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Name of Investment Adviser:  
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This part of FORM ADV gives information about the investment adviser and its business for the use of clients. 

The information has not been approved or verified by any government authority. 
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FORM ADV 
Part II - Page 2 

Applicant: SEC File Number: 
 
801- 

Date: 

  

1.     A.     Advisory Services and Fees.  (check the applicable boxes)       For each type of service provided, state the 
                                                                                                                       approximate % of total advisory billings from                                   
Applicant:                                                                                                     that service.  (See instruction below.)                
          (1)      Provides investment supervisory services ..........................................................................................                       % 
          (2)      Manages investment advisory accounts not involving investment supervisory services.....................                      %     
          (3)      Furnishes investment advice through consultations not included in either service described above...                      %      
          (4)      Issues periodicals about securities by subscription ..............................................................…...........                      % 
          (5)      Issues special reports about securities not included in any service described above...........................                      % 
          (6)      Issues, not as part of any service described above, any charts, graphs, formulas, or other devices 
                     which clients may use to evaluate securities.......................................................................................                       % 
           (7)      On more than an occasional basis, furnishes advice to clients on matters not involving securities...                       % 
           (8)      Provides a timing service ...............................................................................................................…                       % 
           (9)      Furnishes advice about securities in any manner not described above..........................................….                       % 
 

(Percentages should be based on applicant’s last fiscal year.  If applicant has not completed its first fiscal year, 
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

_________________________________________________________________________________________________________   
                                                                                                                                                                                        Yes      No   
    B.    Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . .               
 _________________________________________________________________________________________________________ 
    C.    Applicant offers investment advisory services for: (check all that apply) 
  
            (1)    A percentage of assets under management                                  (4)      Subscription fees 
            (2)    Hourly charges                                                                             (5)      Commissions 
            (3)    Fixed fees (not including subscription fees)                                (6)      Other 
_________________________________________________________________________________________________________                                                                                                                                                                                                                  
    D.    For each checked box in A above, describe on Schedule F: 
 

• the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for 
a fee 

 
• applicant’s basic fee schedule, how fees are charged and whether its fees are negotiable 

 
• when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund 

or may terminate an investment advisory contract before its expiration date 
                               
 2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
 
             A.    Individuals                                                        E    Trusts, estates, or charitable organizations 
             B.    Banks or thrift institutions                                F.    Corporations or business entities other than those listed above 
             C.    Investment companies                                      G.    Other (describe on Schedule F)  
             D.    Pension and profit sharing plans 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 

 
 
 
 
 
 

 
 
 

  

 
 
 

 
 
 

 
 
 
 

 
 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

3.   Types of Investments.  Applicant offers advice on the following: (check those that apply) 
 
              A.    Equity securities                                                                            H.    United States government securities 
                     (1) exchange-listed securities                                                          I.    Options contracts on: 
                     (2) securities traded over-the-counter                                                    (1) securities 
                     (3) Foreign issuers                                                                                 (2) commodities 
 
              B.    Warrants                                                                                         J.    Futures contracts on: 
              C.     Corporate debt securities (other than commercial paper)                    (1) tangibles 
                                                                                                                                    (2) intangibles 
              D.     Commercial paper 
              E.      Certificates of deposit                                                                   K.   Interests in partnerships investing in: 
              F.      Municipal securities                                                                             (1) real estate 
                                                                                                                                     (2) oil and gas interests 
              G.      Investment company securities:                                                          (3) other (explain on Schedule F) 
                       (1) variable life insurance 
                       (2) variable annuities                                                                      L.   Other  (explain on Schedule F) 
                       (3) mutual fund shares 

4.   Methods of Analysis, Sources of Information, and Investment Strategies. 
 
      A.   Applicant’s security analysis methods include: (check those that apply) 
 
      (1)            Charting                                                                             (4)                Cyclical 

      (2)            Fundamental                                                                      (5)                Other  (explain on Schedule F) 

      (3)            Technical 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       B.   The main sources of information applicant uses include: (check those that apply) 
 
      (1)             Financial newspapers and magazines                          (5)           Timing services  

      (2)             Inspections of corporate activities                               (6)           Annual reports, prospectuses, filings with the  

      (3)             Research materials prepared by others                                        Securities and Exchange Commission 

      (4)             Corporate rating services                                             (7)           Company press releases 

                                                                                                             (8)          Other  (explain on Schedule F) 

_________________________________________________________________________________________________________                                                                                                                                                                                                                  
       C.    The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
 
      (1)             Long term purchases                                                       (5)              Margin transactions 
                        (securities held at least a year) 
      (2)            Short term purchases                                                        (6)              Option writing, including covered options, 
                        (securities sold within a year)                                                            uncovered options or spreading strategies 

      (3)            Trading (securities sold within 30 days)                          (7)              Other (explain on Schedule F) 

      (4)            Short sales 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

 
 
 

 

 
 

 
 

 
 
 

 

 
 

 
 
 

 
 
 

 
 
 

 
 

 
 
 
 

 
 

 
 

 

 

 

 

 

 
 



FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

5.     Education and Business Standards. 
 
        Are there any general standards of education or business experience that applicant requires of those involved in       Yes   No 
        determining or giving investment advice to clients? ...................................................................................................         

