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FORM ADV
Part Il - Page 2

Applicant: . . . . SEC File Number: Date:
Highland Financial Advisors, LLC co1. 64369 1/14/09

1. A. Advisory Services and Fees. (check the applicable boxes)

For each type of service provided, state the approximate
% of total advisory billings from that service.
(See instruction below.)

Applicant:
[[D (1) Provides inveStment SUPEIVISOTY SEIVICES  ....u.iuuiimiisiiisiistis it 50 o
[ (2 Manages investment advisory accounts not involving investment SUPErViSOIy SEIVICES  ......coooiiiiiiiiiiiiniinninns %
[[1 ) Furnishes investment advice through consultations not included in either service described above ..., 10 %
[0 4 Issues periodicals about securities by SUDSCIIPHON ... %
[ (5 Issues special reports about securities not included in any service described above ... %
ssues, not as part of any service described above, any charts, graphs, formulas, or other devices which clients ma
6) I t as part of any d bed ab y charts, graphs, f¢ 1 ther d hich client: y
USE 10 @VAIUALE SECUTTEIES  .....iuiuiiiuiiiiiiitih ittt h e ettt %
[ (7 Onmore than an occasional basis, furnishes advice to clients on matters not involving securities ... 40 o4
TOVIAES @ TIMNG SEIVICE  .oviuiiiiititiei ettt ettt ettt ettt e sttt es ettt et eh £ eb et st es et e et et e e e 2 en et e b oot eh e st et ettt et e ettt et ene et et eneeteeeeneas o
[ (® Providesat g %
[0 (© Furnishes advice about securities in any manner not described above ..o %
(Percentages should be based on applicant’s last fiscal year. If applicant has not completed its first fiscal year,
provide estimates of advisory billings for that year and state that the percentages are estimates.)
Yes No
B. Does applicant call any of the services it checked above financial planning or some similar term? ...........cccccocoviiiiiiiiiiieeee O O

B8O °

Applicant offers investment advisory services for: (check all that apply)

()]
@)
3

A percentage of assets under management [0 @ Subscription fees
Hourly charges O () Commissions
Fixed fees (not including subscription fees) [ (6) Other

For each checked box in A above, describe on Schedule F:

the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for a fee
applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable

when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund or may
terminate an investment advisory contract before its expiration date

2. Types of clients — Applicant generally provides investment advice to: (check those that apply)

008

oo w >

Individuals [0 E. Trusts, estates, or charitable organizations
Banks or thrift institutions [[1 F. Corporations or business entities other than those listed above
Investment companies [[1 G. Other (describe on Schedule F)

Pension and profit sharing plans

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). Page 2 of 14




FORM ADV Applicant: . . . . SEC File Number: Date:
Part Il - Page 3 Highland Financial Advisors, LLC | 360 1/14/09
3. Types of Investments. Applicant offers advice on the following: (check those that apply)

OO0 00 4 0Ooa

gEa

A. Equity securities 0o H United States government securities
(1) exchange-listed securities L Options contracts on:
(2) securities traded over-the-counter
(3) foreign issuers | (1) securities
a (2) commodities
B. Warrants J. Futures contracts on:
C. Corporate debt securities (other than commercial paper) O (1) tangibles
O (2) intangibles
D. Commercial paper
E. Certificates of deposit K. Interests in partnerships investing in:
F. Municipal securities O (1) real estate
O (2) oil and gas interests
G. Investment company securities: | (3) other (explain on Schedule F)
(1) variable life insurance
(2) variable annuities O L. Other (explain on Schedule F)
(3) mutual fund shares

Methods of Analysis, Sources of Information, and Investment Strategies.

A. Applicant’s security analysis methods include: (check those that apply)
(1) O Charting 4 D Cyclical
(2) @ Fundamental G O Other (explain on Schedule F)
3 0 Technical
B. The main sources of information applicant uses include: (check those that apply)
(1) [ Financial newspapers and magazines G 11 Timing services
(2) O [Inspections of corporate activities © 0O Annual reports, prospectuses, filings with the
Securities and Exchange Commission
(3) @O Research materials prepared by others
@ 14 Company press releases
(4 @O Corporate rating services
® O Other (explain on Schedule F)
C. The investment strategies used to implement any investment advice given to clients include: (check those that apply)
(1) @@ Long term purchases 3 O Margin transactions
(securities held at least a year)
(2) @O Short term purchases © 0O Option writing, including covered options, uncovered
(securities sold within a year) options, or spreading strategies
(3) O Trading (securities sold within 30 days) 7 O Other (explain on Schedule F)
4 O Short sales

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). Page 3 of 14




FORM ADV Applicant: . . . . SEC File Number: Date:
Part Il - Page 4 Highland Financial Advisors, LLC | 4369 1/14/09

S.  Education and Business Standards.

Are there any general standards of education or business experience that applicant requires of those involved in determining Yes No
or giving investment advice 10 CLENES? ... O O
(If yes, describe these standards on Schedule F.)

6. Education and Business Background.
For:
e  cach member of the investment committee or group that determines general investment advice to be given to clients, or

o  if the applicant has no investment committee or group, each individual who determines general investment advice given to clients
(if more than five, respond only for their supervisors)

e  cach principal executive officer of applicant or each person with similar status or performing similar functions.
On Schedule F, give the:

e  name e  formal education after high school

e  year of birth e  business background for the preceding five years

7.  Other Business Activities. (check those that apply)
O A Applicant is actively engaged in a business other than giving investment advice.
O B. Applicant sells products or services other than investment advice to clients.
[0 €. The principal business of applicant or its principal executive officers involves something other than providing investment advice.

(For each checked box describe the other activities, including the time spent on them, on Schedule F.)

8.  Other Financial Industry Activities or Affiliations. (check those that apply)
O A Applicant is registered (or has an application pending) as a securities broker-dealer.

