Form ADV Part 2A
Firm Brochure

Item 1

The Pettyjohn Company
1925 Atherholt Road
Lynchburg, Virginia 24501

John D. Doyle, Jr., President

Telephone Number (434) 845-1266
Facsimile Number (434) 845-2904

January 2012

This brochure provides information about the quifons and business
practices of The Pettyjohn Company. If you have guestions about the
contents of this brochure, please contact us a#l)(4&15-1266. The
information in this brochure has not been apprawederified by the United
States Securities and Exchange Commission or by state securities
authority. Our use of the term “registered investimadviser” does not
imply a certain level of skill or training.

Additional information about The Pettyjohn Compasyalso available on
the SEC’s websitesww.adviserinfo.sec.gov

Item 2 - Material Changes

No material changes
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Item 4 - Advisory Business

The Pettyjohn Company was founded in 1978 by #te Clunet H.
Pettyjohn, Jr. Over the years the company has mtownclude a staff of
eight experienced professionals managing over $2illibn in assets as of
December 31, 2011. John D. Doyle, Jr. joined Mattyfohn in January
1987 and is today the company’s president and awner

Services Offered

We are a Securities and Exchange Commission eegdsinvestment
advisory firm (see Item 1). Our primary purposdasprovide investment
advisory services which constitute 99% of our dliestations. However, on
more than an occasional basis, we furnish advicdiémts on matters not
involving securities, for example the possible némdinsurance products,
tax matters, financial or estate planning. We raoe affiliated with any
insurance company, agency or agent, CPA, or legaldnd are in no way
compensated by them.

Nature of Services Offered

The Pettyjohn Company follows a fundamental inwesit strategy.
For growth we seek to find companies with an uryalegl value not yet fully
appreciated by the market and for income we puecpasarily investment
grade fixed income securities. A listing of thepdg of investments
customarily used would include the following:

Exchange listed securities Certificates of ddposi
Securities traded over the counter U.S. governmsectrities
Warrants Mutual fund shares

Corporate debt securities Exchange traded funds
Commercial paper Option contracts on securities
Municipal Bonds Closed End Funds



Item 4 - Advisory Business - continued

Methods of Analysis & Sources of Information:

Many managers utilize a standardized “cookie cutégproach to
investing client assets.  Because investors faceuan needs and
circumstances The Pettyjohn Company strives toterea personalized
investment plan for the client. Each portfolio fashioned after a
comprehensive face to face conference where tHewlolg criteria are
discussed.

Liquidity needs Diversification

Income requirements Client & regulatory restoics
Growth Economic/Market indicators
Risk Tolerance Size of Account

Tax considerations Age of client

Sources of information used in the investment @sscinclude
financial newspapers & magazines, occasional ingpecof corporate
activity, research material prepared by otherspa@te rating services,
annual reports, prospectuses, filing with the S&esr and Exchange
Commission, company press releases, investmeriedelgebsites and the
internet. The information gathered from these atiter sources is then
analyzed by utilizing fundamental & technical apgres.

Strategies:

We endeavor to make personal attention the hallimievery client’s
relationship. Face to face conferences are peadigischeduled to review
portfolio performance and to ensure that the inmest strategy continues to
meet client needs. Clients are allowed to impes#rictions on investing in
certain securities or types of securities by naidyus in writing or during
our periodic meetings.



Item 4 - Advisory Business - continued
Management of Client Assets:

The Pettyjohn Company primarily manages clientetssson a
discretionary basis through the use of a powettofraey. As of December
31, 2011 100% of accounts were discretionary and havalue of
$222,091,286. On occasion we have managed accaunt® non-
discretionary basis. In such cases the clientspansible for the execution
of orders and our service is limited to providingviae based on the
parameters established at our prior meetings.

Item 5 - Fees and Compensation
Compensation:

Our regularly published fee schedules, ExhibiFéd Schedule for
Personal Accounts) and Exhibit Il (Fee ScheduleRetirement Accounts)
indicates that fees can be negotiated and furtrerthere is no minimum
size for accounts. There is, however, a minimuende accounts. Fees are
not charged before any service is provided. tuspractice to deduct The
Pettyjohn Company fee from an account in the mdoiftowing the billing
guarter. No custodial fee is charged by any ofiituker-dealers currently
used by clients; however, clients who use bankdhas custodian are
generally subject to bank fees. Occasionally af iRcharged an annual
fee by the broker-dealer over which we have norobntin recent times it
has become the practice of some broker-dealerbame a fee to close an
account. The Pettyjohn Company has no similar fee.

