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Name of Investment Adviser:  
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This part of FORM ADV gives information about the investment adviser and its business for the use of clients. 

The information has not been approved or verified by any government authority. 
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Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 
 
 
 
 
 

 
 
 

  

 
 
 

 
 
 

 
 
 
 

 
 
 



FORM ADV 
Part II - Page 3 

Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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	Text13: 
	0: The services provided are investment management services that use active asset allocation with technical analysis for individual securities, and market indexes. The approach focuses primarily on asset allocation, especially the amount allocated to equity securities, to control portfolio risk.  For example, if the stock market trend is determined to be lower, asset allocation to equity securities is reduced to preserve capital.  Conversely, when the trend is determined to be higher, the amount allocated to equity securities is increased to promote capital appreciation.  This strategy is very consistent with several studies, and many professional opinions, since the early 1960's.
 
Each client's investment account is managed on an individualized basis.  The securities bought and sold in these accounts are primarily listed on major domestic exchanges and the NASDAQ.  Occasionally, fixed income securities may be purchased in client accounts.  These securities are primarily U.S. Treasury Notes and Bonds.  Other than equities and fixed income investments, money market instruments or other cash equivalents may be used in client accounts.
 
Equity security price targets are expected to be achieved in approximately the first 5 months the security is owned in the client account.  As such, the client should be aware that most gains in an account will be more of a short-term nature.  Toward the close of the client's tax year-end,  each taxable client will be contacted regarding  the status of realized gains year to date in their account.
The client can then discuss with their tax advisor the advisability of trying to offset gains with losses on securities held long in their account.  The client, if applicable, should then communicate back to Luthman Financial Mangagement the results of such discussions for appropriate actions.
 
Fees are billed prospectively for the coming current quarter only.  The fee is calculated by applying the appropriate percentage to the total market value of each client account as of the last business day of the quarter (calendar or fiscal).  Where a client maintains more than one account, several of the client accounts may be aggregated for fee purposes only to possibly obtain a lower fee for the aggregated group.  Fees can either be authorized by the client in writing to be deducted from their accounts, or paid directly by them to Luthman Financial Management from other funds the client has outside the managed account. In the event of a client terminating our investment management services after having paid for the quarter, a pro-rata refund will be issued to the client.  The fee structure is:
 
Balanced/Equity accounts:
Annual rate of 1% of the first $3million based on the total of the combined assets in the account.
0.75% of the next $2 million
0.50% above $5 million
 
Minimum account size is $100,000, however, under certain circumstances the fee may be negotiated and a smaller account valuation may be accepted.
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	Text15: The main sources of information used by Luthman Financial Management & Investment Co LLC (LFM)
are a variety of Technical and fundamental analytic services.  These services focus on technical analysis of the market, interest rates, the economy, equity sectors, market indexes, and individual equities.  Other services are more fundamental in their research.  Those focus more on financial analysis ratios such as Price to Earnings, Price to Book Value, Price to Sales, Price to Cash Flow, Current Assets, Debt to Equity, Interest Expense coverage, Inventory turnover, Accounts Receivable turnover, Dividend Yield, Earnings to Price, etc. (not meant to be an all inclusive listing).
 
 Richard M Luthman, CPA, CFP, was born 11/26/1949, and graduated with a BSA Accountancy from Wright State University in 1974.  He passed the Series 7 (general securities representative), Series 24 (general securities principal), Series 4 (options principal) examinations eventhough he does not hold active licenses for these series presently.  He also was a Principal with Dean Investment Associates (investment management firm).  At Dean he was a Senior Vice President, Portfolio Manger, Technical Analyst, Manager of Dean's Columbus, Ohio office and Chief Compliance Officer.  Additionally he served as the regional customer and marketing representative for Dean in the Northeastern United States.  He authored a special technical study that generated signals which indicated when value oriented equities had a high probability of outperforming growth oriented equities.
 