 
(If yes, please describe these standards on Schedule F) 

6.     Education and Business Background. 
        For: 

•  each member of the investment committee or group that determines general investment advice to be given to clients, or 
•  if the applicant has no investment committee or group, each individual who determines general investment advice 

                clients (if more than five, respond only for their supervisors) 
 •      each principal executive officer of applicant or each person with similar status or performing similar functions. 
         

        On  Schedule F, give the: 
        •      name                                                                              •       formal education after high school 
        •      year of birth                                                                   •       business background for the preceding five years 

7.     Other Business Activities.  (check those that apply) 
 
                A.     Applicant is actively engaged in a business other than giving investment advice. 

          B.     Applicant sells products or services other than investment advice to clients. 

C.   The principal business of applicant or its principal executive officers involves something other than providing 
          investment advice. 

 
(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 

8. Other Financial Industry Activities or Affiliations.  (check those that apply) 

               A.    Applicant is registered (or has an application pending) as a securities broker-dealer.   

   B.    Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator 
           or commodity trading adviser. 

               C.    Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
               (1)   broker-dealer                                                                       (7)    accounting firm 

               (2)   investment company                                                           (8)    law firm 

               (3)   other investment adviser                                                     (9)    insurance company or agency 

               (4)   financial planning firm                                                      (10)   pension consultant 

               (5)   commodity pool operator, commodity trading                  (11)   real estate broker or dealer 
                       adviser or futures commission merchant 

               (6)   banking or thrift institution                                                (12)   entity that creates or packages limited partnerships 
 

(For each checked box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
                                                                                                                                                                                                Yes     No 
         D.     Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?..          
 

(If yes, describe on Schedule F the partnerships and what they invest in.) 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

 
 
 

 
 

 

 
 
 
 
 

 

 
 
 
 

 

 

  



  

FORM ADV 
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Applicant: SEC File Number: 
801- 

Date: 

9.     Participation or Interest in Client Transactions. 
  
       Applicant or a related person: (check those that apply) 
 
                A.    As principal, buys securities for itself from or sells securities it owns to any client. 

                B.    As broker or agent effects securities transactions for compensation for any client. 

          C.    As broker or agent for any person other than a client effects transactions in which client securities are sold to or                                              
                        bought from a brokerage customer. 

   D.   Recommends to clients that they buy or sell securities or investment products in which the applicant or a related                                                   
            person has some financial interest. 

                 E.   Buys or sell for itself securities it also recommended to clients. 

 
(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and 

 what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.)  
 

      Describe, on Schedule F, your code of ethics, and state that you will provide a copy of your code of ethics to any client or     
      prospective client upon request. 

10.    Conditions for Managing Accounts.  Does the applicant provide investment advisory services, manage                   Yes    No 
          investment advisory accounts or hold itself out as providing financial planning or some similarly termed 
          services and impose a minimum dollar value of assets or other condition for starting or maintaining an 
          account?  
 

(If yes, describe on Schedule F) 

11.     Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory account,  
          or holds itself out as providing financial planning or some similarly termed services: 
 

A. Describe below the reviews and reviewers of the accounts. For reviews, include their frequency, different levels, and  
       triggering factors. For reviewers, include the number of reviewers, their titles and functions, instructions they receive     
       from applicant on performing reviews, and number of accounts assigned each. 

 
 
 
 
 
 
 
 
          B.   Describe below the nature and frequency of regular reports to clients on their accounts. 
 
 
 
 
 
 
 
 
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 
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Applicant: SEC File Number: 
801- 

Date: 

12.     Investment or Brokerage Discretion.  
 
          A.     Does applicant or any related person have authority to determine, without obtaining specific client consent, the: 
                                                                                                                                                                                                 Yes   No 
                   (1)    securities to be bought or sold? ...............................................................................................................           
                                                                                                                                                                                                 Yes   No 

(2) amount of securities to be bought or sold? .......................................................................................…..    
                                                                                                                                                                                                 Yes   No 
                   (3)    broker or dealer to be used?     ................................................................................................................    
                                                                                                                                                                                                 Yes   No 
                   (4)    commission rates paid? ...........................................................................................................................            
  ________________________________________________________________________________________________________                                                                                                                                                                                                                
                                                                                                                                                                                                 Yes   No 
           B.     Does applicant or a related person suggest brokers to clients? .......................................................................           
 
                    For each yes answer to A describe on Schedule F any limitations on the authority. For each yes to A(3), A(4)  
                    or B, describe on Schedule F the factors considered in selecting brokers and determining the reasonableness  
                    of their commissions. If the value of products, research and services given to the applicant or a related  
                    person is a factor, describe:  
 
                    •     the products, research and services  
 
      •      whether clients may pay commissions higher than those obtainable from other brokers in return for those products           
                           and services  
 
      •       whether research is used to service all of applicant's accounts or just those accounts paying for it; and  
 
                    •       any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in      
                             return for product and research services received.  

13.       Additional Compensation. 
 
            Does the applicant or a related person have any arrangements, oral or in writing, where it:  
 
            A.      is paid cash by or receives some economic benefit (including commissions, equipment or non-research          Yes   No  
                      services) from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

                                                                                                                                                                                                    Yes   No    

            B.      directly or indirectly compensates any person for client referrals?. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          

(For each yes, describe the arrangements on Schedule F.) 

14.       Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant:  
 
            •        has custody of client funds or securities (unless applicant is registered or registering only with the  
                      Securities and Exchange Commission); or  
 
            •        requires prepayment of more than $500 in fees per client and 6 or more months in advance  
                                                                                                                                                                                                    Yes  No  
                     Has applicant provided a Schedule G balance sheet?..............................................................................                  
 

