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	Phone number: 973-557-2933
	Address: 44 State Route 23 North, Suite 11   Riverdale    NJ      07457
	TFALLC:  Highland Financial Advisors, LLC
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	2E: Yes
	2D: Yes
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	11A: For those clients to whom the Advisory Firm will provide investment supervisory services, account reviews are conducted on an ongoing basis by the Principals of the Advisory Firm and/or its Associate Persons.  All clients are advised to inform the Advisory Firm of any changes to their goals and objectives or financial situation that could impact their financial planning or investment objectives.

There are two reviewers of all clients' accounts.  The Wealth Manager or Financial Planner and Financial Analyst reviews all accounts on at least a quarterly basis for consistency with investment objectives, including asset allocation, performance measures, and other investment policy criteria.  The accounts administrator reviews accounts on a daily basis for accuracy of transactions, including, credits, debits, deposits and disbursements.  The Financial Analyst review accounts for the accuracy of trades on an ongoing basis.
	11B: Clients receive a confirmation of each transaction and periodic statements from their broker-dealer/custodian.  Those clients to whom the Advisory Firm provides investment supervisory services will also receive updates and reports, including summaries of activity,  analysis and performance, at least quarterly as specified in the advisory agreement.
	12A1N: Off
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	12A2Y: Yes
	12A2N: Off
	12A3Y: Off
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	12A4N: Yes
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	F7R: The Advisory Firm also provides pension and profit sharing plan consulting and administration services to businesses and individuals.  Approximately 15% of the firm's time is spent in this area.  The Advisory Firm and/or its associates are licensed to advise on insurance.


	F8R: In instances where the Advisory Firm and/or its associates buy or sell the same securities as those of their clients, the client's accounts are given priority.  Advisory Firm's representatives may not effect for himself or herself or his or her immediate family ("Covered Persons") any transactions in a security that is being actively purchased or sold, or is being considered for purchase or sale, on behalf of any Advisory Firm's clients, unless in accordance with the following Firm Procedures:

1) If Advisory Firm is purchasing or considering for purchase any security on     
    behalf of Advisory Firm's client, no Covered Persons may transact in that 
    security prior to the client's purchase having been completed by the Advisory 
    Firm, or until a decision has been made not to purchase the security on behalf 
    of the client; and
2) If Advisory Firm is selling or considering the sale of any security on behalf of
    Advisory Firm client, no Covered Persons may transact in that security prior to
    the sale on behalf o the client having been completed by the Advisory Firm, or
    until a decision has been made not to sell the security on behalf of the client.

Exceptions:

1) This Investment Policy has been established recognizing that some securities
     being considered for purchase and sale on behalf of Advisory Firm's clients
     trade in sufficiently broad markets to permit transactions to be completed
     without any appreciable impact on the markets of the securities.  Under certain
     circumstances exceptions may be made to the policies stated above.  Records
     of these trades, including the reasons for the exceptions will be maintained
     with Advisory Firm's records in the manner set forth above.
 2) Open-end mutual funds and/or the investment subdivisions which may
      comprise a variable insurance product are purchased or redeemed at a fixed
      net asset value price per share specific to the date of purchase or redemption. 
      As such, transactions in mutual funds and /or variable insurance products by
      Covered Persons are not likely to have an impact on the prices of the fund
      shares in which clients invest, and are therefore not prohibited by the Advisory
      Firm's Investment Policy and Procedures.

In accordance with Section 204A of the Investment Advisors Act of 1940, the Advisory Firm also maintains and enforces written policies reasonably designed to prevent the misuse of material non-public information by the Advisory Firm or any person associated with the Advisory Firm.  Advisory Firm will provide a copy of our Code of Ethics to any client or prospective client upon request.
	F8L: Part II, page 5
Item 9 (E)
	F9L: Part II, page 5
Item 10
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Part II, page 6
Item 13 (A)


Part II, page 6
Item 13 (B)
	F9R: The Advisory Firm places certain financial planning and annual investment advisory fee minimums as noted on Item 1, A-D of Schedule F.


