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Name of Investment Adviser:  
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This part of FORM ADV gives information about the investment adviser and its business for the use of clients. 

The information has not been approved or verified by any government authority. 
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FORM ADV 
Part II - Page 2 

Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 
 
 
 
 
 

 
 
 

  

 
 
 

 
 
 

 
 
 
 

 
 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 
 
 

 

 
 

 
 

 
 
 

 

 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 

 
 

 
 

 

 

 

 

 

 
 



FORM ADV 
Part II - Page 4 

Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

 
 
 

 
 

 

 
 
 
 
 

 

 
 
 
 

 

 

  



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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801- 
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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801- 
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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	Text13: 
	0:                                                  ADVISORY SERVICES AND FEES  

Advisory Services  
Capital Investment Advisory Services, LLC (“CIAS”) may provide investment advisory and management services: (1) as a discretionary investment adviser to institutional and retail separate account clients; (2) as a discretionary portfolio manager to certain clients participating in one or more wrap fee, sub-advisory or “dual contract” programs (i.e., programs in which the client enters into contractual relationships with both CIAS and an intermediary) offered through certain “intermediaries” including, but not limited to, broker-dealers and other investment advisers; and (3) as a sub-adviser to other investment companies registered under the 1940 Act.    

Investments for separately managed client accounts (including wrap fee, dual contract and sub-advisory accounts) are managed in accordance with each client’s stated investment objectives, strategies restrictions and guidelines.    

Advisory Contracts and Fees  

CIAS’s fees are described generally below and detailed in each client’s advisory agreement or applicable account.  Fees for services may be negotiated with each client on an individual basis or with intermediaries, with respect to clients who obtain CIAS’s services through the intermediary, on a group basis.  As a general matter, advisory fees for clients are billed quarterly in advance and are payable upon receipt, commencing upon opening the account.  Fees are normally based on the level of total assets under management, including cash and securities, as of the last business day of the prior calendar quarter.  In the event any additional assets are placed under management during a calendar quarter, CIAS's compensation will be calculated and payable on a pro rata basis.  CIAS may group multiple accounts of a client (or group of related clients) together for fee billing purposes.    

Fees may change over time and, as discussed below, different fee schedules may apply to different types of clients or advisory arrangements.  Fees may be negotiated on a basis different from CIAS’s stated fee schedules, if circumstances warrant, and CIAS reserves the right to waive or reduce the fees charged to a particular client in its sole and absolute discretion.  Specifically, fees may be waived or reduced for accounts held by, or on behalf of, CIAS and its employees, principals, shareholders or affiliates.  There may also be differences in fees paid by certain clients based on account inception dates.  Thus, some clients may pay more or less than others for the same or similar services depending, for example, on account inception dates, number or value of related accounts, total assets under management by CIAS, fee negotiation, fee waiver or the manner in which CIAS’s services are obtained (i.e., directly or through a sub-advisory or dual contract arrangement).    

Advisory agreements are typically terminable by the client upon prior written notice to CIAS, as specified in the relevant agreement and by CIAS, generally upon 30 days’ prior written notice to the client.  In the event that an advisory contract is terminated prior to the conclusion of a billing period, CIAS will refund a pro rata portion of any pre-paid fees.   

	Text12: 
	0: 
      Item 1.D

	Text9: Capital Investment Advisory Services, LLC
	Text10: 26-3844258
	Text14:  Item 1.D (cont.)
	Text15: Sub-Advisory and Dual Contract Clients  

Clients who obtain CIAS’s services on a sub-advisory or dual contract basis, through an intermediary, generally must complete account documentation with both CIAS and the intermediary.  The terms and conditions of these arrangements may vary and contact between CIAS and such clients will typically take place through the relevant intermediary.  (By contrast, and as discussed below, clients who obtain CIAS’s services through a wrap fee program, generally contract only with the program sponsor who, in turn, enters into an agreement with CIAS to obtain the relevant advisory services.)  Clients who obtain CIAS’s services on a sub-advisory or dual contract basis will retain individual ownership of the funds and securities held in their accounts as well as the right to impose reasonable restrictions upon CIAS’s management of the account.  CIAS’s dual contract and sub-advisory relationships are also typically terminable upon written notice to CIAS.  