Applicant or a related person is/are permitted to buy or sell securities, that LFM also recommends to clients, for their own accounts, not managed on a contractual basis by LFM, provided that such securities are more than $1 billion in market capitalization.  Otherwise, applicant or a related person may choose to contract with LFM for investment management services and be subject to the same restrictions as non-related clients of LFM.  All clients of LFM have their portfolio security orders entered by LFM to the trading desk of the custodian of the accounts on an "average" basis versus "random".
However, wherever possible, such orders are blocked to promote efficient execution.  LFM maintains copies of its employees' monthly account statements for those persons who are in a position to have information in advance of actual trade execution that could lend itself to inappropriate actions on their part. In our history, no such employee has ever acted inappropriately with such information.  We take pride in our keeping the clients' interests always ahead of our own.
 
The general condition for managing a client account is that they have the authority to enter into such an arrangement, and that they have a minimum of $100,000 with which an account can be established. However, under certain circumstances, a smaller initial account value may be negotiated.  This is at the discretion of LFM.
 
Accounts are reviewed daily, weekly, monthly, and quarterly, and annually.  Daily reviews focus on price fluctuation of individual securities and market indexes.  Weekly reviews focus on the asset allocation structure of accounts relative to client investment objectives and market trends or changes in such trends.  Any adjustments in the allocaton that need to be made are done at a time that is in close proximity to the actual review.  Monthly reviews focus on investment performance relative to appropriate benchmarks (for example, the Standard & Poors stock index.). Quarterly review, which may be conducted with clients either on a formal or informal basis, in person or by some other mode of communication, focus on actual and relative performance of the portfolio(s).  Annual reviews also 
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	Text17: address market outlook and changes in client investment objectives.  Interactive meetings with  clients will be conducted on an as needed basis at the direction of the client or LFM.
 
If a stock declines and breaks technical support levels that LFM monitors daily, it will be strongly considered to be sold out of client accounts.  There may be, at times, other over riding criterion that may dictate that LFM hold the security, but such "times" would be rare.  If a stock appreciates as expected but then starts to indicate (based on technical analysis) that such an appreciation run is over, the stock will be sold.  Again, at times, other  over riding criterion that may dictate to hold the security may cause LFM to not sell.  But again, LFM believes such "times" to be rare.
 
All these reviews are presently carried out by Richard M Luthman CPA, CFP, President/Chief Investment Officer (CIO) of Luthman Financial Management & Investment Co LLC.
 
Clients receive a written quarterly report that includes their account's investment performance based on time- weighted dollar calculations of transactions and valuations in the portfolio, market/cost of security positions, and asset allocation.
 
The securities that are bought for a specific client may be limited by the client in writing either at the time of initial engagement, for investment management services, or later as determined by the client.  Examples of restrictions as to the actual securities that can be bought might be companies that primarily engage in alcohol, tobacco, gambling, abortion, etc., or related activities.  Such restrictions also could be in the form of a positive stipulation to the investment manager such as small, mid or large capitalization stocks or high dividend stocks.  In brief, any reasonable restriction by a client can probably be accommodated.
 
The securities that are bought or sold for a specific client are limited by the investment manager to a maximum of approximately 5% of a total portfolio's market value in one equity security, and no more than approximately 15% in one stock group  (e.g.) semiconductors.  These guidelines generally flow from what is called a "Prudent Man Rule" in the 1974 Employer Investment Retirement Security Act (ERISA).  Any significant deviation from this investment strategy will require a letter by the client authorizing the changes.
 
Applicant or any related person has the authority to determine, without obtaining specific client consent, the broker or dealer to be used in situations where client managed assets are held in custody by a bank.  Such determinations by LFM take into consideration what may be in the client's best interest. Such factors in the determinations may be commission expense, order execution efficiency, financial strength of the broker/dealer, personal service provided to applicant and applicant's clients in the investment management process.
 
 Applicant or related person may suggest brokers to clients.  Such suggestions may be based on what LFM determines to be in the client's best interest.  Such factors in the determinations may be commission expense, order executions efficiency, financial strength of the broker/dealer, personal 
 
	Text18: 
	Text19: service provided to the applicant and applicant's clients in the investment management process.
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