O B- Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator or commodity
trading adviser.

C. Applicant has arrangements that are material to its advisory business or its clients with a related person who is a:

(1) broker-dealer O (7)  accounting firm
(2) investment company @) law firm
(3) other investment adviser (9)  insurance company or agency

(4) financial planning firm (10) pension consultant

O0D0ODO0ODO

(5) commodity pool operator, commodity trading (11) real estate broker or dealer

adviser or futures commission merchant

Oo0OoaQO

(]

(6) banking or thrift institution O (12) entity that creates or packages limited partnerships

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.)

D. Isapplicant or a related person a general partner in any partnership in which clients are solicited to invest? ...........cccccoceviiiininns O O

(If yes, describe on Schedule F the partnerships and what they invest in.)

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). Page 4 of 14




FORM ADV Applicant: SEC File Number: Date:

Part Il - Page 5

Highland Financial Advisors, LLC

301- 64369 1/14/09

9. Participation or Interest in Client Transactions.
Applicant or a related person: (check those that apply)
[0 A Asprincipal, buys securities for itself from or sells securities it owns to any client.
[0 B. Asbroker or agent effects securities transactions for compensation for any client.
O C. Asbroker or agent for any person other than a client effects transactions in which client securities are sold to or bought from a
brokerage customer.
[0 D. Recommends to clients that they buy or sell securities or investment products in which the applicant or a related person has some
financial interest.
[0 E. Buys or sells for itself securities that it also recommends to clients.
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and
what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)
10. Conditions for Managing Accounts. Does the applicant provide investment supervisory services, manage investment advisory
accounts or hold itself out as providing financial planning or some similarly termed services and impose a minimum dollar value of  Yes No
assets or other conditions for starting or maintaining an ACCOUNML?  .........oiiiiiiiiiiiiiti ettt ettt ettt ettt es ettt ene e O O
(If yes, describe on Schedule F.)
11. Review of Accounts. If applicant provides investment supervisory services, manages investment advisory accounts, or holds itself

out as providing financial planning or some similarly termed services:

A. Describe below the reviews and reviewers of the accounts. For reviews , include their frequency, different levels, and triggering factors.
For reviewers, include the number of reviewers, their titles and functions, instructions they receive from applicant on performing reviews,
and number of accounts assigned each.

Forthoseclientsto whomthe Advisory Firm will provideinvestmensupervisoryservices,
accounteviewsareconducteddn anongoingbasisby the Principalsof the Advisory Firm
and/orits AssociatePersons.All clientsareadvisedo inform the Advisory Firm of any
changedo their goalsandobjectivesor financialsituationthatcouldimpacttheir financial
planningor investmenbbjectives.

Therearetwo reviewersof all clients'accounts.The WealthManageror FinancialPlanner
andFinancialAnalystreviewsall accounton atleasta quarterlybasisfor consistencyvith
investmenbbjectivesjncludingassetllocation,performanceneasuresandother
investmenpolicy criteria. Theaccountsaadministratoreviewsaccounton adaily basis
for accuracyof transactionsincluding, credits,debits,depositsanddisbursementsThe
FinancialAnalystreviewaccountdor theaccuracyof trades.

B. Describe below the nature and frequency of regular reports to clients on their accounts.

Clientsreceivea confirmationof eachtransactiorandperiodicstatementé&rom their
broker-dealer/custodianT hoseclientsto whomthe Advisory Firm providesinvestment
supervisoryserviceswill alsoreceiveupdatesandreports,includingquarterlysummaries
of activity, analysisandperformanceatleastquarterlyasspecifiedin theadvisory
agreement.

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). Page 5 of 14




FORM ADV Applicant: . . . . SEC File Number: Date:
Part Il - Page 6 Highland Financial Advisors, LLC | 4360 1/14/09

12. Investment or Brokerage Discretion.

A. Does applicant or any related person have authority to determine, without obtaining specific client consent, the:

Yes No
(1) securities t0 be DOUZNE OF SOLA?  ....c.iiiiii ettt b ettt b ettt ettt ettt ee O o
Yes No
(2) amount of the securities t0 be DOUGIE OF SOLA?  .....o.iiiiiiii ettt O g
Yes No
(3)  Broker o dealer t0 DE WSEA?  .....o.iiiiiiiiiie ittt ettt s ettt h ettt h e Rttt E et ettt ettt ettt en e [ [ i
Yes No
(4)  commISSION FAtES PAIA? ... e O O

B. Does applicant or a related person suggest brokers to clients?

For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4) or B, describe on
Schedule F the factors considered in selecting brokers and determining the reasonableness of their commissions. If the value
of products, research and services given to the applicant or a related person is a factor, describe:

e  the products, research and services

o  whether clients may pay commissions higher than those obtainable from other brokers in return for those products and
services

o  whether research is used to service all of applicant’s accounts or just those accounts paying for it; and

e  any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in return for
products and research services received.

13. Additional Compensation.

Does the applicant or a related person have any arrangements, oral or in writing, where it:

A. is paid cash by or receives some economic benefit (including commissions, equipment or non-research services) Yes No
from a non-client in connection with giving advice t0 CHENTS?  ........oiiiiiiiiii ettt O Qg

Yes No

B. directly or indirectly compensates any person for client referralS? ...........ocooiiiiiiiiiiiii e oo

(For each yes, describe the arrangements on Schedule F.)

14. Balance Sheet. Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:

®  has custody of client funds or securities; or

®  requires prepayment of more than $500 in fees per client and 6 or more months in advance

Has applicant provided a Schedule G balance Sheet? ...ttt O O

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1). Page 6 of 14




ggprﬁdAulljevF of Applicant: SEC File Number: Date:
Continuation Sheet for Form ADV Part Il | Highland Financial Advisors, LLC | ¢/ 64369 1/14/09

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)

1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV:

. . . . IRS Empl. Ident. No.:
Highland Financial Advisors, LLC | 55 3469533

Item of Form

(identify) Answer
Part Il, Page 2 ADVISORY SERVICES
ltem 1
(A) - (D) HighlandFinancialAdvisors,LLC (Advisory Firm) may provideits clients(individuals,

pensionandprofit sharingplans,andbusines®ntities)with financialplanning,financial
life planning,investmenandnon-investmentonsulting,anddiscretionaryinvestment
managemergervices.