Wrap Fee Clients  

CIAS may also participate as a portfolio manager in certain wrap fee programs, identified below.  CIAS may insist on a minimum account size for each wrap fee client.  Each wrap fee program sponsor generally charges clients quarterly in advance some form of comprehensive fee based upon a percentage of the value of the client’s assets under management in the program.  This comprehensive fee may include execution, consulting, custodial and other services performed or arranged by the program sponsor and an amount sufficient to cover the investment advisory services of discretionary managers (such as CIAS).  In some wrap fee programs, the discretionary manager’s fee is paid directly by the wrap fee client pursuant to a separate contract executed between the manager and the wrap fee client.  In other wrap fee programs, the manager’s fee is paid directly by the program sponsor.  CIAS may participate in both types of wrap fee programs and may be paid its investment management fee out of the wrap fee collected by the sponsor or directly by the wrap fee client.  

In most wrap fee programs, the sponsor is responsible for establishing the financial circumstances, investment objectives and investment restrictions of each wrap fee client through a client profile, questionnaire and/or investment policy statement (“Profile”) as well as consultations with the sponsor’s personnel.  Each client completes a Profile and enters into a wrap fee agreement with the sponsor.  The sponsor’s wrap fee agreement establishes the services to be provided to the client by or on behalf of the sponsor.  These services may include, among other things: (1) manager selection; (2) execution, generally without a transaction-specific commission or charge; (3) custodial services; (4) periodic monitoring of discretionary managers; and (5) account evaluation.  Wrap fee clients may also be subject to additional fees and expenses (e.g., commissions on transactions executed away from the sponsor or the sponsor’s designated broker-dealer, expenses associated with money market funds used as a cash sweep investment vehicle, dealer mark-ups or mark-downs on principal transactions and certain costs or charges imposed by third parties including odd-lot differentials, exchange fees and transfer taxes mandated by law).  Generally, wrap fee program sponsors are responsible for providing wrap fee clients both the sponsor’s own wrap fee brochure or Schedule H (“Wrap Brochure”) as well as the brochure for each discretionary manager used by the wrap fee clients.  
	Text16: Item 1.D (cont.)
	Text17: Wrap fee clients should review the sponsor’s Wrap Brochure for further details about the relevant wrap fee program.  Wrap fee clients should consider that, depending on the rate of the wrap fee charged, the amount of account activity, the value of custodial and other services provided and other factors, the wrap fee may exceed the aggregate costs of the services provided if they were to be obtained separately and, with respect to brokerage, transaction-based commissions.  As a general matter, CIAS is not responsible for, and does not attempt to determine, whether, in the first instance, a particular wrap fee program is suitable or advisable for any given wrap fee client.  Rather, CIAS will only determine whether each wrap fee account referred to CIAS is reasonably appropriate for discretionary management by CIAS based on the wrap fee client’s Profile, as provided by the program sponsor.  CIAS may accept or reject a wrap fee client for any reason, including, but not limited to, the wrap fee client’s investment goals and restrictions.      

Fee Schedules     

CIAS's basic annual fee schedule for separate account clients is as follows: 

             Market Value Charge 
             $0.00               - $100,000.00      2.00% 
             $100,001.00    - $250,000.00      1.75% 
             $250,001.00    - $500,000.00      1.50% 
             $500,001.00    - $1,000,000.00   1.35% 
             $1,000,001.00 - $2,500,000.00   1.20% 
             $2,500,001.00  or more                Negotiated   

Sub-Advisory and Dual Contract Accounts  

Fee schedules for clients participating in sub-advisory or dual contract programs may be separately negotiated with the relevant client or intermediary.  Such fee schedules are often, but not necessarily, based on the basic annual fee schedule for separate account clients, detailed above.  For instance, the basic (initial) rate may be lower than that applied to separate account client accounts and one or more breakpoints may not apply.  As a result, lack of or differing breakpoints may result in sub-advisory or dual contract clients paying more than a separate account client.   

Wrap Fee Program Accounts  

CIAS may recommend clients participate in sub-advisory or dual contract programs where sub-advisor serves as a portfolio manager in a wrap fee program and is compensated by the sponsor, from the total program (i.e., “wrap”) fee paid by program clients.  

CIAS’s fees for advice to clients in a wrap fee program may be less than for direct management of such an account outside the of wrap fee program.  However, wrap fee clients should be aware that, as discussed above, their total fees and expenses may exceed those which may be available if the services were acquired separately. 
	Text18: Item 1.E (cont.)
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	Text19: Other Advisory Fee Arrangements  

Notwithstanding the foregoing, CIAS, reserves the right, in its sole discretion, to negotiate and to charge different advisory fees for certain accounts based on the client’s particular needs as well as overall financial condition, goals, risk tolerance, and other factors unique to the client’s particular circumstances.  The maximum fee that might be charged is 2%, exclusive of any sub-advisory fees or transaction or custodial costs.  