It is not the practice of The Pettyjohn Companyse mutual funds
because we charge a fee for our service and staelduhds. However,
occasionally mutual funds and exchange traded fy&d$-) are used to
fulfill a particular investment objective. Wheresie investment instruments
are used the client will bear a proportionate arhooin the operating
expenses of the funds in which they are invesiidte Pettyjohn Company is
not compensated for the purchase and/or sale obfafmese investments.
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Item 5 - Fees and Compensation — continued
Investment or Brokerage Discretion:

Clients understand that The Pettyjohn Companythasauthority to
determine without obtaining specific client conséhé securities to be
bought or sold, the amount of securities to be houg sold, the broker-
dealer to be used, and the commission to be pHe Pettyjohn Company
has no limitation on this authority. Wells Fargalwsors serves as
custodian for funds and securities of the majoatyour clients. We do
approximately 85% of equity transactions throughl$véargo Advisors and
15% through other broker-dealers. The majorityooir fixed income
investments are purchased and/or sold through basaers other than
Well Fargo Advisors.

When The Pettyjohn Company establishes a new\egosition or
closes an existing position, a trade will be platedugh the broker where
the account is held in custody. Fees on tradesy dmwan Wells Fargo
Advisors are set by the respective broker-dealdrvamy from no discount
to a 60% discount of their retail commission. F&estrades on accounts
custodied at Wells Fargo Advisors are as follows:

a) when executing block trades, clients will berged $0.05 per share
plus a handling fee to cover processing costsefegry trade it
executes.

b) for trades that are not blocked the firm willybar sell on-line on
an individual basis. The cost per individual #agp to 1,000 shares
will be $29.95 or $0.03 per share if the orderlj800 shares or
greater. When securities are sold they are sulgeibe same charge
plus an applicable SEC fee.

On occasion shares of the same security are @edhar sold for a number
of clients and may be executed at different timed at different prices to
comply with different client investment objective§he Pettyjohn Company
makes every effort to see that all clients aretéckaqually whenever a
series of individual trades for the same secustynade. It is our intent to
get the best execution possible. When executatges each investment



Item 5 - Fees and Compensation — continued

advisor will vary the placement of client trades bylizing a random
selection process to determine which clients walén their trades executed
first. The process may be determined by selectoupunts alphabetically,
reverse alphabetically, numerically, reverse nuoadlsi or by shuffling the
order tickets to achieve a random order of exenutio

The process does not apply to block trades sin@Eabunts receivethe
same blended price.

Any research received from whatever source isiegpqually to all
accounts.

In selecting broker-dealers and determining th@seoeableness of
commissions charged, The Pettyjohn Company corssither value of the
custodial services, execution and settlement ofsaetions, the client data
feed download, the client on-line access and ses\gtven.

The system is used primarily to serve clients wiave designated
Wells Fargo Advisors as custodian and whose brgleteansactions are
executed by Wells Fargo Advisors. As indicated vahorhe Pettyjohn
Company understands that clients who have designsltells Fargo
Advisors or any other broker-dealer as custodiaty pa@y commissions
higher than discounted commissions obtainable faistount brokerage
houses.

Employees of The Pettyjohn Company do not accepipensation
for the sale of securities or other investment potsl including asset-based
sale charges or service fees from the sale of rhfuods. It is our practice
to avoid even the appearance of a conflict of ager



Item 6 - Performance-Based Fees and Side-By-Sidealyament

Performance-based fees are defined as fees basedhare of capital
gains or on appreciation of the assets of a client.

Side-by-side management fees refer to compensati@angements
whereby some clients are charged fees based oormparice while others
are charged a flat fee or asset based fee.

The Pettyjohn Company bases its fee upon the mawkiee of a
client’'s assets under management. The fee is etlajgarterly and is based
on that quarter's market evaluation. (See Exhibiand Exhibit II).
Performance-based fees or side-by-side managesenafe not charged.

Item 7 - Types of Clients

Our clients are primarily located within VirgineaRegion 2000. We
also serve clients located throughout the UnitexteStas well as overseas.
We manage investments for individuals, churchesridble endowments,
corporations, partnerships, professional practitestees, estates, qualified
retirement plans and individual retirement accouilis open an account
there is no minimum size requirement; however,ghgra minimum annual
fee.

