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Name of Investment Adviser:  
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This part of FORM ADV gives information about the investment adviser and its business for the use of clients. 

The information has not been approved or verified by any government authority. 
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FORM ADV 
Part II - Page 2 

Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 
 
 
 
 
 

 
 
 

  

 
 
 

 
 
 

 
 
 
 

 
 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 
 
 

 

 
 

 
 

 
 
 

 

 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 

 
 

 
 

 

 

 

 

 

 
 



FORM ADV 
Part II - Page 4 

Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

 
 
 

 
 

 

 
 
 
 
 

 

 
 
 
 

 

 

  



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 

 

 

 

 

 



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
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	Text13: 
	0: 1D. Chapel Hill Investment Analysts, Inc. provides financial planning services to its clients through hourly consultations.  It also provides consultations through the preparation of written financial plans and conducts seminars.  Chapel Hill Investment Analysts, Inc. when referring clients to an asset management firm such as Manning & Napier, does not give investment advice with respect to specific securities but rather provides more general financial planning services as referred to in the Securities and Exchange Commission Release 1A-1092.
 
Certain planners may not charge any fees for financial planning advice, but may prepare these plans with the understanding that the client will select them to implement the plans and charge fees for managing assets.
 
The fees charged by Chapel Hill Investment Analysts, Inc. as noted in the Financial Advisory Agreement does not include any charge for insurance advice.  Insurance advice may be given but only in the Advisory Representative's capacity as a licensed insurance agent.  No separate fee for insurance advice may be charged because various states prohibit licensed insurance agents from receiving such a fee.  A financial plan; however, may set forth cash flow information regarding client's insurance policies.  
 
Description of Fees:
 
WRITTEN FINANCIAL PLANS
 
Fees for written financial plans generally are paid in two installments (half is due when the contract is signed and the balance is due when the written plan is presented to the client), although in some circumstances the fee is collected in it entirety upon the signing of the contract.  The contract is completed when the written plan is presented to the client.  The client may terminate the contract at any time and in this event, all prepaid, unearned fees will be refunded.  The client is not obligated to implement this plan through the advisor representative.  
 
The fee charge for a plan is not based upon the client's income or net worth, but in the actual amount of work to be performed.  The amount and nature of client assets, plus the number and complexity of matters covered by the plan (such as retirement planning, children's education, etc.) and the client's goals and objectives, determine the fee charged.  The maximum fee that may be charged is $5, 000.

	Text12: 
	0: 

	Text9: 
	Text10: 
	Text14: 
	Text15: The fee for reviewing and updating a financial plan previously prepared by applicant is generally 25% to 33% of the initial fee charged.  The fee for reviewing a plan will be higher than such range if the client has experienced a material change in circumstance since the date of the previous plan.  
 
HOURLY CONSULATION FEE
 
Advisory representatives of Chapel Hill Investment Analysts, Inc. conduct consultations at the request of a client for advice on a particular problem or a specialized topic.  Consultations also may be conducted upon a change in financial circumstances of a client or to review an existing written financial plan.
 
Principal hourly fees are currently $150/hour.
 
The consultation fee is based on a charge of approximately $25 to $150 per hour.  These fees are negotiable.  Payment of the fee is due at the time of the consultation.  The analysis primarily deals with investments, but it may also include business planning, children's education, Insurance and Risk, retirement planning, estate planning, conservation planning and tax planning.
 
When outside consultants are required in areas of special expertise for plans, plan updates or consultations, their fees can be negotiated directly between the client and the outside consultant.  These consultants are typically not affiliated with Chapel Hill Investment Analysts, Inc.  Chapel Hill Investment Analysts, Inc. will negotiate certain fees on behalf of the client and could receive compensation.  This will be disclosed to the client prior to the initiation of the plan.
 
MONEY MANAGEMENT
 
Chapel Hill Investment Analysts, Inc. representatives assist the clients in completing a questionnaire to determine the investor's objectives, investment time horizon and risk profile.  Based on this information, Chapel Hill Investment Analysts, Inc. representatives recommend that clients invest in the model portfolios that most closely match that clients stated investment objectives and risk tolerance.  Each client's account will be managed on the basis of the client's individual financial situation and investment objectives.  Chapel Hill Investment 
	Text16: 
	Text17: Analysts, Inc. representatives will obtain sufficient information from each client to properly manage accounts.  Chapel Hill Investment Analysts, Inc. representatives will be reasonably available to consult with clients.  Each client will retain the indication of ownership of all securities or funds in the accounts.  The client will receive monthly statements of all activity in accounts.  The client statements are sent directly from the custodian TD Ameritrade  Monthly, clients may elect to receive a report indicating market value, cash flows, gains and losses, asset allocation and performance related to a style benchmark.  Annually, the clients will receive an annual tax report form 1099 for their account directly from  the custodian TD Ameritrade
 
In addition to the standard advisory fees, shares of ETF'S and Mutual Funds are subject to various other fees and expenses described in their prospectus, these fees and expenses are paid by those portfolios, but ultimately borne by clients/shareholders.
 