Wealth ManagementServices

Financial Planning Process

1. Definehow HIGHLAND FinancialAdvisors,LLC will work togethemwith Client

2. GatherClientdata,learnaboutClientandClient’s goals,andanswerClient's questions
3. Analyzefinancial planningstrategieso help Client makeinformeddecisions

4. Recommendtrategieandactionsthatwill benefitthe Client

5. Implementthefinancialplanfor, or with, the Client

6. Monitor andreporton the progresf the Clientreachingheir goals

Services

Integratinga comprehensivecopeof goals-basefinanciallife planningandmanagementf
investmentssetsywhich mayinclude:

« Discoverandhelpto prioritize Client’s shortandlong-termgoalsandaspirations.

« |dentify life transitionghatClientis andexpectdo be experiencing.

¢ GatherandorganizeClient's dataanddocuments.

« AnalyzeClient'sfinancialconditionandobstaclesstheyrelateto the goals.

< Evaluatdikelihood of meetingstatedgoals,basedon your assetsliabilities, objectives,
andrelevanteconomicassumptions

« Developinvestmenpolicy statement

¢ Implementinvestmenpolicy

« Managemonitor,andreportmonthly oninvestmengportfolio

» Taxlossharvestingwhenapplicable)

 Help Clientwith thefinancialimplicationsof life transitions.

¢ Providewritten recommendationandalternativego help Clientachievegoals.

¢ Helpto implementfinancialdecisions.

« Incomeplanninganddebtmanagement

 Assetprotectionplanning

« Estateplanning

* Meet,reviewandmonitorwith Clientthe progresgdowardsClient’s goals

< UpdateClient's strategyto accommodatehanges

« Family memberconsultations

Complete amended pages in full, circle amended items and file with execution page (page 1).
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Schedule F of

Form ADV Applicant: SEC File Number: Date:
Continuation Sheet for Form ADV Part Il | Highland Financial Advisors, LLC | g),. 64369 1/14/09

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)
1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.:

Highland Financial Advisors, LLC | 22-3469533

Item of Form

(identify) Answer
Part Il, Page 2 Typically, HHGHLAND FinancialAdvisors,LLC conductsoneor two discovery
ltem 1 meetingawith Clientto developClient’s goalsandvision for their plan. Then,we
(A) - (D) developa comprehensivénancial planaroundfinancial planningpoliciesthatquantifies

availableresourcesincomeandexpensesxpectedate-of-returnandprioritiesneeded
to achieveClient’s goals.

BaseduponClient'sgoalsandobjectivesanduponour analysisof theinformation
supplied we will makespecificrecommendationsoncerningproducts servicesand/or
strategieshatwe believewill bestassistin attainingyour goalsandobjectives.
HIGHLAND FinancialAdvisors,LLC thencalculatelient’s customizedtargetasset
allocation,”which s a portfolio designedo accommodat€lient’s uniqueconstraints,
andis expectedo achieveClient's rateof returngoal,while minimizing unnecessary
risk. HIGHLAND FinancialAdvisors,LLC investmenphilosophyis basedon Modern
Portfolio Theory,which holdsthatassetllocationis the primary determinanbdf portfolio
performance.This customizedargetassetllocationis documentedn Client’s written
investmenpolicy statementsignedby ClientandHIGHLAND FinancialAdvisors,LLC.

HIGHLAND FinancialAdvisors,LLC typically reviewsClient's portfolio andwealth
managemerbn a quarterlybasisby measuringherate-of-returnallocationrisk level,
marketvalueandprogresn their goalsandobjectives. Periodically,andfollowing
significantmarketmoves HIGHLAND FinancialAdvisors,LLC rebalance€lient’s
actualportfolio backto Clientstargetassetllocationaspertheinvestmenpolicy
statementif thetradesareexpectedo resultin abenefitto Client. No lessthan
quarterly, HIGHLAND FinancialAdvisors,LLC providesClientwith performance
reportsthattrack Client’s portfolio’s historicalrate-of-returnallocationrisk leveland
marketvalue,andwealthmanagementeportsthattrack Client’s goalsandoverall
wealth. As compensatioffor the servicesdescribedabove Client shallpayHIGHLAND
FinancialAdvisors,LLC thefollowing feesbasedn networth:

NetWorth* Quarterly Annually
$0 to $500,000 $1,250 $5,000

For eachadditional$125,0000f Net Worth from
$500,000t0 $999,999thefeewill beanadditional: $312.50 $1,250

For eachadditional$250,0000f Net Worth from
$1,000,0000 $5,000,00ahefeewill beanadditional: $275 $1,100

For eachadditional$500,0000f Net Worth over
$5,000,00ahefeewill beanadditional: $250 $1,000

*Net Worth excludegpersonapropertyandprimaryandsecondaryesidences.

Complete amended pages in full, circle amended items and file with execution page (page 1).
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Schedule F of

Form ADV Applicant: SEC File Number: Date:
Continuation Sheet for Form ADV Part Il | Highland Financial Advisors, LLC | ¢), 64369 1/14/09

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)
1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.:

Highland Financial Advisors, LLC | 22.3469533

Item of Form

(identify) Answer
Par':tl L Pfge 2 Thesefeesarebasedn the networth atthetime of theengagemerandmay be
Aem D adjustedattheendof two yearsandeverytwo yearsthereafte(basedn thenet
(A)- (D) worth of Clientatthe endof eachof thetwo yearperiods). This quarterlyretainer

is cancelablenytimewithoutrestriction. Feesareduequarterlyin advanceanda
pro-ratarefundwill be paidto Clientif cancelledwithin anyquarter.

