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Material Changes (Item 2)
Consistent with the new SEC rules, an-
nual updates will be provided to all First 
Affirmative clients via a “Material Changes” 
document within 120 days of the close of 
the firm’s fiscal year, which is the calendar 
year. Throughout the year, we will provide 
all clients with additional information about 
material changes, as necessary.
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Introduction and Overview (Item 1)
This Brochure describes the qualifications 
and business practices of First Affirmative 
Financial Network, LLC (First Affirmative). It 
is designed to comply with new disclosure 
rules promulgated by the Securities and 
Exchange Commission (SEC) in July 2010. As 
a result, it is substantially different in form 
and content than the previous Form ADV or 
the ADV Brochure that First Affirmative has 
published for many years. First Affirmative 
has previously provided disclosure informa-
tion in a narrative format. This document 
includes much of the information previously 
provided, as well as some newly required 
disclosure information.
This Brochure is required to be delivered to 
any prospective client prior to entering into 
a business relationship with First Affirmative. 
It has been filed with the SEC and is available 
on the SEC’s website at www.adviserinfo.
sec.gov. You can search this site by using a 

unique identifying number known as a “CRD 
number.” First Affirmative’s CRD number is 
109036. You can also access an electronic 
copy of this document on the First Affirma-
tive website at www.firstaffirmative.com.
If you have any questions about the con-
tents of this Brochure, please contact First 
Affirmative’s Chief Compliance Officer, 
Kathleen J. Lewis at 719-636-1045 or 
kathy@firstaffirmative.com. The informa-
tion in this Brochure has been filed with but 
neither approved or verified by the SEC or 
by any state securities authority.

http://www.adviserinfo.sec.gov
http://www.adviserinfo.sec.gov
http://www.firstaffirmative.com
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Advisory Business (Item 4)
First Affirmative Financial Network, LLC is a SEC-registered invest-
ment advisor with its principal place of business located in Colo-
rado. First Affirmative began conducting business in 1999. George 
Richard Gay, Managing Member and Chief Executive Officer, and 
Steven Jerome Schueth, Managing Member and President, are the 
two principal shareholders of the firm.

As of 2/28/15, First Affirmative was actively managing
$848,893,638 of client assets on a discretionary basis, plus
$124,462,890 of client assets on a non-discretionary basis. 

At First Affirmative, we believe that the ways we save, spend and 
invest can dramatically influence both the fabric and conscious-
ness of society. Investors can make a meaningful difference by 
consciously directing investment capital toward enterprises that 
contribute to a clean, healthy environment, treat people fairly, 
embrace equal opportunity, produce safe and useful products, and 
support efforts to promote world peace. Clients who choose to 
invest with First Affirmative make a conscious choice to put their 
money to work for a dual purpose—to provide for a secure retire-
ment, for example, while working for a better, more socially just 
and environmentally sustainable future for all.

|| Network Advisors

First Affirmative supports a nationwide network of qualified invest-
ment professionals prepared to assist clients in achieving their 
financial goals. First Affirmative’s services may be offered in several 
ways, by advisors with different types of relationships with the firm:

•	 Investment Advisory Representatives (IARs) of First Af-
firmative Financial Network, LLC. IARs are registered 
specifically with, and are supervised by, First Affirmative. 
In the narrative that follows, IARs will be identified specifi-
cally when disclosures made apply only to our registered 
persons. Unless dually registered (a situation which must 
be clearly disclosed), IARs offer ONLY those investment 
services and products approved by First Affirmative (with 
the exception of life insurance and tax preparation). 

•	 Through Selling Agreements with Broker-Dealers or other 
Registered Investment Advisory firms (many Broker-Deal-
ers own subsidiary Registered Investment Advisory firms). 
Representatives of Broker-Dealers and/or other Registered 
Investment Advisory firms may offer other products and 
services beyond those offered by First Affirmative, and 
may be compensated in other ways beyond those de-
scribed in this document.

•	 Through Solicitor’s Agreements with Broker-Dealers or 
other Registered Investment Advisory Firms.

•	 Through Sub-Advisory Agreements with other Registered 
Investment Advisory Firms.

•	 Via third-party Investment and/or Custodial Platforms 
which may host and offer our services, along with those of 
other Advisory Firms.

When the term “Network Advisor” is used in this document, it is 
inclusive of the first three types of relationships identified above. 
References to services, situations, and activities specific to any one 
type of relationship will be clearly identified.

Clients have a range of choices as to the services available and the 
ways in which their network advisor is compensated. Please note, 
however, that not all services are available from every network 
advisor. As described above, First Affirmative works with
representatives of many different broker-dealers and advisory 
firms; representatives of those firms have the prerogative to offer 
only certain of our services, along with other services that may be 
available through their firm.

|| Fee-Based Investment Services

First Affirmative Financial Network creates unique relationships 
with clients by combining fee-based investment advisory services 
and advanced financial technologies with responsible investment 
strategies that consider environmental, social and governance (ESG) 
factors. Generally, our innovative approach combines...

Fiduciary Responsibility. In our relationship with clients, we 
acknowledge that we serve and act in a Fiduciary capacity. Our 
primary resource for understanding our fiduciary responsibili-
ties and discharging them properly include: Prudent Practices 
for Investment Advisors: Defining a Global Fiduciary Standard of 
Excellence for Investment Advisors (U.S. Edition), written by Fi-
duciary 360, copyright 2000-2008, and other documents, train-
ing and continuing professional education provided by Fiduciary 
360, the Foundation for Fiduciary Studies, and other profession-
al organizations, as well as applicable laws and regulations.

Service. Network advisors assist clients in developing an invest-
ment portfolio based on current needs, financial goals, and 
personal/organizational values. The network includes specialists 
in financial planning, investment advice, taxation, estate plan-
ning, insurance, and other specialty areas that may be critical to 
a client’s financial health. Our administrative systems provide 
reports that are timely and accurate.

Selection. One size does not fit all. First Affirmative offers a 
variety of fee-based investment options, each designed to best 
meet the needs of specific types of clients.

Objectivity. Network advisors are paid to provide their clients 
with objective, professional advice and prompt service. Fees 

2
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for account management are generally based on assets under 
management in the client account. As a result, the client’s inter-
ests and those of the network advisor and First Affirmative are 
closely related.

Reasonable Cost. Through special arrangements with Schwab 
Advisor Services, Folio Institutional, TD Ameritrade Incorporated, 
and MG Trust, and other select service providers, First Affirma-
tive clients receive low cost custodial and transaction services. 
Our fees are flexible, competitive, and clearly understandable, 
allowing clients to estimate their total costs in advance.

Access. Our clients have access to a broad range of investment 
managers, research organizations, socially screened mutual 
funds, and other investment opportunities. As a nationwide 
network providing specialized services to socially conscious 
investors, we take pride in our collaborative relationships with 
other leading organizations within the sustainable, responsible, 
impact investment (SRI) industry.

Specifically, we offer the following fee-based advisory services 
to our clients:

1.	 Sustainable Investment SolutionsTM—discretionary 
asset management

2.	 Model Portfolio Management
3.	 Financial Planning
4.	 Retirement Consulting
5.	 Other Personalized Investment Services

6.	 Publications of Periodicals 

|| Sustainable Investment SolutionsTM

First Affirmative’s Sustainable Investment SolutionsTM process 
reflects the desire of our clients to make money and make a differ-
ence with their money. We begin with a Confidential Client Ques-
tionnaire where information is gathered on financial goals, time 
horizon, risk tolerance, and societal priorities. An asset allocation 
strategy is developed to meet the client’s needs, and an Investment 
Policy Statement is created to guide discretionary management of 
the client account. To the extent possible, we work with the advi-
sor to custom tailor a portfolio to meet the unique needs of each 
individual or institutional client.

Discretionary authority is limited to decisions First Affirmative 
considers appropriate in accordance with the client’s stated invest-
ment objectives and risk tolerance. Client accounts may be invested 
in a portfolio of mutual funds, model folios—which may include 
individual stocks, mutual funds, exchange traded funds (ETFs), Ex-
change Traded Notes (ETNs), American Depository Receipts (ADRS) 
or Real Estate Investment Trusts (REITs), solely or in combina-
tion—or separate accounts invested in equities, separate accounts 

invested in fixed income securities, or a combination of these 
possibilities, depending on the client. The client has the opportu-
nity to place reasonable restrictions on the types of investments 
to be held in their account. Clients retain individual ownership of 
all securities.

Engagement of third-party money managers and/or separate ac-
count managers is part of our Sustainable Investment Solutions 
process. We monitor the performance of the selected managers. If 
we determine that a particular manager is not providing acceptable 
management services to the client, or is not managing the cli-
ent’s portfolio in a manner consistent with the client’s IPS, we may 
recommend another manager to the client, or, in cases where we 
have discretion, we may take action without discussing the change 
with the client. First Affirmative believes that recommending and 
facilitating a manager change is required of us under our fiduciary 
duty to the client.

|| Model Portfolio Management

In addition to using third-party money managers, First Affirmative 
manages a select group of model portfolios which are used in client 
accounts, when appropriate. Certain model portfolios managed by 
First Affirmative are also offered to investors on other wrap account 
platforms, including FTJ FundChoice (FTJ) and Retirement Plan 
Consultants (RPC). Generally, First Affirmative provides portfolio 
management services to clients using various model asset alloca-
tion portfolios. Each model portfolio is designed to meet a particu-
lar investment goal.

|| SRI / ESG Integration

Money represents many things: years of hard work, college for chil-
dren and grandchildren, a secure retirement, and/or financial se-
curity for an organization, its employees or beneficiaries. For many 
First Affirmative clients, money also represents an opportunity to 
influence corporate behavior and transform society for the better.

Since 1988, when First Affirmative’s predecessor firm was operat-
ing the business, and when some current key personnel and IARs 
joined the firm, we have been a leader in providing investment 
services to socially conscious investors, business owners, trusts, 
and nonprofit organizations. In concert with First Affirmative, many 
network advisors are qualified to provide financial planning and 
investment advice aimed at integrating each client’s personal or 
organizational values and goals into the investment process.

Because some types of investments involve certain additional de-
grees of risk, they will only be recommended when consistent with 
the client’s stated investment objectives, tolerance for risk, liquidity 
and suitability.
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Research Sources. Depending on the type of account and each 
client’s specific needs, First Affirmative may use many methods 
to determine appropriate advice, such as fundamental and tech-
nical analysis, charting of cyclical trends, demographic analysis, 
and modern portfolio theory focusing on asset allocation strate-
gies. Both financial and non-financial factors are considered in 
the portfolio management process. Information is gathered from 
many sources, including those listed below. In each case, final 
recommendations as to portfolio design and allocation will be 
based on the client’s expressed values and needs.

Personal Inspections
SEC Filings
SRI/ESG Research Organizations
Annual Reports
Company Press Releases
Independent Research Reports
Corporate Rating Services
General Financial Press
Books and Newsletters
Prospectuses

Social Screening. Clients may wish to support or avoid invest-
ments for many reasons. While recommended investments will 
always be reviewed for suitability from a financial standpoint, 
clients may want to consider a potential investment’s exposure, 
impact, or policies in many other areas. First Affirmative does its 
best to incorporate client priorities into portfolio design.

Affiliated network advisors specialize in meeting the needs of 
socially conscious investors. Network advisors receive on-going 
training and participate in annual conferences and regional 
meetings that focus on industry trends, strategies, and tech-
niques designed to enhance their ability to serve clients and to 
direct investment capital in transformative ways.

Investment Philosophy. Fiduciary duty is at the core of First Af-
firmative’s approach. We follow an established investment man-
agement process consistent with strict standards of fiduciary 
care. We are asset managers with a long-term orientation, which 
our clients generally share. We create strategies for investors 
who want to avoid making big mistakes, not for those who are 
willing to take big risks in hopes of achieving outsized gains.

Our experience suggests that the financial planning and invest-
ment needs of most socially conscious investors can be met 
while providing competitive investment returns without any 
material increase in risk. For most clients, we believe that a 
long-term, diversified approach is the most appropriate invest-
ment strategy. We support strategic asset allocation as well as 
more active portfolio management strategies. We do not offer 
recommendations concerning direct ownership of commodities, 
futures, short selling, or exotic derivatives, but we do offer tac-

tical investment strategies appropriate for some investors. The 
types of investment vehicles we use are:

Mutual Funds
Government Agency Securities
Oil & Gas Partnerships
ADRs
Corporate Bonds
Certificates of Deposit
Real Estate
Exchange Securities
OTC Securities
Commercial Paper
Warrants
Municipal Bonds
Options on Equities 
Private Placements

To ensure that our initial determination of an appropriate portfolio 
remains suitable and that the account continues to be managed in 
a manner consistent with the client’s financial circumstances, we:

1.	 Will send periodic reports (normally quarterly) to each 
Sustainable Investment Solutions client. These reports 
are also provided to the client’s network advisor who will 
review these reports with clients as described in Item 13, 
“Review of Accounts.” 

