mail. You will then return to this site and use your CIK and a passphrase to create your EDGAR access codes. Once you have your access
codas, you may use EDGAR 10 begin electronicaily filing. This website may alse be used to regenerate your access codes.

Please download the EDGAR Filer Manual for more information on becoming an electronic filer and using our EDGAR filing websites.
Once you are ready 1o begin filing, you will need to login to owr primary EDGAR filing website at httvs://quarter edgarfiling sec gov:60320.
I you are filing an ownership form (form types 3, 34, 4, /A, 5 or S/A), orakcgulahon Dor Sacron 4(6)form 0'or‘m nipes D or Did), you
will need to login to our Online Forms Management website at https:/. dgarfi

You may access this website and other EDGAR websites from 6:00AM to 10:00PM Eastern Time Monday through Friday (except for federal holidays)

Press Here to Begin

EDGAR? and EDGARLink” are registered trademarks of the U.S. Securities and Exchange Commission. All other brand product names mentioned in this

oS

trademarks of their respective holders.

r
a

L
2
§

Browzer Racommendations: Whtle EDGAR zupports mast browsars, we recommend wsing vendor supported versions of nternet Explorer and Googile Chrome.

Figure3-2: EDGAR Filer Management Home Page

U.S. Securities and Exchange Commission
Electronic Data Gathering, Analysis, and Retrieval
(EDGAR)

Filer Management

EDGAR®
Form ID

@

E"“Ih

webste. Thes webnte prowdes an electronse mtedace which mopleenests the banc

Weicome to the EDGAR Fler
ce2s 10 the EDGAR systenn (Nete Iu of youx company intend to Be with the S5C wa

capabiites necded by a Ser ll &
paper forms only, you
Access ty the capabdes pr
folows please refer to the

« Applyfor EDCAR Accoss (Now)
Uss this Enk f you as an mdndsal, another mdrwdual whom you represent, of a company that you represent & new b Sing

Thecontents of this pige nray

* Generate Access Codes (New/Replacement)

“‘ﬁhﬁngmﬁm every.release.

- your password Rnrexpred (exastng uter),
- you have forgotten all of your EDGAR access codes jexssting user), oc
- you need 1o change your sccess codes for secunty reasons (1 ¢, they have been compronmsed)

+ Update Passphraso
Use this bnk to reset your EDGAR Passphrase f you have birgotten it of it hat been conpromised

+ Convert Paper Only Filer to Electronic Filer
Uss thas bk f your compasy has been flng with the SEC va paper_forms ondy and it bas become necessary to file
electrocscally.

Figure3-3: EDGAR Filer Managemewtelcome Page (Top)

scnptien of the capabdity promded wa each

82

rmore scrphons
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3.1.3 Navigating the EDGAR Filer Management Websitd EFMW)

Once you access the EFMW, an option menu appears on thameftside of the browser
window. This menu allows you to navigate easily through the EFMW without having to return to
a menu page. This menu is broken down into two different sections:

1 Filer Management
1 Support

EDGAR®
Form ID

» Home

Filer Management
Apply for EDGAR Access (New)
Generate Access Codes (New/
Replacement)
Update Passphrase

Convert Paper Only Filer to
Electronic Filer

EDGAR Access for New Senal
Companies

Support
» General Help
» Frequently Asked Questions

Figure3-4: EFMW Welcora Page Menu

Note that clickingHomedmerely redisplays the EFMW Welcome page. This menu item exists
for consistency with other EDGAR websites (such as the ORbines Website) and to support
future functionality. Please note that the links openyomvindows, so users should not disable

pop-up displays.

3.1.3.1 Filer Management

In the Filer Management section, there are five links:
1 Apply for EDGAR Access (New)
1 Generate Access Codes (New/Replacement)
1 Update Passphrase
1 Convert Paper aly Filer to Electronic Filer
1 EDGAR Access for New Serial Companies

By clicking ®pply for EDGAR Access (Nevd) you can create a Form ID application and
submit it to the SEC for acceptance. A Form ID application is typically submitted by:

1 A [potentiallfiler who has not previously filed with the SEC in any media
or
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T A current filer who needs to file in a new capatity
Acceptance of a Form ID application results in the creation of a new Central Index Ke$. (CIK)

For more details, please refer to Sae8a2, fiNew SEC Filer: Applying for EDGAR Accesso

When you click O0Generate Access Codes (New/ Re
passphraseyou are presented with EDGAR access codes (for an existing CIK) that are needed

to perf or m castivtes (TheBefEDGAR magass codes are the Password

Modification Authorization Code [PMAC], the password, and the CIK Confirmation Code

[ CCC]) . For more detail s, pl ease refer to Sec

By clicki nghrédipa,a® ey ®Plascsgppn cr eat e a request foc
the SEC for review and acceptance. This capability allows an existing EDGAR filer who has

forgotten or wants to change his or her passphrase to get a new passphrase. With a new

passphrse, the filer can regenerate the PMAC, password, and CCC. For more details, please
refer to Section 4.1.1, fARequesting an EDGAR

By clicking 6Convert Paper Only Filer to EIlec
access and submitt the SEC for review and acceptance. This capability allows the filer to file
electronically with the SEC in the future. Fo
Paper Only Filer.o

By clicking 6EDGAR Acces s cdnoreateld eequessfer EDGAR Co mp
access for a new serial company and submit it to the SEC for review and acceptance. This

capability allows a serial company that was previously created via the submittal of a form 424B

or 424H filing to specify a passphraee access to EDGAR (after the request has been accepted

by the SEC, the serial company can use the passphrase to get the access codes [PMAC,

password, and CCC] that are needed to file with EDGAR). For more details, please refer to
Section 4.rng 1lan ARBEARSRdAdssphrase. 0

3.1.3.2 Support

In the Support section, there are two links:
1 General Help
1 Frequently Asked Questions

3.1.3.2.1 General Help

If you need help while using the EFMV the Internet, clickGeneraHelpbfrom the menu to

bring up the General Help padédure3-5: EFMW General Help Payéhat displays a list of

help topics. When you click on a topic, you are shown information or additional links to specify
the type of asstance you need.

liCapacityo in this context is one of the following: fi
the person filling out the form.

2The CIK is a number that is assigned to each entity (company or individual) that submits¢diting SEC. Use of

the CIK allows us to differentiate between filing entities with similar names. A CIK is used to identify all filers, both
EDGAR and nofEDGAR.

3 The EDGAR passphrase is a security code that is used to generate a set of EDGAR access codes
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General Help

Please select one of the following options:

® (Contact the SEC
@ Filer NManual

Figure3-5: EFMW General Help Page

3.1.3.3 Frequently Asked Questions

Click OFrequently Aske dor@lDErsquantty Asked Qektidn®) t o o
page. The FAQ page answers the questions &wmouat IDthat have been asked most often. You
may find the answers helpful whit®@mpleting a Form ID application.

3.2 New SEC Filer: Applying for EDGAR Access

This section walks you through the process of applying for access to EBgsABplicants
who are new to filing with the SEC or who need to file with the SEC in a new role (e.g.,
filing agent or training agent). Filers who have previously filed with the SBG paper and

who need to begin filing electronically shoul
Paper Only Filer.o New serial companies that
in Section 3.3.2, fiNew Serial Company. o

3.2.1 Overview

The process of applying for access to EDGAR consists of two parts as follows:
1 Composing and submitting a Form 1D
1 Submitting Authentication documentation

The SEC will not accept a Form ID application without the authentication document, and
the Form ID application will not be accepted in paper format. Access to EDGAR will not
be granted to a potential new filer until both parts (submission of Form ID and the
authentication document) have been completed.

The Form ID application is created and transmigtkedtronically. A notarized authentication
document must accompany your Form ID application or your request to convert from a Paper to
Electronic Filer. The notarized authentication document can be prdpaoethpleing the

electronic Form ID applicatioandprinting the Form ID Application by clicking [Print]This
document must then [sggned and notarized@his document will serve as the authentication
document.

Scan the notarized document, save it as a PDF (Portable Document Format) file, attheh it to
Form ID application, and electronically submit it to the Commission.

Filers who are updating their passphrase must attach their notarized authentication document to
their Update Passphragaanual)request.

January 2020 39 EDGAR Filer Manual (Volume I)



(Refer t03.2.2.2.4for details.)
Within the context of a Form ID, the EFMW will:

1 Allow you to provide all of the necessary information required by the SEC rules on an
appropriate data gathering form (Form ID)

Allow you to provide your signature and signature date
Allow you to verify the information on the form
Allow you to edit information on the form where necessary

=A =4 =4 =4

Allow you to save and restore a partial or complete Form ID application to work on at a
later point in time

1 Allow you to print theForm IDapplicationbyc | i cki ng [ Print] and t h
F o r tm€erve as the authentication document

Allow you to upload attachments (i.e., cover letters, exhibits, or correspondence)
Allow you to attach the Notarized Authentication PDF Form ID document

Allow you to review and confirm your information and then print the submission for your
records

Remember, the Form ID is a legal document. Consider these important notes when composing
your Form ID using the EFMW:

1 Intentional misstatements or omissions of factstrtie federal criminal violations. See
18 U.S.C.1001.

1 Submission of a Form ID with missing required information will be considered
incomplete and will not be acceptedll required fields must be completed

1 You cansave your work in progress agegitthe Form ID at any timeYou can then
restore a saved version on your computer to regaameworkat a later poinin time.

1 Only one applicant per Form ID is allowethe Save functionality offers a watp restore
andsubmit multiple Form ID applicatiortbat are for applicants with similar information
butdifferent names
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3.2.2 Application (Form ID)

This section outlines the process for composing a Form ID application using the EFMW and then
transmitting the submission to EDGARBrfprocessing.

Before beginning, gather all required information. Be especially sure to do the following:
1 Determine the correct filer attributes: applicant type and company/individual indicator

1 Determineif the filer is requesting access codes to suloingft registration or draft
offering statement.

1 Ensure that you have identified the necessary contacts (for both EDGAR matters and for
accounting and billing information)

1 Ensure that you have proper and valid postal addresses, telephone numbersiand e
addresses at hand

1 Scan the completed, signed, and notarized Form ID application along with any other
attachments, such as a cover letter or exhibit, save them in the correct format and have
the file names identified

The first step for composing a o ID application is to bring up the Form ID data entry form.
This is accomplished as follows:

1. Connect to the EFMW Welcome page (refeBaxtion 3.1.2fAccessing the
EDGAR Filer Management Websile

2. Click AApply for EDGAR Access (Nevdin the menu bar

3. The Apply for EDGAR Access page appears, allowing you to either begin a new
Form ID application or restore a previously saved vergseeFigure3-6: Apply for
EDGAR Access Page

4. IfyouarefiinganewFormh D appl i c a tAppticationfac EDGARK t he A
Accesso radio button.

5. If you want to continue working on a previously saved Form ID application, click the
A Cont i nSavedApplicatinf or EDGAR Accesso radio but
Note: If you select this radio budh, you will be prompted to upload a previously
saved file of a Form IRpplication. The maximum size of a Form ID file, including
all attachments, must not exceed 200 MB.
6. Once you select the appropriate option on the Apply for EDGAR Access page, click
[Next].
The Form ID: General Instructions page (egure3-7: Form ID: General
Instruction3 appearsThis section provides general information to the applicant.
Upon reading the instructions, click the [Next] button.

7. Enter the Form ID data, described in the following subsections.

4 ASCII (*.txt file extension), HTML (*.htm file extension) and PDF attachments are accepted; graphic formats are
not accepted.
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U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access

response:

OMB APPROVAL
OME Number: 3235-0328
Expires: May 31, 2022
Estimated average
burden hours per 015

Apply for EDGAR Access

electronically with the SEC.

This is the application to use if you as an individual, another individual whom you represent, or a company that you represent is new to filing

This application is for potential filers who are new to the SEC only: if the potential filer (i.e., Applicant) already has an assigned EDGAR Central
Index Key (CIK), do not use this form! In this case, refer to Volume |, Chapter 3.3 of the EDGAR Filer Manual for more information.

' Application for EDGAR Access

-/ Continue with Saved Application for EDGAR Access

Ed En

Figure3-6: Apply for EDGAR Access Page

U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access

SAVE PRINT SUBMIT INSTRUCTIONS EXIT

- 3

Form ID: General Instructions

OMB APPI AL
OMB Number: 3235-0328
Expires: May 31, 2022
Estimated

average burden
hours per

FESPONSe:

General Insiructions

Application for EDGAR
Access

Filer Information

Contact Information

Documenis

Signature

Add Passphrase

Persons who respond to the collection of information contained in this form are not required to respond
unless the form displays a current valid OMB control number.

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.
Please fill in the application below if

* you as an individual,

+* another individual whom you represent, or

* acompany that you represent
needs o file electronically with the SEC via the EDGAR system. All references to 'Ap;lll:ani [| €. palermal filer) url this furm

refer to the individual or wmp«any that needs to file with the SEC; thus, if you
not you but rather the i ar y that you rep

pp tis

Mote: Filing Agent applicant type must be used ONLY by a financial printer, law firm, or other person, which
will be using these access codes to send a filing or portion of a filing on behalf of a filer.

Refer to Volume I, Chapter 3.1 of the EDGAR Filer Manual, which is i
access codes Iha.t will be generated for new filers who have not yet been asslgned a CIK.

herein for i on the

Please complete the Form ID using the instructions specified on this interface and instructions in Vielume |, Chapter 3.2 EDGAR
Filer Manual, which is incorporated by reference herein.

Form 1D {* indicates required field. Help for & fisld may be accessed by clicking its label )

NEXT @

Figure3-7: Form ID: General Instructions
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The Form IDapplicationhassevendistinct sections:

General Instructions

General instructions for applicants with regards to the Form ID application.
Application for EDGAR Access

Basic information about the applicant type and clasgiba of the applicant, as a
company or individual that wishes to file with the SEC.

Note: 6Fi | i ng Agent 6 ap pONLYchpafinandiayppreer, lmufent,orbe used
other personwhich will be using these access cottesend a filing or portio of a filing
on behalf of a filer.

Filer Information

Additional information about the applicant when the applicant is a company.
Contact Information

Contact for EDGAR Information, Inquiries and Access Codes

Information about the person who is the applicins poi nt of -relatadt act f c
information and queries.

Contact for SEC Account Information and Billing Invoices

| nformati on about the person who is the ap
information and queries.

Documents

The signed andotarized Form ID application, along with any additional documentation
such as cover lettersxhibits,or correspondence, is uploaded.

Signature Information

Typed signature of the applicant, the authorized representative of an applicant that is not
an indvidual or the individual authorized to sign by the individual applicant or
authorized representative.

Add Passphrase

The passphrase is an EDGAR security code that is used to generate (or regenerate) the
EDGAR access codemcessary for makinijings via EDGAR with the SEC. The
passphrase is not used to log on to the EDGAR Filing or ORbnms websites.
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Note that the information to be entered is not the same for all applicants and that the data entry
sections areustomized based upon the values offillee attributes (Applicant Type and
Company/Individual indicator). The sections that are required are based upon these filer
attributes and are specifiedTable 31: EDGAR Form ID Data Entry Sections.

Table3¢l: EDGAR Form IData Entry Sections

Application

. Filer Contact Account Signature
Aerpliean TEe o7 EDEAIR Information | Information | Information | Information
Access

Clearing Agency N/A N/A N/A N/A N/A
(Company)*
Clearing Agency N/A N/A N/A N/A N/A
(Individual)*
Filer (Company) Yes Yes Yes Yes Yes
Filer (Individual) Yes No Yes Yes Yes
Filing Agent (Company) Yes Yes Yes Yes Yes
Filing Agent (Individual) Yes No Yes Yes Yes
Funding Portal (Company) |[Yes Yes Yes Yes Yes
Funding Portal (Individual) [Yes No Yes Yes Yes
Institutional Investment
Manager (Form 13F Filer) [Yes Yes Yes Yes Yes
(Company)
Institutional Investment
Manager (Form 13F Filer) [Yes No Yes Yes Yes

(Individual)

Investment Company,

Business Development
Company or Insurance Yes Yes Yes Yes Yes
Company Separate
Account (Company)

Large Trader (Company) Yes Yes Yes Yes Yes
Large Trader (Individual) Yes No Yes Yes Yes
Municipal Advisor Yes Yes Yes Yes Yes
(Company)

Mumqpal Advisor Yes No Yes Yes Yes
(Individual)

Municipal Securities Dealer N/A N/A N/A N/A N/A
(Company)*

Municipal Securities Dealer N/A N/A N/A N/A N/A

(Individual)*
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Application . .
Applicant Type for EDGAR Filer _ Contac_t Accour)t Slgnatu_re
Information | Information | Information | Information
Access
Nationally Recognized
Statistical Rating Yes Yes Yes Yes Yes
Organization (Company)
Nationally Recognized
Statistical Rating Yes No Yes Yes Yes
Organization (Individual)
Non-Investment Company
Applicant under the Yes Yes Yes Yes Yes
Investment Company Act of
1940 (Company)
Non-Investment Company
Applicant under the Yes No Yes Yes Yes
Investment Company Act of
1940 (Individual)
Secun;y—Based Swap Data Yes Yes Yes Yes Yes
Repository (Company)
Secun;y—Based_S_wap Data Yes No Yes Yes Yes
Repository (Individual)
Security-Based Swap
Dealer and Major_S_ecunty- Yes Yes Yes Yes Yes
Based Swap Participant
(Company)
Security-Based Swap
Dealer and Major_S_ecurlty- Yes No Yes Yes Yes
Based Swap Participant
(Individual)
Security-Based Swap
Execution Facility Yes Yes Yes Yes Yes
(Company)
Security-Based Swap
Execution Facility Yes No Yes Yes Yes
(Individual)
Training Agent (Company) | Yes No Yes No Yes
Training Agent (Individual) |Yes No Yes No Yes
Transfer Agent (Company) | Yes Yes Yes Yes Yes
Transfer Agent (Individual) | Yes No Yes Yes Yes
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*Note: fiClearing Agency andfiMunicipal Securities Dealéishouldnotbe selected as
Applicant TypeslIf either value is selectethena pop-up window will display andchangehe
Applicant Type selectioto fiFilerdo o0 n ¢ e -ug window fis clpsed

3.2.2.1 Data Entry Conventions

=a =9

=a =4

The following are some basic EFMW data entry conventions:

In the web browserdisabledields are reaanly and are colored gray.

An asterisk to the right of the | abel name
Street 1 *0 is a required field.)

Press the [Tab] key to move from field to field.

Field level help is available dyovering the cursooverthe label.

The [Exit] button will close the current data entry session and return &pihlg for EDGAR
Access pageAny data entered or attachments uploaded will be disc#rged leave the data
entry session for Form ID withosaving

3.2.2.2 Data Entry Details

Some significant details about the entry of the information on the Form ID application are

described in the following sections. For each data portion of the data entry page there is a section

and an asociated screen shot.

3.2221 Application for EDGAR Access

The Application for EDGAR Accessection of the Form ID application is the section that is
displayed on thépplication for EDGAR Accespage directly after the General Instructions
page This informationis to be supplied by all applicants. The filer attributes are the first items in
this section (before the Name of Applicant/Individual) andcaitecal to the data entry process

as they control the data entry fields that are available on the pagedbmsmended that the

filer attributes be specified before any other datal that an effort is made to ensure that they
are correcgtchanging them after data has been entered in other fields may result in data being
lost. When the page is firstdisplayed t he f il er attri butes Ilare
applicable, slect thecheckboxo indicate that you are requesting access codes to satiraift
registrationstatemenor draft offering statemenRefer toChapter 7 in Volume Il of the EDGAR
Filer Manual for more information on draft registration statemantsdraft offering statements.