Item 8 - Methods of Analysis, Investment Strategied Risk of Loss

The Pettyjohn Company primarily relies on fundatakmanalysis in
formulating investment advice and managing assétsaddition, we often
employ technical analysis to help us derive entrg axit points. The vast
majority of our holdings are large capitalized camgs which can be found
within the Standard and Poor’s 500. We will usetange Traded Funds
(ETF’'s) when we want exposure to a part of the miatkat requires
specialized research or if we want some broad-besgdsure to a sector of



Item 8 - Methods of Analysis, Investment Strategaesl Risk of Loss —
continued

the market. In selecting individual bonds, weizgila laddered approach to
minimize the interest rate risk while maximizingetbffective yield on the

portfolio. We primarily purchase investment grdaends to reduce our
exposure to credit quality risk. In addition, wdlwpurchase closed end
funds (CEF) and exchange traded funds (ETF’'s) tee gus greater

diversification.

All investments carry some risk, whether it is kedrisk, interest rate
risk, credit quality risk or purchasing power rislifter assessing the risk
tolerance and objectives of each client, we inthsir money in such a
manner as to minimize the client’s primary risk cem.

In selecting common stocks, the primary matersM involved in our
strategy is a misjudgment of a company’s finankedlth which could have
a negative effect on the company’s stock price. adidition, unexpected
negative news on a company could adversely affegirice as well.

Item 9 - Disciplinary Information

If The Pettyjohn Company or any of its supervistdff becomes
involved in a legal or disciplinary event that isaterial to a client’'s or
prospective client’'s evaluation of our businesstle integrity of our
management, we must disclose it for at least tamsy®llowing the date of
the event. We are pleased to report that no suetit & on our record.

Item 10 - Other Financial Industry Activities andfifations

The Pettyjohn Company is a Security and Exchangerfssion
(SEC) registered investment advisory firm.  Our estment advisor
representatives have a combined total of well &&5 years of trust and
investment experience. As expressed in Item Lgtrbe noted that our use



Item 10 - Other Financial Industry Activities andfiflations - continued

of “registered investment adviser” does not implgeatain level of skill or
training. As investment advisers we are not bralealers or registered
representatives of a broker-dealer.

We are members of the national not-for-profit Istmeent Advisers
Association (IAA). The Association is the oldestganization that
exclusively represents SEC-registered investmevisadfirms. |IAA works
closely with Federal and State policy makers agdlegors.

Item 11 - Code of Ethics, Participation or Interi@s€Client Transactions and
Personal Trading

The Pettyjohn Company takes seriously its fidyciaole as
investment advisor for clients. The SEC has takerposition that personal
trading is a critical area of abuse throughoutitidistry. In an effort to
ensure that our firm adheres to the highest ethiedlprofessional standards
and that the company fully complies with SEC regiafes, The Pettyjohn
Company has adopted a Code of Ethics (Exhibit I11).

The retirement account of the firm and certain leyges and related
parties of the firm at times buy or sell securitirat are recommended to
clients. Such employee transactions are repomedeyly pursuant to Rule
204-2(12) and reviewed for conflicts of intereskitNer the firm nor its
employees and related persons may (1) buy seaufdreitself from or sell
securities it owns to any client, (2) as agentatfé=curities transactions for
compensation for any client, (3) as agent for aags@n other than a client
effect transactions in which client securities aodd to or bought from a
brokerage customer, or (4) recommend to client$ thay buy or sell
securities or investment products in which the fonrelated person has a
financial interest.



Item 12 - Brokerage Practices

In selecting broker-dealers and determining thaswoeableness of
commissions charged, The Pettyjohn Company corssither value of the
custodial services, execution and settlement ofsaetions, the client data
feed download, the client on-line access and sesvgiven. We have not
been as successful in negotiating brokerage dissdsee Item 5) with other
broker-dealers as with Wells Fargo Advisors. Qatdny with Wells Fargo
Advisors dates from the days of Wheat First Seiestit We make every
effort to make clients aware of the fact that wendo use discount brokers
and of the relationship that exists with Wells Fafglvisors.

Research and Other Soft Dollar Benefits.

