
FORM ADV         
                  Uniform Application for Investment Adviser Registration 

Part II - Page 1  

Name of Investment Adviser:  

  

Address:               (Number and Street)                                 (City)         (State)            (Zip Code)         Area Code:          Telephone Number: 

  

 
This part of FORM ADV gives information about the investment adviser and its business for the use of clients. 

The information has not been approved or verified by any government authority. 
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(Schedule A, B, C, D, and E are included with Part I of this Form, for the use of regulatory bodies, and are not distributed to clients.) 
 

Potential persons who are to respond to the collection of information contained in this form  
are not required to respond unless the form displays a currently valid OMB control number. 
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FORM ADV 
Part II - Page 2 

Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 
 
 
 
 
 

 
 
 

  

 
 
 

 
 
 

 
 
 
 

 
 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 
 
 

 

 
 

 
 

 
 
 

 

 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 

 
 

 
 

 

 

 

 

 

 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

 
 
 

 
 

 

 
 
 
 
 

 

 
 
 
 

 

 

  



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 

 

 

 

 

 



  

FORM ADV 
Part II - Page 6 

Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Item of Form 
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 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Item of Form 
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	0: Andrew Garrett, Inc. offers Investment Advisor services through RBC Correspondent Services and Genworth Financial Wealth Management. Fees charged for these services are based on assets under management and are negotiable within the parameters established by the program sponsors. The fees are charged quarterly in advance and the client may terminate the service at any time and receive a full pro-rated refund of any unearned fees.
 
RBC  Correspondent Services
 
RESOURCE II is a WRAP Fee Program where the Investment Advisor Representative (IAR) advises the client on the selection of money manager based on the clients responses to suitability and investment objective questions. The IAR along with the client monitor the performance of the selected managers and have the flexibility to make changes as needed. Any change of managers will be with the written approval of the client. Below is the fee range for the Resource II program.
 
Asset based fee is charged quarterly in advance
$100,000 - $1,000,000         1.60% - 3.0%
$1,000,000 - $10,000,000    1.45% - 2.45%
Above $10,000,001               Negotiable
 
ADVISOR PROGRAM provides an opportunity for the IAR and the client to work together on a non-discretionary basis to manage the assets in the program. A portfolio is chosen based on the clients responses to suitability and investment objective questions. Fees are charged based on assets under management. This platform offers access to a variety of securities, investment strategies, automatic account rebalancing, complimentary Investment Access Account ( Visa Gold Debit Card/Rewards Program) as well as free checking.  Below is a fee range for the Advisor Program.
 
TOTAL STRATEGY ACCOUNT (TSA)
A customized investment program that allows for multiple money managers, mutual funds and exchange traded funds (ETF) all in one account. The TSA platform provides a disciplined automatic rebalancing process across all investments in the the client's portfolio. For taxable accounts, tax efficiency is improved by monitoring "wash sales" and short term gain exposure. This account platforms provides consolidated in depth reporting. 
FEE SCHEDULE FOR ADVISOR AND TOTAL STRATEGY
Asset based fee is charged quarterly in advance. 
 
$ 25,000 - $250,000                .75% - 2.75%
$250,001 - $1,000,000            .55% - 2.75%
$1,000,001 - $3,000,000         .45% - 2.50%
$3,000,001 - $5,000,000         .35% - 2.00%
$5,000,001 - $10,000,000       .30% - 2.00%
Above $10,000,001                  Negotiable
 
Clients electing to utilize the Tax Management Services Option, will be assessed an additional  
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	Text15: GFWM ADVISORY FEE SCHEDULES
Following are the GFWM Advisory Fee schedules for the various Investment Solutions. The annual
rate of the ongoing GFWM Advisory Fee is based on the amount and type of assets under GFWM
management. Each fee schedule is tiered so that, subject to certain exceptions, the first dollar under
management receives the highest fee and only those assets over the breakpoints receive the reduced  
   10 basis point  fee.                                       
 