 

Answer all items. Complete amended pages in full, circle amended items and file with execution page (page 1) 

  

  

  
 

  

  

  

  

  



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
(identify) 

 
Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 
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(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 

Item of Form 
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Answer 

  

 

 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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 (Complete amended pages in full, circle amended items and file with execution page (page 1). 



Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 
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 (Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Schedule F of 
FORM ADV 
Continuation Sheet for Form ADV Part II 

Applicant: SEC File Number: 
 
801- 

Date: 

 
(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other Schedules) 

 1. Full name of applicant exactly as stated in Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
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	Text13: 
	0: 1.     Investment Management Consulting Services are designed to assist affluent individuals, retirement plan trustees, and other fiduciaries with the efficient management of capital by public and private investment managers.  Such services are designed to assist the Client with the management of a certain amount of capital or a specific portfolio and provides for the development and maintenance of a Written Investment Policy from the application of the following investment planning process:
 
I. An analysis of the Client's priorities and objectives according to the Client's sensitivity to financial risk, needs for liquidity, income and growth, and investment time horizon
 II. The allocation of the Client's capital into various asset classes in order to increase the probability of achieving desired returns consistent with the established risk parameters.
 III. Assisting the Client with the selection and procurement of the services of high quality investment managers to manage the funds within each asset class.
IV. The monitoring and reporting of portfolio results on a quarterly basis or on such basis as may be mutually agreed upon by the Client and the Advisor.
V. An annual report that summarizes results for the portfolio's fiscal year, evaluates the performance of the investment manager(s), and analyzes the portfolio's present asset allocation.
Investment Management Consulting Services are performed on a negotiated fee basis as mutually agreed by the Client and the Advisor.  The fee may be based on an hourly rate not to exceed $ 300 per hour or a percentage of assets under management.  Mutual Fund Investments charge an additional fee for fund management as described in the prospectus.  Generally fees are based on the following fee schedule:
 
Assets                                Cost
$100,000-$999,999            1.20%
$1,000,000-$1,499,999      1.15%
$1,500,000-$1,999,999      1.10%
$2,000,000-$4,999,999      1.00%
$5,000,000 +                       Negotiable
 
Such fees are generally billed quarterly on or about the first day of January, April, July and October and are based on the aggregate value of the portfolio at the end of the previous calendar quarter.  In certain circumstances fees may be billed on a monthly basis, or in advance. Fees may be adjusted within the quarter for significant cash flows.
 
Investment Manager Consulting Services may be terminated by the Client upon 30 days written notice to the Advisor.  A pro rata refund of unearned fees will be refunded to the Client upon termination.
 
2. Pension Plan Consulting Services are provided to corporate and professional clients to assist clients with the design, implementation, administration and monitoring tax qualified and non-qualified plans.  The objective of the strategies is to create structures to accumulate sufficient assets to fund the retirement income needs of clients, their beneficiaries, and participating employees.

	Text12: 
	0: Part ll Question 1 (d)

	Text9: 
	Text10: 
	Text14: 








Question 3(K)

Question 3(L)
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Question 6
	Text15: Fees for Pension Plan Consulting Services are determined on the current fee schedule of Actuarial Consulting Group, Inc.  Services of the Advisor are reflected in the fee schedule based on an hourly rate of $ 250 per hour.  The Advisor's fee may be negotiated with the Client based on services to be performed by the Advisor.  Fees earned from Investment Management Consulting Services do not offset Pension Plan Consulting Services, or vice versa.  Fees are billed coincident with the performance of services rendered.
 
Pension Plan Consulting Services may be terminated by the Client upon 30 days written notice to the Advisor.  An appropriate refund of unearned fees will be refunded to the Client upon termination.
 
From time to time, clients seek input regarding alternative investments including partnerships in some interests.
 
Commingled or pooled investment portfolios of commercial banks and insurance companies may be recommended for professional asset management.  Guaranteed Investment Contracts issued by major insurance companies are also used where appropriate.
 
The Advisor requires its staff consultants to adhere to academic and professional requirements including at least three years of experience and training in financial consulting.
 
 
Joseph Saunders Wiggins, CFP, born 1965, University of North Carolina  - Greensboro, BS, Finance 1988
 
Mr. Wiggins, “Sandy”, is President of the Advisor and has been in the continuous practice of investments, wealth management, and financial counseling since 1988.  Since joining as an Advisory Representative, he has served in a number of responsible positions culminating in his current position as President and Chief Executive Office.
 
He not only directs the operation of the Advisor and heads the investment advisory and financial counseling practices he also serves as Chief Operating Officer for Actuarial Consulting Group, Inc., a sister company to the advisor.
 
Sandy is a graduate of the University of North Carolina Greensboro Bryant School of Business and Economics with a bachelor of science in finance; and of the Virginia Commonwealth University Center for Corporate Education at the School of Business.  He is a Certified Financial Planner (CFP) and is contributing author and instructor of Continuing Education courses for CPAs.
 
Joseph Arthur Wiggins, Jr., born 1939  - Southwestern Oklahoma University, BA, 1965
 
Mr. Wiggins, “Joseph”, is Founder and Chairman of the Advisor and Founder and Chairman of Actuarial Consulting Group, Inc., a sister company to the Advisor.
 