If a client requests a broker-dealer/custodian, the Advisory Firm has recommended and may recommend Fidelity Institutional Wealth Services (FIWS).  The client is however, under no obligation to transact securities through FIWS.  Transaction charges charged by FIWS, while generally competitive, may not necessarily be the lowest in the industry.  FIWS offers the client a broad product mix, based on research and due diligence.  The client may direct the Advisory Firm to use a particular broker-dealer (subject to the Advisory Firm's right to decline and/or terminate the engagement).  In such event, the client will negotiate terms and arrangements for the account with that broker-dealer, and Advisory Firm will not seek better execution services or prices from other broker-dealers or be able to "batch" the client's transactions for execution through other broker-dealers with orders for other accounts managed by Advisory Firm.

Advisory Firm may aggregate sale and purchase orders of securities held by Advisory Firm and clients with similar orders being made simultaneously for other clients if such aggregation is reasonably likely to result in overall economic benefit to clients based on a evaluation that the clients are benefited by relatively better purchase or sale prices, lower expenses or beneficial timing of transactions, or a combination of these and other factors.  In some instances, the purchase or sale of securities for clients will be affected simultaneously with the purchase or sale of like securities for other clients.  Such transactions may be made at slightly different prices, due to the volume of securities purchased or sold.  In such event, the average price of all securities purchased or sold in such transactions is determined and the client may be charged or credited, as the case may be, the average transaction price.

In seeking "best execution", the determinative factor is not the lowest possible commission cost but whether the transaction represents the best qualitative execution, taking into consideration the full range of the broker-dealer's services including execution capability, commission rates , and responsiveness.

As a result of our professional relationship with Fidelity Institutional Wealth Services, Advisory Firm may be offered discounts for services provided by various investment research and financial planning software vendors.

Pursuant to an agreement with Kinder & Co., Inc., under rule 206(4)-3 of The Investment Advisers Act of 1940, Advisory Firm will pay solicitor compensation for those clients retained under said agreement.  Client's acknowledgment is required before paying solicitor compensation to Kinder & Co., Inc. 
	F10R: OUR PROMISE TO YOU
As a client of HFA, you share both personal and financial information with us. Your privacy is important to us, and we are dedicated to safeguarding your personal and financial information.

INFORMATION PROVIDED BY CLIENTS
In the normal course of doing business, we typically obtain the following non-public personal information about our clients:

􀂃 Personal information regarding our clients’ identity such as name, address        and social security number;
􀂃 Information regarding securities transactions effected by us; and
􀂃 Client financial information such as net-worth, assets, income, bank account            information and account balances.

HOW WE MANAGE AND PROTECT YOUR PERSONAL INFORMATION
We do not sell information about current or former clients to third parties, nor is it our practice to disclose such information to third parties unless requested to do so by a client or client representative or, if necessary, in order to process a transaction, service an account or as permitted by law. Additionally, we may share information with outside companies that perform administrative services for us. However, our contractual arrangements with these service providers require them to treat your information as confidential.
In order to protect your personal information, we maintain physical, electronic and procedural safeguards to protect your personal information. Our Privacy Policy restricts the use of client information and requires that it be held in strict confidence.

CLIENT NOTIFICATIONS
We are required by law to annually provide a notice describing our privacy policy. In addition, we will inform you promptly if there are changes to our policy.
Please do not hesitate to contact us with questions about this notice.
	F10L: 
	Privacy Notice: PRIVACY NOTICE
	SEC File #: 64369
	Gen Desc of Advisory: Highland Financial Advisors, LLC (Advisory Firm) may provide its clients (individuals, pension and profit sharing plans, and business entities) with financial planning, financial life planning, investment and non-investment consulting, and discretionary investment management services.
	F6R: REED C. FRAASA
DOB  3-26-58

College for Financial Planning (Denver, CO)
   CFP® Designation    1993
American College (Bryn Mawr, PA)
   CLU Designation      1998

Highland Financial Advisors, LLC                      April 2005 - Present
   President, Wealth Manager
Tyras, Fraasa & Associates, LLC                        September 1996 - June 2005
   President, Wealth Manager
Raymond James Financial Services, Inc.             March 2003 - June 2005
    Financial Advisor
New England Financial                                        November 1992 - March  2003
   Registered Representative
   Financial Planning Specialist




MICHAEL D. GIBNEY
DOB  4-09-63

New York University Financial Planning Program
   CFP® Designation    2006
Pace University
   B.B.A.                       1985  