The Name of Applicant or Name of Individual is the first data entry field aftdil¢nattributes.

The difference between the two is that the Name of Applicant is used for companies only and
consists of a single component, while the Name of Individual is used for individuals only and
consists of four components, one each for Last N&m&t, Name, Middle Name, and Suffix. As
stated on the web page, the Name will be conformed according to the EDGAR standards. (See
APPENDIX C, AUTOMATED NAME CONFORMANCE RULES, for details of these
conformance rules.) These standards may be viewed onliclecking the link in the Note

set

5> Data in the sections that are common to the filer attributes settings will be preserved; however, data that exists in a

secton that is not needed based upon the new filer attribute setting is lost. For example, Filer (Company) requires
the entry of Filer Informatioin if you switch the filer attributes to Filer (Individuathe information in the Name
fieldsis lost.
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above the data entry field. The process of automatic name conforpaamugbe turned off or
otherwise prevented or avoided by the requestor or applicant.

U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access

"N

SAVE PRINT SUBMIT  INSTRUCTIONS ExT
OMB Number: 3235-0328

Expires: May 31, 2022 Form ID: Application For EDGAR Access

Esfimated |Fi|er Iil
average burden 0 Applicant Type *

hours: per .

response:

Indicate whether the applicant is a company or an individual *

@] Compsany ,'é:‘: Individual

General Instructions

[ Access codes will be used to submit draft registration or draft offering statement

HNote: The values you enter below for "Last Mame”™, "First Name”, "Middle Name”, and ~Suffix” will be conformed to
meet EDGAR standards, as shown in the "Conformed Mame of Individual” field below. Do not use punctuation or
titles in the name! Click here for details.

Contact Information

Documents

Signature Last Name * First Mame * Middle Name Suffe (2.9 "JR™)

Add Passphrase

Conformed Mame of Individual
(Thiz nams= will becomne your official company name upon Form D acceptance)

Mailing Street 1 ¥ Mailing Street 2

| ||

Mailing City * Mailing State/Country *

Mailing Zip/Postal Code ™

Fhone *

éhntwous NLKI_@

Figure3-8: EDGARorm ID PageApplication for EDGAR Acce@rdividual)

The Mailing Address is required and must be entered for all applicants. However, it may also be
used for other addresses on the Form ID application (as described in the appropriate sections).

The Phoe Number is required and must be entered for all applicants.

The TIN is required whenever the applicant is a Company. However, a company that has applied
for but has not yet -0606006d Gze@é&frbemipst Rememb
TIN whenit is received. You must use the EDGAR FilingorOnkher ms websi t eds EG¢c
Company Information capability to update the TIN in EDGAR. The TIN is not needed for

Individuals and cannot be entered (the entry of a Social Security Number [SSN] is not required

and is not supported).
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Note: The dAapplicanto is the company or indivi
necessarilythe person who is filling in the form (although itcouldbe) The t er m
is used to refer to the person who istigfiin the form.

U.S. SECURITIES AND EXCHANGE COMMISSION
Electronic Data Gathering, Analysis and Retrieval
Apply for EDGAR Access
OME APPROVAL - ] b
[e===n ] B 7 3 98
OMB Mumber: 32350328
Expires: May 31, 2022 Form ID: Application For EDGAR Access
Bt [Filer [~]
average burden 0 Applicant Type *
hours per
respanss: Indicate wheather the applicant is a company or an individual *
’i‘ Company 2 Individusl
General Instructions
.ft:'-flicaticn for EDGAR [0 Access codes will be used to submit dreft registration or draft offering statement
AL Note: l.“:a!‘: ?:I::tﬂl'lﬂi::gi:lon:g:!pE:::tilg;i;:.t!:iﬁed in its charter.
Also, the value that you enter below may be conformed fo meet EDGAR standards. Click here for details.
Contact Information
| Documents |NamE of Applicant (English language) * | f
Signature | | |
Add Passphrase Mailing Straet 1 % Mailing Street 2
| | [~]
Mailing City * Mailing State/Country *
Mailing Zip/Postal Code *
|
Phone *
Mote: If the potential filer does not have a TIN, enter "00-0000000" below.
L ]
Tax ldentification NumberTIMN)
(DD-DODDDDD) *
@PREVIUUE NE:(T_P@
Figure3-9: EDGAR Form ID Padgplication for EDGAR AcceSompany)

3.2.2.2.2 Filer Information
The Filer Information section of the Form ID application is the daty settion that is
displayed on thé&iler Informationpage. This information can be suppledy for applicants
that are companies.
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If an investment company filer is organized as a series company, the investment company may
enter the tax or federal identition number of any one of its constituent series.

The fADoing Business Aso0O Name is optional. | f
Name data entry field is also availabde. if or ei gn i ssuer o i s an enti i
Act of 193 (15 U.S.C. 77a et seq.) Rule 405 (17 CFR 230.405) and the Securities Exchange Act

of 1934 (15 U.S.C. 78a et seq.) Rule4db) (17 CFR 240.34(b)).

This name is intended for the name of the company in &ngtish language but using only the
subset othe standard ASCII (text) character set that is supported by EDGAR.

The requestor must either explicitly enter the information required for the Business Address or
check the fAiBusiness address same as mailing a
mailing addr ess o0 b o xsethesMailing Addrkse idformaidastha R wi | |
Business Address. When this box is checked, the Business Address data entry fields are disabled
(grayed ouin the web browsgrl f t he f il er 6 s Mmihesamddatyeachiyeard o e s
(e.g., falls on the last Saturday in December), the filer must enter the date the current fiscal year

will end.

U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access
B o © ¥
SAVE PRINT SUEMIT  INSTRUCTIONS EXIT
OME Numbser: 3235-0328
Expires: May 31, 2022 FOI'm ID: Filer |nf0rmati0n
Estimated Refer to Volume |, Chapter 3.2 of the EDGAR Filer Manual for insfructions on how to complete this section.

average burden |
0.15

hours per "Doing Business As" Name

fesponse: Note: The Foreign Name is intended to be the name of your company in any language other than English.

General Instructions Foreign Name

Application for EDGAR Business address same as mailing address. Business address is required if not the same.

Access

Filer Information Business Street 1 * Business Street 2

Contact Information [ | | 3
Business City ™ Business State/Country *

Documents

Signature Business Zip/Fostal Code *

Add Passphrase

State of Incorporation

Fiscal Year End(MM/DD)

@PREUIOUS NE)(T@

Figure3-10: EDGAR Form ID Page, Filer Information
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3.2.2.2.3 Contact Information

The Contact Information section of the Formdpyplicationconsists of two parts, and both
appear on the Contact Information page:

1 Contact for EDGAR Information, Inquiries, and Access Codes
1 Contact for SEC Account Information and Billing Invoices

Note:l f t he Applicant Type is OTraining Agent 06,
and Billing Invoiceso section wild/ not appear

3.2.2.2.3.1Contact for EDGAR Information , Inquiries, and Access Codes

The Contact for EDGAR Information, Inquiries, and Access Codes section of the Form ID
application is displayed on tl@&ontact Information pagd his information must be supplied for
all applicantsin this section, please identify the individweho should receive the access codes
and other EDGARelated information.

The Contact Address is required if any part of the address is different from the Mailing Address.

If the Contact Address is identical to the Mailing Address, the requestor maytcteek i Cont act
address same as mai | i n gusahd MailiegsAddéesshntormatiaas d E D GA
the Contact Address. When this box is checked, the Contact Address data entry fields are

disabled (grayed out wittme web browser

The EMail Addressis critical to communications between the applicant and EDGAR and its
validity is critical to success. This is because notifications (messages) are sent from EDGAR to
this email address. For example, amnail notification is sent to the applicant aftes or her

Form ID application is processed by the SEi€the application is rejected, there is no other

way for the SEC to contact the applicant. (Subsequent notifications may be retrieved from the
EDGAR Filing or OnlineForms websites).
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U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access
) 2 :
ﬁ FRINT SUBMIT INET@IONS !T

OMBE Mumber:  3235-0328

Expires: May 31, 2022 Form ID: Contact Information

Estimated

Contact for EDGAR Information, Inquiries, and Access Codes
Refer to Volume |, Chapter 3.2 of the EDGAR Filer Manual for instrucfions on how to complete this section.

average burden

hours per

response:

Contact Name *

General Instructions

Application for EDGAR Contact address same as mailing address. Contact address is required if not the same.

Access

Filer [nformafion Contact Street 1 * Contact Street 2

Contact Information

Documents | | ’ |
Contact City * Contact State/Country *

Signature

Add Passphrase Contact Zip/Postal Code *

Contact Phone *

Note: The E-mail address below is where your new CIK will be sent after form submission and review. It is very
important that you enter it correctly. To help ensure accuracy, you must enter it twice.

E-mail Address *

Re-enter E-mail Address *

Figure3-11: EDGAR Form ID Page, Contact for EDGAR Information

Note that our rules require that you keep this information current. After your Form ID
application is accepted and you have your EDGAR access codes, yasedie Edit Company
Information capability of the EDGAR Filing or Onliformswebsites to update this
information as required.

3.2.2.2.3.2Contact for SEC Account Information

The Contact for SEC Account Information anitliBg Invoices section of the Form ID

application is the data entry section that is displayethe Contact Informatiopage We will

use the contact information to process electronically fee payments and billings. If the address
changes, update it viaé EDGAR Filing Wbsite, or your account statements may be returned
to us as undeliverable.

This information is to be supplied for all Filers and Filing Agents.
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The Contact Address is required if any part of the address is different from the MailingsAddres

| f the Contact Address is identical to the Ma
address same as mai | i n gusahd MailiegsAddéesshntormatiaas d E D GA
the Contact Addres$Vhen this box is checked, the Contact Addmdsta entry fields are

disabled (grayed ouh thewebbrowsey.

The Contact Phone is required and must be entered fqp@itants

Contact for SEC Account Information and Billing Invoices
Refer to Volume |, Chapter 3.2 of the EDGAR Filer Manual for insfructions on how to complete this section.

Contact Name *

Contact address same as mailing address. Contact address is required if not the same.

Contact Street 1 * Contact Street 2

I | v]

Contact City * Contact State/Country *

Contact Zip/Postal Code *

Contact Phone *

<]in|ou5 NExT[>

U5, Securities and Exchange Commission ©2019

Figure3-12: EDGAR Form ID Page, Contact for SEC Account Information

3.2.2.2.4 Documents

All applicants must upload a notarized copy of their completed online Form ID application to the
completed online form. The notarized copy must be uploaded through the Documents section of
the Form ID application located on the Attach Documergspage.

To comply with the requirement, applicants must:

1 First, completenlineall required fields in the online Form ID applicatidtiease note:
You will not able to print a black or incomplete form.

1 Save the completed online Form ID application aEDGAR website by clicking the
Save button.

Select Print and verify that all information in the print preview screen is accurate.
Print the completed online Form ID application.

Provide the person whom the applicant wishes to serve as its authorigeiipar
EDGAR filings (filerds authorized signator
online Form ID application.
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o The filerdéds authorized signatory must s
online Form ID application in the presence of a notary pubhd the document
must be notarized. The notarized document must include the following
information:

A Signature of authorized person

A Printed name of authorized person signing
A Title of authorized person signing

A Notary public seal and signature

1 Scan the not&ed copy of the online Form ID application, and save it locally as a PDF
file. Attach the PDF of the notarized copy
saved online Form ID application. Refer to Section 3.2.3.2 for further instructions on how
to continue with a previously saved Form ID application.

Note: The maximum size of a Form ID submission, including all attachments, must not exceed
200 MB.

Form ID: Signature

Note: Only a duly authorized person - such as a partner, president, treasurer, corporate secretary, officer, or director - may sign this application on behalf of the applicant.
Refer to Volume |, Chapter 3.2 of the EDGAR Filer Manual for instructions on how to complete this section. If applicant is an individual, the applicant must sign the Form

Signature

Date (MM/DD/YYYY)

Title/Position
Form ID: Notarized Authentication
Signature of Authorized Person

Printed Name of Signature

Title of Person Signing

Notary Signature & Seal to be Placed
Here

Figure3-13: EDGAR Form ID Padaythentication Daument

Adding or Deleting a Document
To add or delete a document, follow the steps given below:

1. Click the [Add Document] button on the Attach Documents List page. The Select File
window is displayed.

2. Select the file you want to attach and click the [Ofmrjon. The name of the
attached file is displayed in the AFil e N

3. Select the type of attachment from the Type etopn list. The options available are
COVER CORRESPRand EXx24.
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4. Optionally, provide additional information to furthéescribethe document type in
the ADescriptiono field.

5. If you want to add multiple attachments, repeat steps 1 through 4.

6. To delete a document, select the box adjacent to the document, and click the
[DeleteDocument] button. A window prompts you to confirm that yanito delete
the document. If you click the [Yes] button, EDGAlienremoves the document
from the submission.

Notes:

(1) The £anned, notarized Form ID authentication documaindtbe attached a&s
CORRESP document type.

(2) Optional attachments such as a cdedéer or a Power of Attorney must be in ASCII
or HTML format.

(3) You may only attach a maximum of 10 COVER documet@® CORRESPand 500
EX-24 documents (for a combined total@E0documents).

(4) Document attachments must conform to the following standards:

A The document file name must be in lower case ahchooethan 32 characters in
length including the extensiomhe name must start with a letterzjsgand not
contain spaces. File names may contain digi$){Qip to one period (.), one
hyphen {), andone underscore (_) charactand must have an extension of .htm,
txt, or .pdf.

A The PDF document attachment must not contain active content (Actions,
embedded JavaScript, etc.), external references (Destinations, Hyperlinks, etc.),
and passwords or docuntesecurity controls.

A Note: Form ID authentication PDRsaybe saved as imagmly documents.

A Refer to Chapter 5, Section 32of Volume Il of the Filer Manual for EDGAR
standards oRDF documents
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U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access
. J—
> 3 0o B
ﬁ PRINT SUBMIT  INSTRUCTIONS  EXIT
OMB Mumber:  3235-0328
Expires: May 31, 2022 Form ID: Attach Documents List
Estimated
average burden 0 To complete processing of your Form ID, you must upload a notarized authentication document. Your Form
hours per ) ID will not be processed if this document is not received. Your authentication document must be a PDF
attachment that is submitted with your Form ID.
response:
Enter the attachment information in the fields below and then select the "Add Document” button. Note that
only ASCII text, HTML or PDF documents can be uploaded. These documents must have the appropriate
General Instructions file name extension (.txt, \htm or .pdf respectively), and document type (COVER for cover letter, CORRESP
for correspondence, and EX-24 for power of attorney). Please note that PDF documents must use the
Application for EDGAR CORRESF document type. Power of attorney documents should be uploaded as PDF documents and must
Access be manually signed. The MNotary cannot be the same as the Contact Person and the notary stamp must be

on the Form ID printout.
Filer Information
If you require additional information on how to format an uploaded attachment, please contact Filer Support
Nl contact Information Staff at 202-551-8900 or refer to Chapter 5 of Volume Il of the EDGAR Filer Manual which discusses the

guidelines for formatting an acceptable upload attachment. |
Documents
Signature Document Count D
Add Passphrase O FILE NAME TYPE DESCRIPTION ERRORS

O | I ]l |0

@ PREVIOUS NEXT @

Figure3-14: EDGAR Form ID Page, Documents

Validating a Document
Applicantscan validateone or morelocumers for errors by using the Doc Validation function.
1. Attach documents to tHeorm ID applicatioras described above.

2. Select the check box adjacenetmchdocument and click thé/plidate Documernjt
button. If there are errors in the document, then the Errors field displays a value that
corresponds to the number of errtaseachdocument. Proceed to step 3.

3. Click the value in the Errors field for the documhéhat contains errors to view the
errors. A Document Validation window opens and lists the errors in the document.

4. Correct any document errors using the tbak createdhe document.
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Error Count: 3

Line Number: 16
In imgwithoutscr htm: contains an unresolved link to doc1.gif.

Line Number: 23
In imgwithoutscr_htm: a single HTML document may not contain multiple tags.

Line Number: 16
In imgwithoutscr_htm: eontains an unresolved link to doc1_gif.

Figure3-15: Validaing a Document

3.2.2.25 Signature

The Signature Information section of the Form ID application is the data entry section that is
displayedonthe Signaturepage. This information is to be supplied for all applicants. If the
applicant is a compana duly authorized persersuch as a partner, president, treasurer,
corporate secretary, officer, or directanust sign the Form ID application. Individuals may
have someone with their power of attorney sign the Form ID application. Filing agentssuch
financial printers cannot sign this form on behalf of the issuer unless they are specifically
authorized to do so in writing. The written documentation must be attached to the Form 1D

application.

The Signature that is entered is the text equivalentlofe si gner 6 s manual | ega
example, i f Tobias Al owicious Smith uses AT.
would enter AT. A. Smitho in this data entry

authorized represéative of an applicant that is not an individual, or the individual authorized to
sign by the individual applicant or authorized representatitagh is not necessarilythe
person who is filling in the form (although they could be the same).

The Title/Pogion is required only when the applicant is a company.
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U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access

H o = 0 B

AVE PRINT SUEMIT IHETRUCTION S EXIT
OME Number: 3235-0322

Expiras: May 31, 2022 Form ID: Signature

Estimated Note: Only a duly authorized person - such ag a partner, president, treasurer, corporate secretary, officer, or
director - may sign this application on behalf of the applicant.

average burden
Refer te Volume |, Chaptler 3.2 of the EDGAR Filer Manual for instructions on how te complete this section. If
applicant is an individual, the applicant must sign the Form.

Signature * Date(MMDDNYYYY) *

howrs per

response:

General Instructions

—
Application for EDGAR Access Title/Position

Filer Information

A .
Coniact Information &f—' PREVIOUS MEXT

Documents

Signature

Add Passphrase

Figure3-16: EDGAR Form ID Page, Signature Information

3.2.2.2.6 Add Passphrase

The passphrase is an EDGAR security code that is used to generate (or repteeEIDGAR
access codes needed to make filings via EDGAR with the SEC. The passphoseesl to log

on to the EDGAR Filing or OnlinEorms websites. The passphrase allows a filer to generate a
new set of EDGAR access codes if/when they are forgotteQ Ref er t o Secti on 4.
an EDGAR Passphrase, o for more information.)

It is important to remember that the passphrase and the EDGAR access codes are not assigned to
therequestoof the Form ID, but to thapplicant

The last step prior to bmitting your Form ID application to the SEC is to specify a passphrase.
Please remember your passphrase. For security reasons, it cannot be recovered after the Form ID
application has been exited.

Note: If you save your Form ID application with the paissase entered, and then restore the
submission, the passphrase it be restored. You will need to-enter your
passphrase in the restored Form ID applicatomnieringa passphrasaustbe the last
step before submitting a Form ID application to 8t&C. This sequence of steps helps
ensure the security of the passphrase.

To specify your passphrase, enter it in Muel Passphrase padeor security reasons, your
passphrasmustbe eight characters in length and contain at least one digit and ome of th
following characters: {@, #, *, $}.
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U.S. SECURITIES AND EXCHANGE COMMISSION

Electronic Data Gathering, Analysis and Retrieval

Apply for EDGAR Access

R TS o B

SAVE FRINT SUBMIT  INSTRUCTIONS EXIT
OME Number: 3235-0328

Expires: May 31, 2022 Form ID: Add Passphrase

Esfimated Please carefully review and confirm your Form |0 information. To make changes to your Form |D information, select
average burden o1s the comresponding tab and modify the information accordingly.

hours per ' Before submitting your Form ID, you must enter and re-enter a passphrase below. You will use this passphrase later,

along with your new CIK, to generate your EDGAR access codes. It is important that you remember this
passphrase for later use. Note that this passphrase is not your EDGAR Login password. Once you obfain your CIK
via e-mail, this passphrase, along with your CIK, may be used to generate your EDGAR Login password (as well as
CCC and PMAC).

rEsponses:.