He has been in the continuous practice of retirement plan management, and financial counseling since 1973.  Actuarial Consulting Group was established in 1982; followed by the Advisor in 1991.
	Text16: 
	Text17: With over 30 years of consulting experience, Joseph is an Associated Professional Member of the American Society of Actuaries, a member of the American College of Life Underwriters, and is an author and instructor of continuing professional education courses for CPAs.  He continues to serve as an Advisor Representative specializing in the Management of Retirement Plans funds and significant individual client accounts.
 
Gregory W. Doepke, CFP, AEP, CRPS, born 1949  - United States Military Academy at West Point, BS General Engineering, 1971
 
Mr. Doepke, “Greg”, is an Advisor Representative for the Advisor and serves on one or more committees, which establish policies and procedures regarding research, investment management and client services.  He joined the firm in April of 1999.
 
He is a Certified Financial Planner (CFP), a Chartered Retirement Plans Specialist, a member of the Financial Planning Association, and the Virginia Gift Planning Council and is active in a number of other professional pursuits related to financial planning and investment management.
 
Greg previously served in several engineering positions with Dupont for a large part of his career.  In 1994, his interest in the capital markets moved him towards the investment advisory field which he has pursued full time since his affiliation with the Advisor in 1999.
 
John B. Davenport, born 1970, Averett University, Danville, MBA 2001  - Appalachian State University, Boone, BS Communications 1996
 
Mr. Davenport, “John” is a Senior Portfolio Consultant within ACG Advisory Services, Inc., the wealth management division of The Actuarial Consulting Group. John's expertise centers on investment analysis, investment manager due diligence, and portfolio management. He has more than a decade of financial services and consulting experience, most recently with Wachovia Securities where he was a Portfolio Strategist for the nearly $30 billion discretionary fee-based mutual fund platform and the $14 billion separate account manager platform. 
 
Previously, he was a Financial Specialist with Wachovia Bank, N.A. and prior, was a consultant for the health insurance and occupational safety & health (OSHA) industries. John also served as a Noncommissioned Officer in the United States Army. 
 
John earned a B.S. in Communications from Appalachian State University and a Masters of Business Administration (MBA) from Averett University. John holds the Chartered Portfolio Manager (CPM) designation and is a Fellow of the American Academy of Financial Management. Additionally, John is an adjunct professor of graduate level finance courses at Regent University's School of Global Leadership & Entrepreneurship. 
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Question 8 ( c) (6)
	Text19: Robert M. Moyer, born 1981, James Madison University, BS, Kinesiology 2004
 
Mr. Moyer, “Bobby” is a Portfolio Manager within ACG Advisory Services, Inc. the wealth management division of The Actuarial Consulting Group.  Bobby's expertise is centered on investment research and portfolio management.  Bobby was previously a Financial Service Advisor at First Market Bank in Richmond, Virginia.  
 
Bobby is a graduate of James Madison University with a B.S. degree in Kinesiology with a concentration in Sports Management and a Minor in Business.  He is currently enrolled at Virginia Commonwealth University Center for Corporate Education at the School of Business and is a CFP candidate. 
 
The Advisor may advise clients regarding various insurance products such as life, health, group annuity, disability and long term care.  In addition, the Advisor provides financial planning.
 
Officers and Advisory Representatives of the Advisor are registered representatives of Investors Security Company, Inc., of Suffolk, VA and may earn commissions on the sale of certain products.  
 
The Advisor is a member of the Schwab Institutional financial group of investment advisors of San Francisco, CA.  The Advisor recommends the use of Schwab Institutional products and services directly to clients where appropriate as determined during the planning process.
 
The Advisor is a member of the SEI Advisory Group through an agreement with SEI of Wayne, PA.  The Advisor recommends the use of SEI products and services directly to clients where appropriate as determined during the planning process.
 
The Advisor is a member of the Lockwood Advisory Group through an agreement with Lockwood of Malvern, PA.  The Advisor recommends the use of Lockwood products and services directly to clients where appropriate as determined during the planning process.
 
From time to time, the advisor receives client referrals from independent banking institutions.
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Section 9
Code of Ethics







Question 10
	Text21: An Advisor Representative of the Advisor owns and operates a pension consulting practice that administers pension plans established on behalf of Clients of the Advisor and others.  The practice is known as Actuarial Consulting Group, Inc.  
 
The Advisor may recommend and transact the purchase of securities to implement the Client's investment strategy.  Such transactions normally involve the use of publicly registered mutual funds, fixed and variable annuities, and other professionally managed investments. Some funds may pay a 12(b) 1 fee to the broker initiating the transaction.  Applicable commissions earned by the Advisor in such transactions will be fully disclosed to the Client prior to the purchase execution both verbally and in written form in the appropriate prospectus or disclosure document.
 
The Advisor or a related person may purchase or sell the same publicly traded mutual funds or variable annuities for its own account.  Since the purchase or sale of such investments do not effect its market value, the Client is not advised of these transactions.
     
It is further noted that the Advisor is in and shall continue to be in total compliance with The Insider Trading and Securities Fraud Enforcement Act of 1988.  The Advisor has adopted a firm wide policy statement outlining insider trading compliance by the Advisor and its associated persons and other employees.  A copy of this statement has been distributed to all associated persons and other employees of the Advisor and the original has been signed and dated by each person.  The original statement is maintained in a master file.  Further, the Advisor has adopted a written supervisory procedures statement highlighting the steps which shall be taken to implement the firm wide policy.  These materials are also distributed to all associated persons and other employees of the Advisor, are signed, dated and filed with the insider trading compliance materials.  
 