2.	 Will be reasonably available to consult with the network 
advisor; and

3.	 Will maintain client suitability information in each 
client’s file.

|| Financial Planning

First Affirmative, through its IARs, provides financial planning 
services. Financial planning is a comprehensive evaluation of a 
client’s current and future financial state by using currently known 
variables to predict future cash flows, asset values and withdrawal 
plans. Through the financial planning process, all questions, in-
formation, and analysis are considered as they impact and are im-
pacted by the entire financial and life situation of the client. Clients 
purchasing this service receive a written report which provides the 
client with a detailed financial plan designed to assist the client to 
achieve his or her financial goals and objectives.

In general, the financial plan may, but is not required to, address 
any or all of the following areas:

Personal. We review family records, budgeting, personal liabil-
ity, estate information and financial goals.

Taxes and Cash Flow. We analyze the client’s income tax and 
spending and planning for past, current and future years; then 
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illustrate the impact of various investments on the client’s cur-
rent income tax and future tax liability. First Affirmative will 
direct the client to a tax professional as needed.

Investment. We analyze investment alternatives and their effect 
on the client’s portfolio.

Insurance. We review existing policies to ensure proper cover-
age for life, health, disability, long-term care, liability, home, 
and automobile.

Retirement. We analyze current strategies and investment plans 
to help the client achieve his or her retirement goals.

Death and Disability. We review the client’s cash needs at 
death, income needs of surviving dependents, estate planning 
and disability income.

Estate. We assist the client in assessing and developing long-
term strategies, including as appropriate, living trusts, wills, 
review estate tax, powers of attorney, asset protection plans, 
nursing homes, Medicaid, and elder law. None of this assistance 
is or will be presented to the client as legal advice. First Affirma-
tive will recommend that the client seek qualified legal advice.

We gather required information through in-depth personal inter-
views. Information gathered includes the client’s current financial 
status, tax status, future goals, returns objectives,
and attitudes towards risk. We carefully review documents sup-
plied by the client, including a questionnaire completed by the 
client, and we prepare a written report. Should the client choose to 
implement the recommendations contained in the plan, we suggest 
the client work closely with his/her attorney, accountant, insurance 
agent, and/or investment advisor. Implementation of financial plan 
recommendations is entirely at the client’s discretion.

We also provide general non-securities advice on topics that 
may include tax and budgetary planning, estate planning, and 
business planning.

First Affirmative will only provide advice regarding the following 
investment vehicles: exchange-listed securities, securities traded 
over-the-counter, foreign issuers, warrants, corporate debt securi-
ties (other than commercial paper), commercial paper, certificates 
of deposit, municipal securities, mutual fund shares, United States 
governmental securities, options contracts on securities, communi-
ty investments, and shareholder advocacy. We do not offer recom-
mendations concerning direct ownership of commodities, futures, 
short selling, or exotic derivatives.

Typically the financial plan is presented to the client within six 
months of the contract date, provided that all information needed 

to prepare the financial plan has been promptly provided. Financial 
Planning recommendations are not limited to any specific product 
or service offered by a broker-dealer or insurance company. Unless 
specifically requested by the client, all recommendations are of a 
generic nature.

|| Retirement Consulting

We may also provide several advisory services separately or in 
combination. While the primary clients for these services will be 
pension, profit sharing and 401(k) plans, we offer these services, 
where appropriate, to individuals and trusts, estates, and chari-
table organizations. Pension Consulting Services are comprised 
of four distinct services. A client may choose to use any or all of 
these services.

Investment Policy Statement (IPS) Preparation. We will meet 
with the client (in person or over the telephone) to determine an 
appropriate investment strategy that reflects the plan sponsor’s 
stated investment objectives for management of the overall 
plan. We will then prepare a written IPS detailing those needs 
and goals, including an encompassing policy under which these 
goals are to be achieved. The IPS also lists the criteria for selec-
tion of investment vehicles as well as the procedures and timing 
interval for monitoring of investment performance.

Selection of Investment Vehicles. We assist plan sponsors in 
constructing appropriate asset allocation models. We will then 
review various mutual funds and managers to determine which 
investments are appropriate to implement the client’s IPS. The 
number of investments to be recommended will be determined 
by the client, based on the IPS.

Monitoring of Investment Performance. We monitor client 
investments based on the procedures and timing intervals delin-
eated in the IPS. Although First Affirmative is not involved in any 
way in the purchase or sale of these investments, we monitor 
the client’s portfolio and will make recommendations to the cli-
ent as market factors and the client needs dictate.

Employee Communications. For pension, profit sharing, and 
401(k) plan clients with individual plan participants exercising 
control over assets in their own account (‘’self-directed 
plans’’), we may also provide quarterly educational support 
and investment workshops designed for the plan participants. 
The nature of the topics to be covered will be determined by us 
and the client under the guidelines established in ERISA Section 
404(c). The educational support and investment workshops 
will NOT provide plan participants with individualized, 
tailored investment advice or individualized, tailored asset 
allocation recommendations.
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|| Other Personalized Planning Services.

Some clients will open an account at an approved custodian and 
grant their IAR the ability to view the account. The IAR may also 
be granted the ability to place trades in the client account. This 
authority can only be granted on a non- discretionary basis. This 
means that the IAR can only place trades after being specifically 
requested to do so by the client.

Some IARs may offer personal financial coaching, budget assis-
tance, tax advice, retirement planning, estate planning, or other 
specialized services. In all cases, compensation will be clearly dis-
closed in advance, a specific agreement will identify the work to be 
done, and payment of service fees will be made to First Affirmative 
Financial Network, LLC.

|| Publication of Periodicals

First Affirmative publishes a quarterly newsletter with topics that 
include but are not limited to environmental, social, and gover-
nance issues (ESG). Periodically First Affirmative produces other 
publications that focus on specific issues believed to be of interest 
to clients such as community investing or shareholder advocacy. 
First Affirmative also publishes a quarterly market commentary 
and a quarterly economic commentary which may provide general 
information on various topics including, but not limited to, market 
trends, bond market outlook, etc. No specific investment recom-
mendations are provided in this newsletter and the information 
provided does not purport to meet the objectives or needs of any 
individual. Newsletters, market commentaries, and other such 
publications designed for clients are distributed free of charge 
to clients.

Fees and Compensation (Item 5)
First Affirmative is compensated primarily by fees charged on as-
sets under management in client accounts, as described below. 
Certain First Affirmative IARs may provide services on an hourly 
basis for developing a financial plan or for another specific en-
gagement. Some clients prefer a quarterly, semi- annual, or annual 
retainer relationship.

|| Model Portfolio Management Fees

Sustainable Investment Solutions account fees are charged as a 
percentage of assets under management, annualized, according to 
the schedule below.

|| Fee and Expense Disclosure

The published service fee schedule for new accounts may change 
from time to time. However, the client’s service fees, as shown be-
low and agreed to by the client, will never be increased without the 
client’s consent, as evidenced by the client’s signature on a new or 
amended Investment Advisory Services Agreement.

Asset management fees compensate several organizations for vari-
ous services provided to First Affirmative for the benefit of clients.  
First Affirmative receives up to 0.70% of the account value annually 
for serving as the fiduciary, providing allocation and rebalanc-
ing services and in some cases model management, marketing 
and training support, providing quarterly reports, and supervising 
the performance of the independent separate account managers, 
model folio managers, mutual funds and servicing representatives. 
Under the FTJ and RPC wrap fee program, FTJ and First Affirma-
tive may receive up to 0.55% of the account value annually for 
services rendered.

Managed Mutual
Fund Accounts 

(at Schwab Advisor 
Services)

Multi-Manager
Accounts

(at Folio Institutional)*

Fixed Income
Accounts

(at Schwab Advisor Ser-
vices)‡

On the first $200,000 1.40% 1.55% 1.00%
On the next $300,000 1.35% 1.50% 1.00%
On the next $500,000 1.20% 1.35% 0.80%
On the next $1,000,000 1.05% 1.20% 0.80%
On the next $1,000,000 0.95% 1.10% 0.70%
On the next $2,000,000 0.85% 1.00% 0.70%
On the next $5,000,000 0.65% 0.80% 0.70%
On the next $10,000,000 0.55% 0.70% 0.70%

Above $20,000,000 Negotiated Negotiated Negotiated

* For accounts managed on the Folio Institutional platform, the minimum account size is $200,000.  At $200,000, the client account may be diversified across up to 
five model folios.  Accounts $300,000 and larger may be diversified across seven or more model folios.
‡ Minimum Fixed Income Account Size: $200,000
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Separate account managers and model folio managers receive from 
0.25% to 0.78% of the investment advisory services fee, depend-
ing on the investment strategy employed. The network advisor 
provides an important link between the client and First Affirmative, 
helping assure that the client’s needs are met, their questions are 
answered, and their financial well-being is served. If associated 
with a broker- dealer firm or another Registered Investment Advi-
sor, the network advisor’s share of the fee, ranging from 0.00% to 
1.10% of the account value, is paid to the broker-dealer or Regis-
tered Investment Advisor, which then pays a substantial portion of 
the fee to the network advisor. The network advisor’s firm typically 
retains a small share to compensate itself for supervision and other 
overhead. If the network advisor is a First Affirmative IAR, First Af-
firmative compensates the IAR directly.

Any private equity, private debt, or direct investment will be 
charged a fee of no more than 1.55%.

The portion of the fee collected from the client and paid out to the 
network advisor or his/her firm is fully negotiable.

There are no custody or trading fees charged on mutual fund 
transactions when Schwab OneSource funds are used in a client 
portfolio. Charles Schwab & Co. serves as custodian for our man-
aged mutual fund accounts and receives compensation directly 
from the mutual fund companies, which is not shared with First 
Affirmative. Mutual funds that may be purchased for the client 
portfolio have internal expenses, such as portfolio management, 
legal and accounting, printing, marketing, trading costs and other 
administrative expenses, including fees paid to custodians. Fund 
expenses are more fully disclosed in each mutual fund prospectus. 
They are accounted for and charged internally by the mutual funds 
and are not shared with First Affirmative or any network advisor.
A client could invest in a mutual fund directly. In that case, the 
client would not receive the services provided by First Affirmative 
which are designed, among other things, to assist the client in de-
termining which mutual fund or funds are most appropriate to the 
client’s financial condition and objectives. Accordingly, the client 
should review both the fees charged by the funds and our fees to 
fully understand the total amount of fees to be paid and to thereby 
evaluate the advisory services being provided.

Schwab Advisor Services, Folio Institutional, TD Ameritrade In-
corporated, MG Trust, or other brokerage firms with which First 
Affirmative may develop a business relationship in the future will 
provide securities custody and safekeeping, as well as execution 
of all transactions in client accounts. Neither First Affirmative nor 
the network advisor receives any compensation based on buying or 
selling in a client account. For accounts that employ model manag-
ers and/or separate account managers, the servicing custodians 

will receive transaction fees. Please see Item 12, “Brokerage Prac-
tices” for custodial fees. These schedules may be revised from time 
to time, and any changes will be provided to clients affected by the 
change at least 30 days prior to any implemented change.

Limited Negotiability of Advisory Fees. First Affirmative may 
negotiate alternative fees on a client-by-client basis. Client 
facts, circumstances, and needs are considered in determining 
the fee schedule, including the complexity of the client circum-
stances, assets to be placed under management, anticipated fu-
ture additional assets, related accounts, portfolio style, account 
composition, and reports. The specific annual fee schedule for 
each client is identified in the Investment Advisory Services 
Agreement that the client signs.

First Affirmative’s investment advisory services fees may be 
aggregated over the combined accounts the client opens with 
First Affirmative within the same management style or program 
for the purposes of achieving breakpoints and/or simplified 
fee collection.

Discounts, not generally available to our advisory clients, may 
be offered to family members and friends of associated persons 
of our firm. First Affirmative may also discount fees for non-
profit organizations.