General Instructions

| Note: Your passphrase must be & characters long and must contain at least one digit
Application for EDGAR Passphrase * and one of the following characters: @, #,*, or 5.
Access

Filer Information Re-enter Passphrase *

i Once you have confirmed the Form D information above, attached all necessary documents, and entered your
Contact Information passphrase, select the "Submit” button.

Documents

Signature @ PREVIOUS

Add Passphrase

Figure3-17: EDGAR Form ID Page, Add Passphrase
3.2.3 Assembling and Submitting the Form ID Application

After you hawe entered all of the required data on the Form ID application, you are ready to
complete the process and submit the Form ID application to the SEC for acceptance. You must
do the following to finish the process:

1 Correct any errors
1 Upload the scanned, rasized authentication document in PDF format
1 Upload anyadditionalattachments

1 Define a passphrase

1 Submit the completed Form ID application

Note: The maximum size of a Form ID submission, including all attachments, must not exceed
200 MB.
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3.2.3.1 Verifying the Form ID Application

Note: The figures in this section all contain sample data. Each frgpresentshetype of data that
can be entered on the Form ID application. The figures are providgeguaplef whatyou
will see; your data will be different.

The next step in the process is to complete the Form ID data entry phase. This is accomplished as

follows:

1.

As you progress throughout the Form ID Application, EDGAR validates the information that

you provided. fithere are errors in the information provided (such as missing required
fields), your Form ID applicatiowith the errors highlightedill be displayed Figure3-18:
EDGAR Form ID Errorg. Follow the instructionsn the screen to correct the errors, and
then your updated Form ID application will be revalidated; if erstlisremain, your
updated Form ID applicationith anyremainingerrorsis displayed.

For example, the following errors are markedrigure 3-18;
A Mailing State/Country is missing (required field)

A Phone [Telephone Number] is not in the correct format

. —
Please correct any item with an error image €. H :E; @ l>

OME Number: 3235-0325

Expires: May 31, 2022 Form ID: Application For EDGAR Access

Estimated |Fi|er il
average burden 015 Applicant Type *
hours per '

response:

Your form contains one or more errors

SAVE PRINT SUBMIT  INSTRUCTIONS EXIT

Indicate whether the applicant is a company or an individual *

® company ) Individual
General Instructions
yf\pplication for EDGAR [] Access codes will be used to submit draft registration or draft offering statement
Access
Filer Information Note: The Name of Applicant must be in English!

Contact Information

Please enter the name of applicant as specified in its charter.
Also, the value that you enter below may be conformed to meet EDGAR standards. Click here for details.

[Test |

Documents Mame of Applicant (English language) *

Signature
[ABC Street | | |

Add Passphrase Mailing Street 1 * Mailing Street 2
[test | ~]
Mailing City * Mailing State/Country *

12345
Mailing Zip/Postal Code *

|@S@$$S@ g

Phone *

2.

Figure3-18. EDGAR Form ID, Errors

If there are no errors ithe nameof the Applicanta dialog box appear&igure3-19:
EDGAR Form ID, Conformed Name Dialpd he conformance rules automatically apply
when Company and Individual Entity Names are enteredyanchavigated away frothese
fields.
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The dialog box gives you the conformed Name of Applicant that will be used when your
Form ID application is submitted. Click the [OK] button in the Conformed Name dialog box
after you have reviewed the information.

Message from webpage — u

Your applicant name of "Abstract Incorporated” has been conformed to
"Abstract Inc" to meet EDGAR conformance specifications. Note that
this conformed value will become your official company name upon
Form ID acceptance.

Figure3-19: EDGAR Form ID, Conformed Name Dialog

3. Click the [Print] button talisplaythe authentication document.
4. Print, sign, and notarize the authentication document

Form ID-NEWCIK Filer Information

SECURITIES AND EXCHANGE COMMISSION
Washington, D.C. 20549
FORM ID

UNIFORM APPLICATION FOR ACCESS CODES TO FILE ON EDGAR
Estimated average burden hours per
response: 0.15

Indicate whether the applicant is a company & Company © Individual
or individual

Applicant Type |Filer

Access codes will be used to submit draft (|
regisiration or draft offering statement.

Note: The Name of Applicant must be in English!

Please enter the name of applicant as specified in its charter.
Also, the value that you enter below may be conformed to meet EDGAR standards. Click here for details.

Figure3-20: EDGAR Form ID Applicatidwthentication DocumeniTop)

EDGAR Filer Manual (Volumd) 3-30 January 2020



Form ID: Signature

Note: Only a duly authorized person - such as a partner, president, treasurer, corporate secretary, officer, or director - may sign this application on behalf of the applicant.
Refer to Volume I, Chapter 3.2 of the EDGAR Filer Manual for instructions on how to complete this section. If applicant is an individual, the applicant must sign the Form

Signature

Date (MM/DD/YYYY)

Title/Position
Form ID: Notarized Authentication
Signature of Authorized Person

Printed Name of Signature

Title of Person Signing

Notary Signature & Seal to be Placed
Here

Figure3-21: EDGAR Form ID Applicatiohuthentication DocumentBottom)

If you want to change any of the data displayed orathkentication docuent go back to the
Form ID application and make the necessary ch@hge

3.2.3.2 Assembling the Form ID Submission

The Form ID application must include a notarized authentication document in PDF format. The

application carnclude other attachments such as a cover letter or Power of Attorney. To
assemble the Form ID submission (i.e., associate any attachments with your Form ID

application), you must upload them to EDGARefer to the instructions in Section 3.2.2.2.4,
iDoceuwnm s 0.

Note: Before you obtain the notarized authentication document, it is recommended that you save

your Form ID so that you do not lose any of your work.
To save your Form ID application:

1. Click [Save]. You will then be prompted with the following dialeax. Click

[Continue] to save the Form ID application. Click [Cancel] to return to the Form ID

applicationwithout saving
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This saved file can be used later whenever the user saves a
submission. However, please note that any external
modifications of this saved file may result in its corruption and
render it unusable,

Continue Cancel

4

Figure3-22: Save Dialog Box

2. Once you click [Continue], you will have the opparity to save the application as a
file that you can restore at a later point.

To print your Form ID application:
1. Print the Form I D appli.cation using the
2. Sign and notarize the document.
3. Scanthe notarized documeas a PDF tde includedwvith your submission.

To restore your Form ID application:

1. Connect to the EFMW Wel come page (refer
EDGAR Fil er Management Websiteo).

2.Click O0Apply f@M®BewdEDGBGAR hRc mesnnizy bar .
3. The Apply for EDGAR Access page aaps.

4. Cl i ck t he BavedApplicaiankEowi EDPGAR Accesso radio
will then have the option to browse for the appropriate file and upload it.

5. The restored file will then prpopulate with all of your previous information.

1]

—+

3.2.3.3 Submitting a Form ID Application

You are ready to submit the Form ID application to the SEC once you have completed the Form
ID application, added the required notarized authentication document and any additional
attachments, anspbecified a passphrase.

Consider this step carefully:You cannot easily retract the Form ID application after it has been
submitted. If you decide that y@o notwant to submit the Form ID applicatioziick the [Exit]
button at theop of the Form ID Aplication pageo take you back to th&pply for EDGAR

Access Pagdf you close theapplication without savingall of the data that you have entered on
the Form ID application and any attachments will be discarded

1. To submit your Form ID application, ck the [Submit] button at thep of the Form ID
application.

A dialog box appeard={gure3-23. EDGAR Form ID, SubmittaDialog) asking you to
confirm that you want to submit the Form ID application. If yondbwant to submitt,
click the [Cancel] button and the dialog box will disappear; otherwise, click taagmit
LIVE Submissiot button to submit the Form ID application to the SEC.
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WARNING

You have chosen to make a Live submission 1o EDGAR. This means that EDGAR will automatically
process your submission. If EDGAR accepts your LIVE submission, then we will immediately
disseminate the public portions of your submission.

= You are advised to save a copy of your completed form to your local drive before you submit it so
that it can be restored from your local drive and used as the basis for completing a subsequent
filing, if needed. You will not be able to restore your submitted filing from within EDGAR if that
submission is later suspended.

= |fyou don't want this to happen, use the "Cancel" button to return to the submission screen.

= If you want fo continue with your LIVE transmission, please use the "Transmit LIVE Submission”
button.

EDGAR will give you an accession number for each LIVE transmission.

Transmit LIVE Submission Cancel

Figure3-23: EDGAR Form ID, Submitfaialog

Note: After you click the Transmit LIVE Submissigrbutton, the Form ID application is
submitted to the automated submission processing portion of the EDGAR system.
EDGAR will give an indicator that the submission is in progrébss is the stardf
the acceptance process; your subsequent actions in this brawsgew will not
affect this process. However, the acceptance process for your Form ID cannot be
completed until your authentication documestanned PDFhas been reviewed by

the Branch bFiler Support. Refer to Section 2.4 fiDocument® for more
information

After you have clicked the [Transmit LIVE Submissidmitton the EFMW Form ID
Application Acknowledgment page appedfgg(re3-24: EDGAR Form ID Application
Acknowledgment PageThis page provides th&ccession Numbefior the submission (use
this number when referring to this submission).

Note: The Accession Number is a unique code assigned to your ForabibBission. It has
a formd of: 999999999¢Year]-[Sequence Number]
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Acknowledgement l

Your submission was successfully transmitted.
Your accession number for this submission is 9999999996-13-000022

The fact that we assigned an accession number to your submission does not mean that EDGAR actually
accepted your submission. Here is how you can confirm whether EDGAR accepted your submission.

= Ifyou gave us your e-mail address, read your notification message; or

= Using the navigation bar in the main EDGAR Online Forms window, click on "Retrieve/Edit Data"
under Information Exchange.

Exit

Figure3-24: EDGAR Form ID Application Acknowledgment Page

2. Click the [Exit] buttononthe Form ID ApplicatiorAcknowledgmenpage to finish the
applicationproces.
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3.2.3.4 Starting Another Form ID Application
Once you submit an application and exit, you can do one of the following:
1 Create a new, blank Form ID
Or
1 Create a new, prilled Form ID

3.234.1 Create New, Blank Form ID
1. Click AApply for EDGAR Access (Nevdjin the menu bar.

2. The Apply for EDGAR Access page appedk i ¢ kApplitatonfér EDGAR
Accesso radio button.

3. Click [Next]

4. Fol l ow the previous i nst remApplyingfors ( Sect i
EDGAR Accesso0o) to compose and submit th

3.2.34.2 Create New, Prefilled Form ID
1. Click AApply for EDGAR Access (Nevdjin the menu bar.

2. The Apply for EDGAR Access pageappeds i ck t he nASawdti nue w
Applicatonf or EDGAR AccessoO radio button.

Note: If you select this radio button, you will be prompted to upload a previously

saved file of a Form I@pplication (in .eis format only). The maximum size of a

Form ID file, including all attachments, must not exceed .

[
h

3. Foll ow the previous instructions

(Sec
EDGAR Accesso0o) to compose and submit

t
t

3.2.4 Application Acceptance and Applicant Notification

After the SEC receives both the electronic Form ID application and the attached authentication
documentaton t he SEC will authenticate the request
disposition of the applicetn will be senttothe-enai | address provided in
EDGAR I nformationo part of the Form I D. The d
Airejected. O

If the application wagcceptedthe email message will include but will not be limitedtte
following information:

Text saying that the Form ID was accepted by the SEC
The new Central Index Key [CIK]
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Basic directions for how to generate EDGAR access codes
The URL of the EDGAR Filer Management Website

If the application wagejected thee-mail message will include but will not be limited to the
following information:

Text saying that the Form ID was rejected by the SEC
The reason that the application was rejected
Basic instructions on how to resolve the issues

3.3 Current SEC Filer: Appl ying for EDGAR Access

This section explains the process of applying for access to EDGAdpiticants who are

currently filing with the SEC, unl ess they seek to filueali,l0 a d
Afiling agent, 0 or Atraining agent 0)32 Ot her f
fiNew SEC Filer: Applying for EDGAR Access

3.3.1 Current Paper Only Filer

Note: The dAapplicant 0 idgalwhdigreqoiedri@fédenwihthe SECinotd i v i
necessarily he person who is filling in the form (al
used to refer to the person who is filling in the form.

This section outlines the process for composing ahthigting an EDGAR access request using
the EFMW when thapplicant currently makes paper filings (only) with the SEC and wants to
start to file electronicallyBefore beginning, ensure that you know the Central Index Key (CIK)
of the applicant. If you doat know the CIK, you can look up the applicant by name by
connecting to the EDGAR Company Database at URL

https//www.edgarcompany.sec.gov

and clicking the [Companpatabase&earch] button. The CIK is one oktitems returned by
guerying this database.

3.3.1.1 Converting from Paper to Electronic Filer

To convert from a Paper Only Filer to an Electronic Filer, you must submit the EDGAR access
request. This is accomplist as follows:

1. Connect to the EFMW Welcome page. (Refer to Se@&iarR,iAccessing the EDGAR Filer
Management Websii#)
2. Click &Convert Paper Only Filer to Electronic Fidm the menu bar.

3. A new browser window opens with the data entry page fOEB@®AR access request
(Figure3-25: EDGAR Convert Paper Only Filer to Electronic Filer Page
Refer toSection 3.2.2.1iData Entry Conventiongfor the standards used on all of the
EFMW pages.

4. Enter the required data (CIK, pakspse and-enail address).

Refer toSection 3.2.4fiDefining a Passphraggor more detailed description of the
passphrase. For security reasons, the passphiestbe eight characters in length and
contain at least one digit and one of the followingrabters: @, #, *, $.
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5. Click the [Continue] button near the bottom of the page after entering the data.

‘Convert Paper Ohly Filer to Electronic Filer

l Intentional misstatements or omsssions of facts constinute federal crurmal violations. See 18 U.S.C 1001 ]

To comvert from a paper only filer to an electromic fller, you must enter your CIK, a passphrase, and an e-mad address
below. You will use your CIK and passphrase later to generate your EDGAR access codes. It is important that you

| remember this passpbrase for later use. Note that this passphrase is not your EDGAR Logm password Once you have
received a confimmation ¢-mad, this passphrase, along with your CIK, may be used to generate your EDGAR Login
password (as well as CCC and PMAC)

* INCICAIES reQuired feld . Meip for a feld may e accessed Dy cieking £ fadel
CIK/P3sspivase Informabon

Passphrase * Note: Your passphrase must be 8 characters
long and must contain at least one Aigit and
one of the following characters @.#, % oc §

Re-enter Passphrase *

Note: The E-mail address below Is where your confemation will be
sent after SubmiIssion and review. It is very Important ?ial you erder
R correctly. To help ensure 3CCuracy, you must enter & taice

E-mail Address *

Re-enter E-mail Address *

] Continue

Figure3-25: EDGAR Convert Paper Only Filer to Electronic Filer Page

The EDGAR Convert Paper Only Filler Electronic Filer Confirmation Paggens(Figure
3-26: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Pabas page
serves as the authentication document for the process.
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Convert Paper Only Filer to Electronic Filer Confirmation

To complete processing of your Convert Paper Only Filer to Electronic Filer request, you must attach a PDF version of a
notarized authentication document using the "Upload Delete Attachment” button below. You must click the Submit button
after you upload your document.

If you have any questions regarding the status of your Convert Paper Only Filer to Electronic Filer application, please contact
Filer Support at (202) 551-8900. After the SEC has reviewed an application, an e-mail will be sent to the email address on file
with EDGAR informing the company that the request was either accepted or rejected (to include a reason why the application
was rejected).

CIK: 0001118503
Name Associated with CIK: DONNIE TEST CORP FOUR
Current Company Mailing Address: 12345 EASTWAY DRIVE, CHARLOTTE, NC 28205
Contact Person:
Contact Telephone Number:

Signature of Authorized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window I

Upload/Delete Attachment |

Exit Window I

Figure3-26: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page

6. Click the [Print Window] button near the bottom of the page to print the authentication
document. The printed document must be signed and notarized.

7. Scan theuhenticatiordocument and save it in PDF format. Then, click the [Upload/Delete
Attachments] button on the Convert Paper Only Filer to Electronic Filer Confirmation Page.
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Note: The document for uploading must be in PDF format. The acceptance process cannot
be completed until you submit the authentication document to the SEC; refer to
Section 3.3.1.2, AAuthentication Document

The EDGAR Upload/Delete Attachment Page opé&igure3-27: EDGAR Upload/Delete
Attachment PageThis page is used to manage the attachment associated with your EDGAR

access request.
Upload/Delete Attachment

The following table contains displays your attached document. Use the “Upload Attachment” and “Delete Attachment™
buttons below the table to make modifications to this table.

Aftached Document List
# File Name Type Description
[ Upload Attachment ] [ Delete Attachment ]
OK

BExit Window

Figure3-27: EDGAR Upload/Delete Attachment Page

8. To add an attachment, click the [Upload Attachmbotion. The EDGAR Upload
Attachment page openBigure3-28: EDGAR Upload Attachment Page
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Upload Attachment

Enter the attachment information in the fields below and then select the “Upload™ button. Note that only PDF documents can
be uploaded. These documents must have the appropriate file name extension (.pdf). To retum to the “Upload Delete
Attachment™ screen without uploading an attachment, select the “Cancel” button.

* indicates required field. Help for a field may be accessed by clicking its label
Attachment Information
File Name * Browse
Type

Description

[ Upload ] [ Cancel ]

Exit Window

Figure3-28: EDGAR Upload Attachment Page
9. Click the [Browse] button to select theaathment. Onlya PDF documertan be uploaded.
The document must have the .pdf file extension
To cancel an attachment, click the [Cancel] button; to close the browser window, click the
[Exit Window] button.

Note: The Type field defaults to CORRESP ant ihorreditable Refer to Section 3.2.3.2,
AAssembling the Form I D Submissiono for
attachments.

10. Enter a description for the attachment, and click the [Upload] button.

The EDGAR Upload/Delete Attachment Page opens and the remhient is displayed in
the Attached Document List table.

11.Continue to add or deletee attachment as needed, and then dinek[OK] button. Only one
authentication attachment is allowed.

Note: The maximum size of a Convert Paper Only Filer to Eleatrbiier submission,
including the attachment, must not exceed 200 MB.
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Upload/Delete Attachment

The following table displays your attached document. Use the "Upload Attachment” and "Delete Attachment™ buttons below
the table to make modifications to this table.

[ Attached Document List
|| # |File Name Type Description
@ [ 1 [autmentcationpar (CORRESP |Authentication Document
Upload Attachment | Delete Attachment I

Figure3-29: New attachment in the Attached Document List table

The Convert Paper Only Filer to Electronic Filer Confirmation Page offeigsire 3-30:
EDGAR Convert Paper Only Filer to Electronic Filer Comation Pag€éBottom))
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Signature of Authonized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window |

Upload/Delete Attachment |

Submit l
BExat Window I

Figure3-30: EDGAR Convert Paper Only Filer to Electronic Filer oation Page(Bottom)

12.Click the [Submit] buttorfFigure3-30: EDGAR Convert Paper Only Filer to Electronic Filer
Confirmation PagéBottom)) to submit the Convert Paper Only Filer to Electronic Filer
request.

A dialog box displag asking for confirmationHgure3-31: EDGAR Convert to Electronic
Fil er, @ Cont) Tosubnitthe requesbtg ED&BARfor processing, diiek
[OK] button; to cancel the request, clitle [Cancel] btton.