For the Advisor Program, Total Strategy Account  and Resource II, the agreement may be terminated, changed or amended by RBC or the Correspondent Firm upon not less than 30 days written notice to the other parties, and by the client upon written notice to RBC  (effective upon the actual receipt of such notice by RBC). Such termination will not however affect the liabilities or obligations of the parties under this agreement arising from transactions initiated prior to such termination. Upon termination of of any program, fees will be refunded on a pro-rated basis and provided the minimum annual fee has been met. (There is no minimum annual fee for the Advisor Program.) The minimum for the Resource II Program is $2000 for equity and $1000 for non-equity. The fees for the programs can be deducted directly from the account or billed to the client. If the fee is billed to the client and remains unpaid for a period of sixty (60) days then the client's account will be charged for the fees. 
RBC  charges the client's account for the quarterly fee and credits Andrew Garrett's correspondent clearing account for Andrew Garrett's portion of the fee.   
 
 
GENWORTH FINANCIAL WEALTH MANAGEMENT
 
AGI offers an asset allocation system known as “the GFWM Platform”. Client fees are
payable quarterly, in advance, based on assets under management, are negotiable between the Client and the Financial Advisor in a range set forth below.  Clients may terminate GFWM accounts at any time and receive a full pro-rata refund of any unearned fees.
 
     Financial Advisor Fee    .25% -  1.35%
 
 The following fees are for program and custody fees. These fees are based on assets under management.
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  Asset Level               Assetmark         Third Party         ETF Account         ETF account
                                    Funds                Funds                Constrained          Unconstrained
 
First $250,000                 0.00%               .45%                        .45%                       .65%
$250,000-$500,000         0.00%               .40%                        .45%                       .60%
$500,000-$1,000,000      0.00%               .35%                        .45%                       .55%
$1,000,000-$2,000,000   0.00%               .30%                        .40%                       .50%
$2,000,000-$3,000,000   0.00%               .20%                        .40%                       .40%
$3,000,000-$5,000,000   0.00%               .20%                        .35%                       .40%
Over $5,000,000              0.00%               .20%                       .25%                       . 40%
 
 
                   
 
 This agreement may be modified or amended with written notice. This fee schedule can be changed at any time. This agreement may be terminated by the client, authorized representatives, or Pershing upon written notice to the other parties. If the account is to be liquidated, as a result of the termination notice, it is understood that the process of liquidation may take up to five trading days to effect, following the day the liquidation request was received by the Advisor. Termination of the agreement will not affect the liability or obligations of the parties arising from transactions initiated prior to termination.  
 
The fees for the AssetMark Program will be deducted directly from the account. Fees are due quarterly and in advance. In the event the account is terminated for any reason during a calendar year, a refund of any unearned fees will be returned to the client on a pro-rata basis.
 
 In certain programs AGI introduces clients to, and advises on the selection of , independent investment managers who provide discretionary management of individual portfolios including a wide variety of different securities types. Clients will receive a separate disclosure from such investment managers regarding any such investment manager's advisory services.
 
In advising retail clients of AGI investing in “the GFWM Platform” , Applicant uses
model portfolios of mutual funds or Exchange Traded Funds (ETF’s) sub-accounts provided by a number of institutional investment strategists and based on the information, research, asset allocation methodology and investment strategies of these institutional strategists. 
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Investment Advisor Representatives must be qualified by receiving a passing grade on the Uniform Investment Advisor Law Exam (Series 65) or the General Securities Representative Exam (Series 7) and the Uniform Combined State Law Exam (Series 66). In addition, a college degree or two years of industry experience is also required.
 