All fees and expenses will affect the performance of your account, which will 

fluctuate in value and will provide, upon redemption, either more or less than 

your original investment. Past performance is no guarantee of future results.

|| Pension Consulting Fees

First Affirmative and its IARs may be compensated based on an 
annual percentage of plan assets for services involving ongoing 
reviews (see Item 13, “Review of Accounts”). Compensation may 
also take the form of an hourly fee or fixed fee. Alternatively, 
these different types of fees may also be combined as appropriate 
for the different types of services requested by the client. For 
typical hourly and fixed fee rates see the Financial Planning Fees 
section below.

|| Financial Planning Fees

Fees for financial plans developed and delivered by First Affirma-
tive IARs are determined based on the nature of the services being 
provided and the complexity of each client’s circumstances. All fees 
are agreed upon prior to entering into a contract with any client.

Our financial planning fees may be calculated and charged on an 
hourly basis, ranging from $90 to $295 per hour. Although the 
length of time it will take to provide a financial plan will depend on 
each client’s personal situation, we will provide an estimate for the 
total hours at the start of the advisory relationship.
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Our financial planning fees may be calculated and charged on a 
fixed fee basis, ranging from $250 to $5,000, depending on the 
specific arrangement agreed to up front with the client.

We may request a retainer upon completion of our initial fact-
finding session with the client; however, advance payment will 
never exceed $1,200 for work that will not be completed within six 
months. The balance is due upon completion of the plan and pay-
able to First Affirmative Financial Network, LLC.

|| Termination of Investment Advisory Services Agreements

Either First Affirmative or the client may terminate the contract 
authorizing First Affirmative to manage client accounts at any time 
by sending the other party a dated, written notice of termination. 
Notification by e-mail is acceptable. If the agreement is terminated 
by the client within five days after execution, no invoice for services 
will be generated and any monies paid by the client will be refund-
ed in full.

Upon notification, First Affirmative will cease management of the 
client account but will assist the client by trading securities for 
transfer purposes, as requested. We will retain access to the client 
account for thirty (30) days after notification in order to provide 
this assistance during the transfer-out process. If the client wishes 
that access be terminated immediately upon notification, we will 
notify the appropriate custodian to have our access removed 
immediately and a final invoice will be sent to the client directly 
for payment.

Upon termination, the client will remain obligated for the payment 
of any services performed for his/her account prior to termination. 
The final invoice will be prorated from the last billing date to the 
date that the client’s written request for termination was received. 
We will refund, if applicable, any unearned fee or portion of a fee at 
termination and will have no further obligations to the client under 
the Service Agreement after termination. The refunded amount will 
be net of any expenses reasonably incurred by First Affirmative 
prior to termination.

The custodian of the client account may charge a termination or 
transfer-out fee, depending on a variety of factors, which may 
change from time to time. This fee is determined by the custodian 
and is not shared with First Affirmative.

|| Wrap Fee Programs

Clients participating in separately managed account programs may 
be charged various program fees in addition to the advisory fee 
charged by First Affirmative. Known as a “wrap fee arrangement,” 
clients pay a single fee for advisory, brokerage, and custodial 

services. Transactions in client accounts may be executed without 
commission charge in a wrap fee arrangement. In evaluating such 
an arrangement, the client should also consider that, depending 
upon the level of the wrap fee charged by the program sponsor 
or broker- dealer, the amount of portfolio activity in the client’s 
account, and other factors, the wrap fee may or may not exceed 
the aggregate cost of such services if they were to be provided 
separately. First Affirmative will disclose and review with clients any 
separate program fees that may be charged to clients.

|| Additional Fees and Expenses

In addition to our advisory fees, clients are also responsible for the 
fees and expenses charged by custodians and imposed by broker 
dealers, including, but not limited to, any transaction charges im-
posed by a broker dealer with which
an independent investment manager effects transactions for the 
client’s account(s). Please refer to Item 12,
“Brokerage Practices.”

|| Grandfathering of Minimum Account Requirements

Pre-existing advisory clients are subject to First Affirmative’s mini-
mum account requirements and advisory fees in effect at the time 
the client entered into the advisory relationship. Therefore, our 
firm’s minimum account requirements will differ among clients.

|| ERISA Accounts

First Affirmative is deemed to be a fiduciary to advisory clients that 
are employee benefit plans or individual retirement accounts (IRAs) 
pursuant to the Employee Retirement Income and Securities Act 
(“ERISA”), and regulations under the Internal Revenue Code of 1986 
(the “Code”), respectively. As such, First Affirmative is subject to 
specific duties and obligations under ERISA and the Internal Rev-
enue Code that include among other things, restrictions concerning 
certain forms of compensation. To avoid engaging in prohibited 
transactions, First Affirmative may only charge fees for investment 
advice about products for which our firm and our related persons 
do not receive any commissions or 12b-1 fees, or conversely, in-
vestment advice about products for which our firm and our related 
persons receive commissions or 12b-1 fees, however, only when 
such fees are used to offset First Affirmative’s advisory fees.

|| Advisory Fees in General

Clients should note that similar advisory services may (or may not) 
be available from other registered (or unregistered) investment 
advisers for similar or lower fees.
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|| Limited Prepayment of Fees

Under no circumstances do we require or solicit payment of 
fees in excess of $1,200 more than six months in advance of 
services rendered.

Performance-Based Fees (Item 6)
First Affirmative does not charge performance-based fees.

Types of Clients (Item 7)
First Affirmative provides advisory services to the following types 
of clients:

•	 Individuals (to include high net worth individuals)
•	 Pension and profit sharing plan trustees
•	 Pension and profit sharing plan participants
•	 Trusts, Estates or charitable organizations
•	 Nonprofit organizations and other non-governmental 

organizations
•	 Corporations or other businesses not listed above
•	 Investment Companies

Methods of Analysis, Investment Strategies, Risk 
of Loss (Item 8)
|| Methods of Analysis

First Affirmative and/or the money managers with which we 
place portions of client accounts may use the following methods 
of analysis in formulating investment advice and/or managing 
client assets:

Charting. In this type of technical analysis, charts of market and 
security activity are reviewed in an attempt to identify when the 
market is moving up or down, to predict how long the trend may 
last, and when that trend might reverse.

Fundamental Analysis. The intrinsic value of a security is 
analyzed by reviewing economic and financial factors (includ-
ing the overall economy, industry conditions, and the financial 
condition and management of the company itself) to determine 
if the company is underpriced (suggesting it may be a good 
time to buy) or overpriced (suggesting it may be time to sell). 
Fundamental analysis does not attempt to anticipate market 
movements. There is risk in the fact that the price of a security 
can move up or down along with the overall market, regardless 
of the economic and financial factors considered in evaluating 
the stock.

Technical Analysis. Historical market movements are analyzed 
and that analysis is applied to the present in an attempt to 
recognize recurring patterns of investor behavior and potentially 
predict future price movement. Technical analysis does not con-
sider the underlying financial condition of a company. Risk is in-

herent in the fact that a poorly-managed or financially unsound 
company may under perform regardless of market movement.

Cyclical Analysis. In this type of technical analysis, the move-
ments of a particular stock against the overall market are 
analyzed in an attempt to predict the price movement of 
the security.

Quantitative Analysis. Mathematical modeling is used in an 
attempt to obtain more accurate measurements of a company’s 
quantifiable data, such as the value of a share price or earn-
ings per share, and predict changes to that data. A risk in using 
quantitative analysis is that the models used may be based on 
assumptions that prove to be incorrect.

Qualitative Analysis. This type of analysis describes the pro-
cess of evaluating difficult to quantify factors such as quality 
of management, labor relations, and strength of research and 
development factors not readily subject to measurement, and 
predict changes to share price based on that data. A risk in 
using qualitative analysis is that our subjective judgment may 
prove incorrect.

ESG Integration. A sustainable and responsible approach to 
investing includes both quantitative and qualitative analysis. All 
investors look for profit potential, but responsible investors also 
integrate an evaluation of environment, social, and governance 
(ESG) factors into the investment decision-making process. 
Management of environment, social, and governance issues and 
impacts can have a substantially material influence on company 
profitability, value, and share price.

Asset Allocation. Rather than focusing primarily on securities 
selection, we attempt to identify an appropriate ratio of securi-
ties, fixed income, and cash suitable to the client’s investment 
goals and risk tolerance. A risk of asset allocation is that the 
client may not participate in sharp increases in a particular 
security, industry or market sector. Another risk is that the ratio 
of securities, fixed income, and cash will change over time due 
to stock and market movements and, if not corrected, will no 
longer be appropriate for the client’s goals.

Mutual Fund and/or ETF Analysis. We look at the experience 
and track record of the manager of the mutual fund or ETF in 
an attempt to determine if that manager has demonstrated an 
ability to invest over a period of time and in different economic 
conditions. We also look at the underlying assets in a mutual 
fund or ETF in an attempt to determine if there is significant 
overlap in the underlying investments held in another fund or 
funds in the client’s portfolio. We also monitor the funds or ETFs 
in an attempt to determine if they are continuing to follow their 
stated investment strategy.
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A risk of mutual fund and/or ETF analysis is that, as in all secu-
rities investments, past performance does not guarantee future 
results. A manager who has been successful may not be able 
to replicate that success in the future. In addition, as we do not 
control the underlying investments in a fund or ETF, manag-
ers of different funds held by the client may purchase the same 
security, increasing the risk to the client if that security were 
to fall in value. There is also a risk that a manager may deviate 
from the stated investment mandate or strategy of the fund or 
ETF, which could make the holding(s) less suitable for the cli-
ent’s portfolio.

Third-Party Money Manager Analysis. We examine the ex-
perience, expertise, investment philosophies, and past per-
formance of independent third-party investment managers in 
an attempt to determine if that manager has demonstrated an 
ability to invest over a period of time and in different economic 
conditions. We monitor the manager’s underlying holdings, 
strategies, concentrations and leverage as part of our overall 
periodic risk assessment. Additionally, as part of our due-
diligence process, we survey the manager’s compliance and 
business enterprise risks.

A risk of investing with a third-party manager who has 
been successful in the past is that he/she may not be able 
to replicate that success in the future. In addition, as we 
do not control the underlying investments in a third-party 
manager’s portfolio, there is also a risk that a manager may 
deviate from the stated investment mandate or strategy of the 
portfolio, making it a less suitable investment for our clients. 
Moreover, as we do not control the manager’s daily business 
and compliance operations, we may be unaware of the lack of 
internal controls necessary to prevent business, regulatory, or 
reputational deficiencies.

Risks for all Forms of Analysis. Our securities analysis meth-
ods rely on the assumption that the companies whose securi-
ties we purchase and sell, the rating agencies that review these 
securities, and other publicly- available sources of information 
about these securities, are providing accurate and unbiased 
data. While we are alert to indications that data may be incor-
rect, there is always a risk that our analysis may be compro-
mised by inaccurate or misleading information.

|| Investment Strategies

We use the following strategies in managing client accounts, pro-
vided that such strategies are appropriate to the needs of the client 
and consistent with the client’s investment objectives, risk toler-
ance, and time horizons, among other considerations:

Long-Term Purchases. We purchase securities with the idea of 
holding them in the client’s account for a year or longer. Typi-
cally we employ this strategy when:

•	 We believe the securities to be currently undervalued, 
and/or

•	 We want exposure to a particular asset class over time, 
regardless of the current projection for this class.

A risk in a long-term purchase strategy is that by holding the secu-
rity for this length of time, we may not take advantage of short-
term gains that could be profitable to a client. Moreover, if our 
predictions are incorrect, a security may decline sharply in value 
before we make the decision to sell.

Short-Term Purchases. When utilizing this strategy, we pur-
chase securities with the idea of selling them within a relatively 
short time (typically a year or less). We do this in an attempt to 
take advantage of conditions that we believe will soon result in a 
price swing in the securities we purchase.

A short-term purchase strategy poses risks should the an-
ticipated price swing not materialize; we are then left with the 
option of having a long-term investment in a security that was 
designed to be a short-term purchase, or potentially taking a 
loss. In addition, this strategy involves more frequent trading 
than does a longer-term strategy, and could result in increased 
brokerage and other transaction-related costs, as well as less 
favorable tax treatment of short-term capital gains.

|| Risk of Loss

Investing involves risk, including loss of principal.

Disciplinary Information (Item 9)
We are required to disclose any legal or disciplinary events that 
are material to a client’s or prospective client’s evaluation of our 
advisory business or the integrity of our management. Our firm and 
our management personnel have no reportable disciplinary events 
to disclose.