Wells Fargo Advisors provide a secure client da&l download that
consists of client account numbers, closing secpositions, closing prices,
daily activity, initial security positions and datef acquisition. We strive to
avoid any soft dollar benefits and any researcleived from whatever
source is applied equally to all accounts. Ouromapurces of investment
information comes from financial newspapers and amamps, research
material prepared by others, corporate rating eesyi annual reports,
prospectuses, filings with the SEC, company predeases, Thomson
Reuters, LLC, and investment related websites enrternet.

Brokerage for Client Referrals.

The Pettyjohn Company has no arrangements thanaterial to its
advisory business or its clients with any brokealde law firm or
accounting firm. Such an arrangement is avoidezhime of potential or
real conflicts of interest or the perception obafiict of interest.

Directed Brokerage.

Please see Item 5. The execution of transacawes/ from Wells
Fargo Advisors entails either entering the traderdiie internet or calling
the broker directly and placing the order. Wherdtiple trades are placed,
the same random selection of who goes first desdrib ltem 5 is used.



Item 13 - Review of Accounts

The Pettyjohn Company is responsible for preparpeyiodic
investment reviews consisting of number of shanepay value of asset,
description of asset, cost of asset, current mar&kete of asset, unrealized
gain or loss, estimated annual income, percentagd pn market value.
The review generally consists of a formal meetiriidp whe client at which
time the account manager goes over the review Her grevious twelve
months. Also discussed are: 1. current and fubeeds of the client, 2.
objectives of client’'s account, 3. economic sceanand 4. any foreseeable
transactions to be effected by the firm. Sometiifies Pettyjohn Company
mails the reviews to the client. The firm has foaviewers — its four
investment advisor representatives. Instructicesgenerally to cover the
material listed in the review as stated above.addition, the custodian for
each account delivers monthly statements and trafrmations directly to
each client or their designated agent.

Item 14 - Client Referrals and Other Compensation

In the day-to-day conduct of business at The [ty Company
every effort is made to avoid conflicts of interesteven the perception of a
conflict. To that end no employee or related perdoectly or indirectly
compensates or is compensated for client referrals.

Item 15 - Custody

The Pettyjohn Company maintains all client assath third party
banks and broker-dealer qualified custodians. Tlenpany believes in
complete and open disclosure and we accept thaiti@fi of custody to
mean directly or indirectly holding client funds lbaving any authority to
obtain possession of them. The temporary possess$iolient funds or the
ability to withdraw funds or securities from clieaccounts constitutes
custody.

10



Item 15: Custody- continued

At no time are client funds or securities heldtie name of The
Pettyjohn Company. Certain clients have requegtatithe Company pay
bills and make gifts for them from their accountsdave comply. On
occasion clients will bring funds, payable to thistodian or to the client, to
the Company for delivery to the custodian. Theardactions are reflected
on the client monthly statement which they recedmectly from their
custodian. Internal procedures are in place tarenproper handling of
these funds.

In addition we also do the following:

1. notify the Securities and Exchange Commissioour annual
filing with the Commission that we do have custod

2. give clients account reports either provideduatperiodic
meetings or through the mail and further reqtlest clients
compare those reports with the statements sethtebgualified
custodian,

3. can not substitute The Pettyjohn Company regdortthose of
the qualified custodian,

4. must have a reasonable belief, after due ipgtiiat the
qualified custodian is sending the client stateimat least
quarterly,

5. must submit to a surprise annual audit by eutifeed public
accountants.

Item 16 - Investment Discretion

The Pettyjohn Company primarily manages clientessson a
discretionary basis through the use of a powerttir@ey. At our initial
interview or as directed later in the relationshapglient may request that
investing in certain companies or sectors of trteemy be avoided, and we
will comply with their wishes.

11



Item 17 - Voting Client Securities

As a service to our clients, The Pettyjohn Compamyges all
shareholder proxies through a third party serviceConfidence in
management is a critical element in determining thdre or not we are
willing to invest in a company. Therefore we nolignavote proxies in
accordance with management recommendation.