ACG Advisory Services, Inc., as a matter of policy and practice, and consistent with industry best practices and SEC requirements (new SEC Rule 204A-1 under the Advisers Act and Rule 17j-1 under the Investment Company Act, which is applicable if the firm acts as investment adviser to a registered investment company), has adopted a written Code of Ethics covering all supervised persons. Our firm's Code of Ethics requires high standards of business conduct, compliance with federal securities laws, reporting and recordkeeping of personal securities transactions and holdings, reviews and sanctions.  A copy of our Code of Ethics is available to any client or perspective client upon request.
 
The applicant provides investment supervisory services, manages investment advisory accounts and holds itself out as providing financial planning or some similarly termed services.  Applicant does not impose a minimum dollar value of assets for starting or maintaining an account.  Some accounts provided through the special programs at Lockwood and/or Charles Schwab Managed Accounts have required minimums.
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Question 13 (a)

	Text23: To the extent that brokerage services are needed to implement advisory recommendations, the Advisor may recommend the use of Investors Security Company, Inc., a duly licensed broker/dealer in Suffolk, Virginia that specializes in providing investment execution and research services for independent contractors. The officers of the Advisor are registered representatives of Investors Security Company, Inc.  Commissions on investment transactions are normally established by investment product sponsors and are standard for all participating broker/dealers.
 
The Client will not be charged a higher commission for using the services of Investors Security Company, Inc., and is under absolutely no obligation to use the brokerage services provided by officers of the Advisor.  
 
Investors Security Company, Inc., is not involved in or responsible for the investment planning or solicitation activities of the Advisor.  Investors Security Company, Inc., shall not be liable or responsible for any matter arising from or in connection with any decision, advice or implementation of any services provided by the Advisor.
 
Officers of the Advisor may receive investment and/or insurance commissions for the brokerage services described above.  ACG Advisory Services, Inc. (ACGAS) may recommend that clients establish brokerage accounts with the Schwab Institutional division of Charles Schwab & Co., Inc. (Schwab), a registered broker-dealer, member SIPC, to maintain custody of clients' assets and to effect trades for their accounts.  ACGAS is independently owned and operated and not affiliated with Schwab.  Schwab provides ACGAS with access to its institutional trading and custody services, which are typically not available to Schwab retail investors.  These services generally are available to independent investment advisors on an unsolicited basis, at no charge to them so long as a total of at least $10 million of the advisor's clients' assets is maintained in accounts at Schwab Institutional and is not otherwise contingent upon ACGAS committing to Schwab any specific amount of business (assets in custody of trading).  Schwab's services include brokerage, custody, research and access to mutual funds and other investments that are otherwise generally available only to institutional investors or would require a significantly higher minimum initial investment.
 
For ACGAS's clients' accounts maintained in its custody, Schwab generally does not charge separately for custody but is compensated by account holders through commissions or other transaction-based fees for securities trades that are executed through Schwab or that settle into Schwab accounts.  
 
Schwab also makes available to ACGAS other products and services that benefit ACGAS but may not benefit its clients' accounts.  Some of these other products and services assist ACGAS in managing and administering clients' accounts. 
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Question 13 (b)


Schedule H
	Text27: This includes software and other technology that provide access to client account data (such as trade confirmations and account statements); facilitate trade execution (and allocation of aggregated trade orders for multiple client accounts); provide research, pricing information and other market data; facilitate payment of ACGAS's fees from its clients' accounts; and assist with back-office functions, record keeping, and client reporting.  Many of these services generally may be used to service all or a substantial number of ACGAS's accounts, including accounts not maintained at Schwab Institutional.  Schwab Institutional also makes available to ACGAS other services intended to help ACGAS manage and further develop its business enterprise.  These services may include consulting, publications and conferences on practice management, information technology, business succession, regulatory compliance and marketing.  In addition, Schwab may make available, arrange and/or pay for these types of services rendered to ACGAS by independent third parties.  Schwab Institutional may discount or waive fees it would otherwise charge for some of these services or pay all or a part of the fees of a third party providing these services to ACGAS.  While as a fiduciary, ACGAS endeavors to act in its clients' best interests, and ACGAS's recommendation that clients maintain their assets in accounts at Schwab may be based in part on the benefit to ACGAS of the availability of some of the foregoing products and services and not solely on the nature, cost or quality of custody and brokerage services provided by Schwab, which may create a potential conflict of interest.
 
The Advisor may appoint duly licensed investment advisor representatives or Solicitors that will be compensated on a commission or fee basis for providing such referrals.
 
INTRODUCTION
 
ACG Advisory Services, Inc. (“ACG-AS”), an investment advisory firm registered with the Securities and Exchange Commission, provides certain investment advisory services to individuals, trustees of trusts, fiduciaries in other capacities, and to institutions such as financial services firms, financial planners, broker dealers, banks, and other registered investment advisors (“Advisors”).  Using ACG-AS' infrastructure and services, Advisors in turn may provide to their investment clients (“Clients”) access to ACG-AS and its services, including research, investment consultation, reporting, portfolio design, manager selection, general wealth management, pre- and post-retirement planning, information useful in harvesting gains and/or losses for tax efficiencies, and many other such services.  With respect to its investment advisory services specifically, ACG-AS believes that its success and integrity depend upon offering objective, impartial advice.  Thus, the firm has chosen not to manage money directly (i.e. buying and selling securities).  ACG-AS instead is focused solely on assisting Advisors and/or Clients to achieve established goals by providing unbiased, relevant information, advice about, and access to investment management services offered by professional money managers.  Such investment advisory services are provided through ACG-AS' Separately Managed Accounts Program.
 