These expenses include investment advisory, administration, distribution, transfer agent, custodial, legal, audit and other customary fees related to investments in the ETF'S and Mutual Funds.  Chapel Hill Investment Analysts, Inc. provides investment advisory (allocation) services using Exchange Traded Funds (ETF), Mutual Funds, funds, offered through TD Ameritrade Institutional Services. CHIA maintains no minimum account size for our asset management services. 
 
Client will pay an advisor fee to the Registered Investment Advisor of .40% per year for the fixed income accounts and .95% for all other Risk Preferences.  Advisory fee calculations will be based on account values for quarterly billing periods ending March 31/June 30/September 30/December 31 unless changed by the required 30 days written notice to the client.  Equity accounts will be billed .2375% per quarter and Fixed income only accounts will be billed at a rate of .1% (one tenth of one percent) per quarter or .4% (four tenths of one percent) per year. 
 
Fees shall be billed on regular quarterly intervals.  Fees will be calculated by multiplying the previous quarter end account value by the quarterly factor of .1% for Fixed Income and .2375% for all other risk preferences.
 
Accounts will be billed within 60 days of the end of the billable period.  Payment of fees shall be made directly to the Registered Investment advisor out of the account assets held by the custodian.  Direct billing can be requested.  The Registered Investment Advisor may modify 
 
	Text18: 
	Text19: its fee schedule at its discretion with 30 days written notice to the client and the custodian.  Fees for accounts in excess of one million dollars may be negotiated. In the event that direct billing is not available (such as with annuity contracts and 529 plans) or would create a taxable event for the client; we will bill another account (held at TD Ameritrade) of the clients within the same name or family group.
 
Chapel Hill Investment Analysts, Inc. reserves the right to bill periodic fees to other client accounts with the same name if specifically requested by the client or if sufficient funds are unavailable in a specific account.
 
Additional administrative fees shall be accessed in accordance with the Advisory Fee processing.  
 
4B.8 We utilize research provided by TD Ameritrade and Morningstar as part of our custodial agreement with the firm. 
 
The advisory representative will use a variety of items, in addition to newspapers and magazines to remain current on financial information.  Some of those items include internal newsletters, handouts, marketing material from product sponsors and research reports.
 
Manning & Napier and other asset managers will provide analytical and economic advice to our clients.  Specifically, the information is used to manage the clients assets and report changes in economic conditions via monthly reports.
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4C.7 By nature, financial planning is long-term oriented.  After ascertaining that the clients short-term cash needs have been satisfied, investment strategies are designed to help the client achieve his or her goals for financial security.  Generally, strategies are designed for long-term purchases.  Following the presentation of the financial plan by an advisory representative of Chapel Hill Investment Analysts, Inc. it is expected that the client will implement the plan.  Implementing the plan recommendations should entail the client working closely with an attorney, accountant, and insurance agent. It is expected that the client will seek to implement certain aspects of the plan through a Chapel Hill Investment Analysts, Inc.'s advisory representative in his or her capacity as a Certified Financial Planner. Portfolios are designed based on the clients risk tolerance, goals, objectives, and potential tax ramifications. 
 
Manning & Napier utilizes an objective based management style, primarily:
1. Growth with reduced volatility
2. Long Term Growth
3. Fixed Income
 
Any such implementation is separate from the financial planning recommendation made by the advisory representative in his/her capacity as an investment advisor representative
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	Text23: 5. Applicant requires a college education and/or experience in financial or related areas (tax planning, investment, insurance, etc.). Certified Financial Planning certification optional but highly recommended.
 
6. Joseph S. Codrick, CFP   Date of Birth:  May 4, 1957
 
1999 to present: PRESIDENT and Majority Share Holder of Chapel Hill Investment Analysts, Inc.
 
Current: PARTNER, Chapel Hill Professional Center, Ltd.
 
6/16/86 to 12/31/2000: CEO and owner of The Codrick Financial Group Inc. an NASD registered Broker Dealer.
 