Each proxy is reviewed and voted by a member ofiovestment
staff. Should we determine that a particular issoeflicts with what is in
the best interest of our clients, or if we belighhat a material conflict of
interest exists on a proxy matter between The jeéttyCompany and our
clients, a committee made up of a majority of owestment staff, the
investment advisor representatives, will meet ttemheine how the proxy
will be voted. In the event that a material cantfbf interest exists, we will
solicit the client’s vote on the issue. If we areable to reach the client, we
may abstain from voting shares on the issue intogures

Clients wishing to have The Pettyjohn Company \‘b&r shares in a

particular way may do so if their request is made&viiting and in a timely
manner.

12
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THE PETTYJOHN COMPANY
STATEMENT OF FINANCIAL CONDITION

December 31, 2011
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INDEPENDENT AUDITOR’S REPORT

To the Stockholders and Board of Directors of
The Pettyjohn Company
Lynchburg, Virginia

We have audited the accompanying statement of financial condition of The Pettyjohn Company
(the “Company™) as of December 31, 2011. This financial statement is the responsibility of the
Company’s management. Our responsibility is to express an opinion on this financial statement based
on our audit. '

We conducted our audit in accordance with auditing standards generally accepted in the United
States of America. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the financial statement is free of material misstatement. An audit includes
consideration of internal control over financial reporting as a basis for designing audit procedures that
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the
effectiveness of the Company’s internal control over financial reporting. Accordingly, we express no
such opinion. An audit includes examining, on a test basis, evidence supporting the amounts and
disclosures in the financial statement, assessing the accounting principles used and significant estimates
made by management, as well as evaluating the overall financial statement presentation. We believe
that our audit provides a reasonable basis for our opinion.

In our opinion, the statement of financial condition referred to above presents fairly, in all
material respects, the financial position of the Company as of December 31, 2011, in conformity with
accounting principles generally accepted in the United States of America.

B/wum; Edwards @ Co'yn;ﬂa.rg, J AP
CERTIFIED PUBLIC ACCOUNTANTS

Lynchburg, Virginia
March 2, 2012

Your Success is Our Focus
2215 Langhome Rd. = P.O. Box 10189 « Lynchburg, VA 24501 (24506) » 434-948-9000 » Fax: 434-948-9029 = www.BEcpas.com



THE PETTYJOHN COMPANY

STATEMENT OF FINANCIAL CONDITION
December 31, 2011

ASSETS
Cash and cash equivalents
Accrued fees receivable
Prepaid expenses
Furniture, fixtures, and equipment, at cost $
Less accumulated depreciation

125,540
110,457

LIABILITIES AND STOCKHOLDERS’ EQUITY
LIABILITIES
Accounts payable
Income taxes payable
Deferred income taxes

STOCKHOLDERS’ EQUITY
Common stock, $.10 par value; 5,000 shares authorized;
52 shares issued and outstanding $
Additional paid-in capital
Retained eamnings

9,990
707,136

548,855
253,881
24,001

15,083

841,820

12,851
28,535
83,303

The Notes to Statement of Financial Condition
are an integral part of this statement.
16
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Note 1.

(Continued)

THE PETTYJOHN COMPANY

NOTES TO STATEMENT OF FINANCIAL CONDITION
December 31, 2011

Organization and Significant Accounting Policies

The Pettyjohn Company (the “Company™) was incorporated March 22, 1978, under the laws of the
Commonwealth of Virginia and is registered under the Investment Advisors’ Act of 1940. The
Company offers two fypes of investment services — discretionary (asset management) and
nondiscretionary (advisory), and operates primarily through an unaffiliated broker-dealer. The
Company’s customers are principally located in Lynchburg, Virginia.

Following is a summary of significant accounting policies followed in preparing the Company’s

statement of financial condition. These policies reflect industry practices for investment advisors and
conform to accounting principles generally accepted in the United States of America.

Cash and cash equivalents:

Cash and cash equivalents include cash on hand and temporary cash investments with original
maturities of three months or less.

Accrued fees receivable:

Fee income is recognized as earned in accordance with contractual terms. Where customer billing
cycles differ from the Company’s fiscal year, fees have been estimated and accrued.

Furniture. fixtures, and equipment:

The cost of new property and expenditures for major renewals and betterments are capitalized and
depreciated using the straight-line method over estimated useful lives.

Deferred income taxes:

Deferred income taxes are provided for temporary differences between tax return bases of assets and
liabilities and their financial reporting amounts. Significant differences are related to depreciation
and the recognition of revenue and expenses on the cash basis for tax purposes rather than the accrual
basis used for financial reporting purposes. The federal income tax returns of the Company for 2008
and following years are subject to examination by the Internal Revenue Service.