Other financial Industry Activities and Affiliations 
(Item 10)
Clients have many options in working with First Affirmative.

Special Business Relationships. First Affirmative has agree-
ments with other investment advisors including some Invest-
ment Advisor Representatives (IARs) of First Affirmative Financial 
Network, LLC, broker-dealer firms, research companies that 
specialize in social, responsible, impact investing, Schwab Advi-
sor Services, Folio Institutional, TD Ameritrade and MG Trust. 
Each of these agreements provides for certain benefits to First 
Affirmative, such as marketing support, research, computer-
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ized account tracking and reporting, internet services, and other 
functions related to providing accurate, cost-effective services 
to our clients.

Since 1988, First Affirmative has worked in cooperation with 
Green America (formerly Co-op America), a national nonprofit 
organization of socially and environmentally concerned con-
sumers, investors, and businesses. We have been an active 
member of US SIF (formerly Social Investment Forum), the 
nonprofit trade association representing the sustainable and 
responsible investment industry in the U.S., and members of 
senior management served as directors of US SIF for many years.

Through our years of work with the US SIF, we have developed 
close relationships with the leaders whose work has shaped the 
sustainable and responsible investment industry. First Affirma-
tive produces and hosts the premier annual conference for the 
sustainable and responsible investment industry. We were one 
of the first signatories of the CERES Principles, pledging envi-
ronmentally responsible business conduct, and an early signa-
tory to the UN Principles for Responsible Investment.

Professional Standards. Network advisors and First Affirmative 
staff have a wide variety of experience, specialized knowledge 
and business skills. Professional designations and continuing 
education beyond industry requirements are strongly encour-
aged. In addition to providing financial planning, investment 
advice, and investment management services, certain network 
advisors have other business specializations, such as tax prepa-
ration, accounting, insurance sales, and business consulting.

First Affirmative requires each of its IARs to obtain and maintain 
the Accredited Investment Fiduciary designation or compa-
rable designation specific to training in fiduciary behavior. IARs 
registered with First Affirmative for fewer than five (5) years are 
also required to have a CFP, CPA, CIMA, ChFC, EA, or PhD in a 
related field. Accounting and tax advising functions by advisors 
of First Affirmative with the CPA, ChFC, or EA designations may 
be performed outside the parameters of their First Affirmative 
registration. Network advisors may sell insurance and secondary 
limited partnerships only under the guidelines of their broker-
dealer firms, if applicable.

Network Member Services. Network advisors can subscribe to 
a membership services package which provides access to valu-
able resources designed to assist advisors in serving the unique 
needs of their socially conscious clients.

|| Managing Potential Conflicts

There are no referral arrangements between our firm and any 
Registered Investment Advisory (RIA) firm wherein an individual is 
a member, officer or employee of our firm and is also a member, 

officer or employee of another firm. This includes any other RIA 
disclosed as required in Section 7.A. on Schedule D of Form ADV, 
Part I. (Part I of our Form ADV is available on the SEC’s website at
www.adviserinfo.sec.gov where you can search by using CRD 
number 109036). No First Affirmative client is obligated to use the 
advisory services of any other RIA, as no other RIA advisory client is
obligated to use First Affirmative’s advisory services.

An affiliation with another Registered Investment Advisor while be-
ing an Investment Advisory Representative (IAR) of First Affirmative 
Financial Network, LLC may present potential conflicts of interest.
We have established written policies and procedures for insider 
trading that prohibit any member, officer or employee of our firm, 
from buying, selling or recommending the securities of companies 
where the decision is substantially derived, in whole or in part, by 
reason of access to recommendations from clients.

Use of the term “employee” refers to Investment Advisor Represen-
tatives as well as staff members. The term is not used as defined by 
the Internal Revenue Service.

Clients should be aware that conflicts of interest, specifically those 
surrounding compensation, may impair the objectivity of our firm 
and our members, officers, or employees when making advisory 
recommendations. First Affirmative endeavors at all times to put 
the interest of its clients first as part of our fiduciary duty as a Reg-
istered Investment Adviser. We take the following steps to address 
this conflict:

•	 We disclose to clients the existence of all material con-
flicts, or identified potential conflicts of interest, including 
the potential for our firm and our employees to earn com-
pensation from advisory clients in addition to our firm’s 
advisory fees;

•	 We disclose to clients that they are not obligated to 
purchase recommended investment products from our 
employees or affiliated companies;

•	 We collect, maintain and document accurate, complete and 
relevant client background information, including the cli-
ent’s financial goals, objectives and risk tolerance;

•	 Our firm’s management conducts regular reviews of 
each client account to verify that all recommendations 
made to a client are suitable to the client’s needs 
and circumstances;

•	 We require that our employees seek prior approval of 
any outside employment activity so that we may en-
sure that any conflicts of interests in such activities are 
properly addressed;

•	 We periodically monitor these outside employment activi-
ties to verify that any conflicts of interest continue to be 
properly addressed by our firm;

http://www.adviserinfo.sec.gov
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•	 We educate our employees regarding the responsibilities 
of a fiduciary, including the need for having a reasonable 
and independent basis for the investment advice provided 
to clients; and

•	 We require all IARs to acquire and maintain the Accredited 
Investment Fiduciary (AIF), or comparable professional 
designation to provide initial and ongoing training in the 
duties of investment fiduciaries.

Code of Ethics, Participation or Interest in Client 
Transactions, Personal Trading (Item 11)
Our firm has adopted a Code of Ethics which sets forth high 
ethical standards of business conduct that we require of our 
employees and IARs, including compliance with applicable federal 
securities laws.

|| Code of Ethics

First Affirmative has adopted a Code of Ethics for the purpose of 
instructing and guiding its personnel in their ethical and fiduciary 
obligations to clients. The Code of Ethics also provides rules and 
requirements regarding the personal securities trading practices 
of First Affirmative’s IARs and staff. First Affirmative, its personnel, 
and its Investment Advisory Representatives owe a duty of loyalty, 
fairness, and good faith toward all clients and are obligated to 
adhere not only to the specific provisions of the Code but to 
the general principles embodied in the Code. First Affirmative’s 
Code of Ethics covers a range of topics that include the following: 
general ethical principles, reporting of personal securities trading, 
exceptions to reporting securities transactions, reportable 
securities, initial public offerings, and amendments to Form ADV 
and supervisory procedures.

Our Code of Ethics further includes the firm’s policy prohibiting the 
use of material non-public information. While we do not believe 
that we have any particular access to non-public information, all 
employees are reminded that such information may not be used in 
a personal or professional capacity.

A copy of our Code of Ethics is available to our advisory clients and 
prospective clients. You may request a copy by email sent to our 
Chief Compliance Officer, Kathy Lewis at kathy@firstaffirmative.
com, or by calling 719-636-1045.

Our Code of Ethics is designed to ensure that the personal securi-
ties transactions, activities and interests of our employees will not 
interfere with making decisions in the best interest of advisory 
clients and implementing such decisions while, at the same time, 
allowing employees to invest for their own accounts.

Our firm and/or individuals associated with our firm may buy or 
sell for their personal accounts securities identical to or different 
from those recommended to our clients. In addition, any related 
person(s) may have an interest or position in a certain security or 
securities which may also be recommended to a client.

It is the expressed policy of our firm that no person employed by 
us may purchase or sell any security prior to a transaction(s) being 
implemented for an advisory account, thereby preventing such 
employee(s) from benefiting from transactions placed on behalf of 
advisory accounts.

First Affirmative does not aggregate client trades and therefore 
has no conflict with regard to aggregating client transactions with 
employee trades.

As these situations represent actual or potential conflicts of inter-
est to our clients, we have established the following policies and 
procedures for implementing our firm’s Code of Ethics, to ensure 
our firm complies with its regulatory obligations and provides our 
clients and potential clients with full and fair disclosure of such 
conflicts of interest:

•	 No principal or employee of our firm may put his or her 
own interest above the interest of an advisory client;

•	 All clients are fully informed that related persons may also 
be also registered with a broker-dealer may receive sepa-
rate commission compensation when effecting transac-
tions during the implementation process;

•	 Clients can decline to implement any advice rendered, 
except in situations where our firm is granted 
discretionary authority;

•	 All of our principals and employees must act in accordance 
with all applicable Federal and State regulations governing 
registered investment advisory practices;

•	 We require delivery and acknowledgement of the Code of 
Ethics by each supervised person of our firm;

•	 We have established policies requiring the reporting of 
Code of Ethics violations to our senior management; and

•	 Any individual who violates any of the above restrictions 
may be subject to termination.

As disclosed in the preceding section of this Brochure, Item 10, 
Other Financial Industry Activities and Affiliations, some of the 
related persons of First Affirmative are separately registered as 
securities representatives of a broker-dealer, investment advi-
sor representatives of another registered investment adviser, and/
or licensed as an insurance agent/broker of various insurance 
companies. Please refer to Item 10 above for a detailed explanation 
of these relationships and important conflict of interest disclosures.
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|| Business Continuity Plan

First Affirmative’s business continuity plan is focused on respond-
ing to a significant business disruption (SBD) by safeguarding 
employees’ lives and firm property, making a financial operational 
assessment, quickly recovering and resuming operations, protect-
ing all of the firm’s books and records and allowing our clients to 
transact business. Our Business Continuity Plan anticipates two 
kinds of SBDs, internal and external. An internal SBD, such as a fire 
in the building, affects our ability to communicate and do busi-
ness. We anticipate a return to operational status from an internal 
SBD in no more than 24 hours. An external SBD, such as terrorist 
attack, a city flood or a wide-scale regional disruption, may prevent 
the operation of the securities markets or a number of the firms 
with which we do business. Our response to an external SBD relies 
more heavily on other organizations and systems, especially on the 
capabilities of our custodians. First Affirmative’s plan anticipates 
a return to operational status, dependent upon the nature of the 
external SBD, within 48 hours with our first priority being our abil-
ity to communicate with our Investment Advisor Representatives, 
network advisors, vendors, service providers, and clients. Our plan 
relies heavily on telephone, e-mail and internet service providers 
with whom we currently do business. If a client were, for any rea-
son, unable to reach us, their procedure for contact should begin 
with their advisor and then the custodian of their assets. Schwab 
Advisor Services Alliance Team: 800-515-2157. Folio Institutional: 
877-877-2023.

|| Potential Conflicts of Interest

Network Advisors. Clients should be aware that there is the 
possibility of conflicts of interest between them and their net-
work advisor. Such conflicts are potentially present whenever 
commission-based compensation is involved. First Affirma-
tive offers fee-based compensation which tends to reduce 
or change the possibility of conflicts of interest, but cannot 
eliminate them entirely. While it is First Affirmative’s intent to 
always offer advice that is in the best interest of the client, it is 
the client’s responsibility to evaluate that advice and determine 
if it is appropriate before taking action. No client is obligated to 
accept any recommendation, and all clients are free to imple-
ment any recommendation with the broker, planner, or advisor 
of their choice.

Owners of the Company. Statistics should read, Employees 
own 58.539% of the company. Twelve individual advisors own 
5.9% of the company with no one advisor owning more than 
1.138%. Six organizations that offer investment products that 
First Affirmative may recommend own 19.721% of the com-
pany, with no one organization owning over 4.593%.  The 
other 15.84% is owned by persons or organizations with which 

First Affirmative has other relationships.  Except George Gay, 
CEO and Steve Schueth, President, who respectively own ap-
proximately 23.586% and 29.941% of the company, and James 
Lincoln, who controls entities that own approximately 5.689% of 
the company, no person or business owns more than 4.593% of 
the company.

Conference Sponsors. There is also a potential conflict of in-
terest between First Affirmative and organizations that sponsor 
the SRI Conference (formerly SRI in the Rockies Conference), an 
industry conference organized and hosted by First Affirmative. 
Each sponsorship opportunity provides specific benefits to the 
organization depending upon the level (cost) of sponsorship. 
Some of the benefits include exhibit space, advertising space in 
the Conference Notebook, and, in some cases, speaking time 
in front of the conference attendees. Sponsoring organizations 
may or may not have an ownership interest in First Affirma-
tive. Sponsoring organizations may or may not offer investment 
vehicles suitable for client accounts. Conference sponsorship is 
not a consideration in designing client portfolios. First Affirma-
tive considers the possibility of a conflict of interest occurring 
because of conference sponsorship to be slight. Supervisory 
and due diligence processes are designed to mitigate po-
tential conflicts.