IDENTIFYING CLIENT NEEDS AND OBJECTIVES
 
By completing an investment questionnaire, potential Clients and their Advisors provide to ACG-AS information relevant to the establishment of their specific goals, objectives, and investment philosophy, all of which are suitable for their own particular circumstances.
	Text28: 
	Text29: Upon submission of the investment questionnaire to ACG-AS, a determination is made as to which services are most appropriate to meet the Client’s specific needs.  To document ACG-AS Client relationship, a formal agreement is executed by the parties reflecting the services to be performed by ACG-AS and the relationship of the Client to ACG-AS.  Upon acceptance of a relationship with ACG-AS, the Client agrees to open an account with a custodian designated by the Client to provide custody, trades, trade confirmations, and a regular statement of position and account activity.  ACG-AS, through its technology links with the selected custodian, provides Clients with quarterly performance reports and other detailed information about ongoing activity within their accounts, including information about manager performance.
 
ACG-AS may perform services in any one or more of the following capacities:
 
• Analysis Of Client Objectives
• Interpretation Of Client Risks Tolerance
• Portfolio Construction
• Drafting Of Investment Policy Statement
• Recommendation Of Separate Account Managers
• Ongoing Monitoring Of Manager Performance
• Portfolio Rebalancing
• Manager Additions Or Replacements
• Periodic Reporting Regarding Client Assets
• Tax Gain Or Loss Harvesting
• Comprehensive Financial Counseling And/Or Wealth Management
 
For Clients developed directly by ACG-AS and its employees, direct client contact is provided by employees of ACG-AS.  For Clients referred to ACG-AS by an Advisor, direct client contact is provided by an employee, agent, affiliate or other delegated person of the Advisor to which ACG-AS provides services.  All Clients of Advisors will contract jointly with any intermediary Advisors and with ACG-AS for the services to be offered by ACG-AS.  Assets are custodized at a custodial institution selected by the Client in each instance.  ACG-AS will not hold custody of Client assets on any occasion. Clients may choose to grant discretionary portfolio management authority to the investment managers recommended by ACG-AS; however, all investment managers are ultimately approved by the Client.  
ACG-AS will prepare quarterly reports showing each Client’s progress toward stated goals and measured against appropriate benchmarks.  These reports may be provided either electronically or in bound copy form.  On occasion, in response to Client preference, such reports may be provided more frequently than quarterly.  
 
SEPARATELY MANAGED ACCOUNTS
 
ACG-AS' Separately Managed Accounts Program assists Clients who are seeking to diversify their portfolios among separate accounts managed by different investment managers for the purpose of maximizing performance while potentially reducing portfolio volatility.  Specific steps which are followed in setting up a separately managed accounts program for a given Client are as follows:
	Text30: 
	Text31: Financial and demographic information is collected from interested Clients in order to identify appropriate investment goals and objectives for their specific investment accounts.  This information is then used to formulate an asset allocation suitable for the Client.  Specific investment managers are then selected and recommended in a proposal prepared for the Client.  Upon reviewing the proposal, the Client will authorize each respective recommended investment manager accepted by the Client to exercise discretionary trading authority over that portion of the Client’s account delegated to that specific investment manager.  For certain components of the investment strategy, mutual funds or other investment vehicles (as differentiated from separately managed accounts) may be recommended.  In such case, the Client may invest in mutual funds, exchange traded funds, hedge funds, private equity and real estate as components of the overall asset allocation strategy.  
 
Upon acceptance of the proposal prepared by ACG-AS, Clients then will instruct ACG-AS to hire and/or fire investment managers on their behalf.  Investment managers hired are sent information about the Client’s financial circumstances, investment goals and objectives, and any special instructions the Client may wish to share.  The Client will retain the authority to terminate or change investment managers when circumstances are such that the client or ACG-AS believes a change is in the best interest of the Client.  In such cases, an alternate investment manager will be recommended by ACG-AS to the Client and the Client will approve the change.  
 
ACG-AS’ MANAGER SEARCH PROCESS
 
To facilitate searches for the best investment services available without regard to geography, ACG-AS relies on database information on over 1,000 money managers representing more than 5,000 investment products.  ACG-AS receives performance information regarding money managers on a quarterly basis through an electronic platform and gathers qualitative information on an ongoing basis.  These databases are subject to AIMR compliance requirements to ensure accuracy and provide comprehensive representation of the money management industry.
 
ACG-AS conducts money manager searches on a style by style basis.  Each search begins by identifying the most appropriate universe of managers to screen and by following detailed search criteria.  Although investment performance is a critical measure in identifying successful money managers, ACG-AS’ approach significantly expands on performance screens to capture analysis on many other factors, including the money management firm’s:
 
• Investment Philosophy And Strategy
• Portfolio Construction Process
• Sell Discipline
• Depth Of Investment Research
• Tenure Of Portfolio Management Team
• Firm History
• Ownership Structure
	Text32: 
	Text33: ACG-AS' belief is that a money manager's historical performance is only one indication of its suitability for a Client's portfolio.  ACG-AS seeks to determine whether the firm has the talent, investment process and organization structure in place to continue to outperform its applicable peer group and to add value to Client portfolios.  Investment managers that meet ACG-AS' stringent standards for inclusion in its Separately Managed Accounts Program are recommended to Clients.  Investment managers who fail to meet such criteria are eliminated from ACG-AS' recommended list.  ACG-AS generally recommends separate account managers who impose a $100,000 minimum account size; although certain investment managers which ACG-AS may recommend have higher or lower minimum account sizes.
 