Message from webpage x|

€ , Your convert paper only filer to electronic request will
"’ now be submitted to EDGAR for processing. Do you
want to continue?

| oK I Cancel |

Figure3-31Y 95D!w / 2y @SNI (G2 9t SOGNRYAO CAfSNE
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Note: After you click the [OK] button, the Convert Paper Only Filer to Electronic Filer
request is submitted to the automasetmission processing portion of the EDGAR
system EDGAR will give an indicator that the submission is in progrékss is the
start of the acceptance process; any subsequent actions in this browser window will
not affect this process.

The EFMW Convert &oer Only Filer to Electronic Filer Acknowledgment page appears
(Figure3-32 EDGAR Convert Paper Only Filer to Electronic Filer Acknowledgment Page
This page provides the Accession Number for the submissigmthis number when
referring to this submission.

Convert Paper Only Filer to Electronic Filer Acknowledgment

Your request was successfully submitted. Your accession number for this submission is 0001118503-12-000003.

The Filer Support Branch will review your request and disposition it. You will receive an e-mail message at your e-mail
address of record informing you of the SEC's decision. If your request was accepted, the message will indicate that the
passphrase that you specified in this request has been activated and you can proceed to use your CIK and passphrase to
generate a new set of EDGAR access codes; ff your request was rejected, the message will mdicate why. If you have any
questions regarding the status of your passphrase request, please contact the Filer Support Branch at (202) 551-8900.

Print Window I

Exit Window I

Figure3-32: EDGAR Convert Paper Only Filer to Electronic Filer Acknowledgment Page
13. Click the [Exit Window] button to complete the process and close theskrovindow.
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3.3.1.2 Authentication Documentation

The Convert Paper Only Filer request must be supplemented with an additional authentication
document to ensure that the request is authentic. The authentication document must be signed
and notarized, and includee following information:

CIK

Name associated with that CIK
Current Company Mailing Address
Contact Person

Contact Telephone Number
Signature of authorized person

=A =4 =4 =2 =4 -4 =4

Printed Name of Signature
1 Title of Person Signing

3.3.1.3 Request Acceptance and Applicant Notifiation

After the SEC receives both the electronic Convert Paper Only Filer to Electronic Filer request

and theattachedauthentication documentation, the SEC will authenticate the request. A
notificationme s sage stating the SECO6s dispmabkition of
address provided in the request. The disposit

If the request isicceptedthe email message will include but will not be limitéalthe following
information:

Text saying that the request was accepted by the SEC
Text stating that the specified passphrase was activated
Basic directions for how to generate EDGAR access codes

= =4 =4 =4

Instructions on how to review and update your compafoynmation (e.g., Business Address) to
ensure that it is accurate andtopdate

1 The URL of the EDGAR Filer Management Website

If the request isejected the email message will include but will not be limited to the following
information:

Text saying lhat the request was rejected by the SEC
The reason that the request was rejected
Basic instructions on how to resolve the issue
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3.3.2 New Serial Company

Note: The fAapplicanto is the c¢companyithdhe SECpndti vi du al
necessarilythe person who is filling in the form (although itcouldbe)The t er m fir eque
is used to refer to the person who is filling in the form.

A serial company is created as a °ome2dHusing of a
a serial tag, with the SEC. When the 42Bl24Hsubmission is accepted by the SEC, the serial
company is created in EDGAR and a [new] CIK is assigned. However, the act of creating the

serial company in EDGAR do@®tautomatically result in EGAR access for the new

company: the new serial company must request access to EDGAR. This section outlines the
process for composing and submitting an EDGAR access request using the EFMW when the
applicant is anewly created serial company

Before beginmg, ensure that you know the Central Index Key (CIK) of the applicant (it will be
specified in the notification message sent to the parent company by EDGAR after the SEC
accepts the Form 424& 424H. If you do not know the CIK, you can look up the deria
company by name using the EDGAR Company Database at URL:

https//www.edgarcompany.sec.gov

and clicking the [Companpatabase&earch] button. The CIK is one of the items returned by
guerying this database.

Note: The EDGAR Company Database is updated nightly so it will be populated with the new serial
companyb6s ClI K no ear | i a&d424Hthatameated higacab@ed. af t er

3.3.2.1 Composing the New Serial Company Access Request

To compose a new serial compaaocess requediring up the EDGAR access request data entry
form. This is accomplished as follows:

1. Connect to the EFMW Welcome page. (RefeBémtion 3.1.2f1Accessing the EDGAR Filer
Managment Website 0 )
2. Click €EDGAR Access for New 3ei a | Companiesd in the menu be

3. A new browser window opens and the data entry page for the EDGAR access request
appearsKigure3-33: EDGAR Access for New Serial Companies Bage

Refer toSection 3.2.2.1fiData Entry Conventiongfor the standardssed on all of the
EFMW pages.

57 4 2 4smashorthand reference for Forms 424B1, 424B2, 424B3, 424B4, 424B5, 424B6, 424B7, and 424B8.
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EDGAR Access for New Serial Companies

Intentional misstatements or omissions of facts constitute federal cniminal violatons. See 18 U.S.C.1001

To obtain access codes for a senal company, you must enter the serial company's CIK, a passphrase, and an e-mail address
below. You will use this CIK and passphrase later to generate the EDGAR access codes for that serial company. It is
important that vou remember this passphrase for later use. Note that this passphrase is not the serial company's
EDGAR Logn password. Once you have received a confirmation e-mail, this passphrase, along with the CIK, may be used
to generate the senal company's EDGAR Logm password (as well as CCC and PMAC).

* indicates required field. Help for a field may be accessed by clicking its label
Serial Company CIK/Passphrase Information

Serial Company CIK *
Passphrase * Note: Your passphrase must be 8 characters

[— long and must contain at least one digit and
one of the following characters: @, #, *, or S.

Re-enter Passphrase *

——

Note: The E-mail address below is where your confirmation will be
sent after submission and review. It is very important that you enter
it correctly. To help ensure accuracy, you must enter it twice

E-mall Address *

|

Re-enter E-mail Address *

Continue I

Exit Window |
Figure3-33: EDGAR Access for New Serial Companies Page

4. Enter the required data (CIK, pasgpde and-enail address)
Refer toSection 3.2.4fiDefining a Passphragdgor a more detailed description of the
passphrase. For security reasons, the passphrestbe at least eight characters in length
and contain at least one digit and one of thiefdhg characters:{@, #, *, $}.

5. Click the [Continug button near the bottom of the page when you are satisfied with the data
that you entered.
The EDGAR Access for New Serial Companies Confirmation page appegise3-34:
EDGAR Access for New Serial Companies Confirmation Palj@s page serves as the
authentication document for the process.
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EDGAR Access for New Serial Companies Confirmation

To complete processing of your EDGAR Access for New Serial Companies request, you must attach a PDF version of a
notarized authentication document using the "Upload/Delete Attachment” button below You must click the Submit button
after you upload your document.

If you have any questions regarding the status of your EDGAR Access for New Senal Companies request, please contact
Filer Support at (202) 551-8900. After the SEC has reviewed an application, an e-mail will be sent to the email address on
file with EDGAR informing the company that the request was either accepted or rejected (to include a reason why the
application was rejected).

CIK: 0001125196
Name Associated with CIK: DONNIE SERIAL COMPANY?2

Current Company Mailing Address: 126 NSAR GEN OAK STREETS, APT 888, CENTREVILLE NSAR,
A3 A33933

Contact Person: TESTER ONE
Contact Telephone Number: 1232322332

Signature of Authorized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window I

Upload/Delete Attachment |

Submit |

Exit Window

Figure3-34: EDGAR Access for New Serial Companies Confirmation Page
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6. Click the [Prnt Window] button near the bottom of the page to print the authentication
document for the process. The printed document must be signed and notarized.

7. Scan the authentication document and save it in PDF format. Then, click the [Upload/Delete
Attachment] btton on the EDGAR Access for New Serial Companies Confirmation page.

Note: The acceptance process cannot be completed until you submit the authentication
document to the SEC; refer to Section 3. 3
more information.

The EDGAR Upload/Delete Attachment page opefRgiure3-35: EDGAR Upload/Delete
Attachment Page This page is used to manage the attachment associated with your EDGAR
request.

Upload/Delete Attachment

The following table displays your attached document. Use the "Upload Attachment” and "Delete Attachment” buttons below
the table to make modifications to this table.

Attached Document List
# |File Name Type Description

Upload Attachment I Delete Attachment

OK I

Exit Window I

Figure3-35: EDGAR Upload/Delete Attachment Page

8. To add an attachment, click the [Upload Attachment] button. The EDGAR Upload
Attachment page opengtigure3-36: EDGAR Upload Attachment Page
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Upload Attachment

Enter the attachment information in the fields below and then select the "Upload” button. Note that only PDF documents can

be uploaded. These documents must have the appropriate file name extension (_pdf). To retum to the "UploadDelete
Attachment” screen without uploading an attachment, select the "Cancel” button.

* indicates required field. Help for & field may be accessed by clicking its label

Attachment Information

File Name * | _Browse._|
Type | > I
Description |

Upload I Cancel I

Exit Window |
Figure3-36: EDGAR Upload Attachment Page

9. Click the [Browse] button to select the attachment. Only one document can be uploaded and
the document must have the .pdf file extension.

Note: The Type field for the document defaults to CORRESP saindieditable. Refer to

Section 3.2.3.2, fAAssembling the Form I D
document attachments.

To cancel an attachment, click the [Cancel] button; to close the browser window, click the
[Exit Window] button.

10. Enter a descriptiofor the attachment and click the [Upload] button. The EDGAR
Upload/Delete Attachment page opens and the new attachment is displayed in the Attached
Document List table.

11.Continue to add or delete the attachment as needed, and then click the [OK] bwdton. Th
EDGAR Access for New Serial Companies Confirmation page appears.

12.Click the [Submit] button to submit the New Serial Company Access request.
A dialog box appears-{gure3-377 EDGAR New Serial Company Acc

Dialog) asking you to confirm that you want to submit the requessubmit the requeso

EDGAR for processingclick the OK] buttors to cancel the request, cki the [Cance]
button.
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Message from webpage ' x|

2 Your serial company request will now be submitted
\-’/ to EDGAR for processing. Do you want to continue?

| QK I Cancel I

Figure3-37Y 95D!w bS¢ {SNALFf /2YLIye ! 00Saas

Note: After you click the [OK] button, the EDGAR Access for New Serial Companies
request is submitted to the automated submission processing portion of the EDGAR
system EDGAR will give an indicator thtathe submission is in progre§dis is the

start of the acceptance process; your subsequent actions in this browser withdo
not affect this process.

The EFMW EDGAR Access for New Serial Companies Acknowledgment page appears
(Figure3-38: EDGAR Access for New Serial Companies Acknowledgment Rades page
provides the Accession Number for the submissiase this number in the future when
referring to this submission.

EDGAR Access for New Serial Companies Acknowledgment

Your request was successfully submitted. Your accessi ber for this submission is 0000000000-05-000444 .

To complete processing of your recquest, you rmust fax a notarized authentication document to the SEC's Office of Filings and Information Services (OFIZ) Filer
Support Branch at (202) 504-2474 or {(703) 214-4240. Your request will #of be accepted untl this document 1s recerved. After this document 15 recewed, OFLS
will review vour recuest and disposition it. You will receive an e-mail message at the e-mail address vou specified informing vou of the SEC's decision. If wvour
recquest was accepted, the message will indicate that the passphrase that you specified i this recuest has been activated and you can proceed to use your CIE
and passphrase to generate a new set of EDGAR. access codes, if your request was rejected, the message will indicate why. If vou have any questions regarding
the status of your passphrase request, please contact OFLS at (202) 551-8300.

Figure3-38: EDGAR\ccess for New Serial Companies Acknowledgment Page

Note: The Accession Number is a unique code assigned to your submission. It has a format
of: 9999999994Year]-[Sequence Number]

13.Click the [Exit Window] button t@ompletethe procesand closehe browser window.
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3.3.2.2 Authentication Documentation

=A =4 =4 =4 =4 =

The EDGAR Access for New Serial Companies must be supplementednaididitional
authentication documetd ensure that the request is autheritiee authentication document
must besignedand notarized, anidclude the following information:

CIK

Name associated with that CIK

Name of the contact person for purposes of this request

Contact person of the parent company on database

Contact telephoneumber of the parent company on database

Accession number of the 4248 424Hfiling that created the serial company
Printed or typed signature of authorized person

3.3.2.3 E-mail Notification of Acceptance or Rejection

= =4 =4 =4

3.4

Note:

After the SEC receives both the electronic EDGAR Access for New Serial Companies request
and the associatadithentication documentation, the SEC will authenticate the request. A

notification message st atastwilbetsénetotitelalldés di spos
address provided in the request. The disposit

If the request isicceptedthe email message will include but will not be limited to the following
information:

Text saying that th request was accepted by the SEC

Text stating that the specified passphrase was activated
Basic directions for how to generate EDGAR access codes
The URL of the EDGAR Filer Management Website

If the request isejected the email message will includieut will not be limited to the following
information:

Text saying that the request was rejected by the SEC

The reason that the request was rejected

Basic instructions on how to resolve the issue
Creating an Asset Backed Securities Issuing Entity

Request AssdBacked Securities (ABS) Issuing Entities Creation allows an Aseited
Securities Depositootrequest the creation of up260 related Issuing Entitie8. depositor,
regardless of itsI€ code value, can initiate the request.

It is advisable to limit the number of companies specified in any one request. If there is a
problem with the appropriateness of one of the names of the Issuing Entities, your request may
be rejected. If thibappens, then you must resubmit your entire request.
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Once you have logged into EDGAR and accessed the Retrieve/Edit Company and Submission
Data page, you can prepare a request to create ABS Issuing Entities:

1. Loginto EDGAR.
2. When you reach the EDGAR Welme page, clickRetrieve/EdiD a t. a 6

3. Figure3-39: Retrieve/Edit Data Pagpears, and prompts you for your CIK and CCC
information:

A Enter your CIK in the CIK field and press [Tab].
A Enter your CCC in the CCC field.
A Click the [Continue] button.

Retrieve/Edit Data
CIK and CCC Request

Enter a Company CIK and CCC

cK:[
ccef =

You must enter a valid CIK and CIK Confirmation Code (CCC) before continuing.
The following screens will allow you to retrieve, view and update information 15
related to the CIK value entered.

Continue |

Figure3-39: Retrieve/Edit Data Page
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Figure3-40: Retrieve/Edit Company and Submission Data Rgupears.

Retrieve/Edit Company and Submission Data

CIK: 0000350001
Please select one of the following options:
o Retrieve Submission Information "¢ Aot #I*

o Retrieve Company Information "5%¢ Vote ©2*

® Retrieve Module/Segment Information

o Retrieve Return Copies —o¢ Note #3*

@ Enter Series and Classes (Contracts) Information

® Request Asset-Backed Securities (ABS) Issuning Entities Creation

® Request Return of Unused Funds

® Retrieve Balance Information

® View Account Activity Statement

® Change Company Password or CCC

® Enter Another CIK/CCC

*Note=1 [nformation will only be returned for submissions where the CIK (identified m the upper
left corner of this page) is esther the Filer CIK or Login CIK of the related submission.

*Note #2 For general company queries (ncluding wildcard searches), please search the EDGAR
Company .

*Note #3  EDGAR Release 18.3 introduced changes that remove the ability to access retum
copies of submissions f a retum copy is requested. Filers are encouraged to save a copy
of their submission prior to transmitting a TEST or LIVE filing.

Figure3-40; Retrieve/Edit Company and Submission Data Page
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4. Click Request AssdBacked Securities (ABS) Issuing Entities Crealidrhe Add ABS
Issuing Entities page appears, as showrigare3-41: Add ABS Issuing Entities Page

Add ABS Issuing Entities

Depositor CIK 0000000000
Depositor Company Name: Sunple Depositor Inc

* mbcates requred Seld
Intentional masstatements or cmissions of facts constmute federal crommal wolations. See 13 U.S.C.1001

Note: The "Company Name® must be m Enghshl Also, the vaoe that you enter below will be conformed to meet EDGAR
standards. Chek here for detadls
Company Name *

Note: The E-mad address below is where your confirmation will be sent after subnesnion and rewiew. It 15 very smportant that you
enter & correctly. To help ensure accuracy, you must enter it twice

E-mail Adcress*
Re-enter E-mall Address

Note: Your passphrase must be 8 characters long and must contam at least one digt and one of the follownng characters @, #, *,
or § Please remember the passpluase as you type as the passphaase will not be displayed

Pastphraso”

Re-ender Passphvase *

[ Add Another Compeny ]

Ok | Cancel |

Figure3-41. Add ABS Issuing Entities Page

5. For each Issuing Entity to be created, you must provide the following information:
A Company Name:
Notee Thi s ACompany Na meAiso,rthe gatuetdt gou énterwilbeg | i s h'!

conformed to meet EDGAR standards. These standards can be accessed by clicking
on the link in the note above the Company Name field.

A E-mail Address
A Reenter Email Address
A Passphrase

Note: Your passphrase must be eight (8) chamsdiong and must contain at least one digit
and one of the following characters: @, #, *, or $. Please remember the passphrase as
you type, as the passphrase will not be displayed.

A Reenter Passphrase

On this screen, required fields are indicated bgstarisk (*). If you do not fill in all

required fields, you will be prompted with an error upon submission. If you want to cancel
the changes, click the [Cancel] button at any time. If you do cancel your request then you
will lose all data you entered the request.
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6. Once you have completed the required information you can either add another company by
clicking the [Add Another Company] button; or, you can go on to the next step by clicking
the [OK] button.

7. When you click the [ OKgswbiung obntihtei éReQuesti
page will be displayed showing each requested company with its conformed nammaaihd e
address as shown kigure3-42: Request ABS Issuing Entities Creation Information Page

Request ABS Issuing Entities Creation Information

Depsiter CIK 0000000000
Depositor Company Naume: Sample Depositor Inc

Intentional misstatements or omissions of ficts constitute federal criminal vielations, See 18 U.S.C 1001

NOTE: Updated and/or Added mformation are not saved (subntted) untll you Vendy and Confem. To Vendy updates, chick oa
the “Verfy/Submat® button

Conformed Company Name E-Mal Address
Sample ABS TrustA rusta@sampledenosibor com
(O Sampie ABS Trust 8 rusth@samplecdepositior com
) ' Sample ABS TrustC usi @sanpledeposlon com .
Add Compary Moday | | Delets Pret
VerifyfSubrt Cancel |

Figure3-42: Request ABS Issuing Entities Creation Information Page

8. From here you can choose to continue to add companies to your request, modify one of your
entries that you entered as part of this request, deletef go@r entries that you entered as
part of this request, print your requested entries, or submit your request. Please note that
requested information is not saved until you verify and submit your request. To verify and
submit your request, click the [MBrSubmit] button. When you click the [Verify/Submit]
button a Request ABS Issuing Entities Creation Confirmation screen will be displayed as
shown inFigure 3-43: Request ABS Issuing Entities Creation Confirmation Page

Request ABS Issuing Entities Creation Confirmation

Depositor CIK: 0000000000
Depositor Company Name: Sample Deposstor Inc

You have requested the Asset-Backed Secunty companses bited below, Carefully remew your changes, then esther chek on the
*Coclm/Subma® to submat your request or ciek on "Contue Ed2” to return to the "Request ABS Issung Ectties Creaton
Informaton” screen Intentional misstatements or omissions of facts constitute federal cruninal violations. See 18

US.Cloo)

Conforined Company Name E-Mail Address

Sample ABS TrustA rusta@sampleceposior.com
Sample ABS Trust B rusib@sampleceposiior.com
Sample ABS Trus1 C rusic@sampiedepositor com

“ConfimySubmit
Continue Edn
Pres
Cancel

Figue 3-43: Request ABS Issuing Entities Creation Confirmation Page
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9. Carefully review your requested informatjahen either click the [Confirm/Submit] button
to submit your request or click the [Continue Ediijtbn to return to the Request ABS
Issuing Entities Creation Information screen.