Service on Boards of Directors. One full time First Affirmative 
Investment Advisory Representative, Katherine Stearns, serves 
as a director of the nonprofit Calvert Social Investment Founda-
tion. The full board of this organization meets four times a year. 
Ms. Stearns also serves on the Investment Committee of the 
Calvert Foundation, which meets 6–12 times per year and from 
which she receives a stipend of $500 per meeting. Ms. Stearns 
also serves on the Board Finance Committee which meets 2–4 
times per year. Neither Ms. Stearns nor First Affirmative has any 
ownership stake in Calvert Foundation, which is a separate legal 
entity from Calvert, an investor member of First Affirmative Fi-
nancial Network, LLC. Calvert Foundation makes loans to CDFIs 
and other types of non-profits. When recommending Calvert 
Foundation Notes to potential or existing clients, Ms. Stearns 
and First Affirmative disclose her service on the Board.

Massachusetts residents may obtain information on disciplin-
ary history and registration of First Affirmative and its associ-
ated persons by contacting the Public Reference Branch of the 
US Securities and Exchange Commission at 202-942-8090 or 
by writing to Massachusetts Securities Division, One Ashburton 
Place, 17th Floor, Boston, Massachusetts 02108.

Brokerage Practices (Item 12)
For clients in need of brokerage or custodial services, and depend-
ing on client circumstances and needs, we may recommend the 
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use of one of several brokers (including, but not limited to Schwab 
Advisor Services, Folio Institutional, TD Ameritrade Incorporated, 
or MG Trust), provided that such recommendation is consistent 
with our firm’s fiduciary duty to the client. Although we require that 
clients establish accounts at one of these brokerage firms, it is the 
client’s decision whether or not to custody their assets with these 
custodians under First Affirmative management. First Affirmative is 
independently owned and operated and not affiliated with Schwab 
Advisor Services, Folio Institutional, TD Ameritrade Incorporated, 
or MG Trust. First Affirmative’s recommendation to custody a cli-
ent’s assets at one of these brokerage firms is not contingent upon 
our firm committing to any specific amount of business (assets in 
custody or trading commissions).

Our clients must evaluate these broker-dealers before opening 
an account. The factors we consider when making these recom-
mendations are the broker-dealer’s ability to provide professional 
services, our experience with the firm, the broker-dealer’s reputa-
tion, their quality of execution services, and costs of such services, 
among other factors.

|| Charles Schwab & Co.

First Affirmative may require that clients establish brokerage ac-
counts with the Schwab Advisor Services division of Charles Schwab 
& Co., Inc. (“Schwab”), a FINRA registered broker- dealer, member 
SIPC, to maintain custody of clients’ assets and to effect trades for 
their accounts.

Schwab provides First Affirmative with access to its institutional 
trading and custody services, which are typically not available to 
Schwab retail investors. These services generally are available to 
independent investment advisors on an unsolicited basis, at no 
charge to them so long as a total of at least $10 million of the ad-
viser’s clients’ assets are maintained in accounts at Schwab Advisor 
Services. Schwab’s brokerage services include the execution of se-
curities transactions, custody, research, and access to mutual funds 
and other investments that are otherwise generally available only 
to institutional investors or would require a significantly higher 
minimum initial investment.

For our client accounts maintained in its custody, Schwab generally 
does not charge separately for custody services but is compensated 
by account holders through commissions and other transaction-
related or asset-based fees for securities trades that are executed 
through Schwab or that settle into Schwab accounts.

Schwab Advisor Services also makes available to our firm other 
products and services that benefit First Affirmative but may not 
directly benefit our clients’ accounts. Many of these products and 

services may be used to service all or some substantial number of 
our client accounts, including accounts not maintained at Schwab.

Schwab’s products and services that assist us in managing and 
administering our clients’ accounts include software and other 
technology that

1.	 provide access to client account data (such as trade con-
firmations and account statements);

2.	 facilitate trade execution and allocate aggregated trade 
orders for multiple client accounts, if applicable;

3.	 provide research, pricing and other market data;
4.	 facilitate payment of our fees from clients’ accounts; and
5.	 assist with back-office functions, recordkeeping and 

client reporting.
Schwab Advisor Services also offers other services intended to help 
us manage and further develop our business enterprise. These 
services may include:

6.	 compliance, legal and business consulting;
7.	 publications and conferences on practice management 

and business succession; and
8.	 access to employee benefits providers, human capital 

consultants, and insurance providers.
Schwab may make available, arrange and/or pay third-party ven-
dors for the types of services rendered to First Affirmative. Schwab 
Advisor Services may discount or waive fees it would otherwise 
charge for some of these services or pay all or a part of the fees of 
a third-party providing these services to our firm. Schwab Advisor 
Services may also provide other benefits such as educational events 
or occasional business entertainment of our personnel. In evaluat-
ing whether 
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to require that clients custody their assets at Schwab, we may take 
into account the availability of some of the foregoing products and 
services and other arrangements as part of the total mix of factors 
we consider and not solely on the nature, cost or quality of custody 
and brokerage services provided by Schwab, which may create a 
potential conflict of interest.

|| Schwab Advisor Services Pricing Schedule

This schedule only applies to separately management accounts and 

accountings using mutual funds not available on the Charles Schwab 

OneSource Program.

If the client account is custodied with Schwab Advisor Services, in 
addition to the service fees disclosed in the body of the Investment 
Advisory Services Agreement, the client will be charged a monthly 
fee based on assets in the account (ABP Fee, see below) OR fees 
based on transactions in the account (TBP Fees, see below). First 
Affirmative will recommend the fee structure most beneficial to the 
client based on the type of account established for the client. These 
fees are not shared with First Affirmative.

Asset-Based Pricing (ABP Fee)

These are annual fees and are charged per account. They are calcu-
lated and collected by Schwab Advisor Services on a monthly basis.

On the first $250,000 0.25% (.0025 of account Value)
On the next $750,000 0.10% (.0010 of account Value)
On the next $1,000,000 0.08% (.0008 of account Value)
All Above $2,000,000 0.03% (.0003 of account Value)

Asset-Based Pricing Fees shown above do NOT cover Schwab 
charges for, among other things:

•	 Services provided by broker-dealers other than Schwab.
•	 Schwab Prime Brokerage or Trade Away services.
•	 Custody fees for non-standard assets.
•	 SEC and stock exchange fees, transfer taxes, odd lot 

differentials, mutual fund short-term redemption fees, 
margin interest, electronic funds or wire transfer fees, and 
other similar costs and charges.

All details of the Schwab asset-based pricing fees and limitations 
are included in the separate “Schwab Advisor Services Asset-Based 
Pricing Addendum to Account Applications and Agreement” which 
is included in the new account documentation, and must be sepa-
rately agreed to and signed by the client.

Transaction-Based Pricing (TBP Fees)

The following fees are charged by Schwab Advisor Services per 
transaction in each separately managed account.

Equity Transactions

Telephone $0.04 per share, 
$20.00 minimum

Internet:  Client Assets at Schwab < 
$1,000,000, with e-Delivery at Schwab

$8.95 per Trade 

Internet:  Client Assets at Schwab < 
$1,000,000, not enrolled in e-Delivery 
at Schwab

$19.95 per trade Plus 
$0.15 per share above 
1,000 shares 

Internet: Client’s Assets at Schwab > 
$1,000,000

$8.95 flat *

* If this share rate is applicable to you, please notify your Consul-
tant so that s/he can verfiy that your accounts are linked properly 
in order to receive this discounted pricing.

Bond Transactions

Telephone $1.20 per bond, $10 Minimum, $275 
Maximum

Internet/Electronic $1.00 per bond, $10 Minimum, $250 
Maximum

Government Bonds $25.00 flat
Municipal Bonds Variable

Mutual Fund Shares
First Affirmative normally uses only funds available in the Charles 
Schwab OneSource Program. There are no costs associated with 
buying or selling fund shares within this program. However, under 
certain circumstances, for example the transfer into the account of 
non-OneSource funds which must be sold, or a redemption of fund 
shares within 90 days, the following charges apply:

Non-OneSource Funds

Internet 0.36% of trade value Minimum $25.00 
/ Maximum $49.95

Telephone On first $15,000 principal Minimum 
$25.00 / Maximum $54.00

Short-Term Redemption Fees

Any sale within 90 days of the initial purchase may be assessed a 
flat redemption fee of $49.95 on each transaction. This fee may be 
waived for accounts managed by First Affirmative, though Contin-
gent Deferred Sales Charges may apply. These charges vary among 
the mutual funds that may be held in a client account.

|| FOLIOfn Investments

First Affirmative may require that clients establish brokerage ac-
counts with FOLIOfn Investments through its Folio Institutional 
subsidiary (Folio) to maintain custody of clients’ assets and to 
effect trades for their accounts. Folio is a FINRA registered broker-
dealer, member SIPC. For certain types of accounts, Folio is the only 
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broker-dealer providing the services necessary for First Affirmative 
to manage client accounts appropriately.

Folio provides First Affirmative with access to its institutional 
trading and custody services. The brokerage services offered by 
Folio include the execution of securities transactions, custody 
and research.

For First Affirmative client accounts maintained in its custody, Folio 
does not charge separately for custody services but is compensated 
by account holders through commissions and other transaction-
related or asset-based fees for securities trades that are executed 
through them or that settle into accounts custodied by them.

Folio’s products and services that assist us in managing and 
administering our clients’ accounts include web access and other 
technology that

•	 Provide access to client account data (such as trade confir-
mations and account statements);

•	 Facilitate trade execution and allocate aggregated trade 
orders for multiple client accounts, if applicable;

•	 Facilitate payment of our fees from clients’ accounts; and
•	 Assist with back-office functions, record keeping and cli-

ent reporting.

Folio may make available, arrange and/or pay third-party vendors 
for the types of services rendered to First Affirmative. Folio may 
discount or waive fees it would otherwise charge for some of these 
services or pay all or a part of the fees of a third-party providing 
these services to our firm. Folio may also provide other benefits 
such as educational events or occasional business entertainment 
of our personnel. In evaluating whether to recommend or require 
that clients custody their assets at Folio, we may take into account 
the availability of some of the foregoing products and services and 
other arrangements as part of the total mix of factors we con-
sider and not solely on the nature, cost or quality of custody and 
brokerage services provided by Folio, which may create a potential 
conflict of interest.

|| Folio Institutional Pricing Schedule

This schedule only applies to accounts custodied on the Folio Insti-

tutional platform

If the Client account is custodied with Folio Institutional, in addition 
to the service fees disclosed in the body of the Investment Advisory 
Services Agreement, the client will be charged a quarterly fee based 
on assets in the account (ABP Fee, see below) PLUS fees based on 
certain transactions in the account (TBP Fees, see below), if any.

Asset-Based Pricing (ABP Fee):

These are annual fees and are charged per account, calculated and 
collected by Folio Institutional on a quarterly basis.

On the first $200,000 0.25% (.0025 of account Value)
On the next $300,000 0.17% (.0017 of account Value)
On the next $4,500,000 0.12% (.0017 of account Value)
On the next $7,820,000 0.00% ———

All Above $12,820,00 0.05% (.0005 of account Value)

Folio charges a minimum annual fee of $150.

Asset-Based Pricing Fees shown above do NOT cover Folio 
Institutional charges for, among other things:

•	 Services provided by broker-dealers other than 
Folio Institutional.

•	 Prime Brokerage or Trade Away services.
•	 Custody fees for non-standard assets.
•	 SEC and stock exchange fees, transfer taxes, odd lot 

differentials, mutual fund short-term redemption fees, 
margin interest, electronic funds or wire transfer fees, and 
other similar costs and charges.

A complete list of Folio service fees is available on the Folio Institu-
tional website. All details of the Folio asset-based pricing fees and 
limitations are included in the separate Folio Institutional Asset-
Based Pricing Addendum to Account Applications and Agreement 
which is available on the Folio website.

Transaction-Based Pricing (TBP Fees):

Under certain circumstances, some trades are charged on a per 
transaction basis. These are trades that fall outside of the Folio 
Institutional trading process. These are fees charged by Foliofn 
Institutional per transaction in your account.

Equity Transactions
Telephone $45.00 per trade
Internet $3.95 per trade

Bond Transactions
Folio Institutional does not currently have individual bond trading 
capability.