Feesmaybedeductedrom the“managedassets’dn a quarterlybasisor paid
directly by theclient.

Ongoing Financial Advice and Service

» Continueto helpprioritize andimplementClient’s shortandlong-termgoals.
» Reviewfinancialplanperiodically.

» Meetperiodicallywith Clientto reviewgoalsandprogress.

» Monitor life transitionsthatClientis andexpectgo be experiencing.

» Coachclientthroughdecisionsandactionsto bein alignmentwith goals.

» Updatefinancialplanperiodicallyasneeded.

» Ongoingtax planning.

« Communicatéstrategiemandcoordinatewith otherAdvisors.

Investment Advisory Services

InvestmentAdvisory servicesaretypically offeredto retirementplans,trusts,and
individualsandinvolve limited discretionaryaccounimanagementAfter assessing
Client’s goals,objectivestime horizonandrisk tolerance Advisory Firm
recommends diversifiedportfolio. SinceAdvisory Firm subscribeso academic
researchihatindicatesthatthe majority of portfolio returnsis aresultof the asset
allocationdecisionandnot market-timingor individual securityselection Advisory
Firm devoteghe majority of its time in determiningthe percentagallocation
amongvariousassetlassesincluding,but notlimited to, domesticstocksand
bonds,internationaktocksandbonds,cash realestatecommoditiesgetc. The
percentagallocationsaredesignedvith eachindividual Client’s goalsandrisk
tolerancein mind. Advisory Firm’s servicedncludethefollowing:

» Developwritten Investmen®olicy.

Investmenselectionandexecutionof trades.

Periodicreporting.

Re-balancehe portfolio whenappropriate.

Re-allocatehe portfolio dueto changesn theeconomy Client’s objectives,
or performancef theinvestmenimanageselected.
Taxlossharvestingwhereapplicable)

Complete amended pages in full, circle amended items and file with execution page (page 1). Page 9 of 14




Schedule F of

Applicant: SEC File Number: Date:
Form ADY Highland Financial Advisors, LLC
Continuation Sheet for Form ADV Part || | Highland Financial Advisors, 801- 64369 1/14/09
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)
1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.:

Highland Financial Advisors, LLC | 22-3469533

Item of Form
(identify)

Answer

Partll, Page2
ltem1

(A) - (D)

Partll, paged
Item5

Priorto engaginghe Advisory Firm to provideassemanagemergervicesthe client
will generallyberequiredto enterinto aninvestmentAdvisory Agreementwith the
Advisory Firm settingforth thetermsandconditionsof theengagemengndthefee,as
apercentagef assetsindermanagementhatis duefrom theclient prior to the
Advisory Firm commencingservices.No lessthanquarterly, HIGHLAND Financial
Advisors,LLC providesClientwith performanceaeportsthattrack Client’s portfolio’s
historicalrate-of-returnallocationrisk level andmarketvalue

Theminimumassetsindermanagemerfor InvestmentAdvisory Serviceds $100,000.
Feesareduequarterlyin advancebeginningon thefirst businesslay of the month
following the monthin which theaccountsarefunded. Thereafterthefeeis due
guarterlybasednthevalueof the Client’s accounton thelastbusinesslay of the
previousmonth. Theclientwill receiveaninvoiceeachquartereflectingthe valueof
theasset®n the closeof the previousmonthandall feesto be debitedfrom their
account(s).A pro-ratarefundwill bepaidto Clientif canceledvithin anyquarter.

PORTFOLIOSIZE QUARTERLY ANNUAL
FIRST$1,000,000 .2500% 1.00%
NEXT $2,000,000 .1625% .65%
NEXT $2,000,000 .1300% .52%
NEXT $5,000,000 .1000% 40%

The Advisory Firm is fee-onlyanddoesnot accepttommissiongor any productshey
recommend.The Advisory Firm, asathird partyadministratoralsoreceivedeesfor
the designandadministratiorof QualifiedandNon-QualifiedEmployerRetirement
Plans.

SEMINARS

Additionally, advicemay berenderedegardingsecuritiesand/orfinancial planning
throughseminars.Suchseminarsnaybe usedasanintroductionto thefinancial
planningprocessasnotedabove. Generallysuchseminarsareofferedfor free,on
occasiorafeemaybecharged.

Generally PrincipalsandAssociate®f the Advisory Firm who areinvolvedin
determiningor giving investmentnd/orfinancial planningadviceto clientshave
earnedhe CFP®,CERTIFIEDFINANCIAL PLANNER(tm)designatiorandhavea
minimumof five yearsexperiencen theanalysisof investmentsandfinancial
planning.

Complete amended pages in full, circle amended items and file with execution page (page 1). Page 10 of 14




Schedule F of

Applicant: SEC File Number: Date:
Form ADV ot
Continuation Sheet for Form ADV Part Il | Highland Financial Advisors, LLC | gp1. 64369 1/14/09
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)
1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.:

Highland Financial Advisors, LLC | 2-3469533

Item of Form
(identify)

Answer

Partll, paged
ltem6

Partll, paged
Item7 (A) - (B)

REEDC. FRAASA
DOB 3-26-58

Collegefor FinancialPlanning(Denver,CO)
CFP®Designation 1993
AmericanCollege(Bryn Mawr, PA)
CLU Designation 1998

HighlandFinancialAdvisors,LLC April 2005- Present
PresidentWealthManager

Tyras,Fraasa& Associates| LC Septembell996- June2005
PresidentWealthManager

Raymondlamed-inancialServices)nc. March2003- June2005
FinancialAdvisor

New EnglandFinancial Novemberl992- March 2003
RegisteredRepresentative
FinancialPlanningSpecialist

MICHAEL D. GIBNEY
DOB 4-09-63

New York University FinancialPlanningProgram
CFP®Designation 2006

PaceUniversity
B.B.A. 1985

HighlandFinancialAdvisors,LLC May 2005- Present
FinancialAdvisor

Raymondlamed-inancialServices)nc. April 2001- May 2005
FinancialAdvisor

The Advisory Firm alsoprovidespensionandprofit sharingplanconsultingand
administratiorservicego businesseandindividuals. Approximately15%of the
firm's time is spentin this area. The Advisory Firm and/orits associateare
licensedo adviseoninsurance.