Note: Intentionalmisstatements or omissions of facts constitute federal criminal violations.
See 18 U.S.C.1001.

10.When you click the [Confirm/Submit] button, the Request AB&iing Entities Creation
Result screen will be displayed with the EDGAR accession number of your request displayed
as shown irFigure3-44: Request ABS Issuing Entities Creation Result Page

Request ABS Issuing Entities Creation Result

Depositor CTK: 000000
Depositor Company Name: Sanple Depositor Inc

The ABS Issuing Futities Creation request was submitted successfully. Your acces sion nunber for this submission 15 0000000000-05.000777
EDGAR will deliver a notfication of this subsnission to your einail address on file and email address of requested ABS Issuing Futities

Figure3-44: Request ABS Issuing Entities Creation Result Page

11.SEC6s Branch of Filer Support staff wild]l
name if it is deemed unacceptable.
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Once Filer Support processes your request EDGARseiitl anotification message to your

e-mail address and to theneail address of each requested Issuing Entity. If your request was
acceptedhenthe notification message would contain the CIK associated with each requested
Issuing Entity name along withstructions on how the Issuing Entities can generate their

EDGAR access codes. If your request was rejebteathe notification message will contain the
reason why your request was rejected. You mustibenit another request to create

AssetBacked Seatties Issuing Entities addressing the issue in which the initial request was
rejected and including all of the Issuing Entities and associated information that were entered on
the initial request.

3.5 Examples of Notification Messages

This section contains examples of the notification messages that EDGAR will send to the
applicant/filer in response to a Form ID application, a Convert Paper Only Filer to Electronic
Filer request and an EDGAR Access for New Serial Comegaequest. For each type of
submission, examples of both an acceptance message and a rejection message are provided.

These messages will be sentto thea i | address specified by the 1
e-mail addres®nrecord. If they are asciated with a valid CIK, they will also be posted to the

EDGAR Filing and Onlind-ormswebsites (the rejection message for a Form ID application will

neverbe posted to these websites as a CIK does not exist for the applicant).

Note: Noneof the data ontained in these messages is real; it mgegyesentthetype of data that
would typically be contained in the messae.notattempt to use any of this data with the
EDGAR system.
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3.5.1 Form ID Application Messages

THE FOLLOWING SUEMISEICHN HAZ EBEEN ACCEPTED EY THE IT.%. SECURITIEZ AND EXCHANGE COMMIZSTON.

ALLEMN TEST & RATH WATER CO INC
NUMEEER OF DOCUMENTS: 1

ACCEPTED DATE: O&=hug—2004 05:53
COMFIEMING COFY: 3]

COMPANTY:
FORIM TYPE: ID-NEVKCIK

BRECEIVED DATE: Of-Rhug-Z004 08:53
TEST FILIMNG: NO

ACCESSION NUMEEER: S33353332:5-03-001z201

FILE NUMEEER (2):

1. Mone.
PLEASE EEFER TO THE ACCESSION NUMEER LISTED AROVE FOR FIITUREE INQUIRIES. .
|
BEGTSTRAMT (5 - || Il
f
1. CIE: 1234567890 nevr oo ] |I
COMEANY - ALLEE TEST & BATM WATEE CO INC F rFa N
FOFM TYPE: ID-NEWCIKE ! 1 { | [
FILE MUMEER(Z): = [ f) 11
[ s | i [
1. Hone. J [ [ | [ o [ f
~ | (1] | / A |
4\ IR
| [ | { .-' | _.I

SUMMARY OF CHRANGES:

Your application for arcesz to EDGAR hag hep_fn a:o?ﬂedr YDJIIJ

r I | l |
l:i'K ps 123 135‘tr
T0 4 ?“

Please comnnect to the EDGAB Form ID lﬂﬂ.
https: Iﬁqm file edgprlf:im.gls‘wgnv
to generate EDGAR access cnel:e%’ anp lrui‘w ¥ anﬂ:‘pFEsp]mase'.‘ J
i . U] n/
| ___*-___,.__|__|___________________

“‘*,1‘ wpiT EiEr,.ﬁ., 717

TREZENT: Veri fgr t 'f{ alll o |§,rc+1.1[ esse;S DI}T:-ELE EGHE datshaze are
correct. ﬁkedt adlli-:eqsl tl‘.{eJEDGAR Mcnwﬁu‘lg Coptact MName
ard Addresé :|.|"nfn :iln:\cr Iqa e £ in your Fee Accoumt Activity

St ot amarit ning— e Fe lD 'Iih:i SEC = wmdalirvaraskbla. DPlamse corract

ot dat ed dJ;essds'vla L'EEIZ)GER filing website.

.' ..\__.

The EDGLE ggrst;s’n iz awsilable to receiwe and process filings from
E:00 am. £a10:00 p.w. Eastern Time on business days. Filer Support

staff memhers are ayailable to respond to requests for assistance from

S:00a.m. to 5:30 p.m. Eastern Time.

WMe strongly encoarage Yo o vwisit the Filing Website at
https: S fwmr_ edgarfiline . sec. gow. Tou can dowmload ouwr oarrent version
of the EDGRAPLirnk Windows software and templates, the Filer Marmal,
receive on—line help, =nd access Fregquent ly Asked Questions

Figure3-45: EDGAHRForm ID Application Notification, Accepted
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THE FOLLOWING SUEMISSICH HAS BEEN REJECTED EY THE 11,5 SECUBRITIES AND EXCHRNGE COMMISSTION.

COMPANT: ALLEM TEST & BATM WATER CO INC
FORM TYPE: ID-NEWKCIK NUMEEER OF DOCUMENTS: 1
DEJECTED DATE: O&=hug-z004 05:53

BRECEIVED DATE: Of-Ruag-Z004 08:532

TEST FILIMNG: NO CONFIFMING COFT: NO

ACCESSTON NUMEER: 29939599995 -03-001201
FILE NUMEEER (%) :
1. MNore.

PLEASE REFER TO THE ACCESSTION NUMEEER LISTED ABOVE FOR FUTURE INQUIBIES.

REGISTRANT (3 : |
f

1. CIE: MNone
COMPANT : ALLEK TEST & BAIN WaTER CO INC 'I‘ p \
FORM TYPE: ID-MFUCIK i
FILE NUMEEE(3): J'
1. None. i | | [ | | ; J
. f .' |

SUMMARY OF CHAMGES L L
Your application for arcess to EDGAR ]},aa-heqh #Jebteq' hly 5# -] l]ffj.::e df F:llet' Support for
the following reason: \ .

Im.r i l;m;tas; 1/ , |

For further informaticn, cuhtaﬂt J_m EEC*,a|uf:;te.-':11 Fg.ér Support at (202) 555-1234.
.-'

9 / |

e -l—— N Ick - ——-——-f—’—— -1

“'I ?l ' TI n Illj.ﬂ JT IF J

TTLCENT : vex{ifar s ﬁu o lyn:lui' dddrestes on the EDGAR datshase are

correct. 1J’L.nlzl.l::.n:nzrr edt/ =] 5| i the EDGAP Accowting Contact Mame

ard Addret :|.nf.n B ior msﬁ,r esult in your Fee Acooumt Activity

Statement el turns”-:t Lo the SEC as wndeliverable. Ylease correct
/
outdated addresges via the EDGAR filing webzite.
\

L

The EDGAR sywstem is awsilable to receive and process filings from
G:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support
staff memhers are available to respond to requests for assistance from

S:00a.m. to £5:30 p.m. Easternn Time.

e strongly encowarage you to visit the Filing Website at

https: ffwmr edgarfiline . sec. gow. Tou can dowmload our oarrent version
of the EDGAPLirvk Mindows software and templates, the Filer Marmal,
receive on-line help, =nd access Freguent ly Asked Questions.

Figure3-46: EDGAR Form ID Application Notification, Rejected
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3.5.2 Convert Paper Only Filer to Electonic Filer Request

THE FOLLOWING ZUBMISIION HAZ BEEN ACCEPTED EBEY THE U.3. 3ECURITIES AND EXCHANGE

COMMIZSTION.

COMPANT : Glokbal Geophysical Services Inc

FORM TYFPE: ID-CCONVERT NUMEER OF DOCUMENTS: 1

RECEIVED DATE: Z4-Jul-Z006 10:16 ACCEPTED DATE: 24-Jul-zZ006 13:17
TEST FILING: WO CONFIRMING COPY: 0 [a]

ACCESSICN NUMEER: 0001311456-06-000001
PLELSE REFER TO THE ACCESSION NUMBER LISTED ABCVE FOR FUTURE INQUIRIES.
REGISTRENT (S :

1. CIEK: 0001311486
COMPANTY: Glokbal Geophysical Services Inc
FORM TYPE: ID-CCONVERT

SUTHMARY OF CHANGES:

¥Your request for access to EDGAE has heen accepted. Flease connect Farthe

EDGAR Filer Managetnent URL [
http=:/ /vy, filermanagement . edgarfiling. sec. gow ||

to generate EDGAR access codes using your CIE and passphrase. . —, [ ]

After generaticn of EDGAR access codes, please take;a{mnﬁent|pa e ie+ wour
information to ensure that it is accurate and up- tq— qeq bakh&tula¥ly your
address (es) and, for domestic cowmpanies, your IRS [ gr.y | Dmpaplhh and
individuals may wview and update their inform 1Dn using the fD ER hhlbr
Website (https://www.edgarfiling.sec.gov). 04 the I thilmiFafms be531te

(https://uvy.onlineforms.edgarfiling. séc. gpq], | [ upd L&, ted. company
information on the RetrlevefEdlt/ﬂata,— Rettlavé|cbmp v En ormation - Edit
Company Information page and. submlthhq_kh hges Dw huﬁ prowvide the CIE
and CCC for that cnmpany, 2 o ¢an ch ge any 1ﬂfnrmat10n If wou hawve
gquestions about hansq ateryaur 1 qumﬂtpom,)please call Filer Support at
E£0zZ-551-8900, | 1

N f A J| II ,- \ S I| f

i LI | i

___________ T""?ﬁ‘FT_I+_TT_{_T NOTICE ___Ti}___________________________

,l | | L-
URGENT: ve¥1¥g t aD ali}of’ymur addresses on the EDGAR database are
caorrect. 1| ;na rrecﬁ ﬁﬁﬁress in the EDGALR Accounting Contact Nate
and Address inf@rMatrbn may result in your fee Account Aetivity
Statement Elng returned to the 3EC as undeliverable. FPlease correct
outdated a&dresses wia the EDGAR filing wehsite.

The EDGAR svystem is available to receiwve and process filings from

6:00 s.m. to 10:00 p.mw. Eastern Tiwme on business davs. Filer Support
staff members are available to respond to requests for assistance from
9:00 a.wm. to 5:30 p.m. Eastern Time.

We strongly encourage wou to visit the Filing Webhsite at

httpa:/fwww. edgarfiling. sec.gov. ¥You can download our current version
of the EDGARLink/Windows software and templates, the Filer Manual,
receive on-line help, and access Fregquently Asked Questions.

Figure3-47: EDGAR Convert to Electronic Filer Notification, Accepted
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SECURITIES AND EXCHANGE COMMIZSTION.

THE FOLLOWING SUEMISSION HAS BEEN REJECTED EY THE I1.5.

COMPANT: ALLEN TEST & PBATIN WATER CO INC

FORM TYPE: ID-CONVERT NUMEEER OF DOCTRIEMTS: 1
RECEIVED DATE: 0&-Aug-Z004 08:53 PEJECTEL DATE: O&-Ang-2004 02:53
TEST FILING: na CONFIPMITNG COFT: na
ACCESSTON NUMEER: 9299933395-03-001201
FILE NUMEER (3):
1. Mone.
-~

PLEASE LREFER T0 THE ACCEZZION NIMIEEE LISTED AEOVE FOR FUTURE INQUIPRIES.
|

DEGISTRANT (&) : [
1. CIE: 1234567290 existing *I‘ P I_,f' \ I| f
CAMPARTY - ATT.EM TEST & BATM TATER N THO _;" f | r | In" s | | ||
FOEM TYPE: ID-CONVEET | l.-|~ I‘ | II | }_1 i
A

FILE NUMEEL(S): o ol | f y I
F: Home: N AL [
[ (L, [ | [ | | | ol
. . L=

SUMMAARY OF CHRNGES - P |I N |I |I |I v A N

L

- .-' | L
Your request for access to Em has:heen ',réjqcted.]:y t]ie FITC 1Bram,&lrnf Filer Support for the

followring reason: }{ -

|'

mq:sn#caur Request | _.x_:' | -/

| | b

.-'
For further 1nmma¢um i,:chtqqt #ie blﬂ: é '.fo:u::e cff F]ler Support at (202) 555-1234.
f

'| I| I." 1 A |
___________L_____Tr _I| -l___'ll' ++ B{DILIEE WL_________]— I S

i I —

TTRGENT : Vei'.'l?]? th£+: J_,.'L dfl Yiuk__,éndﬂresses on the EDGAP datshase are
correct. |.im| idcorpect address in the EDGAR Accoumting Contact Name

ard AddresE 1m: D;'I'mét,lmr may result in your Fee Accowmt Activity
Statement e1ng fretifrned to the SEC as undeliverable. Please correct

ot dat ed a-ir_jlr_geéses via the EDGAR filing wehsite.

The EDGAR sywstem is awvailable to receive and process filings from
G:00 a.m. to 10:00 p.m. Eastern Time on business days. Filer Support

staff memhers are available to respond to requests for assistance from
9:00a.m. to §:30 p.m. BEastern Time.

We strongly encowarage you to visit the Filing Website at

https: ffwmr edyarfiling. sec. gow. Tou can dowmaload owur oarrent version
of the EDGAPLink /Windows software and templates, the Filer Marmal,
receive on-line help, and access Freoguaent ly fsked Questions.

Figure3-48: EDGAR Convert to Electronic Filer Notification, Rejected
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3.5.3 EDGAR Access for New Serial Companies Request

THE FOLLOWING SUEMISSION HAS EEEN ACCEPTED EY THE 11,2, SECURITIES AND EXCHANGE COMMIIZSTION.
COMPANT: ALLEM TEST & BATMN WATER CO INC

FORM TYPE: ID-5ERTAL NUMEEER OF DOCTIMERNTS: 1

BRECEIVED DATE: O0&-Ang-Z004 02:53 ACCEPTEL DATE: O&-Aug—2004 05:53

TEST FILING: NO CONFIPMING COPT: HNO

ACCESSTION MUMEER: 99993333395-03-001201

FILE MUMEER(2):

1. Mone.
[

PLEASE REFER TO THE ACCEZSI0ON NUMEEER LISTED AECOVE FOR FUTURE INCOUIRIES. [ |

DEGISTERAMT (2 -
/] -1/ [
1. CIE: 1234567690 existing ol a1
COMPANY:  ALLEN TEST & PATN WATER CO INC I - [ ] || L= ]
/ |

FOBRM TYPE: ID-S5ERIAL
FILE NUMEEER(=):
1. MNorwe.

SUMMARY OF CHANGES:

Your request for access to E
Please connect to the E]Eim] F

1- | f
&= httba AF alhgar
to generate Em iﬁ::ess EEFE? |'I.B I.'II:‘E( N '%
Il__.- II I| |" 1\ J_-I_ }I _I."l e {l_ |
e ——ri- ORLCE. #=~r == oo e e
A fl r. r} IcE

URGENT : venf—_.,r + 211 #f v Addresses on the EDCAD darshaze are
Correct. |:|.m:cl|'r!rect. afdﬂrESS in the EDGAR Accowmting Contact Mame
and Addre ﬁifni'mé;,lgn way result in your Fee Accoumt Activity

Ctatement being/retirned £o tle SEC as wmadelivreralle. Pleass corrack

outdated addresses wvia the EDERAE filing website.

The EDGAR sywstem is awailable to receive and process filings from
G:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff members are available to respond to regquests for assistance from
S:00a.m. to 5:30 p.m. Eastern Time.

e strongly encowrage you to visit the Filing Website at
https: ffwmr_ edyarfiling . sec. gow. Tou can download our ouarrent wersion
of the EDGAPLink/MWMindows software and templates, the Filer Marmal,
receive on-line help, and access Freoguaent ly Asked Questions.

Figure3-49: EDGAR New Serial Accésstification, Accepted
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THE FOLLOWING SUEMISSION HAS EEEN REJECTED EY THE 11,5, SECURITIES AND EXCHRNGE COMMISSTION.

COMPANT: ALLEN TEST & PATN WATER CO INC
FORIM TYPE: ID-SERTAL NUMEEER OF DOCTRIEMTS: 1
RECEIVED DATE: 0&-fuy-Z004 08:E53 REJECTED DATE: O5-Ang-Z004 02:53
TEST FILING: NO CONFIFMING COFY: O
ACCESSTION NUMEEER: 9939393395-03-001Z01
FILE NUMEEEL (3):

1. Mone.

-1

PLEASE REFER TO THE ACCESSION NUMEEER LISTEDR AECUVE FOR FUOTURE INQUIRIES.
[

REGISTEANT(S) :

o ! | |
1. CIE: 1234567290 existing /| A ) |I |I
COMPANY:  ALLEN TEST & BAIN WATER CO INC T lf I." s | [ ]
FOEM TYPE: ID-SERTAL | 1;|- ] I| L
FILE NUMBER(S): ~ 1 W11/ A [
1. None. AN AU ]
ey |Ir I T || l | .'I f | Vol ||_.-"I

SWOMRY OF CHAMGES: I.f’ Yol |' \ ‘ | | | V I| \ /_.-{,a--l

following reason: !II | | J,l' '. J

;1 la Sgr:«:i'.'al l:mpamy)

For further 1n15unnahm, cfdnt,pqet s:bcffs B:_f.me ?f F]le‘l:‘ Support at (202) 555-1234.

! | [ |
{ A J| i | f 3 [
——————————IT——II.——n—L— ¥ T——Ill—r—-ll ll- Hn’ric& i ML i S it ot e it
‘_.- [} L~

TRZENT : Uelr Fy't 15 all hﬁ_, addresses on the EDGAR datashase are
A1 e rrect, ‘address in the EDGAR Accowit ing Contact Name

correct. Srﬂ.n
and Addre 1nf-;|rmat1m may result in your Fee Locoumt Activity
Statement }‘l'ugzl:pg" returned Lo the SEC as wmdeliwverable. Please correct

outdated addresses via the EDGRR filing website.

The EDGAPR svwstem is awailable to receive and process filings from
E:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support

staff members are available to respond to regquests for assistance from
9:00a.m. to 5:30 p.m. Eastern Time.

WMe strongly encourage you to vwisit the Filing Website at
https: S edgarfiling . sec. gov. Tou can dowmnload our oarrent wersion
of the EDGAPLirvk WMindows software and templates, the Filer Marmal,
receive on—line help, and access Freoguent ly Asked Questions.

' Fa | | - |
Your request for access to Em has heen 'rr‘ajqded ]Jy I FITE slllp:'am,&h"bf Filer Swpport for the
| I )

Figure3-50: EDGAR New Serial Access Natification, Rejected
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4.1

=A =4 =4 =4

GENERATING EDGAR ACCESSCODES

There are two methods for generating asamdes on the EDGAR system. The first is to
generate all of the codes when the EDGAR system has accepted your application for access.
Generally, there are three situations when this process is used:

For a new electronic filer.