Foliofn Institutional will charge the account transaction fees 
based on the above schedule if securities are transferred into 
the account and need to be sold to implement the client’s new 
investment strategy.
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|| FTJ FundChoice

First Affirmative sponsors a wrap-fee program wherein accounts 
are held in custody by TD Ameritrade. Wrap-fee programs are 
designed with a specific custodian and the fees charged are all 
inclusive. There is no custody or trading fee charged on accounts 
using the FTJ platform. The custodian of managed mutual fund 
accounts receives compensation directly from the mutual fund 
companies. The client should be aware that mutual funds that may 
be purchased for the client portfolio have internal expenses, such 
as portfolio management, legal and accounting, printing, market-
ing, trading costs and other administrative expenses, including 
fees paid to custodians. Fund expenses are more fully disclosed in 
each mutual fund prospectus. They are accounted for and charged 
internally by the mutual funds and are not shared with First Af-
firmative or your consultant. Neither First Affirmative nor the 
consultant receives any compensation based on buying or selling in 
the client account.

|| Retirement Plan Consultants

First Affirmative sponsors a wrap-fee program wherein accounts 
are held in custody by MG Trust. Wrap-fee programs are designed 
with a specific custodian and the fees charged are all inclusive. 
There is an annual fee of $950 charged on accounts using the 
Retirement Plan Consultants platform. RPC also charges a Record-
keeping fee of up to 0.55% annually. The client should be aware 
that mutual funds that may be purchased for the client portfolio 
have internal expenses, such as portfolio management, legal and 
accounting, printing, marketing, trading costs and other adminis-
trative expenses, including fees paid to custodians. Fund expenses 
are more fully disclosed in each mutual fund prospectus. They are 
accounted for and charged internally by the mutual funds and are 
not shared with First Affirmative or your consultant. Neither First 
Affirmative nor the consultant receives any compensation based on 
buying or selling in the client account.

Review of Accounts (Item 13)
First Affirmative’s client accounts are reviewed and supervised in a 
variety of ways:

Clients. For months in which activity occurs in the client ac-
count, the client will receive monthly statements detailing 
deposits, withdrawals, purchases, sales, dividends, interest, 
fees deducted from the account and any other activity, from the 
custodian of the account. The client will receive separate con-
firmations of every trade made in the account, which should be 
saved for tax purposes. First Affirmative or its service providers 
will provide quarterly performance reports to all clients. Under 
certain service types these reports may be part of an annual fee 
which is not included in the assets under management fees.

Most clients have continuous access to their accounts via the 
internet. First Affirmative provides quarterly reports either by 
mail or by electronic delivery for accounts managed under a 
Sustainable Investment Solutions agreement. This report may 
also include a performance comparison utilizing historical data 
and may propose an optimal portfolio designed with the objec-
tive of providing the highest return relative to the amount of 
risk assumed. First Affirmative can also provide reports on the 
social and ethical issues associated with a portfolio of specific 
common stocks.

Network Advisors. Each network advisor has the ability to view 
all positions and activities in his/her client account(s) via the 
internet, and each network advisor receives copies of all reports 
provided to their client(s). Account information is always avail-
able directly from First Affirmative through the network advi-
sor. Network advisors are expected to review activity in client 
accounts, to periodically discuss the account with the client, 
and to ensure the suitability of the investment services provided 
based on each client’s specific situation.

Supervising Broker-Dealer or Registered Investment Advi-
sor Firms. Each broker-dealer and/or Registered Investment 
Advisor firm with which First Affirmative maintains a selling 
or solicitor’s agreement is responsible for developing its own, 
independent procedures to review client accounts and supervise 
the activities of its representatives.

Sub-Advisors. Third-party managers who are responsible for 
managing portions of First Affirmative client accounts are also 
responsible for ongoing review, supervision, and transactions 
in the client accounts they manage. First Affirmative employ-
ees perform these duties for all accounts managed directly by 
First Affirmative.

Company Management. First Affirmative’s Senior Management, 
including members of the Investment Committee, provides both 
periodic reviews and various systematic samplings of accounts 
to provide supervision and compliance with investment policy.

Client Referrals and Other Compensation (Item 14)
|| Client Referrals

First Affirmative may pay referral fees to independent persons or 
firms (“Solicitors”) for introducing clients to us. Whenever we pay 
a referral fee, we require the Solicitor to provide the prospective 
client with a copy of this document, our Sustainable Investment So-
lutions Brochure, and a separate disclosure statement that includes 
the following information:

•	 The Solicitor’s name and relationship with our firm;
•	 The fact that the Solicitor is being paid a referral fee;
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•	 The amount of the fee; and
•	 As a matter of firm policy, a client working with a Solicitor 

will not be charged more than any other client.

|| Other Compensation

It is First Affirmative’s policy not to accept or allow our related 
persons to accept any form of compensation, including cash, sales 
awards or other prizes, from a non-client in conjunction with the 
advisory services we provide to our clients.

Custody (Item 15)
We previously disclosed in Item 5, “Fees and Compensation,” that 
First Affirmative directly debits advisory fees from client accounts.

As part of this billing process, the client’s custodian is advised of 
the amount of the fee to be deducted from that client’s account. 
On at least a quarterly basis, the custodian is required to send to 
the client a statement showing all transactions within the account 
during the reporting period.

First Affirmative calculates the amount of the fee to be deducted. A 
Statement of Management Fees is mailed to each client on a quar-
terly basis. It is important for clients to carefully review their custo-
dial statements to verify the accuracy of the calculation, among 
other things. Clients should contact us directly if they believe that 
there may be an error in their statement. Clients must also verify 
that the correct fee has been collected by comparing the Statement 
of Management Fees to the custodial statement.

In addition to the periodic statements that clients receive directly 
from their custodians, we send account reports directly to our cli-
ents on a quarterly basis. We urge our clients to carefully compare 
the information provided on these reports to ensure that all ac-
count transactions, holdings and values are correct and current.

Our firm does not have actual or constructive custody of 
client accounts.

Investment Discretion (Item 16)
Clients may hire us to provide discretionary asset management 
services, in which case we place trades in a client’s account with-
out contacting the client prior to each trade to obtain the cli-
ent’s permission. Our discretionary authority includes the ability to 
do the following without contacting the client:

•	 Determine the security to buy or sell; and/or
•	 Determine the amount of the security to buy or sell
•	 Determine when to add or replace a model folio manager

Clients give us discretionary authority when they sign an Invest-
ment Advisory Services Agreement. Our ability to manage client 
accounts as a Sustainable Investment Solution is dependent upon 
having the above discretionary authority granted to us by the client. 
The client can place restrictions on certain securities but cannot 
limit our ability to act upon the instructions given us in the IPS.

Voting Client Securities (Item 17)
|| Proxy Voting

Owners of company stock and mutual fund shares have a right to 
be heard on matters put before shareholders for a vote. Sharehold-
er voting is the primary means by which shareholders can influence 
a company or mutual fund’s operations, its corporate governance, 
and other activities that may fall outside of financial considerations.

First Affirmative has an arrangement with an independent gover-
nance analysis and proxy voting firm to provide research to First 
Affirmative and to vote proxies based on First Affirmative’s Proxy 
Voting Guidelines, for First Affirmative Clients, if the Client has 
assigned that duty to First Affirmative on their account application. 
The independent third-party firm will vote all holdings in which 
First Affirmative Clients have a material interest, defined as more 
than 150 shares held collectively by all clients of record at Folio 
Institutional, and all shares held at Charles Schwab & Co., Inc.  

Voting of Client proxies is based upon general financial and social 
responsibility concerns, as reflected in First Affirmative’s Proxy 
Voting Guidelines which are updated at least annually and are 
available for review on the First Affirmative website. The indepen-
dent third-party proxy voting service discloses to First Affirma-
tive, at least annually, potential conflicts of interest between their 
research/proxy voting services and their corporate governance 
consulting services and their procedures for limiting such conflicts.

Clients should be aware that they are under no obligation to assign 
proxy voting duties to First Affirmative. Clients may choose from 
proxy voting options that are offered by their custodian—Charles 
Schwab & Co., Inc., Folio Institutional, or other Custodians that may 
be added to First Affirmative’s approved list. For accounts held at 
Folio Institutional, a Client has the right at any time, even if proxy 
voting has been delegated to First Affirmative, to vote any indi-
vidual proxy themselves and override any vote that may be cast. 
This is not possible at Charles Schwab & Co., Inc. At Schwab, the 
Client must withdraw the authorization for First Affirmative to vote 
proxies in order to avoid voting in accordance with the First Af-
firmative guidelines.
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Clients may obtain a copy of our complete proxy voting guidelines  
by sending an e-mail to proxyvoting@firstaffirmative.com, or by 
sending a request in writing to the address listed on the cover page 
of this document. Clients may request information on how proxies 
for his/her shares were voted and First Affirmative will promptly 
provide such information to the client.

With respect to ERISA accounts, we will vote proxies if granted that 
authority unless the plan documents specifically reserve the plan 
sponsor’s right to vote proxies. To direct us to vote a proxy in a 
particular manner, clients should send an e-mail to proxyvoting@
firstaffirmative.com.

We vote proxies for some, but not all of our clients. Clients may, 
at their election, choose to receive proxies related to their own ac-
counts, in which case we may consult with clients as requested.

We vote proxies for the following types of accounts:
•	 Accounts held in custody by Folio Institutional that are 

>150 shares held collectively by all clients of record;
•	 Accounts held in custody by Schwab Advisor Services un-

der Sustainable Investment Solutions.

We do not vote proxies for the following types of accounts:

•	 Accounts held in custody by Schwab Advisor Services that 
have not granted us authority to vote proxies;

•	 ERISA accounts that specifically require the plan sponsor 
to vote the proxies;

•	 Accounts in our wrap-fee programs; and
•	 Accounts in which there are less than 150 shares held col-

lectively by all clients of record at Folio Institutional.

First Affirmative and its IARs may provide clients for whom we do 
not vote proxies with consulting assistance regarding proxy issues 
if they contact us with questions.	

Clients can instruct us to vote proxies according to particular crite-
ria (for example, to always vote with management, or to vote for or 
against a proposal to allow a so-called “poison pill” defense against 
a possible takeover). These requests must be made in writing. 
Clients can also instruct us on how to cast your vote in a particular 
proxy contest by sending an e-mail to proxyvoting@firstaffirma-
tive.com.

|| Class Action Lawsuits

If a class action event occurs affecting a security owned in a client 
account managed by First Affirmative the company has the op-
tion to pursue recovery on the client’s behalf at its discretion. If 
First Affirmative decides to involve itself in a class action lawsuit 
of this type, it will assist the client(s) in recovery of losses, to the 
extent possible.

Financial Information (Item 18)
Under no circumstances do we require or solicit payment of fees 
in excess of $1,200 per client more than six months in advance 
of services rendered. Therefore, we are not required to include a 
financial statement in this disclosure document.

As an advisory firm that maintains discretionary authority for client 
accounts, we are also required to disclose any financial condition 
that is reasonably likely to impair our ability to meet our contractu-
al obligations. First Affirmative has no additional financial circum-
stances to report.

First Affirmative has never been the subject of a bankruptcy 
petition.

First Affirmative Financial Network, LLC’s financial statements are 
audited each calendar year by a qualified, independent CPA firm.

mailto:proxyvoting@firstaffirmative.com
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Form ADV Part 2: Supplement
George Richard Gay
5475 Mark Dabling Boulevard, Suite 108
Colorado Springs, Colorado 80918
719.636.1045 x111

Introduction and Overview (Item 1)
This Brochure Supplement provides information about George 
Richard Gay that supplements the First Affirmative ADV Brochure. 
You should have received a copy of that Brochure.

Please contact Kathleen J. Lewis, kathy@firstaffirmative.com, if you 
did not receive First Affirmative’s ADV Brochure or if you have any 
questions about the contents of this Supplement.

Additional information about Mr. Gay is available on the SEC’s 
website at www.adviserinfo.sec.gov.

Educational, Background, and Business Experience 
(Item 2)
 
George R. Gay, CFP, AIF is a managing member and Chief Execu-
tive Officer of First Affirmative Financial Network, LLC, is a member 
of the First Affirmative Investment Committee, and is one of the 
firm’s two principal shareholders. Mr. Gay served on the board of 
directors of the Social Investment Forum, now US SIF: The Fo-
rum for Sustainable and Responsible Investing, for more than 
a dozen years, and has annually produced and hosted The SRI 
Conference since 1990. He was the recipient of the industry’s “SRI 
Service Award” in 1997.