Estimates:

The preparation of financial statements in conformity with accounting principles generally accepted
in the United States of America requires management to make estimates and assumptions that affect
certain reported amounts and disclosures. Actual results could differ from those estimates.
Concentrations:

The Company maintains deposits in two financial institutions and in a money market account held by
a broker-dealer. At times these deposits exceed amounts covered by the U. S. Federal Deposit

Insurance Corporation (FDIC). The Company’s management believes that there is no significant risk
with respect to these deposits.

17



Note 1.

Note 2.

Note 3.

THE PETTYJOHN COMPANY
NOTES TO STATEMENT OF FINANCIAL CONDITION
December 31, 2011
Organization and Significant Accounting Policies (Continued)

Subsequent events:

Management has evaluated subsequent events through March 2, 2012, the date the financial
statements were available to be issued.

Operating Lease

Rent expense under an operating lease agreement totaled $56,025 for the year ended
December 31, 2011. The original and extended terms of the Company’s lease agreement have
expired, and the Company is currently leasing the property on a month-to-month basis.

Retirement Plans

The Company has a noncontributory profit sharing plan covering substantially all employees. The
plan provides for discretionary contributions as approved annually by the Board of Directors, subject
to limitations provided by the Internal Revenue Code. The Company also has a 401(k) plan which
covers substantially all employees and allows participants to reduce their compensation and thereby
make contributions to the plan subject to the limitations of the tax code. The Company makes
discretionary contributions to the plan. The Company’s contributions to the plans totaled $76,489 in
2011.

18



Exhibit I

The Pettyjohn Company

1925 ATHERHOLT ROAD
P. 0. BOX 310 *+ LYNCHBURG, VIRGINIA 24505
(434) 845-1266 -+ Fax (434) 845-2904

Fee Schedule for Personal Accounts

The following is the standard annual fee schedule for personal accounts under the
management of The Pettyjohn Company. The fee is based upon the market value of

assets under management. The fee is charged quarterly and is based on that quarter’s
market evaluation.

INVESTMENT COUNSELING®*

1% on the First § 200,000
75 of 1% on the Next § 800,000
.50 of 1% on the Next $1,000,000
40 of 1% on the Next $2,000,000

Amount in excess of $4,000,000 to be negotiated.

MINIMUM ANNUAL FEE $1,000
In addition to the above, the following fees will be charged when applicable:

FINANCIAL PLANNING

When financial planning is the only service required, fees will be negotiated, will range
from $1,000 {0 $5,000 plus out-of-pocket expenses, and will be charged annually if
financial planning is provided over a period of years.

* In certain cases the fee schedule can be negotiated.

November 1984



Exhibitc IT

The Pettyjohn Company

1925 ATHERHOLT ROAD
P. 0. BOX 310 « LYNCHBURG, VIRGINIA 24505
(434) 845-1266 « Fax (434) 845-2004

Fee Schedule for Retirement Accounts

The following is the standard annual fee schedule for retirement accounts under the
management of The Pettyjohn Company. The fee is based upon the market value of

assets under management. The fee 1s charged quarterly and is based on that quarter’s
market evaluation.

INVESTMENT COUNSELING*

3/4 of 1% on the First $ 500,000
.50 of 1% on the Next $1,500,000
40 of 1% on the Next $3,000,000

Amount in excess of $5,000,000 to be negotiated.

MINIMUM ANNUAL FEE $500

* In certain cases the fee schedule can be negotiated.

November 1984



Exhibit I

The Pettyjohn Company
Employee Trading Practices
Insider Trading Policy
And Code of Ethics

The Pettyjohn Company (TPC) takes seriously its fiduciary role as investment advisor for clients. The
Securities and Exchange Commuission (SEC) has taken the position that personal trading is a crifical area of
abuse throughout the industry. In an effort to ensure that the firm adheres to the highest ethical and
professional standards, and that the company fully complies with SEC regulations, TPC has adapted the
following Code of Ethics. Any exception requires the prior approval of the corporate principal in
consultation with corporate counsel.

1.

All employees are deemed to be “access persons” and are henceforth covered under this code
of ethics.