Complete amended pages in full, circle amended items and file with execution page (page 1).
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Schedule F of
Form ADV

Applicant: SEC File Number: Date:

Continuation Sheet for Form ADV Part Il | Highland Financial Advisors, LLC | 0, 64369 1/14/09

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)

1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV:

. . . . IRS Empl. Ident. No.:
Highland Financial Advisors, LLC 22_34691;33

Item of Form
(identify)

Answer

Part II, page 5
Item 9 (E)

In instances where the Advisory Firm and/or its associates buy or sell the same
securities as those of their clients, the client's accounts are given priority.
Advisory Firm's representatives may not effect for himself or herself or his or her
immediate family ("Covered Persons") any transactions in a security that is being
actively purchased or sold, or is being considered for purchase or sale, on behalf
of any Advisory Firm's clients, unless in accordance with the following Firm
Procedures:

1) If Advisory Firm is purchasing or considering for purchase any security on
behalf of Advisory Firm's client, no Covered Persons may transact in that
security prior to the client's purchase having been completed by the Advisory
Firm, or until a decision has been made not to purchase the security on behalf
of the client; and

2) If Advisory Firm is selling or considering the sale of any security on behalf of
Advisory Firm client, no Covered Persons may transact in that security prior to
the sale on behalf o the client having been completed by the Advisory Firm, or
until a decision has been made not to sell the security on behalf of the client.

Exceptions:

1) This Investment Policy has been established recognizing that some securities
being considered for purchase and sale on behalf of Advisory Firm's clients
trade in sufficiently broad markets to permit transactions to be completed
without any appreciable impact on the markets of the securities. Under certain
circumstances exceptions may be made to the policies stated above. Records
of these trades, including the reasons for the exceptions will be maintained
with Advisory Firm's records in the manner set forth above.

2) Open-end mutual funds and/or the investment subdivisions which may
comprise a variable insurance product are purchased or redeemed at a fixed
net asset value price per share specific to the date of purchase or redemption.
As such, transactions in mutual funds and /or variable insurance products by
Covered Persons are not likely to have an impact on the prices of the fund

shares in which clients invest, and are therefore not prohibited by the Advisory
Firm's Investment Policy and Procedures.

In accordance with Section 204 A of the Investment Advisors Act of 1940, the
Advisory Firm also maintains and enforces written policies reasonably designed to
prevent the misuse of material non-public information by the Advisory Firm or
any person associated with the Advisory Firm.
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)

1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV:

. . . . IRS Empl. Ident. No.:
Highland Financial Advisors, LLC 22_34691;33

Item of Form
(identify)

Answer

Part 11, page 5
Item 10

Part II, page 6
Item 12 (B)

Part II, page 6
Item 13 (A)

The Advisory Firm placescertainfinancial planningandannualinvestment
advisoryfee minimumsasnotedon Item 1, A-D of Scheduld-.

If aclientrequests broker-dealer/custodiathe Advisory Firm hasrecommende
andmayrecommendRaymondlamed-inancialServicegRJFS)and/orFidelity
InstitutionalWealthServiceg FIWS). Theclientis howeverunderno obligation
to transacsecuritiegshroughRJFSor FIWS. Transactiorchargeschargedoy
RJFSor FIWS, while generallycompetitive,may not necessarilypethelowestin
theindustry. RIFSandFIWS offerstheclientabroadproductmix, basedn
researclandduediligence. Theclientmaydirectthe Advisory Firm to usea
particularbroker-deale(subjectto the Advisory Firm'sright to declineand/or
terminatethe engagement)in suchevent,the clientwill negotiateéermsand
arrangementtor theaccountwith thatbroker-dealerandAdvisory Firm will not
seekbetterexecutionservicesor pricesfrom otherbroker-dealersr be ableto
"batch"theclient'stransactiongor executiorthroughotherbroker-dealersvith
ordersfor otheraccountsnanagedy Advisory Firm.

Advisory Firm mayaggregatesaleandpurchaserdersof securitiesheld by
Advisory Firm andclientswith similar ordersbeingmadesimultaneouslyor other
clientsif suchaggregations reasonablyikely to resultin overalleconomic
benefitto clientsbasedn a evaluatiornthatthe clientsarebenefitedoy relatively
betterpurchaser saleprices,lower expensesr beneficialtiming of transactions,
or acombinationof theseandotherfactors. In someinstancesthe purchaser
saleof securitiedor clientswill beaffectedsimultaneouslyvith the purchaser
saleof like securitiedor otherclients. Suchtransactiongnay be madeat slightly
differentprices,dueto thevolumeof securitiegpurchasear sold. In suchevent,
theaverageprice of all securitiepurchasear soldin suchtransactionss
determinedandtheclient maybe chargedr credited asthe casemaybe, the
averagdransactiorprice.

In seeking'bestexecution” the determinativdactoris notthelowestpossible
commissiorcostbut whetherthetransactionmepresentshe bestqualitative
executiontakinginto consideratiorthefull rangeof thebroker-dealer'services
including executioncapability,commissiorrates, andresponsiveness.

As aresultof our professionatelationshipwvith RaymondJamed=inancial
Servicer Fidelity InstitutionalWealthServices Advisory Firm may be offered
discountdor servicegrovidedby variousinvestmentesearclandfinancial
planningsoftwarevendors.