Mr. Gay completed a range of securities examinations covering 
the practice and supervision of securities business. He has held 
Series 24 (Registered Principal), 7 (Registered Representative), 65 
(Uniform Investment Advisor), 53 (Municipal Bond Principal) and 63 
(Uniform Securities Agent) licenses.

Mr. Gay joined the company that was to become First Affirmative 
Financial Network as a financial planner in November 1986. He 
assumed the position of Chief Operating Officer of First Affirma-
tive in 1989 and managed the sale of the company to Walnut Street 
Securities, Inc., in 1995. Mr. Gay served as President of the First 
Affirmative division of Walnut Street Advisers and as Vice President 
of Walnut Street Advisers (May 1995 – June 1999). He became CEO 
of the newly independent First Affirmative Financial Network, LLC 
on July 1, 1999.

Born September 13, 1952 in Monroe, Michigan, Mr. Gay gradu-
ated from Oscar A. Carlson High School in 1970. Mr. Gay is a 1974 
graduate of the United States Military Academy at West Point; he
served on active duty for nine years in various command, staff 
and faculty assignments as an Armor officer. His final assignment 
on active duty, and then for three years as a civilian, was in the 
Resource Management Division, Directorate of Personnel and Com-
munity Activities at Fort Carson, Colorado. As division chief, Mr. 
Gay was responsible for the financial management of most busi-
ness operations on the installation, ranging from the Golf Course 
and Bowling Center, to the Club Systems and Child Care operations. 
Upon his departure, he was awarded the Department of the Army 
“Commander’s Award for Civilian Service.”

Mr. Gay earned his CFP (Certified Financial Planner) designation in 
June 1984 and his AIF (Accredited Investment Fiduciary) designa-
tion in 2003 and is in good standing with both granting authorities.

Designation
Certified Financial Planner: 1984

The qualifications for attaining the Certified Financial Planner des-
ignation include a bachelor’s degree (or higher), or its equivalent in 
any discipline, from an accredited college or university.
Equivalents are defined as: Chartered Financial Consultant (ChFC); 
Chartered Life Underwriter (CLU); Chartered Financial Analyst (CFA 
(r)); PhD in business or economics; Doctor of Business Administra-
tion; Licensed attorney - inactive license acceptable or Licensed 
Certified Public Accountant (CPA) - inactive license acceptable.

In addition to the degree requirement above, each designee must 
take an exam that covers topics such as:

•	 General Principles of Financial Planning
•	 Insurance Planning & Risk Management
•	 Employee Benefits Planning
•	 Investment Planning
•	 Income Tax Planning
•	 Retirement Planning
•	 Estate Planning

First Affirmative Financial Network, LLC is an independent Registered Investment Advisor
(SEC File # 801-56587) 

5475 Mark Dabling Boulevard, Suite 108, Colorado Springs, Colorado 80918
800.422.7284 | 719.636.1045 | Fax 719.636.1943 | www.firstaffirmative.com

2503 Walnut Street, Suite 201, Boulder, Colorado 80302
877.540.4933 | 303.442.8400 | Fax 720.221.0470 | www.firstaffirmative.com

http://www.adviserinfo.sec.gov
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The exam which encompasses all of the topics above tests the 
designee’s ability to apply financial planning knowledge in an inte-
grated approach to deal with real-life financial planning situations.

Accredited Investment Fiduciary: 2003

The professional designations awarded by fi360 demonstrate the 
focus on all the components of a comprehensive investment pro-
cess, related fiduciary standards of care, and commitment to excel-
lence. AIF and AIFA designees undergo an initial training program, 
annual continuing education, and pledge to abide by the designa-
tion’s code of ethics.

Since October 2002, the Accredited Investment Fiduciary® (AIF®) 
designation has been the mark of commitment to a standard of 
investment fiduciary excellence. Those who earn the AIF mark suc-
cessfully complete a specialized program on investment fiduciary 
standards of care and subsequently passed a comprehensive ex-
amination. AIF designees demonstrate a thorough understanding of 
fi360’s Prudent Practices for investment advisors and stewards.

Upon successful completion of the program, participants are 
able to:

•	 Articulate the basis for, and benefits of, fiduciary stan-
dards of excellence;

•	 Identify when an individual or organization may be 
deemed to have fiduciary status;

•	 Identify the legal standards that require fiduciaries to pru-
dently manage investment decisions;

•	 Apply the Practices that define a prudent investment pro-
cess for Investment Stewards and Advisors and recognize 
the Practices for Investment Managers;

•	 Strengthen own or clients’ fiduciary policies 
and procedures; and

•	 Become an Accredited Investment Fiduciary.

Disciplinary Information (Item 3)
Mr. Gay has no disciplinary history.

Other Business Activities (Item 4)

A. Investment-Related Activities
1.	 Mr. Gay is not engaged in any other in-

vestment-related activities.
2.	 Mr. Gay does not receive commissions, bonuses or 

other compensation on the sale of securities or other 
investment products.

B. Non Investment-Related Activities
1.	 Mr. Gay is paid a salary as the Chief Executive Officer of 

First Affirmative and does not receive any material eco-
nomic benefit from client accounts he manages.

Additional Compensation (Item 5)
Mr. Gay does not receive any economic benefit from a non-advisory 
client for the provision of advisory services.

Supervision (Item 6)

Supervisor: Kathleen J. Lewis

Title: Chief Compliance Officer

Phone Number: 719-636-1045

First Affirmative Financial Network has a comprehensive supervi-
sory program as well as a required Code of Ethics that every invest-
ment advisor representative must sign and agree to abide by in any 
and all of their activities related to their work with clients.
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Form ADV Part 2: Supplement
Steven J. Schueth
2305 Walnut Street, Suite 201
Boulder, Colorado 80302
303.442.8400 x101

Introduction and Overview (Item 1)
This Brochure Supplement provides information about Steven Je-
rome Schueth that supplements the First Affirmative ADV Brochure. 
You should have received a copy of that Brochure.

Please contact Kathleen J. Lewis, kathy@firstaffirmative.com, if you 
did not receive First Affirmative’s ADV Brochure or if you have any 
questions about the contents of this Supplement.

Educational, Background, and Business 
Experience (Item 2)
 
Steven J. Schueth is a Managing Member, President, and Chief 
Marketing Officer of First Affirmative Financial Network, LLC. He 
is also one of the firm’s two principal shareholders. He served as 
a Director of the Social Investment Forum, now US SIF: The Forum 
for Sustainable and Responsible Investing, from 1992 to 2003, 
and served as Chair and President of the organization from 1993 
to 2002. He currently serves as a director of the Denver-based 
nonprofit Alliance for a Sustainable Colorado and as a director of 
the Americans for Nonsmokers Rights Foundation. He received the 
social investment industry’s “SRI Service Award” in 1998, and has 
annually produced and hosted The SRI Conference since 1999.

Mr. Schueth worked from 1989 to 1997 for Calvert where he spe-
cialized in promoting the concept and practice of socially respon-
sible investing with the public and press. His efforts significantly 
enhanced Calvert’s reputation as a leader in the field, while the 
firm’s socially screened mutual fund assets more than tripled. 
He led a product development group that created the first global 
socially screened mutual fund in the U.S. and was directly involved 
in launching four other new Calvert funds designed for socially 
conscious investors. Mr. Schueth managed Calvert’s national sales 
organization from 1994 to 1997 as President of Calvert Distribu-
tors, Inc. He oversaw the company’s relationships with over 2,000 
broker-dealer firms and grew the assets of Calvert’s 35 money 
market, bond, and equity mutual funds. Mr. Schueth achieved 
these accomplishments with a team-oriented management style 
and a path-breaking initiative that reoriented sales into customer-
focused teams working with a values-based selling process.

Born August 27, 1954 and raised in New Hampton, Iowa, his father 
owned a hardware store where Mr. Schueth worked, meeting the 
needs of retail customers from the age of ten. He graduated from 
New Hampton Community High School in 1972 and from Marquette 
University in 1976 with a BA degree in Journalism/Communications.

He has held NASD Series 24 (Registered Principal), 7 (Registered 
Representative) and 63 (Uniform Securities Agent) licenses. Prior to 
his association with Calvert, he served for three years as a major 
gifts officer and Director of Development at the Wharton School, 
University of Pennsylvania.

Disciplinary Information (Item 3)
Mr. Schueth has no disciplinary history.

Other Business Activities (Item 4)
A. Investment-Related Activities

1.	 Mr. Schueth is not engaged in any other 
investment-related activities.

2.	 Mr. Schueth does not receive commissions, bonuses or 
other compensation on the sale of securities or other 
investment products.

B. Non Investment-Related Activities
1.	 Mr. Schueth is not engaged in any other business 

or occupation.

Additional Compensation (Item 5)
Mr. Schueth is paid a salary as the President of First Affirmative and 
does not receive any material economic benefit from other sources. 

Supervision (Item 6)
Supervisor: Kathleen J. Lewis

Title: Chief Compliance Officer

Phone Number: 719-636-1045 x119

First Affirmative Financial Network has a comprehensive supervi-
sory program as well as a required Code of Ethics that every invest-
ment advisory representative must sign and agree to abide by in 
any and all of their activities related to their work with clients.

First Affirmative Financial Network, LLC is an independent Registered Investment Advisor
(SEC File # 801-56587) 

5475 Mark Dabling Boulevard, Suite 108, Colorado Springs, Colorado 80918
800.422.7284 | 719.636.1045 | Fax 719.636.1943 | www.firstaffirmative.com

2503 Walnut Street, Suite 201, Boulder, Colorado 80302
877.540.4933 | 303.442.8400 | Fax 720.221.0470 | www.firstaffirmative.com
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Form ADV Part 2: Supplement
Kathleen Joy Lewis
5475 Mark Dabling Boulevard, Suite 108
Colorado Springs, Colorado 80918
719.636.1045 x119

Introduction and Overview (Item 1)
This Brochure Supplement provides information about Kathleen Joy 
Lewis that supplements the First Affirmative ADV Brochure. You 
should have received a copy of that Brochure.

Please contact George R. Gay, georgegay@firstaffirmative.com, if 
you did not receive First Affirmative’s ADV Brochure or if you have 
any questions about the contents of this Supplement.

Educational, Background, and Business Experience 
(Item 2)
 
Kathleen J. Lewis is a Managing Member and Chief Compliance Of-
ficer of First Affirmative Financial Network, LLC. She has held Series 
7 (Registered Representative) and 24 (Registered Principal) licenses.

Ms. Lewis joined First Affirmative Financial Network in 1990 as 
an administrative assistant. Combining administrative skills and 
knowledge of the business, she quickly assumed a much larger 
role and broader responsibilities, first as Operations Manager and 
then Assistant Branch Manager of the Walnut Street Securities, 
Inc. branch office. These duties included the conversion of client 
accounts to the First Affirmative division of Walnut Street Advis-
ers, Inc. following the sale of First Affirmative. As Assistant Branch 
Manager, Ms. Lewis assumed a majority of the compliance supervi-
sion responsibilities for the First Affirmative field force while the 
company operated as a wholly owned subsidiary of Walnut Street 
(1995–1999).

Born June 24, 1963 in Grand Rapids, Michigan, her father is a 
retired United Methodist Minister and her mother is a retired 
psychologist. She graduated from William J. Palmer High School 
in 1981 and from the University of Colorado at Colorado Springs 
in 1986 with a Bachelor of Arts degree in English, specializing in 
Medieval Literature. Ms. Lewis was named Chief Compliance Officer 
in March 2004.

Disciplinary Information (Item 3)
Ms. Lewis has no disciplinary history.

Other Business Activities (Item 4)

A. Investment-Related Activities
1.	 Ms. Lewis is not engaged in any other in-

vestment-related activities.
2.	 Ms. Lewis does not receive commissions, bonuses or 

other compensation on the sale of securities or other 
investment products.

B. Non Investment-Related Activities
1.	 Ms. Lewis is not engaged in any other business 

or occupation.

Additional Compensation (Item 5)
Ms. is paid a salary as the Chief Investment Officer of First Affir-
mative and does not receive any material economic benefit from 
other sources. 

Supervision (Item 6)

Supervisor: George R. Gay

Title: Chief Executive Officer

Phone Number: 719-636-1045

First Affirmative Financial Network has a comprehensive supervi-
sory program as well as a required Code of Ethics that every invest-
ment advisor representative must sign and agree to abide by in any 
and all of their activities related to their work with clients.