 
 
 
 
 
SYCOFF, ANDREW G., CEO (DOB 6/7/1966)
*Syracuse University (New York) - 1984-1988 BS in Consumer Studies
*Andrew Garrett, Inc. 12/2001 - Present
*Brokerage America, LLC 4/15/2002 - 4/26/2005 Chief Executive Officer
 
SCHWARTZ, REVAN R., Chief Legal Counsel (DOB 4/8/1945)
*New York Institute of Technology (Westbury, NY) - 1974-1977 BS in Accounting
*St. John's University, School of Law (New York) - 1977-1980 Juris Doctor Degree
*Andrew Garrett, Inc. 12/15/2001 - Present
*Brokerage America, LLC 4/15/2002-4/22/2005 Legal Counsel
 
 AKERMAN, ALBERT, CCO (DOB 06/08/1952)
Queens College of the City University of New York, BA Economics-Major Accounting- Minor
Graduated Cum Laude in 1974
St. John's University, Jamaica NY, MBA courses in Finance, Economics and Management
Andrew Garrett, Inc. 05/02/2010 to Present
David Lerner  Associates, (Syosset NY), Chief Compliance Officer-2005 to 2009
Seaport Group Securities, Inc., (New York NY) Chief Compliance Officer- 2003 to 2005
 
 MAURER, MARK H., SCO (DOB 11/4/56) --
*University of South Carolina (Columbia, SC) - 1975-1979 BS in Business Administration
*University of South Carolina (Columbia, SC) - 1985-1986 Post Baccalaureate Studies in Finance
*Southern Financial Group, Inc. (Summerville, SC) - 1996-5/21/2002 Operations Manager/Compliance Officer
*Andrew Garrett, Inc. 5/17/2002 - Present
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 The principal business of the applicant is a securities Broker/Dealer.
 
 The principal business of Andrew Garrett, Inc. is a securities Broker/Dealer. Fixed Income securities may be done on a riskless principal basis for our clients. Andrew Garrett, Inc. will not add a mark-up or mark-down to these transactions.
Andrew Garrett, Inc. as a Broker/Dealer effects securities transactions for clients on a commission basis. All efforts should be made by employees to avoid conflicts of interest with regard to the interest    
 of AGI or our clients. Matters involving a conflict of interest are prohibited as a matter of policy;
conflicts of interest may not always be evident, and employees should consult with the legal or  
 compliance where doubts exist.  Full disclosure and resolution of any conflict of interest that arises in 
 conducting business is required. AGI or its employees will not knowingly take a position in or sell any 
 security that intends to take advantage of a clients subsequent action.
 
Andrew Garrett, Inc. may own securities in its proprietary trading account that are also recommended to clients of the Advisory services. Traders on the proprietary desk are prohibited from discussing their positions or intended positions with Investment Advisor Representatives. 
 
CODE OF ETHICS
A copy of this code is listed below and will be provided to any client or prospective client upon request. 
CODE OF OBJECTIVES
Andrew Garrett, Inc. (AGI) seeks the highest standards of ethics and conduct in all its business relationships. In particular, we have a fiduciary obligation to our investment clients which we meet with honesty and integrity. This Code has been adopted under Rule 204A-1 of the Investment Advisers Act of 1940.
All records and reports created or maintained pursuant to the Code are intended for the internal use of Andrew Garret, Inc., and in no event constitute an admission by any person as to any fact, circumstance or legal conclusion.  
 
COMPLIANCE with LAWS, RULES and REGUALTIONS
Andrew Garrett, Inc. maintains the highest expectation of compliance with all laws, rules, and regulations, by its employees as applicable to its operation and business. Continuing Education promoting compliance with laws, rules, regulations, including insider-trading laws is conducted regularly. When in doubt as to the applicability of any law, rule, or regulation regarding any contemplated course of action, employees should seek guidance from the Legal or Compliance Departments.
As a Register Investment Advisor, Andrew Garrett, Inc. is subject to regulation by various state 
 
 
 