Complete amended pages in full, circle amended items and file with execution page (page 1).
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.)

1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV:

. . . . IRS Empl. Ident. No.:
Highland Financial Advisors, LLC 22_34691;33

Item of Form
(identify)

Answer

PRIVACY NOTICE

OURPROMISETO YOU

As aclientof HFA, you sharebothpersonablndfinancialinformationwith us.
Your privacyis importantto us,andwe arededicatedo safeguardingrour
personabndfinancialinformation.

INFORMATION PROVIDEDBY CLIENTS
In thenormalcourseof doingbusinesswe typically obtainthefollowing
non-publicpersonalnformationaboutour clients:

s Personainformationregardingour clients’ identity suchasname address
andsocialsecuritynumber;

s Informationregardingsecuritiesdransactiongffectedby us;and

+¢ Clientfinancialinformationsuchasnet-worth,assetsincome,bankaccount
informationandaccountbalances.

HOW WE MANAGE AND PROTECTYOUR PERSONALINFORMATION
We do not sellinformationaboutcurrentor formerclientsto third parties,noris it
our practiceto disclosesuchinformationto third partiesunlessrequestedo do so
by aclientor clientrepresentativer, if necessaryin orderto processa
transactionserviceanaccountor aspermittedby law. Additionally, we may share
informationwith outsidecompanieshatperformadministrativeservicedor us.
However,our contractuabrrangementwith theseserviceprovidersrequirethem
to treatyour informationasconfidential.

In orderto protectyour personainformation,we maintainphysical,electronicand
procedurakafeguard$o protectyour personainformation.Our PrivacyPolicy
restrictsthe useof clientinformationandrequiresthatit be heldin strict
confidence.

CLIENT NOTIFICATIONS

We arerequiredby law to annuallyprovidea noticedescribingour privacy policy.
In addition,we will inform you promptlyif therearechangego our policy.
Pleasalo not hesitateo contactuswith questionsaboutthis notice.
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	11A: For those clients to whom the Advisory Firm will provide investment supervisory services, account reviews are conducted on an ongoing basis by the Principals of the Advisory Firm and/or its Associate Persons.  All clients are advised to inform the Advisory Firm of any changes to their goals and objectives or financial situation that could impact their financial planning or investment objectives.

There are two reviewers of all clients' accounts.  The Wealth Manager or Financial Planner and Financial Analyst reviews all accounts on at least a quarterly basis for consistency with investment objectives, including asset allocation, performance measures, and other investment policy criteria.  The accounts administrator reviews accounts on a daily basis for accuracy of transactions, including, credits, debits, deposits and disbursements.  The Financial Analyst review accounts for the accuracy of trades.
	11B: Clients receive a confirmation of each transaction and periodic statements from their broker-dealer/custodian.  Those clients to whom the Advisory Firm provides investment supervisory services will also receive updates and reports, including quarterly summaries of activity,  analysis and performance, at least quarterly as specified in the advisory agreement.
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	F7R: The Advisory Firm also provides pension and profit sharing plan consulting and administration services to businesses and individuals.  Approximately 15% of the firm's time is spent in this area.  The Advisory Firm and/or its associates are licensed to advise on insurance.


	F8R: In instances where the Advisory Firm and/or its associates buy or sell the same securities as those of their clients, the client's accounts are given priority.  Advisory Firm's representatives may not effect for himself or herself or his or her immediate family ("Covered Persons") any transactions in a security that is being actively purchased or sold, or is being considered for purchase or sale, on behalf of any Advisory Firm's clients, unless in accordance with the following Firm Procedures:

1) If Advisory Firm is purchasing or considering for purchase any security on     
    behalf of Advisory Firm's client, no Covered Persons may transact in that 
    security prior to the client's purchase having been completed by the Advisory 
    Firm, or until a decision has been made not to purchase the security on behalf 
    of the client; and
2) If Advisory Firm is selling or considering the sale of any security on behalf of
    Advisory Firm client, no Covered Persons may transact in that security prior to
    the sale on behalf o the client having been completed by the Advisory Firm, or
    until a decision has been made not to sell the security on behalf of the client.

Exceptions:

1) This Investment Policy has been established recognizing that some securities
     being considered for purchase and sale on behalf of Advisory Firm's clients
     trade in sufficiently broad markets to permit transactions to be completed
     without any appreciable impact on the markets of the securities.  Under certain
     circumstances exceptions may be made to the policies stated above.  Records
     of these trades, including the reasons for the exceptions will be maintained
     with Advisory Firm's records in the manner set forth above.
 2) Open-end mutual funds and/or the investment subdivisions which may
      comprise a variable insurance product are purchased or redeemed at a fixed
      net asset value price per share specific to the date of purchase or redemption. 
      As such, transactions in mutual funds and /or variable insurance products by
      Covered Persons are not likely to have an impact on the prices of the fund
      shares in which clients invest, and are therefore not prohibited by the Advisory
      Firm's Investment Policy and Procedures.

In accordance with Section 204A of the Investment Advisors Act of 1940, the Advisory Firm also maintains and enforces written policies reasonably designed to prevent the misuse of material non-public information by the Advisory Firm or any person associated with the Advisory Firm.
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	F9R: The Advisory Firm places certain financial planning and annual investment advisory fee minimums as noted on Item 1, A-D of Schedule F.


If a client requests a broker-dealer/custodian, the Advisory Firm has recommended and may recommend Raymond James Financial Services (RJFS) and/or Fidelity Institutional Wealth Services (FIWS).  The client is however, under no obligation to transact securities through RJFS or FIWS.  Transaction charges charged by RJFS or FIWS, while generally competitive, may not necessarily be the lowest in the industry.  RJFS and FIWS offers the client a broad product mix, based on research and due diligence.  The client may direct the Advisory Firm to use a particular broker-dealer (subject to the Advisory Firm's right to decline and/or terminate the engagement).  In such event, the client will negotiate terms and arrangements for the account with that broker-dealer, and Advisory Firm will not seek better execution services or prices from other broker-dealers or be able to "batch" the client's transactions for execution through other broker-dealers with orders for other accounts managed by Advisory Firm.