Direct Billing of Advisory Fees  

Clients may request that fees owed to CIAS be deducted directly from the client’s custodial account.  In instances where a client has authorized direct billing, CIAS takes steps to assure itself that the client’s qualified custodian sends periodic account statements, no less frequently than quarterly, showing all transactions in the account, including fees paid to CIAS, directly to such clients in accordance with Advisers Act Rule 206(4)-2 (“Custody Rule”).     

Treatment of Uninvested Cash Balances  

Uninvested cash balances are sometimes swept into money market funds which may be sponsored by the client’s custodian or broker-dealer.  When money market funds are used for cash management purposes, the client, in effect, pays two advisory fees with respect to the amount of assets so invested (i.e., the money market fund’s fees and expenses and that portion of the CIAS management fee attributable to such assets).     





                                              EDUCATION AND BUSINESS STANDARDS  

All persons who provide investment advice to clients must generally have at least a bachelor's degree and proper professional licensing and training.  However, all hiring decisions are made on a case by case basis at CIAS’s sole discretion. 
	Text20:       Item 6
	Text21:                                           EDUCATION AND BUSINESS BACKGROUND  

Richard K. Bryant, Managing Member and Ronald L. King, Chief Compliance Officer supervise the Investment Advisory Representatives who determine general investment advice given to clients. 

Richard K. Bryant, President 
Date of Birth: 07/07/1959 
Education: North Carolina State University (1977-1981) -  B.A. Business Management 
Business Background: 
Capital Investment Counsel, Inc. – Vice President; 08/1984 – Present 
Capital Investment Group, Inc. – President; 01/1984 – Present 
Capital Investment Brokerage, Inc. – President; 02/1996 – Present 
Capital Advisers, Inc. – Vice President; 02/1995 – Present 
Capital Administrators, LLC – Managing Director; 01/2004 – Present 
CIC Advisers, LLC – Managing Director; 01/2004 – Present 
Capital Investment Advisory Services, LLC - Managing Director -  12/2008 - Present
Nottingham Investment Trust II –Trustee; 11/1990 – Present  

Ronald L King, Chief Compliance Officer 
Date of Birth: 12/06/1951 
Business Background: 
Capital Investment Counsel - Chief Compliance Officer; 11/2007 – Present 
Capital Investment Group, Inc. - Chief Compliance Officer; 11/2007 – Present 
Capital Investment Brokerage, Inc. - Chief Compliance Officer; 11/2007 – Present 
CIC Advisers, LLC - Chief Compliance Officer - 11/2007 - Present
Capital Investment Advisory Services, LLC - Chief Compliance Officer -  12/2008 - Present
NC Dept of the Secretary of State, Securities Division. – Securities Investigator - 06/2006 – 10/2007
The King Garner Group of the Carolinas, LLC – Managing Partner  -  02/2004 – 07/2006 
Berthel Fisher & Company Financial Services, Inc. – Regional Manager – 11/2002 – 02/2004 
Berthel Fisher & Company Financial Services, Inc.  – Branch Manager  - 11/2001 – 11/2002 Josephthal & Co. Inc – Financial Consultant -  02/2001 – 11/2001 
Marion Bass Securities – Financial Consultant – 08/1994- 02/2001 
First Citizens Bank – Trust Officer II – 09/1989 – 06/1994 
Midlantic National Bank and Trust Co.-Florida - Trust Officer – 06/1987 - 09/1989 
Trust Company Bank – Trust Officer – 09/1980 – 06-1987 
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	Text23:                                                   OTHER BUSINESS ACTIVITIES

Richard K. Bryant’s efforts are divided approximately among his positions as:  President, Capital Investment Group, Inc., a FINRA registered broker/dealer, 45%; President, Capital Investment Brokerage, Inc., a FINRA registered broker/dealer, 25%; Vice President, Capital Investment Counsel, Inc., a SEC registered investment advisory firm, 15%; President, CIC Advisers, LLC, a state registered investment advisory firm, 5%; Managing Member Capital Investment Advisory Services, LLC, a SEC registered investment advisory firm, 5%; and the remaining 5% is spent on Capital Insurance Affiliates.

Ronald L. King’s efforts as Chief Compliance Officer are divided approximately among the following firms as:  Capital Investment Group, Inc., a FINRA registered broker/dealer, 45%: Capital Investment Brokerage, Inc., a FINRA registered broker/dealer, 25%; Capital Investment Counsel, a SEC registered investment advisory firm, 20%; CIC Advisers, LLC, a state registered investment advisory firm,  5%; and Capital Investment Advisory Services, LLC, a SEC registered investment advisory firm, 5%. 