	Text22: 
	Text23: regulatory authorities and compliance with federal, state, and local laws. Strict compliance with both the letter and spirit of these laws and regulations is insisted upon.
 CONFLICTS OF INTEREST
All efforts should be made by employees to avoid any conflict of interest with regard to the interests of Andrew Garrett, Inc. Matters involving a conflict of interest are prohibited as a matter of policy; conflicts of interest may not always be evident, and employees should consult with the legal or compliance department where doubt exists. A "conflict of interest" arises when an employee's private interest interferes with the interest of AGI or its investment clients. A conflict of interest may arise when an employee pursues interests that prevent the employee from performing his duties for AGI or an investment client objectively and effectively. Receiving undisclosed, improper benefits by an employee's family as a result of the employee's position with AGI is also conflict of interest. Full disclosure and resolution of any conflict of interest that arises in conducting business is required. At no time, however, shall investment in any security made in accordance with AGI policy on personal securities transactions be considered a conflict of interest with AGI. 
CONFIDENTIALITY
Employees of Andrew Garret, Inc. shall exercise all care in maintaining the confidentiality of any information respecting the AGI or its investment clients except where disclosure is authorized or legally mandated. Confidential information includes internal information of AGI that may aid competitors or be otherwise harmful to AGI or its investment clients. other confidential information includes information about the portfolio holdings of investment clients and investment company clients. When in doubt as to where an employee is obligated legally to disclose confidential infomration, employees should seek counsel from the legal department. This obligation of employees to preserve confidentiality of this information continues after association with AGI ends. 
FAIR DEALING
At all times shall employees of AGI endeavor to deal fairly with its investment clients, service providers, and competitors, and shall not seek to gain unfair advantage through improper concealment, abuse of improperly acquired confidential information, misrepresentation, or improper and unfair dealing.
BUSINESS GIFTS AND ENTERTAINMENT
In a commercial setting, the purpose of business entertainment and gifts is to promote goodwill and sound working relationships, not to gain unfair advantage. No gift or entertainment should ever be offered, given, provided or accepted by an employee connection with AGI business unless it 1) is not a cash gift, 2) is consistent with customary business practices, 3) is not excessive in value, 4) cannot be construed as a bribe, payoff or kickback and 5) does not violate any laws or regulations. 
PROTECTION and PROPER USE of FIRM ASSETS
All employees of Andrew Garret, Inc. should endeavor to protect the assets of AGI and its investment clients, and pursue their efficient investment in accordance with AGI business purposes. Any suspected incident of misuse of firm assets and those of its investment clients shall be reported immediately for investigation as is described under "Administration and Enforcement of the Code" below. This obligation of employees to protect the assets of AGI, include its proprietary information which includes intellectual property, business, marketing, and service plans, databases, records, salary information, and unpublished financial data and reports. Unauthorized use or distribution of this information violates this Code of Ethics.  
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INSIDER TRADING
All employees shall pay particular attention to potential violations of insider trading laws. Insider trading is both unethical and illegal and will be dealt with decisively. All employees are expected to be thoroughly foamier with AGI's policy on insider trading as set forth in the firm's WSPs. An employee needing clarification or guidance concerning these guidelines should seek counsel with the CEO,CCO or the legal department.
ADMINISTRATION and ENFORCEMENT of the CODE of ETHICS
Each newly hired employee of AGI will be familiarized with the Code of Ethics as contained in the Investment Advisory WSPs, which is provided to each new employee. Each new employee must certify within 30 days that they have received, read, understand, and agree to comply with the aforementioned WSPs. AGI will provided its employees with any amendments to the WSPs and/or Code of Ethics and employees will be required to proved the same certification. The Chief Compliance Officer will annually disseminate the WSPs containing the Code of Ethics and employees will be required to provide te same certification. 
All employees are required to promptly report any actual, apparent or suspected violations of the Code of Ethics to the Chief Compliance Officer. All reports will be treated confidentially to the extent permitted by law and investigated promptly.
 
 
 
The required balance for these programs are as follows (exceptions are considered on a case-by-case basis at the discretion of the program sponsor.):
Genworth   
Mutual Funds $    50,000
 ETFs             $  100,000      
  
 
The level of reviews cover account activity, portfolio performance, peer performance and suitability. Reviewers are instructed to review accounts on all topics above. The reviewer, Senior Compliance Officer, must document the review and any comments or corrective action are to be noted and provided to the Chief Compliance Officer. 
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