1/1/88 to 12/31/2000: President and owner of Chapel Hill Capital Management Inc an SEC Registered Investment Advisory Firm.
 
3/1/84 to 6/16/86: Assistant VP Eastman Banks and Dolan, Inc. specializing in proprietary Tax Shelters for high net worth investors.
 
8/1/81 to 3/1/84: Registered Representative Prudential Insurance and Bache Securities
 
12/99 to 6/1995 President US Diagnostics Inc
 
Bachelor of Science  - Business
The Pennsylvania State University  - Class of 1979
 
Certified Financial Planner designation: IBCFP 1994 Current: Required 30 credit hours of continuing education every two years.
Insurance, Life and Health, PA and NC Licensed  - completed the Life Underwriters Training Council course requirements  - 1982.
 
Ryan M. Codrick CFP Candidate 12/12/1982
Bachelor of Science: Finance 2005
The Pennsylvania State University
2005 to Present: Chapel Hill Investment Analysts, Inc. Research/Marketing Specialist
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	Text27: 7B The advisor receives commissions for life insurance sales from various insurance companies.
 
8C.7 Chapel Hill Investment Analysts, Inc. maintains a reciprocal client referral relationship with Thomas Graney of Graney & Company, CPA, PC to provide accounting service to its clients and in return provides asset management service to their clients.
 
8C.8 Chapel Hill Investment Analysts, Inc. develops fee for service agreements with law firms to provide estate planning services for its clients.  Current fee schedule:
· $2,500 for single individual requiring A Trust agreement.
· $2,500 for a married couple requiring A & B Trust agreement.
· $2,800 for a married couple requiring A, B, & C Trust agreement.
50% of all Estate Planning fees are due in advance and made payable to the respective law firm. Chapel Hill Investment Analysts, Inc. may negotiate lesser fees based on the type of estate plan and/or the required work involved.  The remaining 50% of the Estate Planning fee will be made payable to Chapel Hill Investment Analysts, Inc. upon delivery of the plan. Chapel Hill Investment Analysts, Inc. will provide transfer of asset services to assist the client in the implementation and funding of the Trusts developed for the clients Estate Plan.  Additional fees for transfers for plans not established by Chapel Hill Investment Analysts, Inc. are based on the size of the estate and the number and difficulty of transfers involved.  These fees are also negotiable.
 
8C.9. Chapel Hill Investment Analysts, Inc. has a material relation with Tri State Brokerage, Alerus Inc., and Senella Insurance Group to provide homeowners, automobile, commercial insurance, life insurance, and pension administration services to its clients.  Commissions or asset management fees will be paid by Tri State Brokerage, Alerus Inc., and Senella Insurance Group to Chapel Hill Investment Analysts, Inc. for the referral of a client who in turn purchases a policy from  Senella Insurance Group and or utilizes the services of Alerus or Tri State Brokerage, Inc.
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	Text29: 9E. PARTICIPATION OR INTEREST IN CLIENT TRANSACTIONS
 
Applicant or any related person(s) may have an interest or position in a certain security (ies) which may also be recommended to a client. Employees of Chapel Hill Investment Analysts, Inc maintain accounts that utilize the exact portfolio structure and investments as their clients.
 
Chapel Hill Investment Analysts, Inc. has adopted the following principles governing personal investment activities by Chapel Hill Investment Analysts, Inc.'s supervised persons:
 
· The interests of client accounts will at all times be placed first;
· All personal securities transactions will be conducted in such manner as to avoid any actual or potential conflict of interest or any abuse of an individual's position of trust and responsibility; and
· Access persons must not take inappropriate advantage of their positions.
 
11A & B. Reviews will be made on an annual basis if desired by the client, or more frequently upon request of the client in the event of a substantial change in the client's financial situation, e.g. sale or purchase of assets, retirement, death of family member, etc.  Changes in financial or family status, since the previous plan, will be reviewed to determine changes in the client's objectives or circumstance and if applicable, changes attributable to tax law revisions.  The reviews will be conducted by the advisory representatives.  The advisory representative will develop advisory relationships with their clients and then service those clients on behalf of Chapel Hill Investment Analysts, Inc. There is no particular pattern in which the reviews are conducted, other than based on contract dates and client choice.  Regular updates are generally considered as a planning session for hourly fee based clients and will typically result in additional fees.  The client is under no obligation to engage the service of Chapel Hill Investment Analysts, Inc. for reviews.
 