Highland Financial Advisors, LLC                      May 2005 - Present
   Financial Advisor
Raymond James Financial Services, Inc.             April 2001 - May 2005
   Financial Advisor
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	WM Service: Wealth Management Services
	top: Ongoing Financial Advice and Service
	Methods:   •  Continue to help prioritize and implement Client’s short and long-term goals.
  •  Review financial plan periodically.
  •  Meet periodically with Client to review goals and progress.
  •  Monitor life transitions that Client is and expects to be experiencing.
  •  Coach client through decisions and actions to be in alignment with goals.
  •  Update financial plan periodically as needed.
  •  Ongoing tax planning.
  •  Communicate Strategies and coordinate with other Advisors.
	F1Rb: Integrating a comprehensive scope of goals-based financial life planning and management of investment assets, which may include:

•  Discover and help to prioritize Client’s short and long-term goals and aspirations.
•  Identify life transitions that Client is and expects to be experiencing.
•  Gather and organize Client’s data and documents.
•  Analyze Client’s financial condition and obstacles as they relate to the goals.
•  Evaluate likelihood of meeting stated goals, based on your assets, liabilities, objectives,
    and relevant economic assumptions
•  Develop investment policy statement
•  Implement investment policy
•  Manage, monitor, and report monthly on investment portfolio
•  Tax loss harvesting (when applicable)
•  Help Client with the financial implications of life transitions.
•  Provide written recommendations and alternatives to help Client achieve goals.
•  Help to implement financial decisions.
•  Income planning and debt management
•  Asset protection planning
•  Estate planning
•  Meet, review and monitor with Client the progress towards Client’s goals
•  Update Client’s strategy to accommodate changes
•  Family member consultations

	WM Cont: Typically, HIGHLAND Financial Advisors, LLC conducts one or two discovery meetings with Client to develop Client’s goals and vision for their plan.  Then, we develop a comprehensive financial plan around financial planning policies that quantifies available resources, income and expenses, expected rate-of-return, and priorities needed to achieve Client’s goals.  

Based upon Client's goals and objectives and upon our analysis of the information supplied, we will make specific recommendations concerning products, services, and/or strategies that we believe will best assist in attaining your goals and objectives.  HIGHLAND Financial Advisors, LLC then calculates Client’s customized “target asset allocation,” which is a portfolio designed to accommodate Client’s unique constraints, and is expected to achieve Client’s rate of return goal, while minimizing unnecessary risk.  HIGHLAND Financial Advisors, LLC investment philosophy is based on Modern Portfolio Theory, which holds that asset allocation is the primary determinant of portfolio performance.  This customized target asset allocation is documented in Client’s written investment policy statement, signed by Client and HIGHLAND Financial Advisors, LLC.

HIGHLAND Financial Advisors, LLC typically reviews Client’s portfolio and wealth management on a quarterly basis by measuring the rate-of-return, allocation risk level, market value and progress on their goals and objectives.  Periodically, and following significant market moves, HIGHLAND Financial Advisors, LLC rebalances Client’s actual portfolio back to Clients target asset allocation as per the investment policy statement, if the trades are expected to result in a benefit to Client.  No less than quarterly, HIGHLAND Financial Advisors, LLC provides Client with performance reports that track Client’s portfolio’s historical rate-of-return, allocation risk level and market value, and wealth management reports that track Client’s goals and overall wealth.  As compensation for the services described above, Client shall typically pay HIGHLAND Financial Advisors, LLC the following fees based on net worth:

                         Net Worth (1)                                                Quarterly           Annually

$0     to      $1,000,000 (2)                                                       $2,500               $10,000

For each additional $125,000 of Net Worth from
$1,000,001 to $5,000,000 the fee will be an additional:            $300                 $1,200

For each additional $250,000 of Net Worth from
$5,000,001 to $10,000,000 the fee will be an additional:          $300                 $1,200

For each additional $500,000 of Net Worth from
$10,000,001 to $20,000,000 the fee will be an additional:        $300                 $1,200

For each additional $1,000,000 of Net Worth over
$20,000,000 the fee will be an additional:                                 $300                 $1,200

(1) Net Worth excludes personal property, primary and secondary residences, and closely-held business interest.
(2) Fees are negotiable and subject to a $5,000 minimum per annum.  
	WM fees: These fees are based on the net worth at the time of the engagement and may be adjusted at the end of two years and every two years thereafter (based on the net worth of Client at the end of each of the two year periods).  This quarterly retainer is cancelable anytime without restriction.  Fees are due quarterly in advance and a pro-rata refund will be paid to Client if cancelled within any quarter.  
 