                            OTHER FINANCIAL INDUSTRY ACTIVITIES OR AFFILIATIONS  

The Investment Investment Advisory Representatives of CIAS may be Registered Representatives of Capital Investment Group, Inc. or Capital Investment Brokerage, Inc. a registered full service, general securities broker/dealer and Member of FINRA and SIPC.  CIG/CIB are diversified financial services companies which engage in the sale of the investment products.  CIAS Investment Advisory Representatives may utilize its affiliated broker/dealer, for the entry and processing of trade orders.  The Investment Advisory Representatives of CIAS may recommend securities or insurance products offered by CIG/CIB, and may receive the normal commission if products are purchased through them; thus a conflict of interest may exist between their interests and those of Advisory Clients.  Clients are under no obligation to purchase products recommended by Investment Advisory Representatives or to purchase products either through CIAS or CIG/CIB.  

Under the rules and regulations of FINRA, CIB/CIB has obligations to maintain records and perform other functions regarding certain aspects of the investment advisory activities of its registered representatives in relation to certain advisory accounts for which its Registered Representatives provide investment advice.  CIB/CIB may charge the Advisor/Investment Advisory Representative (not the Client) a portion of the advisory fees it receives for the functions CIG/CIB is required to carry out by FINRA.  This fee will not increase execution or brokerage charges to the Client or the fee the Client has agreed to pay CIAS pursuant to the Client’s advisory agreement. 

	Text27: 
On occasion, representatives may solicit clients for portfolio management and supervisory services of affiliated investment advisory firms, Capital Advisers, Inc. and Capital Investment Counsel, Inc.  Clients are never obligated to, but are welcome to request information on the professional advisory services offered by our affiliated entities.  In addition, in or order to implement the advice and recommendations of the Supervisory Services, representatives may offer the services of  third party money mangers which may be registered investment advisory firms.  

Certain Investment Advisory Representatives of CIAS may be Certified Public Accountants and Accountants and while this activity varies throughout the year, they may be primarily engaged in the delivery of professional tax, accounting and consultation services outside of the Investment Advisory Firm.  Clients are never under any obligation to utilize the services offered, but are welcome to engage services when the needs arise, under a separate agreement with the firm.  

The Investment Advisory Representatives of CIAS may be licensed to provide insurance services to Clients.  Insurance products are provided to Clients for personal, estate and business needs.  Insurance products may be recommended to Clients of CIAS to minimize Client’s exposure to identified risks.  Clients are under no obligation to purchase insurance products recommended.  For Clients of CIAS who do purchase such products causing commissions to be generated, such commissions are paid to the Investment Advisory Representatives. More so, should insurance products be sold under an investment advisory contract, Capital Insurance Affiliates, Inc. is often the agency of record.  The firms have common ownership through Richard K. Bryant.  

CIAS representatives typically recommend that clients use the custodial services of various brokerage firms which specialize in providing custody and reporting services for advisory accounts.  These firms  carry client accounts on their records, process transactions ordered by CIAS or other contracted sub-advisors and provide various software and computer support services.  These firms maintain custody of all account assets and, as custodian, performs other customary custodial functions associated with securities brokerage accounts.  These firms also forward confirmations of transactions to the client, as well as customary client account statements.  Thus CIAS is dependent on its brokerage firms for these administrative and reporting services. 
	Text29:                             PARTICIPATION OR INTEREST IN CLIENT TRANSACTIONS  

CIAS advises numerous client accounts.  CIAS may give advice and take action with respect to any accounts it manages, or for its own account or the account of a supervised or access person (as those terms are defined by the Advisers Act and rules thereunder), that may differ from actions taken by CIAS on behalf of other accounts.  CIAS is not obligated to recommend, buy or sell, or to refrain from recommending, buying or selling any security that CIAS, its affiliates or their respective supervised or access persons may buy or sell for its or their own account or for any other account CIASmanages.  CIAS is also not obligated to refrain from investing in securities held in the accounts that it manages except to the extent that such investments violate applicable policies and procedures applicable to or adopted by CIAS (including its Code of Ethics).    