Advisory Firm may aggregate sale and purchase orders of securities held by Advisory Firm and clients with similar orders being made simultaneously for other clients if such aggregation is reasonably likely to result in overall economic benefit to clients based on a evaluation that the clients are benefited by relatively better purchase or sale prices, lower expenses or beneficial timing of transactions, or a combination of these and other factors.  In some instances, the purchase or sale of securities for clients will be affected simultaneously with the purchase or sale of like securities for other clients.  Such transactions may be made at slightly different prices, due to the volume of securities purchased or sold.  In such event, the average price of all securities purchased or sold in such transactions is determined and the client may be charged or credited, as the case may be, the average transaction price.

In seeking "best execution", the determinative factor is not the lowest possible commission cost but whether the transaction represents the best qualitative execution, taking into consideration the full range of the broker-dealer's services including execution capability, commission rates , and responsiveness.


As a result of our professional relationship with Raymond James Financial Services or Fidelity Institutional Wealth Services, Advisory Firm may be offered discounts for services provided by various investment research and financial planning software vendors.
	F10R: OUR PROMISE TO YOU
As a client of HFA, you share both personal and financial information with us. Your privacy is important to us, and we are dedicated to safeguarding your personal and financial information.

INFORMATION PROVIDED BY CLIENTS
In the normal course of doing business, we typically obtain the following non-public personal information about our clients:

􀂃 Personal information regarding our clients’ identity such as name, address        and social security number;
􀂃 Information regarding securities transactions effected by us; and
􀂃 Client financial information such as net-worth, assets, income, bank account            information and account balances.

HOW WE MANAGE AND PROTECT YOUR PERSONAL INFORMATION
We do not sell information about current or former clients to third parties, nor is it our practice to disclose such information to third parties unless requested to do so by a client or client representative or, if necessary, in order to process a transaction, service an account or as permitted by law. Additionally, we may share information with outside companies that perform administrative services for us. However, our contractual arrangements with these service providers require them to treat your information as confidential.
In order to protect your personal information, we maintain physical, electronic and procedural safeguards to protect your personal information. Our Privacy Policy restricts the use of client information and requires that it be held in strict confidence.

CLIENT NOTIFICATIONS
We are required by law to annually provide a notice describing our privacy policy. In addition, we will inform you promptly if there are changes to our policy.
Please do not hesitate to contact us with questions about this notice.
	F10L: 
	Privacy Notice: PRIVACY NOTICE
	SEC File #: 64369
	Gen Desc of Advisory: Highland Financial Advisors, LLC (Advisory Firm) may provide its clients (individuals, pension and profit sharing plans, and business entities) with financial planning, financial life planning, investment and non-investment consulting, and discretionary investment management services.
	F6R: REED C. FRAASA
DOB  3-26-58

College for Financial Planning (Denver, CO)
   CFP® Designation    1993
American College (Bryn Mawr, PA)
   CLU Designation      1998

Highland Financial Advisors, LLC                      April 2005 - Present
   President, Wealth Manager
Tyras, Fraasa & Associates, LLC                        September 1996 - June 2005
   President, Wealth Manager
Raymond James Financial Services, Inc.             March 2003 - June 2005
    Financial Advisor
New England Financial                                        November 1992 - March  2003
   Registered Representative
   Financial Planning Specialist




MICHAEL D. GIBNEY
DOB  4-09-63

New York University Financial Planning Program
   CFP® Designation    2006
Pace University
   B.B.A.                       1985  

Highland Financial Advisors, LLC                      May 2005 - Present
   Financial Advisor
Raymond James Financial Services, Inc.             April 2001 - May 2005
   Financial Advisor
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	WM Service: Wealth Management Services
	top: Ongoing Financial Advice and Service
	Methods:   •  Continue to help prioritize and implement Client’s short and long-term goals.
  •  Review financial plan periodically.
  •  Meet periodically with Client to review goals and progress.
  •  Monitor life transitions that Client is and expects to be experiencing.
  •  Coach client through decisions and actions to be in alignment with goals.
  •  Update financial plan periodically as needed.
  •  Ongoing tax planning.
  •  Communicate Strategies and coordinate with other Advisors.
	F1Rb: Integrating a comprehensive scope of goals-based financial life planning and management of investment assets, which may include:

•  Discover and help to prioritize Client’s short and long-term goals and aspirations.
•  Identify life transitions that Client is and expects to be experiencing.
•  Gather and organize Client’s data and documents.
•  Analyze Client’s financial condition and obstacles as they relate to the goals.
•  Evaluate likelihood of meeting stated goals, based on your assets, liabilities, objectives,
    and relevant economic assumptions
•  Develop investment policy statement
•  Implement investment policy
•  Manage, monitor, and report monthly on investment portfolio
•  Tax loss harvesting (when applicable)
•  Help Client with the financial implications of life transitions.
•  Provide written recommendations and alternatives to help Client achieve goals.
•  Help to implement financial decisions.
•  Income planning and debt management
•  Asset protection planning
•  Estate planning
•  Meet, review and monitor with Client the progress towards Client’s goals
•  Update Client’s strategy to accommodate changes
•  Family member consultations

	WM Cont: Typically, HIGHLAND Financial Advisors, LLC conducts one or two discovery meetings with Client to develop Client’s goals and vision for their plan.  Then, we develop a comprehensive financial plan around financial planning policies that quantifies available resources, income and expenses, expected rate-of-return, and priorities needed to achieve Client’s goals.  