At the time of employment, each new hire is to provide a disclosure statement which
itemizes all personal securities owned directly by the new employee, his or her spouse, or
minor child, or deemed to be under the control of the employee (as executor, trustee,
custodian, or owned by an individual residing in the primary residence of the employee). A
year-end (December 31%) copy of this statement is to be provided annually thereafter by each
employee by the 31 of January. Each employee is to provide duplicate trade confirmations
to an assigned individual as designated by the principal. In addition, a quarterly trading
sununary report is to be submitted to a designated principal within thirty days after the end
of a calendar quarter.

Employees are prohibited from the purchase of shares of securities issued in conjunction
with an initial public offering (JPO). This prohibition does not include fixed income
securities of any type (i.e., bonds, preferred stocks, and other debt-like investments) nor does
it include secondary equity 1ssues or mutual fund shares.

Client interests supersede the investment interests of employees. Investment staff may not
avoid or delay purchasing or selling a security for a client in order for any employee of TPC
to personally profit from an investment trade. Employees are specifically prohibited from
engaging in “front running” of equity trades. Before entering any personal trades, employees
should review the proposed trade for prior approval by the principal , or his designee prior to
execution. Employees need not obtain prior approval for the purchase or sale of certain
investment vehicles, as outlined in item #6, below, nor is the employee required to obtain
prior approval in the event a trade is deemed to be “de minimis”, as defined in item #5,
below. A “de minimis” trade may be executed on the same day as the client trade, so long as
the employee ensures that no other open or pending client orders exist for the security in
question, If such orders exist then the employee’s trade must follow the client trades.




De Minimis exemption: From time to time, an employee may wish to trade less than 1000
shares of a NYSE, NASDAQ or ASE listed security with a market capitalization of greater
than one billion dollars and average daily trading volume of greater than 100,000 shares per
day, or trade a U. S. Government or Government Agency obligation with a face value of less
than $100,000. In such case, the employee may execute the trade during the normal trading
day, without approval of a designated officer on the same day as a client trade , with the
understanding that an employee will only place trades for their own account in those
securities to be purchased for TPC clients after the client trades have been executed.

Money market funds, direct U. S. Governimment obligations, bank deposits, annuities,
employee sponsored retirement plans, automatic investment plans, such as DRIPs and
mutual fund securities are exempt from the above mentioned reporting requirements.
Exchange Traded Funds (ETFs) such as the S&P index (Spyders) and related sector issues
(SPY, XLK, etc.,) are deemed by the SEC to be treated as individual equity issues, and are
therefore subject to full disclosure.

An individual may not serve on the corporate board of a publicly traded corporation without
the prior approval of the Board of Directors of TPC.

Employees may not receive gifts from persons or entities doing business with TPC with
more than a de minimis value. Gifts from persons deemed to be related by blood or by
marriage are exempt from this prohibition. (NOTE: meals, green fees, tickets to a sporting
event or play would be deemed to be de minimis).

From time to time, an employee, Director or Principal of The Pettyjohn Company (TPC)
may become aware of “mareria!” non-public (also known as “insider”) information.
“Material” 1s defined to mean any information that a reasonable investor would consider
important in making an investment decision, and there must be a substantial likelihood that
disclosure of the information would be viewed as having the potential to significantly alter
the total mix of information available, and there is the possibility that the market value or the
marketability of the mnvestment in question could be affected by the public release of said
information.

It is the policy of TPC to forbid any employees, Directors, or Principals, {or any members of their
immediate family), from using “maferia!” non-public information when making investment
decisions (either personally or on behalf of others, including clients of The Pettyjohn Company),
from recommending the purchase or sale of securities to others, or to disclose said “material”
information to any non-enployee of TPC.

10.

11.

Employees are expected to consult with the principal before taking action whenever a
situation arises which may give the appearance that a potential conflict of interest exists.

TPC is an advocate of selfregulation and encourages eniployees to openly communicate
with coworkers, principals, and board members. The SEC requires that any code violations
be promptly reported to the firm’s Chief Compliance Officer. To this end, no employee
shall be terminated or otherwise penalized in retaliation for bringing illegal activities to the
attention of principals, board members, anditing accountants or regulatory authorities, in
compliance with generally accepted “whistle blower” standards. As is practical, the
principals will make every effort to protect the privacy of the source of information.

At the time of his or her annual review, each employee is to receive a copy of this code of ethics, and
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to certify in writing that he or she recognizes being subject to its provisions.