12A. The personal financial advisor may take discretionary actions with regard to the purchase and sale of  exchange traded funds, mutual funds, stocks, bonds and other securities within the depositors account, but may not execute any documents on behalf of the depositor nor take possession of funds or securities of the depositor.  They also may decide the type and amount of each security purchased.
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	Text31: 12B. Chapel Hill Investment Analysts, Inc. may recommend that it be used for the implementation of financial planning recommendations.  Chapel Hill Investment Analysts, Inc utilizes TD Ameritrade as it's sole custodian and broker for all trades. TD Ameritrade provides research services utilized by Chapel Hill Investment Analysts, Inc for all types and sizes of client accounts. Due to the nature of its business and its client needs.  Chapel Hill Investment Analysts, Inc. does not include in its practice standard blocking trades, negotiating commissions with broker dealers or obtaining volume discounts, nor necessarily obtaining the best price. Best execution has been defined by the SEC as the “execution of securities transactions for clients in such a manner that the clients' total cost or proceeds in each transaction is the most favorable under the circumstances.” The best execution responsibility applies to the circumstances of each particular transaction and an adviser must consider the full range and quality of a broker dealers services, including responsibility and responsiveness, among other things. Chapel Hill Investment Analysts, Inc., as a matter of policy and practice, seeks to obtain best execution for client transactions, i.e. seeking to obtain not necessarily the lowest commission but the overall qualitative execution in the particular circumstances.
 
In cases where the client decides to implement recommendations of Chapel Hill Investment Analysts, Inc. an associated person of Chapel Hill Investment Analysts, Inc. may recommend specific products.
 
 
 
 
13B. Chapel Hill Investment Analysts, Inc. may issue annual fee discount vouchers for its clients for the referral of new or perspective clients.  These fee vouchers will be $50.00 or less in value.  
 Chapel Hill Investment Analysts, Inc. may pay a portion of its fee to an unrelated third party for the introduction and servicing of asset management accounts. These individuals or companies will not provide investment management services. A third party solicitation contract will be signed prior to the initiation of a client contract and will adhere to the SEC Rule 206(4).3.
	Text32: 
	Text33: Chapel Hill investment Analysts, Inc. has a fee sharing arrangement with Kenneth J. Billetdeaux, CPA/CFP. In addition to Mr. Billetdeaux's professional accounting and financial planning services, he has agreed to refer clients to (CHIA) for investment management services. The solicitor will receive one half of all investment management fees per annum for each client account he refers. There will be no additional expense to his clients above CHIA'S normal fee schedule.
 
The solicitor agrees to prepare and secure all documentation necessary to establish customer accounts. The solicitor will determine suitability, risk preference, time horizon, and money management arrangement for each client. He agrees to provide a disclosure statement to the client outlining the advisor/solicitor agreement at the time a client account is opened along with the firms ADV Part II.
 
The solicitor agrees to adhere to all policies and procedures outlined by the RIA and Investment Advisory Act of 1940 and to meet with the RIA representative on a regular basis to review client accounts and risk preferences.
 
Privacy Policy - The purpose of these privacy policies and procedures is to provide administrative, technical and physical safeguards which assist employees in maintaining the confidentiality of nonpublic personal information collected from the consumers and customers of an investment adviser. All nonpublic information, whether relating to an adviser's current or former clients, is subject to these privacy policies and procedures. Any doubts about the confidentiality of client information must be resolved in favor of confidentiality.
 
Chapel Hill Investment Analysts, Inc. has adopted various procedures to implement the firm's policy and reviews to monitor and insure the firm's policy is observed, implemented properly and amended or updated, as appropriate.
 
Trading Policies - As and adviser and a fiduciary to our clients, our clients' interests must always be placed first and foremost, and our trading practices and procedures prohibit unfair trading practices and seek to disclose and avoid any actual or potential conflicts of interests or resolve such conflicts in the clients favor. Our firm has adopted the policies and practices to meet the firm's fiduciary responsibilities and to insure our trading practices are fair to all clients and that no client or account is advantaged or disadvantaged over any other. These policies include aggregation when possible, equitable allocations, noting that CHIA does not 
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	Text35: participate in initial public offerings.
 
Anti-Money Laundering Policy - It is the policy of Chapel Hill Investment Analysts, Inc. to seek to prevent the misuse of the funds it manages, as well as preventing the use of its personnel and facilities for the purpose of money laundering and terrorist financing. Chapel Hill Investment Analysts, Inc. has adopted and enforces policies, procedures and controls with the objective of detecting and deterring the occurrence of money laundering, terrorist financing and other illegal activity.
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