Based upon Client's goals and objectives and upon our analysis of the information supplied, we will make specific recommendations concerning products, services, and/or strategies that we believe will best assist in attaining your goals and objectives.  HIGHLAND Financial Advisors, LLC then calculates Client’s customized “target asset allocation,” which is a portfolio designed to accommodate Client’s unique constraints, and is expected to achieve Client’s rate of return goal, while minimizing unnecessary risk.  HIGHLAND Financial Advisors, LLC investment philosophy is based on Modern Portfolio Theory, which holds that asset allocation is the primary determinant of portfolio performance.  This customized target asset allocation is documented in Client’s written investment policy statement, signed by Client and HIGHLAND Financial Advisors, LLC.

HIGHLAND Financial Advisors, LLC typically reviews Client’s portfolio and wealth management on a quarterly basis by measuring the rate-of-return, allocation risk level, market value and progress on their goals and objectives.  Periodically, and following significant market moves, HIGHLAND Financial Advisors, LLC rebalances Client’s actual portfolio back to Clients target asset allocation as per the investment policy statement, if the trades are expected to result in a benefit to Client.  No less than quarterly, HIGHLAND Financial Advisors, LLC provides Client with performance reports that track Client’s portfolio’s historical rate-of-return, allocation risk level and market value, and wealth management reports that track Client’s goals and overall wealth.  As compensation for the services described above, Client shall pay HIGHLAND Financial Advisors, LLC the following fees based on net worth:

                         Net Worth*                                                     Quarterly           Annually

$0     to      $500,000                                                                  $1,250                $5,000

For each additional $125,000 of Net Worth from
$500,000 to $999,999, the fee will be an additional:                $312.50              $1,250

For each additional $250,000 of Net Worth from
$1,000,000 to $5,000,000 the fee will be an additional:             $275                 $1,100

For each additional $500,000 of Net Worth over
$5,000,000 the fee will be an additional:                                    $250                 $1,000

*Net Worth excludes personal property and primary and secondary residences.
	WM fees: These fees are based on the net worth at the time of the engagement and may be adjusted at the end of two years and every two years thereafter (based on the net worth of Client at the end of each of the two year periods).  This quarterly retainer is cancelable anytime without restriction.  Fees are due quarterly in advance and a pro-rata refund will be paid to Client if cancelled within any quarter.  
 
Fees may be deducted from the “managed assets” on a quarterly basis or paid directly by the client.
	AM title: Investment Advisory Services
	AM Fees: Investment Advisory services are typically offered to retirement plans, trusts, and individuals and involve limited discretionary account management.  After assessing Client’s goals, objectives, time horizon and risk tolerance, Advisory Firm recommends a diversified portfolio.  Since Advisory Firm subscribes to academic research that indicates that the majority of portfolio returns is a result of the asset allocation decision and not market-timing or individual security selection, Advisory Firm devotes the majority of its time in determining the percentage allocation among various asset classes, including, but not limited to, domestic stocks and bonds, international stocks and bonds, cash, real estate, commodities, etc. The percentage allocations are designed with each individual Client’s goals and risk tolerance in mind.  Advisory Firm’s services include the following:

 •  Develop written Investment Policy.
 •  Investment selection and execution of trades.
 •  Periodic reporting.
 •  Re-balance the portfolio when appropriate.
 •  Re-allocate the portfolio due to changes in the economy, Client’s objectives, 
     or performance of the investment manager selected.
 •  Tax loss harvesting (where applicable)
	Inv Adv 2: Prior to engaging the Advisory Firm to provide asset management services, the client will generally be required to enter into an Investment Advisory Agreement with the Advisory Firm setting forth the terms and conditions of the engagement, and the fee, as a percentage of assets under management, that is due from the client prior to the Advisory Firm commencing services.  No less than quarterly, HIGHLAND Financial Advisors, LLC provides Client with performance reports that track Client’s portfolio’s historical rate-of-return, allocation risk level and market value     

The minimum assets under management for Investment Advisory Services is $100,000.  Fees are due quarterly in advance, beginning on the first business day of the month following the month in which the accounts are funded.  Thereafter, the fee is due quarterly based on the value of the Client’s account on the last business day of the previous month.  The client will receive an invoice each quarter reflecting the value of the assets on the close of the previous month and all fees to be debited from their account(s).  A pro-rata refund will be paid to Client if canceled within any quarter.

     PORTFOLIO SIZE                                      QUARTERLY               ANNUAL
       FIRST $1,000,000                                             .2500%                         1.00%
       NEXT $2,000,000                                             .1625%                           .65%
       NEXT $2,000,000                                             .1300%                           .52%
       NEXT $5,000,000                                             .1000%                           .40%
       
	FP Process: Financial Planning Process
	Services: Services
	FP Proc desc: 1. Define how HIGHLAND Financial Advisors, LLC will work together with Client
2. Gather Client data, learn about Client and Client’s goals, and answer Client’s questions
3. Analyze financial planning strategies to help Client make informed decisions
4. Recommend strategies and actions that will benefit the Client
5. Implement the financial plan for, or with, the Client
6. Monitor and report on the progress of the Client reaching their goals
	F5R: The Advisory Firm is fee-only and does not accept commissions for any products they recommend.  The Advisory Firm, as a third party administrator, also receives fees for the design and administration of Qualified and Non-Qualified Employer Retirement Plans.
	F3Ra: SEMINARS
	F3R: Additionally, advice may be rendered regarding securities and/or financial planning through seminars.  Such seminars may be used as an introduction to the financial planning process as noted above.  Generally such seminars are offered for free, on occasion a fee may be charged.




Generally, Principals and Associates of the Advisory Firm who are involved in determining or giving investment and/or financial planning advice to clients have earned the CFP®, CERTIFIED FINANCIAL PLANNER(tm) designation and have a minimum of five years experience in the analysis of investments and financial planning.
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