CHANGES IN CLIENT FINANCIAL CIRCUMSTANCES
 
It is the Client's duty to inform ACG-AS of any changes in their financial circumstances or if they wish to change or impose any new special instructions regarding the management of their accounts.  Quarterly, Clients are notified in writing to contact ACG-AS regarding any changes in their financial circumstances or any new special instructions for the management of their accounts.  Annually, Clients are contacted to determine if there have been any changes in their financial situation or investment objectives, and whether Clients wish to change or impose any special instructions regarding the management of their accounts.
 
With regard to all Clients who are referred to ACG-AS by an Advisor, ongoing advisory services, including Client review meetings, are expected to be provided to the Client by the Advisor.  
 
Custody, trade execution, including trade confirmations and regular monthly statements of position and account activity are all expected to be provided by the Client's custodian.  Trading and custody services may be provided by the same or by different firms.  
 
It should be noted that where appropriate information is available, ACG-AS applies the above same screening process to search the mutual fund universe for funds that offer consistent, above average, long-term returns.  There are instances where certain fund information is not available.  In those instances, that particular screen criterion is eliminated from the review process.  Excluded screens may be replaced with a screen that provides similar results.  ACG-AS reserves the right to alter, amend, or otherwise replace a screening process without notice. 
 
FEES
 
Clients' overall fees will vary depending on a number of circumstances including, but not limited to, the following: the custodian selected, the investment managers selected, the mutual funds or other alternative investments selected, and the type and size of the Client account under supervision.
 
ACG-AS' fee is always expressed as a percentage of assets in the Client's account and will vary depending upon the services provided and the volume of assets.  Fees are fully explained in ACG-AS' form ADV; likewise fees for any selected custodian, separate account manager, mutual fund manager or other alternative invesments will be fully disclosed in applicable government regulated publications.
	Text34: 
	Text35: ACG-AS' fees are payable in the arrears on a quarterly basis.  Each separate account manager, each mutual fund or alternative investment manager, and each custodian will advise Clients separately of their respective fee arrangements.  Individual services described in this brochure may cost Clients more or less than purchasing such services separately.  ACG-AS is not compensated based on a share of capital gains or capital appreciation of, funds or any portion of funds or other investments in an account.  Fees are negotiable depending on a number of factors, including the type and size of an account, the range of services provided to the Client, and the total advisory relationship with ACG-AS.  Client accounts may be householded for fee calculation purposes.  
 
Advisory fees assessed by ACG-AS do not include any fees imposed by the Securities and Exchange Commission, wire transfer fees, custody costs, fees or commissions for security transactions, costs associated with temporary investment of Client funds in a money market account or special requests by the Client or any internal management or operating fees or expenses imposed or incurred by a manager of a separately managed account, a mutual fund or other pooled investment vehicle in which the Client's account may be invested.  With respect to assets of the Client invested in a money market account, mutual fund or other pooled investment vehicle, the Client may be able to pay higher or lower expenses by investing directly in such investment vehicles.  
 
 
TERMINATION OF AGREEMENTS
 
Clients may terminate their agreement with ACG-AS upon 30 days written notice to ACG-AS.  Since advisory fees are assessed in the arrears, upon termination of Client agreements, Client accounts will be assessed any unpaid fees prior to transfer.  
 
SOLICITATION AGREEMENTS
 
ACG-AS may enter into agreements with third parties (“Solicitors”) that will solicit Clients for ACG-AS and receive compensation for their solicitation efforts.  In such instances, ACG-AS will compensate the third party Solicitors with either a percentage of, or a set fee from, the ACG-AS Advisory fee charged to the Client.  If the services of a Solicitor are used in connection with the Client's account, the structure of the arrangement and the compensation paid to the Solicitor will be fully disclosed to the Client in all cases.  The ACG-AS' fee charged to the Client is not effected by the use of a third party Solicitor in connection with the Client account, and the Client will not be charged any additional fees for the use of such services by ACG-AS.  
 
 
RESEARCH AND DUE DILIGENCE
 
ACG-AS conducts research on investment managers, mutual funds, and various alternative investment vehicles.  ACG-AS uses publicly available data (including investment managers' forms ADV) as well as extensive data provided by other sources.  ACG-AS may conduct on-site visits at any investment manager's headquarters as a part of its due diligence.  ACG-AS prepares reports for both internal use and for distribution to Advisors, which may be shared with Clients.  
	Text36: 
	Text37: ACG-AS reviews investment managers for investment process, personnel experience, information systems used, operational organization and ownership structure, as well as all the other factors mentioned earlier in this brochure.  To receive a recommendation, ACG-AS generally requires an investment manager to be AIMR-compliant.  Verification of recommended managers' performance returns by an outside audit, though preferable, is not required.    
 