Fees may be deducted from the “managed assets” on a quarterly basis or paid directly by the client.  If fees are billed and are not paid within 90 days we reserve the right to deduct fees from the "managed assets".
	AM title: Investment Advisory Services
	AM Fees: Investment Advisory services are typically offered to retirement plans, trusts, and individuals and involve limited discretionary account management.  After assessing Client’s goals, objectives, time horizon and risk tolerance, Advisory Firm recommends a diversified portfolio.  Since Advisory Firm subscribes to academic research that indicates that the majority of portfolio returns is a result of the asset allocation decision and not market-timing or individual security selection, Advisory Firm devotes the majority of its time in determining the percentage allocation among various asset classes, including, but not limited to, domestic stocks and bonds, international stocks and bonds, cash, real estate, commodities, etc. The percentage allocations are designed with each individual Client’s goals and risk tolerance in mind.  Advisory Firm’s services include the following:

 •  Develop written Investment Policy.
 •  Investment selection and execution of trades.
 •  Periodic reporting.
 •  Re-balance the portfolio when appropriate.
 •  Re-allocate the portfolio due to changes in the economy, Client’s objectives, 
     or performance of the investment manager selected.
 •  Tax loss harvesting (where applicable)
	Inv Adv 2: Prior to engaging the Advisory Firm to provide asset management services, the client will generally be required to enter into an Investment Advisory Agreement with the Advisory Firm setting forth the terms and conditions of the engagement, and the fee, as a percentage of assets under management, that is due from the client prior to the Advisory Firm commencing services.  No less than quarterly, HIGHLAND Financial Advisors, LLC provides Client with performance reports that track Client’s portfolio’s historical rate-of-return, allocation risk level and market value     

The minimum assets under management for Investment Advisory Services is typically$500,000.  Fees are due quarterly in advance, beginning on the first business day of the month following the month in which the accounts are funded.  Thereafter, the fee is due quarterly based on the value of the Client’s account on the last business day of the previous month.  The client will receive an invoice each quarter reflecting the value of the assets on the close of the previous month and all fees to be debited from their account(s).  A pro-rata refund will be paid to Client if canceled within any quarter.

     PORTFOLIO SIZE                                      QUARTERLY               ANNUAL
       FIRST   $1,000,000                                           .25%                           1.00%
       NEXT   $2,000,000                                           .20%                             .80%
       NEXT   $2,000,000                                           .14%                             .56%
       NEXT   $5,000,000                                           .10%                             .40%
       OVER $10,000,000                                                        Negotiable
       
	FP Process: Financial Planning Process
	Services: Services
	FP Proc desc: 1. Define how HIGHLAND Financial Advisors, LLC will work together with Client
2. Gather Client data, learn about Client and Client’s goals, and answer Client’s questions
3. Analyze financial planning strategies to help Client make informed decisions
4. Recommend strategies and actions that will benefit the Client
5. Implement the financial plan for, or with, the Client
6. Monitor and report on the progress of the Client reaching their goals
	F5R: The Advisory Firm is fee-only and does not accept commissions for any products they recommend.  The Advisory Firm, as a third party administrator, also receives fees for the design and administration of Qualified and Non-Qualified Employer Retirement Plans.
	F3Ra: SEMINARS
	F3R: Additionally, advice may be rendered regarding securities and/or financial planning through seminars.  Such seminars may be used as an introduction to the financial planning process as noted above.  Generally such seminars are offered for free, on occasion a fee may be charged.




Generally, Principals and Associates of the Advisory Firm who are involved in determining or giving investment and/or financial planning advice to clients have earned the CFP®, CERTIFIED FINANCIAL PLANNER(tm) designation and have a minimum of five years experience in the analysis of investments and financial planning.
	F5L: Part II, Page 2
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