For an electronic filer Wwo has forgotten their EDGAR access codes.

For an electronic filer who wants to change EDGAR access codes for security purposes.
For an electronic filer whose password has expired.

Section 4.1fiGenerating All EDGAR Access Codegxplains generating@mplete set of

access codes. If your Form ID application for EDGAR access has not been accepted by the SEC,
pleaseefer toSection 3.2fiNew SEC Filer: Applying for EDGAR Accesdf you are an

existing filer and would like to change individual codethesi your CCC or Passwor8ection
4.1.3,AChanging your CCC or Passwgréxplains this process. Finally, some filers who have

not logged onto the EDGAR system since the origination of passphrases may be asked to create a
passphrase for the first timleaseseeSection 4.1.4fiCreating a Passphrase for the First Tane

for details

The second method of generating access codes is to generate them individSaityion 4.1.1,
fiRequesting an EDGAR Passphradke process for requesting an EDGAR pasapdiis
described.

Generating All EDGAR Access Codes

This section describes how to generate a compéttedf EDGAR access codes (PMAC,
password, and CCC). To perform this functithe filer must have a currentahd CIK and

passphrase

You cannot obtain individual access codes using the EFMW, only a compldteweter, the

EDGAR Filing and Onlind=ormswebsites allow you to generate just a new password (if you

know the filerés PMAChowrthesfi enéw @©@@€swofd
subsections for these detalils.

As |l ong as a filerds EDGAR access codes are a
capability is not often needed. (The password expires yearly; the PMAC and CCC doimnaof exp

Before beginning, ensure that you know the Central Index Key (CIK) of the filer. (It will be
specified in the notification message that wa
application was accepted). If you do not know the CIK, you can Ipdkeifiler name in the

EDGAR Company Database at URL:

https//www.edgarcompany.sec.gov

If you enter the Company Name and click the [Comdaatabase&earch] button to query the
database, the CIK is onethie items returned.

You must also know the filerds passphrase. (T
electronic Form ID application, on an Update Passphrase request, on a Convert Paper Only Filer
to Electronic Filer request, or on an EDGARcess for New Serial Companies request).

January 2020 4-1 EDGAR Filer Manual (Volume I)


http://www.edgarcompany.sec.gov/
http://www.edgarcompany.sec.gov/

The first step in generating a set of EDGAR access codes is to open the EDGAR Generate
Access Codes data entry form. This is accomplished as follows:

1. Connect to the EFMW Welcome page. (RefeBéxtion 3.1.2f1Accessing the EDGAR Filer
Management Websiig)
2. Click &Generate Access Codes (New/Replacejdanthe menu bar.

3. A new browser window opens and the Generate Access Codes (New/Replacement) page
appearsKigure4-1: EDGAR Generate Access Codes (New/Reghaent) Page

4. Refer toSection 3.2.2.1Data Entry Conventiongfor the standards used on all of the
EFMW pages.

Generate Access Codes (New/Replacement)

[ Intentonal musstaternents or omussons of facts constiute federal cnmanal wolations: See 18 U.S.C 1001 ]

You should generate EDGAR access codes f

You have subnutted a Form ID apphcation for a specdic company or mdowdual and have receved your CIK wa e-mad
Your EDGAR access codes have expired and you would Eke 1o generate new EDGAR access codes

You have forgotten your EDGAR access codes and would ke to generate new EDGAR access codes

You would ke to generate new EDGAR access codes for secunty purposes. Note that of you only want to update

OnbineF orms XML websate by chcking on the "Retneve/Edit Data” menu tem under "Information Exchange® m the mamn
EDGAR wadow

To generate your access codes for the EDGAR system, enter your CIK and passphrase m the Selds below and then select the
"Generate Access Codes® button

* indicales required Bekd. Hel for a Bekd may be accessed by cikcking & label
CliiPassphease Information
CIK*

Passphrase *

|  Generste Access Codes |

[ ExitWindow

Figure4-1: EDGAR Generate Access Codes (New/Reptent) Page

5. Enter the required data (CIK and Passphrase).
6. Click the [Generate Access Codes] button near the bottom of the page.
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A dialog boxappearsKigure4-2: EDGAR Gener& Access Codes, fACont

asking you to cofirm that you want to submit the request. If younddwant to submit the
request, click the [Cancel] button and thalog boxwill disappear; otherwise, click the
[OK] button.

]

w ? : Your generate access codes request will now be submitted
to EDGAR for processing. Do you want to continue?

ok | concel |

Figure4-2: EDGAR Generdt | O0S&da / 2RSaz G/ 2y GAydzsSé
If you clicked the [OK] button, the EFMW Generate Access Codes Acknowledgment page

appearsKigure4-3: EDGAR Generate Access Codes Acknowledgment)Pages page

provi des t he etadfhee EDGAR ddess caalas that are associated with that

CIK. You should emember these codester you close this page there is no way to
recover themi if you forget them, you will need to generate a new set.

Generate Access Codes Acknowledgment

The EDGAR access codes below were successfully generated for CIK 0000000000.

You may now use these codes to log into the EDGAR. Filing website or the EDGAR OnlineF orms/ XML website. After logging
into either of these websites, you may change your password and/or CCC by clicking on the "Retrieve/Edit Data" menu item
under "Information Exchange” in the main EDGAR window. At any time, vou may also use this website to regenerate all of
vour codes.

| EDGAR Access Codes |
CIK: 0000000000
Password:  xag$v9igxesz
CCC: 2bi$vciq
PMAC: zbiad#r9

Figure4-3: EDGAR Generate Access Codes Acknowledgment Page

Note: The CIK and EDGAR access codes specifieBigure4-3 are examples onjylo not
attempt to use these codes with EDGAR!

7. Click the [Exit Window] button talose the browser window and finish the process.
No confirming dialog box is display&dthe browser windowis just closed
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4.1.1 Requesting an EDGAR Passphrase

This section describes how to request a new EDGAR passphrase for:
1 A filer who has forgotten their passphrase.
1 A filer who wants to change a passphrase for security purposes.

This capability is not needed as | ong as a fil
appropriately protected and kept current (the passwordesxpearly; the passphrase, PMAC

and CCC do not expiralthough filers may elect to periodically update the passphrase for

security reasons

4.1.1.1 Composing the New Passphrase Request

To compose a new passphrase esjyou must either generate a Security Token or submit an
Update Passphrase (manual) request. Generating your own Security Token is the most efficient

met hod and should be chosen i f the filerds em
current.
411.1.1 Generating a Security Token
1. Connect to the EFMW Welcome pagRefer to SectiorB8.1.2,fiAccessing the EDGAR Filer
Management Websit)

2. Click dJpdate Passphrasi@ the menu bar.

EDGAR®
Form ID

» Home

Filer Management

* Apply for EDGAR Access (New)
Generate Access Codes (New/
Replacement)

Update Passphrase

Coavert Paper Only Filer to
Electronic Filer

EDGAR Access for New Sernal
Companies

Support
* General Help
» Frequently Asked Questions

Figure4-4: EFMW Welcome Paddenu

3. A new browser window opengigure4-5: EDGAR Update Passphrase Pag@#ick the first
hyperlink fAiRequest security token to update
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NOTE: If you have already received a security token thatlisvslid and would like to navigate
directly to the AUpdat e pléhsesaeptithesesord Cont i nu
hyperlinki Re cei ved a s ec uwrni ttyh et dikUeprd avtiea Peamsasiplha a

Generating the security token is the standard methogdate your passphrase. Use the

"Update Passphrase (manual)" method only if the email contact information on record in
EDGAR is incorrect. If you choose this method, it may take over 48 hours to process the
request. Please select the third hypertinkle A Updat e P a sodofiowthas e o sc
manual process of updating your passphrase.

Update Passphrase

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.

You should update your passphrase if:

+ You have forgotten your passphrase and would like to update it with a new passphrase.
s You would like to update your passphrase for security purposes.

Please select the first hyperlink below to request for a security token. EDGAR will send a security token to the email address we
have on record with a link and mstructions to enter the security token. You can use the securnty token to update your passphrase on
the "Update Passphrase Continuation" screen.

If you have already received a security token that is still valid, please select the second hyperlink below.

Generating the security token 1s the standard method to update your passphrase. Use the "Update Passphrase (manual)" method only
if the email contact information on record in EDGAR is incorrect. If you choose the manual method, it may take over 48 hours to
process the request. Please select the third hyperlink below to follow the manual process of updating your passphrase.

« Request security token to update passphrase

* Received a security token via email

« Update passphrase (manual

Figure4-5: EDGAR Update Passphrase Page

4. Upon c¢licking the first hyperliink, the da
Request Security Token" appedfgyire 46: EDGAR Update Passphras&equest
Security Token Page
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Update Passphrase - Request Security Token

Intentional misstatements or omissions of facis constitute federal criminal violations. See 18 U.S.C.1001.

You should update your passphrase i

+ You have forgotten your passphrase and would like to update it with a new passphrase.
« You would like to update yvour passphrase for security purposes.

To update your passphrase, you must enter your CIK and optionally provide a Reason for Update below, and then click the
"Contimue" button. When you click the "Continue” bution, EDGAR will send a secunty token to the email address on record with a
link and instructions to enter the security token.

NOTE THAT THE SECURITY TOKEN IS VALID FOR A ONE-TIME USE ONLY AND WILL EXPIRE IN 60
MINUTES.

*indicates required field. Help for a field may be accessed by clicking its label.

CIK*

[ ]

Reason for Update (up to 255 characters)

Figure4-6: EDGAR Update PassphrasRequest Security Token Page

5. Enteryour 6 CIl K6 anddatéeRde acsno nt hfeo rii Rduuestt e Pas s p
Security Tokend page. The AReason for Upd
allows you to enter freform text explaining why the filer needs a new passphrase.

6. Click the [Continue] button at the bottom of thegge.

7. EDGAR generates a Security Token and sends it to the EDGAR centaiit
address on record.

NOTE: A Security Token will become invalid under the following conditions:
1 60 minutes pass from the time a Security Token was generated

1 Another Security Token was issued for the same CIK
1 The Security Token has already been used.
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An example email is shown Figure 47: EDGAR Security Token Email

THE FOLLOWING REQUEST HAS BEEN RECEIVED BY THE U.S. SECURITIES AND EXCHANGE COMMISSION AND A SECURITY TOKEN HAS BEEN GENERATED

REGISTRANT(S):

1. CIK : 0000350001
COMPANY : ALLEN TEST & RAIN WATER CO INC 3\/\/
FORM TYPE : ID-PASSUPD
Reason for Update : Retesting purposes

Please enter the following security token and a new passphrase on the "Update Passphrase Continuation" screen to complete the process of updating your passphrase.
Security Token : 359488555047

You can access the "Update Passphrase Continuation" screen via the following hyperlink:
https://filermanagement edgarfiling. sec.gov/FilerMamtUpdatePassphraseContinuation. htrm

NOTE THAT THE SECURITY TOKEN 15 VALID FOR ONE-TIME USE ONLY AND WILL EXPIRE IN 60 MINUTES.

B e Ty LN R e e

Contact the SEC's Office of Filer Support (OFIS) if you did not request this action, you may be the target of fraud.

B Y11 [ e e

NOTICE

URGENT: Verify that all of your addresses on the EDGAR database are correct. An incorrect address in the EDGAR Accounting Contact Name and Address information may result
in your fee Account Activity Statement being returned to the SEC as undeliverable. Please correct outdated addresses via the EDGAR filing website.

The EDGAR system is available to receive and process filings from
6:00 a.m. to 10:00 p.m. Eastern Time on business days. Filer Support staff members are available to respond to requests for assistance from
9:00 a.m. to 5:30 p.m. Eastern Time.

We strongly encourage you to visit the Filing Website at https://www.edgarfiling.sec.gov. You can download our current version of the EDGARLInk/Windows software and
templates, the Filer Manual, receive on-line help, and access Frequently Asked Questions.

Figure 4-7: EDGAR Security Token Email
8. To enter inthe SecuritylToken, either proceed to the next page (Figu8eBDGAR

Update Passphrase Continuation Page) or click the link in the email to continue with
the passphrase update process. Alternat

email 0 hypd&pldiank FPastspdrfmaseo page.
within 10 minutes, proceed to Step
(See Section 4.1.1.1.2).

9. The AUpdate Passphr ase Co nFigur@48:&£EDGARN O

Update Passphse Continuation PagyeRee nt er t he CIlI K, sel
received the Security Token within
as indicated in the email , -entetirethe i n

passphrase againinh e -efMRer Ne w P a Refgr toSectisne882.4,f i e

fiDefining a Passphragdgor a more detailed description of the passphrase. For

security reasons, the passphnagsstbe at least eight characters in length and contain

at least one digit anche of the followingcharactes: {@, #, *, $}.

10.If the Security Token is invalid, the system will display the following error message:

AThe Security Token has either expired or is no longer the most recent token issued
for ClI K XXX. Pl eansdeo weol ibcukt ttohne afinEdx itth eWd

(Y

y 0L

t

page

t
| a

i Ne
ds .

go

Passphraseo screen to request a new Secur
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11.Click the [Submit] button.

Update Passphrase Continuation

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.

You should update your passphrase ift

s You have forgotten your passphrase and would like to update it with a new passphrase.
+ You would like to update your passphrase for security purposes.

To continue updating your passphrase, you must enter your CIK, the security token you received via email, and the new passphrase.

You will use your CIK and new passphrase later to generate your EDGAR access codes. It is important that you remember this
passphrase for later use. Note that this passphrase is not your EDGAR Login password. Once you have received a confirmation
e-mail, this passphrase, along with your CIK, may be used to generate your EDGAR. Login password (as well as CCC and
PMAC).

*indicates required field. Help for a field may be accessed by clicking its label.
Clk/Passphrase Information
CIK*

[ ]

| have received the security token within the last 60 minutes *

L]

Security Token *
Mew Passphrase *
Re-enter New Passphrase *

[

Note: Your passphrase must be 8 characters long and
must contain at least one digit and one of the following
characters: @, #,* or 8.

Figure4-8: EDGAR Update Passphrase Continuation Page

12. A message will be displayexskingif you want to continueRigure 49: EDGAR
Update Passphrase, AContinued Dialog). Cl
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Message from webpage E

Your update passphrase request will now be submitted
to EDGAR for processng. Do you want to continue?

ok | conce

Figured-9Y 95D! w ! LIRFGS t I A4LKNI 2SS &/ 2y dAYy dzS

13.An AUpdat e Passphrsaeeris dsplkyaddgwe €0 g ment o
EDGAR Update Passphrase Acknowledgment Page) indicating the accession number
of the transaction and stating that a con
address on file.

Update Passphrase Acknowledgment

Your accession number for this submission is 0000000000-19-000000.

You will receive an e-mail confirmation at your email address of record. Please connect to the EDGAR Filer Management URL

https/fwww filermanagement edgarfiling sec gov to generate access codes using your CIK and passphrase.

Figure4-10: EDGAR Update Passphrase Acknowledgment Page

411.1.2 Update Passphrase (Manual) Request

1. Connect to the EFMW Wel come pag
EDGAR Fil er Management Website.

0
2.Click O6Update Passphrased in th
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EDGAR®
Form ID

» Home

Filer Management

Apply for EDGAR Access (New)
Generate Access Codes (New

Replac )

Update Passphrase

Coavert Paper Only Filer to
Electronic Filer

EDGAR Access for New Seral
Companies

Support
» General Help
» Frequently Asked Questions

Figure4-11: EFMW Welcome Page Menu

3. A new browser window oper{igure 412. EDGAR Update Passphrase Page

Update Passphrase

Intentional misstatements or onussions of facts constitute federal crimimal violations. See 18 1U.8.C.1001.

You should update your passphrase if:
» You have forgotten your passphrase and would like to update it with a new passphrase.
+ You would like to update your passphrase for security purposes.

Please select the first hyperlink below to request for a security token. EDGAR. will send a security token to the email address we
have on record with a link and instructions to enter the security token. You can use the security token to update your passphrase on
the "Update Passphrase Continuation” screen.

If you have already received a security token that is still valid, please select the second hyperlink below.

Generating the security token is the standard method to update your passphrase. Use the "Update Passphrase (manval)" method only
if the email contact information on record in EDGAR is incorrect. If you choose the manual method, it may take over 48 hours to
process the request. Please select the third hyperlink below to follow the manual process of updating your passphrase.

« Request security token to update passphrase

« Received a security token via email

« Update passphrase (manual)

Figure4-12: EDGARJpdate Passphrase Page
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4. Click t

he AUpdat e plakFBipihg awiel |( maakialy ou

Passphr ase | nfFigurema3t Update BPassplraseelefarmaiion

Update Passphrase Infomation

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.

You should update your passphrase if:
s You have forgotten your passphrase and would like to update it with a new passphrase.
+ You would like to update your passphrase for secunty purposes.

To update your passphrase, you must enter your CIK and a new passphrase below. You will use your CIK and new
passphrase later to generate your EDGAR access codes. It is important that you remember this passphrase for later
use. Note that this passphrase is not your EDGAR Login password. Once you have received a confirmation e-mail, this
passphrase, along with your CIK, may be used to generate your EDGAR Logn password (as well as CCC and PMAC).

*indicates reguired field. Help for a field may be accessed by clicking its label.

Clk/Passphrase Information

CIK*

L]

The applicant or the applicant's authorized representative must sign
the application. Do you have this authority? *

Yes () No ()

Mew Passphrase * I:l
Re-enter New Passphrase * I:I

Note: Your passphrase must be 8 characters
long and must contain at least one digit and one
of the following characters: @, #, *, or 5.

Reason for Update (up to 255 characters)

5. Seke ct

Figure4-13: EDGARJpdate Passphrasmformation

AfYesd as a response to the quest

aut horized representative must si
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Note: |l f you select fiNoo as a response, the
message andoh permit you to continue with the update passphrase process:

AYou are not aut hor i z sedontact ansuthbrimedpersbrhi s r e
to update the passphraée.

6. Enter the required data (CIK and passphrase) and a reason for making the request
(optional)Ref er to Section 3.2. 4, ADefining a
description of the passphrase. For security reasons, the passphrase must be at least
eight characters in length and contain at least one digit and one of the following
characers: {@, #, *, $}.

The AiReason for Updateo data entry field
form text explaining why the filer needs a new passphrase. This allows you to provide
information that may help the SEC process your request.

7. Click the [Continue] button near the bottom of the page after entering the data. The
AUpdate Passphrase CeéigufeididnE®DGARAIpdate page apop
Passphrase Confirmation Page
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Update Passphrase Confirmation

To complete processing of your Update Passphrase request, attach a PDF version of a notarized authentication document and a manually s:gned Po“er of
Attorney (if applicable) using the "Upload/Delete Attachments” button below. You must click the Submit button after you upload your doc

If you have any questions regarding the status of your Update Passphrase request, please contact Filer Support at (202) 551-8900. After the SEC has
reviewed an application. an e-mail will be sent to the email address on file with EDGAR informing the company that the request was either accepted or
rejected (to include a reason why the application was rejected).

CIK: 0000000000
Name Associated with CIK: BIG FUND TRUST INC
Current Company Mailing Address: TEST LANE, ERY, LLLL, DE 22222
Contact Person: TESTER ONETWO
Contact Telephone Number: 1232322332

Signature of Authorized Person: Notary Signature & Seal to be Placed Here:
Printed Name of Signature:
Title of Person Signing:
Print Window
Upload/Delete Attachments
Submit
| Exit Wlndow ]

Figure4-14: EDGAR Update Passphrase Confirmation Page

8. Click the [Print Window] button near the bottom of the page to print the
authentication documernthis information should be used in preparing the
Authentication Document (seSection 4.1.1.2).