 ACG-AS MANAGEMENT PERSONNEL
 
ACG-AS requires its senior management and research personnel to have at least a baccalaureate degree and encourages all professionals to complete post-graduate work which may include academic degrees or professional designations related to investment management and consulting.  Significant and relevant business experience may at times be substituted for the formal education requirement.  All ACG-AS financial professionals are required to maintain state licensing requirements and in many instances NASD or other self-regulatory organizational requirements.  The following individuals perform management and research for ACG-AS:
 
J. Saunders Wiggins, CFP®
 
 Date of Birth:   April 9, 1965
 Education:   University North Carolina  - Greensboro 1987
 Major Field of Study:  BA Finance
 Business Background:  President and CEO, ACG-AS 1998  - Present
 Chief Operations Officer, Actuarial Consulting Group 1998 - Present
 Wealth Management Consultant, ACG-AS 1991  - 1998
 Analyst, Actuarial Consulting Group 1989  - 1991
 
Joseph A. Wiggins, Jr.
 
 Date of Birth:   November 20, 1939
 Education:   Southwestern Oklahoma University 1965
 Major Field of Study:  BA Journalism
 Business Background:  Chairman, Founder, ACG-AS 1991  - Present
 Chairman, Founder, Actuarial Consulting Group 1982 - Present 
 
Gregory W. Doepke, CFP®, CRPS
 
 Date of Birth:   September 23, 1949
 Education:   United States Military Academy at West Point 1971
 Virginia Commonwealth University 1984
 Major Fields of Study:  BS, MS Business, Finance
 Business Background:  Engineering Project Manager, Dupont 1976  - 2000
 Wealth Management Consultant, ACG-AS 2000  - Present
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	Text39: John B. Davenport
 
Date of Birth: January 30, 1970
Education: Averett University - Danville 2001
Major Field of Study: MBA 
Education: Appalachian State University - Boone 1996
Major Field of Study: BS Communications, Minor in Marketing
Business Background: Senior Portfolio Manger - ACG-AS 2007-Present
Portfolio Strategist - Wachovia Securities 2005-2007
Investment Analyst - Wachovia Securities 2004-2005
Financial Specialist - Wachovia Bank, NA 2002-2004
Consultant/Trainer - Financeware - 2001-2002
Account Executive - STR Software - 2000-2001
Wholesaler - John Alden/Fortis - 1997-2000
Consultant - ELB & Associates - 1995-1997
Non-Commissioned Officer - U.S. Army - 1991-1995
 
Robert M. Moyer
 
Date of Birth:  June 9, 1981
Education: James Madison University  - 2004
Major Field of Study  - BS Kinesiology 
Business Background: Portfolio Manager, ACG-AS 2007  - Present
Financial Services Advisor, First Market Bank 2006  - 2007
 
BUSINESS AFFILIATIONS
 
ACG-AS is an independent corporation wholly owned by one or more of its management employees.  No portion of ACG-AS is owned by outside parties nor is ACG-AS via any contract or agreement under any obligation to refer any business or Client relationships to any other party.  In order to provide the most desirable scope of services to its Clients, ACG-AS does maintain business relationships with certain other organizations essential in order to serve Client needs.  
	Text40: 
	Text41: OTHER ADVISORS
 
ACG-AS maintains relationships with various Advisors who are registered as investment advisors.  Such Advisors utilize services provided by ACG-AS to assist their Clients in asset allocation modeling, asset selection, consolidated reporting, as well as gaining access to investment managers who might otherwise be unavailable to such Clients.  Clients are made aware of this relationship at the time they enter into any agreement with ACG-AS and such outside Advisors.  For more information on services offered by, and fees charged by, such Advisors, Clients should review all such Advisors' form ADV Part 2.
 
BROKER DEALER
 
ACG-AS is not affiliated with any broker dealer registered with the NASD.  Nevertheless, certain of ACG-AS' management employees are registered representatives with Investors Security Company, 127 East Washington Street, Suite 101, Suffolk, Virginia 23234.  No portion of the services described in this brochure have any association with Investors Security Company.  Any ACG-AS employees who are affiliated with Investors Security Company maintain such an affiliation for the purpose of exacting business beyond the scope of services described in this brochure.  Investors Security Company is fully informed of the business of ACG-AS.  
 
OTHER AFFILIATIONS
 
ACG-AS provides a number of financial services, including all the services associated with ACG-AS's Separately Managed Accounts Program, to First Market Bank of Richmond, Virginia.  The relationship between ACG-AS and First Market Bank is contractual.  Neither First Market Bank nor ACG-AS possesses an ownership interest in the other entity.  ACG-AS provides for First Market Bank consulting and infrastructure services necessary for First Market Bank to provide pre- and post-retirement plan services, including the design, implementation, and administration of qualified retirement plans for First Market Bank customers as well as all the services described in this brochure relating to and including the Separately Managed Accounts Program described heretofore.  First Market Bank and ACG-AS share in the revenue generated as a result of their relationship and Clients are advised of such.  Client fees for any services rendered through the relationship between First Market Bank and ACG-AS are in no instance higher than would otherwise be applicable were the relationship not to exist.
 
OTHER BUSINESS ACTIVITIES
 
ACG-AS reserves the right to enter into arrangements with other third parties for the provision of the services described in this brochure as well as other back office support for any number of financial services which are, or may be, offered by ACG-AS.  Such services may include the monitoring of separate account managers, the monitoring of mutual funds, client billing services, client account reporting services, or other services generally described as pre- or post-retirement planning, comprehensive financial planning or wealth management services. 
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