First Affirmative Financial Network, LLC is an independent Registered Investment Advisor
(SEC File # 801-56587) 

5475 Mark Dabling Boulevard, Suite 108, Colorado Springs, Colorado 80918
800.422.7284 | 719.636.1045 | Fax 719.636.1943 | www.firstaffirmative.com

2503 Walnut Street, Suite 201, Boulder, Colorado 80302
877.540.4933 | 303.442.8400 | Fax 720.221.0470 | www.firstaffirmative.com

mailto:georgegay@firstaffirmative.com
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Form ADV Part 2: Supplement
Richard Kevin O’Keefe
5997 E. Jamison Lane
Centennial, Colorado 80112
303.789.0632

Introduction and Overview (Item 1)
This Brochure Supplement provides information about Richard 
Kevin O’Keefe that supplements the First Affirmative ADV Brochure. 
You should have received a copy of that Brochure.

Please contact Kathleen J. Lewis, kathy@firstaffirmative.com, if you 
did not receive First Affirmative’s ADV Brochure or if you have any 
questions about the contents of this Supplement.

Additional information about Mr. O’Keefe is available on the SEC’s 
website at www.adviserinfo.sec.gov.

Educational, Background, and Business Experience 
(Item 2)
 
R. Kevin O’Keefe, CFP, CIMA, AIF is a Managing Member , Chief 
Investment Officer, and chair of the First Affirmative Investment 
Committee. He is responsible for due diligence for all mutual funds 
and third-party managers used by First Affirmative. He has held 
Series 7 (Registered Representative), 63 (Uniform Securities Agent) 
and 65 (Uniform Investment Advisor) licenses and is a member of 
the Investment Management Consultants Association.

Mr. O’Keefe has been an investment advisory representative with 
First Affirmative since 1991. From 1996 to 1999 he was with 
Reber/Russell Company (concurrent with his First Affirmative re-
sponsibilities), a firm affiliated with Frank Russell Investment Man-
agement Company and highly regarded for its expertise in asset 
allocation, rigorous manager evaluation, and providing consulting 
services to some of the world’s largest pools of investment capital. 
Mr. O’Keefe was responsible for serving several dozen clients 
whose aggregate assets exceeded $100 million.

Upon leaving Reber/Russell Company in early 1999, he expanded 
his role at First Affirmative. In collaboration with George Gay, 
he developed an approach to managing strategically allocated 
broadly diversified portfolios of mutual funds for socially conscious 
investors based on the investment management principles used 
by Russell.

First Affirmative Financial Network, LLC is an independent Registered Investment Advisor
(SEC File # 801-56587) 

5475 Mark Dabling Boulevard, Suite 108, Colorado Springs, Colorado 80918
800.422.7284 | 719.636.1045 | Fax 719.636.1943 | www.firstaffirmative.com

2503 Walnut Street, Suite 201, Boulder, Colorado 80302
877.540.4933 | 303.442.8400 | Fax 720.221.0470 | www.firstaffirmative.com

Mr. O’Keefe was born May 7, 1952 in Chicago, Illinois. He gradu-
ated from Quigley North High School in 1970, Chicago’s Loyola 
University in 1974 with a degree in psychology and went on to 
complete his master’s degree in counseling psychology at Loyola in 
1976. He worked for EF Hutton, specializing in retirement planning, 
throughout the 1980s. He earned his CIMA (Certified Investment 
Management Analyst) designation in 2001 and his AIF (Accredited 
Investment Fiduciary) designation in 2003 and is in good standing 
with both granting authorities.

Designation
Certified Investment Manager Analyst: 2001

The CIMA certification program is the only credential designed 
specifically for financial professionals who want to attain a level 
of competency as an advanced investment consultant. The CIMA 
professional integrates a complex body of investment knowledge 
to provide objective investment advice and guidance to individuals 
and institutions. That knowledge is applied systematically and ethi-
cally to assist clients in making prudent investment decisions.
The CIMA certification program requires that candidates meet all 
eligibility requirements, including experience, education, examina-
tion, and ethics. There are five steps you must complete to earn 
the certification:

•	 Submit CIMA Certification Program Application, fee, and 
undergo background check

•	 Pass the online Qualification Examination
•	 Schedule into and complete education program with Reg-

istered Education Provider
•	 Submit Certification Examination Application and fee and 

pass the online Certification Examination
•	 Sign licensing agreement, submit initial certification fee, 

and agree to adhere to IMCA’s Code of Professional Re-
sponsibility, Standards of Practice, and Rules and Guide-
lines for Use of the Marks.

Applicants must complete and submit the CIMA Certification 
Program Application and application fee. The application requests 
contact information, work experience including the details of three 
years of financial services experience, and disclosure of any com-
plaints and regulatory actions.

http://www.adviserinfo.sec.gov
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Accredited Investment Fiduciary: 2003
The professional designations awarded by fi360 demonstrate the 
focus on all the components of a comprehensive investment pro-
cess, related fiduciary standards of care, and commitment to excel-
lence. AIF and AIFA designees undergo an initial training program, 
annual continuing education, and pledge to abide by the designa-
tion’s code of ethics

Since October 2002, the Accredited Investment Fiduciary® (AIF®) 
designation has been the mark of commitment to a standard of 
investment fiduciary excellence. Those who earn the AIF mark suc-
cessfully complete a specialized program on investment fiduciary 
standards of care and subsequently passed a comprehensive ex-
amination. AIF designees demonstrate a thorough understanding of 
fi360’s Prudent Practices for investment advisors and stewards.

•	 Upon successful completion of the program, participants 
are able to:

•	 Articulate the basis for, and benefits of, fiduciary stan-
dards of excellence;

•	 Identify when an individual or organization may be 
deemed to have fiduciary status;

•	 Identify the legal standards that require fiduciaries to pru-
dently manage investment decisions;

•	 Apply the Practices that define a prudent investment pro-
cess for Investment Stewards and Advisors and recognize 
the Practices for Investment Managers;

•	 Strengthen own or clients’ fiduciary policies 
and procedures; and

•	 Become an Accredited Investment Fiduciary.

Disciplinary Information (Item 3)
Mr. O’Keefe has no disciplinary history.

Other Business Activities (Item 4)

A. Investment-Related Activities
1.	 Mr. O’Keefe is not engaged in any other 

investment-related activities.
2.	 Mr. O’Keefe does not receive commissions, bonuses or 

other compensation on the sale of securities or other 
investment products.

B. Non Investment-Related Activities
1.	 Mr. O’Keefe is not engaged in any other business 

or occupation.

Additional Compensation (Item 5)
Mr. O’Keefe is paid a salary as the Chief Investment Officer of 
First Affirmative and receives compensation for client accounts he 
manages. He does not receive any material economic benefit from 
other sources. 

Supervision (Item 6)

Supervisor: Kathleen J. Lewis

Title: Chief Compliance Officer

Phone Number: 719-636-1045 x119

First Affirmative Financial Network has a comprehensive supervi-
sory program as well as a required Code of Ethics that every invest-
ment advisory representative must sign and agree to abide by in 
any and all of their activities related to their work with clients.
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Form ADV Part 2: Supplement
Melvin Eugene Miller, CFA
2966 Waubesa Avenue
Madison, Wisconsin 53711
563.590.7105

Introduction and Overview (Item 1)
This Brochure Supplement provides information about Melvin 
Eugene Miller that supplements the First Affirmative ADV Brochure. 
You should have received a copy of that Brochure.

Please contact Kathleen J. Lewis, kathy@firstaffirmative.com, if you 
did not receive First Affirmative’s ADV Brochure or if you have any 
questions about the contents of this Supplement.

Educational, Background, and Business Experience 
(Item 2)
 
Melvin Eugene Miller, CFA is the Chief Economist and a member of 
the First Affirmative Financial Network, LLC Investment Commit-
tee. Mr. Miller is responsible for monitoring world economies and 
communicating to both advisors and the general public by way of 
speeches and internet posts.

Prior to joining First Affirmative in August 2012 Mr. Miller was an 
Executive Vice-President and Chief Investment Officer Of Heartland 
Financial, USA ,Inc. He began his career at Heartland in 1984 as 
the Chief Investment Officer for Dubuque Bank & Trust, a Heart-
land Financial USA subsidiary. In 2004, Mr. Miller assumed the role 
of Chief Investment Officer for the parent company where he was 
responsible for the investment portfolios of the holding company 
and all nine member banks. His role for many years at Heartland 
included economic forecasting, and he was responsible for asset/
liability management which included risk modeling and deriva-
tive strategy.

Prior to joining Heartland, Mr. Miller was a professor and chair of 
the department of Accounting and Business at Loras College in 
Dubuque, Iowa where he taught full-time for twelve years. He also 
served as adjunct professor in the MBA programs at both the Uni-
versity of Dubuque and Clarke University.

Mr. Miller has had an attorney consulting practice since 1974 
where he has served as an expert witness in over 200 cases.

Mr. Miller was born June 10, 1949 in Wolf Lake, Indiana. He gradu-
ated from R. Nelson Snider High School in 1967, Indiana University 
in 1971 with a degree in Business, and went on to earn his MBA 
from Ball State University in 1973.

Mr. Miller earned his CFA (Chartered Financial Analyst) credentials 
in 1988. He was certified as a FINRA arbitrator in 2009.

Designation
Chartered Financial Analyst: 1988

The CFA charter is a qualification for finance and investment pro-
fessionals, particularly in the fields of investment management and 
financial analysis of stocks, bonds, and their derivative assets. The 
program focuses on portfolio management and financial analysis, 
and provides a general knowledge of other areas of finance and 
economics.

To become a charter holder a candidate must satisfy the following 
requirements:

•	 Have four years (48 months) of qualified work experience 
(or a combination of education and work experience ac-
ceptable by the CFA Institute). Individual level exams may 
be written prior to satisfying this requirement.

•	 Complete the CFA Program (mastery of the current CFA 
curriculum and passing three six-hour examinations.

•	 Become a member of the CFA Institute and apply for mem-
bership to a local CFA member society.

•	 Adhere to the CFA Institute Code of Ethics and Standards 
of Professional Conduct

The three exams cover the following areas:

•	 Ethics
•	 Quantitative Methods
•	 Economics
•	 Corporate Finance
•	 Financial Reporting and Analysis
•	 Security Analysis
•	 Portfolio Management

First Affirmative Financial Network, LLC is an independent Registered Investment Advisor
(SEC File # 801-56587) 

5475 Mark Dabling Boulevard, Suite 108, Colorado Springs, Colorado 80918
800.422.7284 | 719.636.1045 | Fax 719.636.1943 | www.firstaffirmative.com

2503 Walnut Street, Suite 201, Boulder, Colorado 80302
877.540.4933 | 303.442.8400 | Fax 720.221.0470 | www.firstaffirmative.com

mailto:kathy@firstaffirmative.com
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FINRA Arbitrator: 2009

After FINRA approves an arbitrator candidate’s application, the 
individual must complete the comprehensive Basic Arbitrator Train-
ing Program to become eligible to serve on arbitration cases. The 
Basic Arbitrator Training Program covers each stage of the arbi-
tration process and reviews the procedures that arbitrators must 
follow to successfully complete an arbitration case. The Program 
consists of three parts:

1.	 Basic Arbitrator Training (Part I)
2.	 Expungement Training (Part II)
3.	 Live Video (conducted via WebEx and Teleconference) or 

Onsite Classroom Training Session (Part III)

Arbitrator candidates who are approved to join the roster, and who 
successfully pass the Basic Arbitrator Training Program, become 
eligible to serve on a case.

Disciplinary Information (Item 3)
Mr. Miller has no disciplinary history.

Other Business Activities (Item 4)

A. Investment-Related Activities
1.	 Mr. Miller does not receive commissions, bonuses, or 

other compensation on the sale of securities or other 
investment products.

2.	 Mr. Miller continues to act as a FINRA arbitrator.

B. Non Investment-Related Activities
1.	 Mr. Miller continues to offer his expertise to the legal 

profession as an expert witness.

Additional Compensation (Item 5)
Mr. Miller is paid a salary as the Chief Economist for First Affir-
mative and does not receive any material economic benefit from 
other sources. 

Supervision (Item 6)

Supervisor: Kathleen J. Lewis

Title: Chief Compliance Officer

Phone Number: 719-636-1045

First Affirmative Financial Network has a comprehensive supervi-
sory program as well as a required Code of Ethics that every invest-
ment advisor representative must sign and agree to abide by in any 
and all of their activities related to their work with clients.
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