9. If you are acting as a Power of Attorney (POA) of the company, provide a POA that

is manually signed by an authorized agent of the company.

January 2020 4-13 EDGAR Filer Manual (Volume I)



10. Scan the authentication documeand the POA if it appliegand savehem bothn

PDF format.Then, click the [Upload/ Delete Attachments] button on the Update
Passphrase Confirmation page.

Note: The acceptance process cannot be completed until you submit the
aut hentication document to the SEC,;
Documentatia, 6 f or more informati on.

The EDGAR Upload/Delete Attachmégsjtpage opensThis page is used to manage
the attachment(s) associated with your EDGAR access request.

Upload/Delete Attachment(s)

The following table displays your attached document(s). Use the "Upload Attachment" and "Delete Attachment” buttons
below the table to make modifications to this table.

If submitting a Power of Attorney, it must be manually signed.

| Attached Documents List

FE| File Name | Type | Description
| Upload Attachment | | Delete Attachment

Figure4-15. EDGAR Upload/Delete Atthmenis) Page

11.To addtheattachmer(s), click the [Upload Attachment] button. The EDGAR Upload
Attachment page openBigure4-16: EDGAR Upload Attachment Page
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Upload Attachment

Enter the attachment information in the fields below and then select the "Upload” button. Note that only PDF
documents can be uploaded. These documents must have the appropriate file name extension (.pdf). To return to the
"Upload/Delete Attachment(s)" screen without uploading an attachment, select the "Cancel" button.

* indicates required field Help for 3 field may be sccessed by clicking its label.

Attachment Information
File Name * Browse...

Type CORRE3P WV

Description

| Upload | | Cancel |

Exit Window

Figure4-16: EDGAR Upload Attachment Page

12.Click the [Browse] button to select the attachm@&hte attachmer(s) must have the
pdf file extension.

Note: The Type field defaults tEORRESP and it is neaditable. Refer to Section
3.2.3.2, AAssembling the Form I D Submi
document attachments.

13. Enter a description for the attachment and click the [Upload] button. The EDGAR
Upload/Delete Attachmefs) page opas and the new attachment is displayed in the
Attached DocumestList table.

To cancel an attachment, click the [Cancel] button; to close the browser window,
click the [Exit Window] button.

14.Continue to add or delete the attachn®ras needed, and theno#l the [OK] button.
ThefiUpdate Passphrase Confirmatiggage appears.

15. Click the [Submit] button to submit the Update Passphrase request.
A dialog boxdisplaysasking for confirmatiomppearsKigure4-17. EDGAR Update
Passphrase, f).d o sulimit heireqaesd[EDGAR dogprocessing

click the [OK] button;to cancel the requestlick the [Cance] button.EDGAR will
give an indicator that the submission is in progress.
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Message from webpage , x|

2 Your update passphrase request will now be submitted
\3/ to EDGAR for processing. Do you want to continue?

| oK I Cancel l

Figured-17Y 95D! w | LIRF 8 t I 8aLKNI &S3 &/ 2y { Ay dz

Note: After you click the [OK] button, the EDGAR Update Passphrase request is
submitted to the automated submission processing portion of the EDGAR
system. This is the start of the acceptancega®icyour subsequent actions in
this browser window will not affect this process.

The EFMW EDGAR Update Passphrase Acknowledgment page appeane(
4-18 EDGAR Update Passphrase Acknowledgment Pades pagegrovides the
Accession Number for the submissiase this numbewhenreferring to this
submission.

Update Passphrase Acknowledgment

Your request was successfully submitted. Your accession number for this submission is 0001118504-12-
000014.

The Filer Support Branch will review your request and disposition it. You will receive an e-mail message at your e-mail
address of record informing you of the SEC's decision. If your request was accepted, the message will indicate that the
passphrase that you specified in this request has been activated and you can proceed to use your CIK and passphrase to
generate a new set of EDGAR access codes; if your request was rejected, the message will indicate why. If you have any
questions regarding the status of your passphrase request, please contact the Filer Support Branch at (202) 551-8900.

Exit Window I

Figure4-18: EDGAR Update Passphrase Acknowledgment Page

16. Click the [Exit Window] button ta@ompletethe pocessandclose the browser
window.

4.1.1.2 Authentication Documentation

The Update Passphrase request must be supplementethagtitionalauthentication
documento ensure that the request is autheftie authenticatin document must kegned
and notarized, anidclude the following information:

CIK

Name associated with that CIK

Name of the contact person for purposes of this request
Contact person

=A =4 =4 =4 =4

Contact telephone number
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Contact email address

Manual signaturef authorized person
Printed name of authorized person
Title of authorized person

Signature

Signature Date

=A =4 =4 =2 =4 =4 4

Name of Notary (must be different from contact person)
1 Notary seal (in jurisdictions that use notary seals)

If the request is for a company, thelairttication document must be on company letterhead. If

the request is for an individual, the filer may provide the information orcompany letterhead

or use the print out that can be generated on the EDGAR Update Passphrase Confirmation Page
(Figure 414: EDGAR Update Passphrase Confirmation Rage

4.1.1.3 E-mail Acceptance or Rejection Notification

After the SEC receives both the electronic EDGAR Update Passphrase requestédiadiied
authentication docuentation, the SEC will authenticate the request. A notification message
stating the SECO6s di sposi t-madaddress provideginthee qu e st
request. The disposition wil/ be either facce

If the request isacepted the email message will include but will not be limited to the following
information:

{1 Text stating that the request was accepted by the SEC
1 Text stating that the specified passphrase was activated
{1 Basic directions for how to generate EDGAR ascaxdles
1 The URL of the EDGAR Filer Management Website

If the request isejected the email message will include but will not be limited to the following
information:

1 Text saying that the request was rejected by the SEC
1 The reason that the request wajgected
{1 Basic instructions on how to resolve the issue

These messages wimdailhddiess of seeordtIf theyoare fadsdciated dvish a ®alid
CIK, they will also be posted to the EDGAR Filing and Onkmemswebsites.

Note: Noneof thedata contained in these messages is real; it mexptgsentthetype of data
that would typically be contained in the messd¥® notattempt to use any of this data
with the EDGAR system.
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4.1.2 Update Passphrase Request

THE FOLLOWING SUEMISSICN HAS BEEN ACCEPIED BY THE U,&. SECURITIES AND EXCHANGE COMMISSION.

COMPANTY: ALLEN TEST & RAIN WATER 20 INC

FORM TYPE: ID-PASSUPD NUMSER OF DOCUMENTS: 1

RECEIVID DATE: O6-Aug-z004 08:53 ACCEPTED DATE: O6-Aug-2004 08:53
TEST FILING: NO CONFIRMING COPY: NO

ACCESSION NUMBER: 9999599996-03-001Z01

FILE NUMEER(S): 1
1. None. r{

PLEASE REFER TO THE ACCESSION NUMEER LISTED ABOVE FOR FUTURE INQUIRIES.

b
REGIST2ANT (S) : /
1. CIK: 1234£67890 existing J ’LO ;
COMPANY : ALLEE TEST & BATN WATER CO INC
F0EM TYPE: ID-PASSUPD _/\ | }
FILE NUMBED.(S): I } {,
e L
1. None. / /ﬁ / /
— "
SUOMRY OF CHANGES: ' ) f U |
/ . "
Your request for a new EDG! a# been 1 J.he sm's Branch of Filer Support.
The requested passphr i i i le s

Please cornnect. to
e - 2 s
to generate /'Em yogt CIK and ase.
/ S 1=
——————--——v-— St —r—-;— ol OTICE mr e e e e e e e s

URGENT: W :|.£y all/fl your addresszs on the EDGAR datasbase are
correct. orrect address in the DGAR Accowting Contact Name
and Addresk 1n rmatior. may result in your Fee Accownmt Activity
Statement belng returned to the SKU as mdeliverable. Please correct
outdated addresses wia the EDGAR filing website.

The EDGAR system is awveilable to receivz and process filings from
6:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support
staff wembers are awvailable to respond o requests for assistance from
7:00 am. to 7:00 p.n. Eastern Tine.

We strongly encowrage you to visit the Kiling Website at

https: ffwmr. edgarfiline. sec. gov. You can dowmload owr current version
of the EDGARLink/Windows software and tamplates, the Filer Marmal,
receive on-line help, snd access Frequeatly Asked Questions.

Figure4-19: EDGAR Update Passphrase Notification, Accepted
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THE FOLLOWING SUEMISSION HAS BEEN REJECTED EY THE U,&. SECURITIES AND EXCHANGE COMMISSION.

COMPANY: ALLEN TEST & RATN WATER CO INC

FORM TYPE: ID-PASSUPD NUMBER OF DOCUMENTS: 1

RECEIVED DATE: 06-Auag-Z004 08:53 REJECTED DATE: O6-Auy-2004 08:53
TEST FILING: NO CONFIHMMING COPY: NO

ACCESSION NUMBER: 99993939396-03-001201

FILE NUMBER(S):
1. Hone.

PLEASE REFER TO THE ACCESSION NUMEER LISTED AEQVE FOR FUTURE INQUIRIES.

REGISTRANT(S) :
1. CIK: 1234567890 existing

COMPANY : ALLEN TEST & PRAIN WATER CO INC

FORM TYPE: ID-PASSUPD

FILE NUMBER(S): v__f/j

1. Hone. /
SUMMARY OF CHANGES: \_//
Your request for a new EDGAR passplnf:as SE:'S Qrp{: of Filer Support
for the following reason:
llnable/t? Contac /
For further information; cTta:t EC‘s Of 7 £ E:ll Su:port, at (202) 555-1234.
"""““"P-")V/" s Il:ir ——-c_,---- e
/

URGENT : Ve :|. %ll fly ddresses on the EDGAR datasbase are
correct. Llfc'ék ect efs in the EDGAR Accounting Contact Name

and Addre fo
Statement eing;, returned to the SEC as wndeliverable. Please correct
outdated addrésses via the EDGAR filing website.

way result in your Fee Accounmt Activity

The EDGAR system is awailable to receiwe and process filings from
6:00 am. to 10:00 p.m. Eastern Time on business days. Filer Support
staff members are available to respond to requests for assistance from
7:00 an. to 7:00 p.m. Eastern Time.

e strongly encowrage you to visit the Filing Website at

https: /. edgarfiling. sec. gov. You can dowmload owr current wersion
of the EDGARLink/Windows software and templates, the Filer Marmal,
receive on-line help, and access Frecquently Asked Questions.

Figure4-20: EDGAR Update Passphrase Natification, Rejected
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4.1.3 Changing your CCC or Password

Usually, changing all of your access codes will not be required. A more routine procedure would
be to change either your password or CCC. Your password allows you access to the EDGAR
systems, including all websites. You shibnot share this password with anyone outside your
company. It is appropriate to change your password under the following circumstances:

1 Key staff who held the password are no longer employed by your company
1 You are concerned that your password has baem to outsiders

1 Your company policies require the routine update of the password at intervals other than
required by EDGAR.

The CCC allows you the flexibility to permit others to file on your behalf, usually filing agents.
It is prudent to change #hcode after another party submits each filing. This is especially
important if you use more than one filing agent. If you do not follow this policy or do not use
more than one agent, then at the very least, the code needs to be refreshed if you icigange fil
agents. The integrity of this code is your responsibility; please do not give this code to anyone
who does not need to use it on your behalf.

Once on the main EDGAR Welcome page, if you need to change your access codes, click
ORetrieve/ Edit Dat abd.

The Change Company Password or CCC option has a page for you to select either of two options
as shown irFigure4-21: Change Company Password or CCC Page

1 Change Password
! Change CCC (CIK Confirmation Code)

Click thed@Change CompanPassword or CC&bption on the Retrieve/Edit Data page, and this
page will appear.

Change Company Password or CCC

¢ Change Password

e Change CCC (CIK Confirmation Code)

WARNING

+ Do not give out the new password or CCC to anyone who does not need
that information.

* When you enter and confirm your new password or CCC, the system will
immediately disable your old password or CCC.

Figure4-21: Change Company Password or CCC Page
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Your EDGAR password is good for only twelve (12) months. Be sure yamgehyour password
on the EDGAR Filing Website before it expires.

4.1.3.1 Changing Your Password
1. Click thedhange Passwobtink on theChange Compankassworar CCC page.

Change Company Password

Enter CIK:
Enter Old Password: I:I

Enter New Password: I:I
Confirm New Password: I:I

Enter Password Modification Authorization Code (PMAC): I:I

| Change Password |

WARNING

* Do not give out the new password to anyone who does not need that information.
* When you enter and confirm your new password, the system will immediately disable your old password.
» A password should be 12 characters long and have at least one number (0-9) and at least one special character (@. #. $. *).

Figure4-22: Change Company Password

Note: Your password must contaiwelve characters with at least one letter, one
number, and amof the followingcharactes. @, #, *, $.

2. When the Change Password page appears, en
New PasswordConfirm the New Password, and Password Modification Access Code
(PMAC).

3. Click the [Change Password] button.

Change Password Results

You successfully changed your password.

Figure4-23: Change Password Results Page
Note: All CCCs and passwords are casmsitive and st be entered correctly.

4.1.3.2 Changing Your CCC (CIK Confirmation Code)
You can change your CCC at anytime.
To change your CCC:

1. Click thedhange CC@link on the Change Compamassworar CCC page.
2. Enteryour CIK, Password, new CCC, and Confirm New CCC.
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3. Click the [Change CCC] button

Change CCC (CIK Confirmation Code)

Enter CIK: |
Enter Password: I
Enter New CCC: |

Confirm New CCC: I

Change ccC |

WARNING

+ Do not give out the new CCC to anyone who does not need that
information.

+ When you enter and confirm your new CCC, the system will immediately
disable your old CCC.

Figure4-24: Change CCC (CIK Confirmation Code) Page

Note: Your CCC must contain eight characters with at least one lettemumber,
and oneof the followingcharactes. @, #, *, $.

The Change CCC Results page appears, confirming your CCC chiiiggehange is
effected immediately on the EDGAR Filing Website. If you exit the site and try to
login again, you must use thew CCC.

Change CCC Results

You successfully changed your CCC.

Figure4-25: Change CCC Results Page

If you mistypel your CIK or CCC, you may see the Invalid CIK/CCC error screen.
Click the [Back] button on your browser and enter it again. If you are stithgavi
problems, please call Filer Support at (202)-BS00 for help.

4.1.4 Creating a Passphrase for the First Time

When logging into any of the EDGAR websites, if your CIK and password are valid and you
havea pasphrasethe Welcome page appeasme filers, who have not logged into the system

for a long time, may find that they have not yet created a passphrase since the introduction of this
process on the EDGAR system. Filers will only have to follow this psocese; however, the
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EDGAR system will not let you proceed until the passphrase has been ciémtdidst screen
you will see is shown irigure4-26: The EDGAR Create Passphrase Page

Create Passphrase

According to our records, CIK 0000350001 does not have an EDGAR Filer Management passphrase on file. An EDGAR Filer
Management passphrase is used to generate new EDGAR access codes (password, CCC, PMAC) in the event that they have expired or
you have forgotten them, and as a result, you are unable to log into or access certain functionality of the EDGAR system. Creation of a
passphrase is required to continue using the EDGAR system. To create a passphrase, enter the information below and select the "Creae
Passphrase" button below. For more information on EDGAR File- Management, refer to the EDGAR Filer Manual

Enter Passphrase: Note: Your passphrase must be 8 characters long

and must contain at least one digit and one of the
Re-Enter Passphrase: following characters: @, #, *, or §.

Enter Existing PNIAC:

[ Create Passphrase J

Figure4-26. The EDGAR Create Passphrase Page

1. To define a passphrase, type it in the data entry fields provided. (The passphrase is
not displayed and it is an important security code: typing it twice ensures that no
typographical errors occur durimgtry.)

2. Enter your existing PMAC (doing so verifies that you have the right to define a
passphrase). If you have forgotten your PMAC, contact our Filer Support Staff at
(202) 5518900 for help.

3. Click the [Create Passphrase] button. If your new passpigas the correct format
(it must be in the same format as the PMAC) and the PMAC is valid for the CIK, the
Create Passphrase Results page is displayed. (You will be informed of any errors in
the data entered and will be required to correct them beforean proceed.)

Create Passphrase Results

The passphrase has been successfully created for CIK 0000350001,

[ Continue to EDGAR Welcome Page ]

Figure4-27: The EDGAR Create Passphrase Results Page

4. Click the [Continue to EDGAR Welcome] button. The Welcome mghgglayed is
based on the wslie that you initially logged on to

Figure4-28 shows the EDGAR OnlinEorms Management Website Welcome page.
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£ Information Exchange

Make a Filing
»hile uwncuhv; ;n;
¥ File Form D

¥ Transmit XML Submission

Frequently Asked Questions
SEC Rule Making

Company Search

U.S. Securities and Exchange Commission

:. Bﬁk‘/‘

Welcome to EDGAR

We designed EDGAR to provide an electronic filing and company
information management environment for those EDGAR filers and
filing agents who file with the SEC under the Securities Act of 1933,
the Securities Exchange Act of 1934, the Trust Indenture Act of 1939,
and the Investment Company Act of 1940 (collectively, “Acts®).

Login Password Status: Your Password will expire on
December 31, 9999.

Last Acoount Activity
Date and Time: August 13, 2019 12:54 ET
Login: Success

In the event that you are concerned about unauthorized access to

Electronic Data Gathering Analysis and Retrieval (EDGAR)
Online Forms Management =

IDGAR

Other Online Forms
Filer Information

Only XML Submissions
Supported: This OnlineForms
website only supports the
assembly and submission of XML
filings. Non-XML submissions will
be rejected by EDGAR if they are
submitted via this website.
Please visit the EDGAR Filing
website for all non-XML
submission activities.

See the SEC's
ks R tkics

Logoff | your account, please contact (202) 551-8900. To view additional Fre : "'w’;’*,
information, please click the Login History hyperlink to view a e q
history of login nformation, PO for meck Ifismiacion sbet
Javascript Required: We require
that your browser be JavaScript-
enabled to use this website,
Online Forms Filer News Direct-Dial Users: You may not
) access this website through 3
st % Release 18.3: On October 1, 2018, the following direct-dial (PPP) connection. Only
W changes were made: ISP connections ara supportad on
this website.
® EDGAR introduced changes that remove the ability to access !
return copies of submissions if a return copy is requested, | See the SEC web site for more
Fllers are encouraged to save a copy of their submission prior ; information about other SEC
to transmitting a TEST or LIVE filing. EDGAR will continue to | Filing and Rulemaking activities.
provide Notification Information for test and live submissions.
For more information on the elimination of the ability to access
a return copy of EDGAR submissions, see Chapter 5
Figure4-28. The EDGAR Welcome Page (Top)

Notes:

If you mistype your password, EDGAR considers it an invadigsword and access to
EDGAR is denied.

If you accidentally mistype the CIK or password, you can press the [Back] button to
return to the Login page, and try again.

If your CIK and password do not match those saved in the database, you will see an
Invalid Login page. If you find you are getting the Invalid Login page and your CIK and
password are entered correctly, please contact Filer Support at (2629@b1or help.

Additional error messages you may see are Password Login Expiration messages. There
are two different types of messages: Login Password to Expire Soon or Login Password
Expired. If your password expires soon or if your password has expired within the last 10
days, EDGAR allows you to create a new password using your PMAC. If you have a
passphrase, you can get a new set of EDGAR access codes (including a password) using
the EDGAR Filer Management Websiteven if your password has been expired for

more than 10 days. If you need assistance, contact our Filer Support Staff at (202) 551
8900for help.