The buy or sell programs of CIAS and its personnel may extend over a period of months and securities may be held for long-term investment.  From time to time, officers and employees of CIAS may have interests in securities held by or recommended to CIAS’s clients.  As these situations may involve potential conflicts of interest, CIAS has implemented policies and procedures relating to personal securities transactions and insider trading that are designed to identify and prevent or mitigate actual conflicts interest.  These policies and procedures, including CIAS’s Code of Ethics adopted pursuant to the Advisers Act Rule 204A-1, are intended to avoid conflicts of interest with clients and to resolve such conflicts appropriately, if they do occur.  Any covered person who fails to observe the Code of Ethics and other relevant compliance policies risks serious sanctions, including dismissal and personal liability.  A copy of the Code of Ethics is available to clients and prospective clients upon request.    

Code of Ethics  

A basic tenet of CIAS’s Code of Ethics is that the interests of clients are always placed first.  The Code of Ethics includes standards of business conduct requiring covered persons to comply with the federal securities laws and the fiduciary duties an investment adviser owes to its clients.    

Access persons must provide quarterly reports of their personal transactions within 30 days of the end of each calendar quarter, which may consist of monthly brokerage statements for all accounts in which they have a beneficial interest, to the CCO.  Alternately, access persons may direct their brokers to send copies of all brokerage confirmations relating to all personal securities transactions in which they have a beneficial ownership interest.  Access persons must also submit, to CIAS’s CCO, statements of their personal holdings in reportable securities as well as information about any brokerage accounts in which securities may be held within 10 days after becoming subject to the Code and on an annual basis thereafter.    

The Code also requires that all covered persons comply with ethical restraints relating to clients and their accounts, including restrictions on gifts and provisions intended to prevent violations of laws prohibiting insider trading. 

	Text31: Insider Trading Policy  

CIAS and its related persons may, from time to time, come into possession of material non-public and other confidential information which, if disclosed, might affect an investor’s decision to buy, sell or hold a security.  Under applicable law, CIAS and its related persons are prohibited from improperly disclosing or using such information for their personal benefit or for the benefit of any other person, regardless of whether such person is a CIAS client.  Accordingly, should such persons come into possession of material non-public or other confidential information with respect to any company, they are prohibited from communicating such information to, or using such information for the benefit of, their clients when following policies and procedures designed to comply with law.  

CIAS has adopted a “Policy Statement on Insider Trading”, in accordance with Section 204A of the Advisers Act, which establishes procedures to prevent the misuse of material non-public information by CIAS and its officers, directors and employees.     



                                     INVESTMENT OR BROKERAGE DISCRETION  

CIAS seeks and requests discretion with respect to a client’s account concerning the following: 1) Securities to be bought and sold; 2) Quantity of such securities to be bought and sold; and 3) Commission rates to be paid.   

CIAS does seek to buy or sell any security of any quantity in individually managed accounts. Decisions regarding the selection of securities and quantities bought or sold are based upon CIAS’s investment philosophy, client objectives, and the financial condition of the client. Not all clients receive the same  selection or the same quantity due to a number of factors such as existing portfolio positions, available cash, preferences, timing, etc.    

Servicing, best execution, product availability, and pricing are all of primary concerns in suggesting the use of brokers.  There may be instances where a client may pay commissions higher than those obtainable from other brokers in return for products and services.  However, applicant seeks to obtain competitive and reasonable price and execution quality under the circumstances.  CIAS does not base its decision on soft dollars or research in suggesting brokers.  Also, when an advisor serves in a dual role as registered representative, commission rates may be negotiated.  

Clients may choose to direct CIAS to utilize a specific broker of their choosing. Under these circumstances, clients may not achieve best execution. 
	Text33:                                                       ADDITIONAL COMPENSATION  

CIAS may have referral arrangements with organizations whose goals and objectives are similar to CIAS's. Such organizations may be law firms, accounting firms, financial planning firms or any other similar organization. To the extent that CIAS pays cash referral fees, the referral agreement and the related activities will be in compliance with Rule 206(4)-3 under the Advisers Act.  Rule 206(4)-3 specifies certain standards that must be met by an investment adviser prior to the payment of a cash fee directly or indirectly, for a client solicitation or referral.  All fee sharing arrangements will be disclosed to the client and CIAS's fee will remain the same regardless of whether a fee is paid.    

CIAS employees may receive compensation which depends, in whole or in part, on new business generated by that employee.  Such compensation is not added to clients’ fees nor are fees charged to such clients any higher, as a result of the solicitation, than those charged to similar clients who were not introduced by such an employee.      



                                                            CONTINGENCY PLANNING  

CIAS has taken measures to ensure continuity of operations in the event of a systems failure, natural disaster or the incapacitation of key employees.  