The passphrase is a security code and is used to generate EDGAR access codes. You
must define a passphrase before you can access any of the EDGAR capabilities.

EDGAR Filer Manual (Voluméd)

4-24 January 2020



5. MAINTENANCE OF COMPANY DATA

Once yolhave obtained your access codes and are a registered EDGAR filer, you should
maintain your company data. This chapter will help you by illustrating the process of
maintaining your data.

5.1 Loginto EDGAR

To enter or edit your companyfarmation, change your password or CCC, or check the status of
a submission, you will need to login to EDGAR:
1. Connect to the Internet.
2. Go to the EDGAR Gatewapttps//www.portal.edgarfiling.sec.gov
3. Click the®re you an EDGARLInKOnlinefiler or would you like to create a new
AssetBacked Securities Issuing Entiflink.
4. The EDGAR Filing Website login page is displayed where you must enter your
access data.
5. Click in the CIK field and enter your CIK.
6. Press [Tab] and enter your password.
7. This is your login password, not your CCC, or PMAC. Your password is case
sensitive.
8. Click the [Login to EDGAR] button.
9. The Create Passphrase page appears if your CIK and password are valid and you do

not have a pEsphraseRefer to Sectiod.1.4,iCreating a Passphrase for the First
Time,0if you are asked to create a passphrase

10.1f your CIK and password are valid and you have a passphrase, the Welcome page
appears.

5.2  Accessing Submission and Company Information

1. When you reach the EDGAR Filing Website Welcome palijek (Retrieve/Edit
Datdi n t he menu on the | eft side of the pa
Exchangeo.

2. The Retrieve/Edit Data page appeand prompts you for your CIK and CCC
information:

A Enter your CIK in the CIK field and press [Tab].
A Enter your CCC in the CCC field.
A Click the [Continue] button.

This page verifies that you have access to retrieve or edit information on the EDGAR
system.
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http://www.portal.edgarfiling.sec.gov/

Retrieve/Edit Data
CIK and CCC Request

Enter a Company CIK and CCC

ikl |
GCCH @ |

You must enter a valid CIK and CIK Confirmation Code {CCC) before continuing.
The following screens will allow you to retrieve, view and update information
related to the CIK value entered.

Continue |

Figure5-1: Retrieve/Edit Data Page

~

The next screen is the Retrieve/Edit Company and Submission Data page, which is
shown inFigure5-2: Retrieve/Edit Company and Submission Data P#ga can
access the following functions from this page by clicking the [Continue] button:

Retrieve Submission Information

Retrieve Company Information

Retrieve Module/Segment Information

Enter Series and Classes (Contracts) Information

Request Asst-Backed Securities (ABS) Issuing Entities Creation

> > D>y > D> D>

Request ReturnfdJnused Funds
Retrieve Balance Information
View Account Activity Statement

> > >

Change Company Password or CCC
Enter Another CIK/CCC

You can use any of these functions to update your coynipformation, CCC, or
password via the EDGAR Filing Website.

>
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Retrieve/Edit Company and Submission Data

CIK: 0000350001

Please select one of the following options:

o Retrieve Submission Information 'S¢¢ Note =1*

o Retrieve Company Information 592 Vota 2%

® Retrieve Module/Segment Information

. *Sos Not #3*
o Retrieve Return Copies 9¢ Note 3

® Eater Series and Classes (Contracts) Information

® Request Asset-Backed Securities (ABS) Issning Entities Creation

® Request Return of Unused Funds

® Retrieve Balance Information

® View Account Activity Statement

@ Change Company Password or CCC

® Enter Another CIK/CCC

*Note =1 [nformation will only be returned for submissions where the CIK (identfied m the upper
left comer of this page) is either the Filer CIK or Login CIK of the related submission.

*Note 2 For general company queries (nchuding wildcard searches), please search the EDGAR
Company database.

*Note#3 EDGAR Release 18 3 introduced changes that remove the ability to access return
copies of submissions  a return copy is requested. Filers are encouraged to save a copy
of ther submission prior to transmitting a TEST or LIVE filing.

Figure5-2: Retrieve/Edit Company and Submission Data Page

5.3 Retrieve Company Information

Another featue in EDGAR is the ability to retrieve and update your company information from

the EDGAR Filing Website. (From EDGAR's perspective, every CIK belongs to a filing entity
generally referred to as Acompany. o Ohce t hi s
you have logged into EDGAR and accessed the Company and Submission Information Retrieval
page, you can retrieve your company information:

3. Click Retrieve Company Informati@nThe Company Information page appears.
Scroll down this page to reviewdaltompany information EDGAR has stored.
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Company Information

the data rep

the crerent op

The EDGAR Compmy database cortans the mformation listed below aboat the selected Compamny . Please venfy that
soaa stage of the Comspany. You can update specific Company wfoemation by
chicking on the "Edit Company Infoemation” button located below this data Estng

General Information
Company CIK: Q000320001
Fier Tape: FILER
Coupany lndividut COMPANY
Regulrted Entity Type: NONE
Company Nane BIG'S FUND TRUST CO
Maiing Street 1 ROLFE ST
Maling Street 2
Maiing City: CENTREVILLE
Maiing Stage Courery. ALABAMA
Maiding Zip Postal Code: A33933
Phoas BR49
SIC: 6189
Company Repoeting Number: 00049638
Paent CIK (f ony): Q000320001
Filor Inforssation
"Doing Busness As” Nane <ycrptoert( o) < sorptr
Foreign Name: Lina Texz Co
Business Street 1 ROLFE ST
Business Street -
Busness City CENTREVILLE
Business Staee Country: ALABAMA
Busiess ZipPostal Code A33933
Stae of Incoeporation: ALABAMA
Fiscl Yo End 308
Accelerged Filer Stagus: NOT APPLICABLE
Accelerated Filer Status Period MON JAN 26 2015
Countact for EDGAR Informaties, Ingeiries and Access Codes
Contact Name: TESTER ONE
Corgact Street I: SCOTT ST
Contact Street 2
Cootact Ciey: CENTREVILLE
Cortact State/ Courtry. VIRGIN ISLANDS. US.
Cortact ZipPostal Code: A33933
Contact Phoae (614) 764-3100
E-Mad Address: dadfi@ YAHOO.COM
Comtact for SEC Account Isformation and Billing I
Contact Name: ROBERTSS SMITH IR
Contact Street 1 123 SCOTT ST
Cootact Strees 2
Contact Cy ANNANDALE
Conact Stabe' Courery: VIRGIN ISLANDS U S
Counct ZipPostal Code A33934
Cantact Phoae (614) 7643101
Other EDGAR Isformatios
Owner Organization HE
Access Codes Sent Generated Dage FRIMAR 12 190032 EST 2004
Priscipal Execstive Office Information
Principal Executhve Otfices Sieet | 126 OAK STREET
Principal Executive Ofices Street 2: TEST ADDRESS BUSINESS
Principal Executive Ofices City CENTREVILLE
Principal Executive Offices State Country: VIRGINIA
Princpal Executive Otfices Zip Postal Code: A33933
Principal Executrve Offices Phone: 2034479989

Edit Comparny Information

Figure5-3: Company Information Page

If any of this information is incorrect, you can change it by using the [Edit Company
Information] button at the bottom. Note ttamly the information pertinent to you based upon
your filer attributes (Filer Type and Company/Individual indicator) will be displayed. For

example, if you are a AFiling Agento or
be displayed.
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Note: You cannot change your CIK.
You can print this page using your browserés

For general company queries (including wildcard searches) please search the EDGAR Company
databasehttps//www.edgarcompany.sec.gov

5.4  Edit Company Information

It is the obligation of the registrant to keep the company information on EDGAR current

and valid. All changes to your company information are made immelyi&xcept for changes

to your company's name. Our Filer Support staff needs to review any change to your company's
name to ensure that it is appropriate.

Note: Filers that are registered as Brok&salers cannot update their company information
(exceptbremai | address) through the ORetrievelE
Website. Instead, they must submit a Form BD/A (Amendment) to CRD to update their
company information. The Form BD/A filing will automatically update the company
information in ECGAR, and thereafter the new company address information will be
pre-populated into the applicable address fields on future EDGAR submissions.

Once you have logged into EDGAR and accessed the Company and Submission Information
Retrieval page, you can egibur company information:

4. Scroll to the bottom and click the [Edit Company Information] button. The Edit

Company Information page appears.

A Note that only the information pertinent to you based upon your filer attributes
(Filer Type and Company/Individuaddicator) will be displayed. For example, if
you are a AFiling Agent o or ATraining A
not be displayed.

A On this screen, required fields are indicated by an asterisk (*). If you do not fill in
all required fields, gu will be prompted with an error upon submission.
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Edit Company Information

CIK: 0000350001

You may update any or all of the Company Information listed below. Please update this mformation carefully, since the new
information will be public and will appear in all future EDGAR filings for this Company.

We wall ask you to confirm your changes after you have clicked on the "Submit Changes® button below. Before EDGAR accepts any
change to the Company’s name, we will review and coafirm the change.

(* indicates required field)

General Information
Note: The "Company Name" must be in English! Also, the value that you enter below will be conformed to meet EDGAR
standards. Click here for details.
Company Name * BIG'S FUND TRUST CO
Mailing Street 1 * 126 STREETS
Mailing Street 2 CHEC THIS ADDRESS
Mailing City * CENTREVILLE
Mailing State/Country * MASSACHUSETTS -
Mailing Zip/Postal Code * A33933
Phone * BR549
Note: If you do not have a TIN, enter "00-0000000" below.
Tax Identification Number (TIN) 454545456
(DD-DDDDDDD) *
Filer Information
"Doing Business As” Name Lina TestCo
Foreign Name Lina TestCo
Business address same as masling address. Business address is required f not the same.
Business Street 1 * 126 OAX STREET
Business Street 2 TEST ADDRESS BUSINESS
Business City * CENTREVILLE
Business State/Country * VIRGINIA .
Business Zip/Postal Code * A33933
State of Incorporation GEORGIA v
Fiscal Year End (MM/DD) 0721

Figure5-4: Edit Company Information Pag@op)

5. Click in the field you want to edit and change the information.
A If you want to change your Company Narttes company name may be modified
by the software to meet the EDGAR conformance standards. These standards can
be accessed by clicking on the link in the note above the Company Name field.
Note that you will be prompted with these changes before you gcsudlinit

them.
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Contact for EDGAR Information, Inquiries and Access Codes

Coantact Name * TESTER ONE

Contact address same as mailing address Contact address is required f not the same
Contact Street 1 * 126 OAX STREET
Contact Street 2 APT 838
Contact City * CENTREVILLE
Contact State'Country * VIRGIN ISLANDS, U.S -
Contact Zip/Postal Code * A33933
Coatact Phone * (614) 764-3100
E-Mail Address * tommy_head@emailaddress com

Contact for SEC Account Information and Billing Invoices

Contact Name * ROBERTSS SMITH JR

Contact address same as mailing address. Contact address s required f not the same.
Contact Street 1 * 123 0AKSTREET
Contact Street 2 APT 883
Contact City * MANASSAS
Contact State/Country * VIRGIN ISLANDS. U S -
Countact Zip/Postal Code * A33934
Coatact Phone * (614) 764-3101

Figure5-5: Edit Company Information Page (Middle)

A If you want to change one of your addresses to be the same as your Mailing
Addr ess, sel ectboxnexttothesappmopriataldress sectioa.c k
This will clear out the address currently in that section and make it the same as
your mailing address upon submission.

Address of Principal Executive Offices

Princapal Executive Offices Street 1 * 101 TEST LANE
Principal Executive Offices Street 2
Principal Executive Offices City * BETHESDA
Principal Executive Offices State'Country *  MARYLAND v
Principal Executive Offices Zip/Postal Code * 20827
Principal Executive Offices Phone * 301-555-1212
; Submit Changes

Figureb-6: Edit Company Information Page (Bottom)

Note: The MfAAgdddafe Princi pal Executive Offices
the data provided on the most recently filed DOS, DOS/A, 1-A/A, or 1-A
POS submission for the CIK and CCC pro
page.
6. When finished, click the [Submit Chges] button.
7. Your changes appear on the Company Inform&fidm Confirmation page. If your
company name is conformed, a pap dialog indicating your entered company name
and the EDGAR conformed company name will appear as a warning.
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8. Confirm the changeby clicking the [Confirm Company Changes] button at the
bottom of the pagdeDGAR will give an indicator that the submission is in progress.

Company Information Edit Confirmation

CIK: 0000350001

You have made changes to the Company information Ested below. Carefully review your changes, then egther
chck on the "Confirm Company Changes” or chck on "Cancel Changes” 1o retum to the menu screen

EDGAR Company Coutact Information
Internet Address: sunsunsun @ email com

Confirn Company Changes ]

Cancel Changes

Figure5-7: Company InformatiorEdit Confirmation Page

A If you want to cancel the changes, click the [Cancel Changes] button or click on
the browser's [Back] button.

9. The Edit Company InformatioResultspage appears and confirms your changes. All
changes to your company information are made immediategpékar chages to
your cempamgdé Filer Support staff wild/l r e
name. Filer Support can reject any name change if it is deemed unacceptable. If your
proposed name change is rejected, you will receive a suspense notificationemnessag
otherwise you will receive an acceptance notification message.

Edit Company Information Results

CIK: 0000350001

The Company information was submitted successfully. EDGAR will deliver a notification of this change to your email
address on file. Before EDGAR accepts any change to the Company’s name, we will review and confirm the change.,

‘f—':l:nt- Vo iiel_n'eve_,rgnjn (;Ompa!'r,' and 5ubnuss‘.on L?g(a Menu
Figure5-8: Edit Company InformatiofResultsPage

If you want to return to the Retrieve/Edit Company and Submission data page, click
the [Return to Retrieve/Edit Company and Submission Data Menu] button at the
bottom of the Edit Company Informatidtesultspage.

Note: Changes to your company information are not disseminated until a live filing
is made.

5.4.1 Series and Classes (Contracts) Inforntson

Investment company filers are responsible for keeping their Series and Classes (Contracts)
information upto-date using the Enter Series and Classes (Contracts) Information screen. The
Commission rquires certain investment companies (referred to as S/C Funds in this discussion)

to update series and class (contract) information as required upon specified events, such as name
changes, deactivations, liquidations, mergers, or other events resuttiegelimination or

merger of a series or class ormdgistration of the S/C Fund. The following sections provide

more details.
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5.4.1.1 Series and Classes (Contracts) Information Page

Series and class (cwact) identifiers are created and their names are established on certain
registration statement and pre and post effective amendment filings specified in EDGAR Filer
Manual Volume II. The Series and Classes (Contracts) Information page provides S/@ Funds
mechanism to keep their information-tgedate in support of SEC rules adopted in Release

33-8590 (July 18, 2005) [f/6R43H58], A Rul ema ki ng f or EDGAR System.
you refer to the SEC rules releases in conjunction with this section.

In the release, the Commission states that inclusion of identifiers for series and class (contract)
are part of the official filing and stresses that it is important for S/C Funds to keep their
information upto-date:

AWe are amendi ng telhatthe deetroricndentificadian oft o pr ovi d
investment company type and inclusion of identifiers for series and class (or contract, in

the case of separate accounts of insurance companies), as we are requiring under Rule

313 of Regulation g, will be deemed grt of the official filing. On and after the

Mandatory Series/Class (Contract) Identification Date, failugeSJIC Fund to include

correctly the required identifiers will mean that a filing for that series and/or class (or

contract) has not been made. Wso stress that it is important for S/C Funds to keep

their information ugto-date, including updating in a timely manner when a series and/or

class (contract) deactivatésa S/C Fund does not do so, we will assume that the S/C

Fund is delinquentirerpor ting for a series or class (c

The investment companies (S/C Funds) that need to keep their informatiowlage are filers
whose last registration statement (excluding registrations on Fet#) Bind/or poseffective
amendment was filedno

1 Form N-1A (Mutual Fund)

1 Form N-3 (Separate AccouRRegisterecasOpenEndManagemerinvestment Company)
1 Form N4 (Variable Annuity UIT Separate Account)

1 Form N-6 (Variable Life UIT Separate Account)

The adopting release outlines the implementatfathe requirements to electronically collect

and utilize series and class (contract) information. Obtaining identifiers for series and classes via
a filing is outlined in Volume Il. S/C Funds will enter information using the Series and Classes
(Contracts)nformation page to update series and class (contract) information as required upon
specified events, such as name changes, deactivations, liquidations, mergers, or other events
resulting in the elimination or merger of a series or class-oegistration of the S/C Fund.

After a new class (contract) is identified on a substantive filing, and it receives a ticker symbol,
the filer must use the Series and Classes (Contiaéisination page to update the class
(contract) information with the ticker symbo

After a merger involving a series or class (contract) becomes effective, it is the responsibility of
the target S/C Fund to update the status forthe seri or c | a s Mlerged(icent r act ) t o
inactive due to merger) after the last EDGAR filing iada for the target.
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For series or classes (contracts) that are no longer offered, go out of existenaegistdeafter
the last EDGAR filing for the series/ or class (contract) has been made, it is the responsibility of
the S/C Fund to updateestaus forthes er i es of clinadi& (contract) to

5.4.1.2 Navigating to the Series and Classes (Contracts) Information Page

You can get to the Series and Classes (Contracts) Infomzdige to enter series and classes
(contracts) information from the Retrieve/Edit Company and Submission DatéFgquges5-2:
Retrieve/Edit Company and Submission Data Pagehe EDGAR Filing Website
(https://www.edgarfiling.sec.ggvl hese steps will get you to the page:

1. Login to EDGAR.(SeeSection 5.1fiLogin to EDGARO if you need detailed
instructions.)

2. Click Retrieve/EditDattu nder t he category fthéenformatio
EDGAR menu on the left side of the EDGAR Welcome page.

3. The Retrieve/Edit Data pagEigure5-9: Retrieve/Edit Data Pag@ppears and
prompts you for your CIK and CCC information. This CIK is the one with which the
series andalasses (contracts) entered later will be associated.

A Enter your CIK in the CIK field and press [Tab].
A Enter your CCC in the CCC field.
A Click the [Continue] button.

Retrieve/Edit Data
CIK and CCC Request

Enter a Company CIK and CCC

CIK:
CCC:

You must enter a valid CIK and CIK Confirmation Code (CCC) before contimung. The following
screens will allow you to retrieve, view and update information related to the CIK value entered.

| ,,(’.9"!’““,& ?
Figure5-9: Retrieve/Edit Data Page

4. Figure5-10: Retrieve/Edit Company and Submission Data PagjeearsClick the
Enter Series and Classes (Contracts) Informéabption to get to the page that
supports the entry of series and cldata
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Figure5-10: Retrieve/Edit Company and Submission Data Page

5.4.1.3 Enter Series and Classes (Contracts) Information Page

Only S/C Funds will need to enter series and cleast(act) information. S/C Funds are filers
whose last registration statement (excluding registrations on Fet#) Bnd /or poseffective
amendment filing was on one of the following forms:

1 Form N-1A
1 Form N3
1 Form N4
1 Form N-6

If your investment coipany is already known in EDGAR as filing on one of the forms indicated,
EDGAR will display the Series and Classes (Contracts) Information page shéwguia5-12:
Series and Classes (Contracts) Information FAgEDGAR does noknow the Investment
Company Type or the type is not an S/C Funds type,Rlggmne5-11: Not a Series and Classes
(Contracts) Investment Compamyll appear
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