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1. A. Advisory Services and Fees.  (check the applicable boxes) For each type of service provided, state the approximate 
   % of total advisory billings from that service. 
   (See instructions below.) 
  Applicant:  

  (1) Provides investment supervisory services . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 60 %  
  (2) Manages investment advisory accounts not involving investment supervisory services . . . . . . . . . . . . .  .    %  
  (3) Furnishes investment advice through consultations not included in either service described above . . . .  . .    %  
  (4) Issues periodicals about securities by subscription . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . .   %  
  (5) Issues special reports about securities not included in any service described above . . . . . . . . . . . . . . . . . . .    %  
  (6) Issues, not as part of any service described above, any charts, graphs, formulas, or other devices which clients   %  
   may use to evaluate securities . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   %  
  (7) On more than an occasional basis, furnishes advice to clients on matters not involving securities . . . . . . . .   40%  
  (8) Provides a timing service . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   %  
  (9) Furnishes advice about securities in any manner not described above . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   %  
 

(Percentages should be based on applicant's last fiscal year.  If applicant has not completed its first fiscal year,  
provide estimates of advisory billings for that year and state that the percentages are estimates.) 

     
     
   Yes No 
 B. Does applicant call any of the services it checked above financial planning or some similar term? . . . . . . . . . . . .    
   
   
 C. Applicant offers investment advisory services for: (check all that apply) 
       

  (1) A percentage of assets under management  (4) Subscription fees 
       
  (2) Hourly charges  (5) Commissions 
       
  (3) Fixed Fees (not including subscription fees)  (6) Other 
   
   
 D. For each checked box in A above, describe on Schedule F: 
   
 •  the services provided, including the name of any publication or report issued by the adviser on a subscription basis or for a fee 
   
 •  applicant's basic fee schedule, how fees are charged and whether its fees are negotiable 
   
 •  when compensation is payable, and if compensation is payable before service is provided, how a client may get a refund or may 
  terminate an investment advisory contract before its expiration date 
  
  
2. Types of clients - Applicant generally provides investment advice to: (check those that apply) 
  
  A. Individuals  E. Trusts, estates, or charitable organizations 
       
  B. Banks or thrift institutions  F. Corporations or business entities other than those listed above 
       
  C. Investment companies  G. Other (describe on Schedule F) 
       
  D. Pension and profit sharing plans    
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3. Types of Investments.  Applicant offers advice on the following: (check those that apply) 
  
  A. Equity securities  H. United States government securities 

   (1) exchange-listed securities  I. Options contracts on: 
   (2) securities traded over-the-counter    
   (3) foreign issuers   (1) securities 
      (2) commodities 

  B. Warrants  J. Futures contracts on: 

  C. Corporate debt securities (other that commercial paper)   (1) tangibles 
      (2) intangibles 

  D. Commercial paper    

  E. Certificates of deposit  K. Interests in partnerships investing in: 

  F. Municipal securities   (1) real estate 
      (2) oil and gas interests 
  G. Investment company securities:   (3) other (explain on Schedule F) 

   (1) variable life insurance    
   (2) variable annuities  L. Other (explain on Schedule F) 
   (3) mutual fund shares    
  
  

4. Methods of Analysis, Sources of Information, and Investment Strategies. 
   
 A. Applicant's security analysis methods include: (check those that apply) 
   
  (1)  Charting (4)  Cyclical 
        
  (2)  Fundamental (5)  Other (explain on Schedule F) 
        
  (3)  Technical    
  
  

 B. The main sources of information applicant uses include: (check those that apply) 
   
  (1)  Financial newspapers and magazines (5)  Timing services 
        
  (2)  Inspections of corporate activities (6)  Annual reports, prospectuses, filings with the 
       Securities and Exchange Commission 
        
  (3)  Research materials prepared by others (7)  Company press releases 
        
  (4)  Corporate rating services (8)  Other (explain on Schedule F) 
  
  

 C. The investment strategies used to implement any investment advice given to clients include: (check those that apply) 
   
  (1)  Long term purchases (5)  Margin transactions 
    (securities held at least a year)    

  (2)  Short term purchases (6)  Option writing, including covered options, uncovered 
    (securities sold within a year)   options or spreading strategies 

  (3)  Trading (securities sold within 30 days) (7)  Other (explain on Schedule F) 
        
  (4)  Short sales    
        
 
 
 
 
 
 
 
 

 

Answer all items.  Complete amended pages in full, circle amended items and file with execution page (page 1). 
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5. Education and Business Standards. 
     
  Are there any general standards of education or business experience that applicant requires of those involved in determining Yes No 
  or giving investment advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
 

(If yes, describe these standards on Schedule F.) 
  
  

6. Education and Business Background 
  
 For: 
  
 •  each member of the investment committee or group that determines general investment advice to be given to clients, or  
   
 •  if the applicant has no investment committee or group, each individual who determines general investment advice given to clients 
  (if more than five, respond only for their supervisors) 
   
 •  each principal executive officer of applicant or each person with similar status or performing similar functions. 
  
 On Schedule F, give the: 
     
 •  name  •  formal education after high school 
     
 •  year of birth •   business background for the preceding five years 
  
  

7. Other Business Activities. (check those that apply) 
  
  A. Applicant is actively engaged in a business other than giving investment advice. 
    
  B. Applicant sells products or services other than investment advice to clients. 
    
  C. The principal business of applicant or its principal executive officers involves something other than providing investment advice. 
 

(For each checked box describe the other activities, including the time spent on them, on Schedule F.) 
  
  

8. Other Financial Industry Activities or Affiliations. (check those that apply) 
  
  A. Applicant is registered (or has an application pending) as a securities broker-dealer. 
    
  B. Applicant is registered (or has an application pending) as a futures commission merchant, commodity pool operator or commodity 
   trading adviser. 
    
  C. Applicant has arrangements that are material to its advisory business or its clients with a related person who is a: 
 
  (1) broker-dealer  (7)    accounting firm 
      
  (2) investment company  (8)    law firm 
      
  (3) other investment adviser  (9)    insurance company or agency 
      
  (4) financial planning firm  (10)  pension consultant 
      
  (5) commodity pool operator, commodity trading  (11)  real estate broker or dealer 
   advisor or futures commission merchant   
      
  (6) banking or thrift institution  (12)  entity that creates or packages limited partnerships 
 

(For each checked in box in C, on Schedule F identify the related person and describe the relationship and the arrangements.) 
 
    Yes No 
 D. Is applicant or a related person a general partner in any partnership in which clients are solicited to invest?   

 
(If yes, describe on Schedule F the partnerships and what they invest in.) 
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9. Participation or Interest in Client Transactions. 
  
 Applicant or a related person: (check those that apply) 
  
  A. As principal, buys securities for itself from or sells securities it owns to any client. 
    
  B. As broker or agent effects securities transactions for compensation for any client. 
    
  C. As broker or agent for any person other than a client effects transactions in which client securities are sold to or bought from a 
   brokerage customer. 
 
  D. Recommends to clients that they buy or sell securities or investment products in which the applicant or a related person has some 
   financial interest. 
    
  E. Buys or sells for itself securities that it also recommends to clients. 
 

(For each box checked, describe on Schedule F when the applicant or a related person engages in these transactions and  
what restrictions, internal procedures, or disclosures are used for conflicts of interest in those transactions.) 

 
    
10.  Conditions for Managing Accounts. Does the applicant provide investment supervisory services, manage investment advisory 

accounts or hold itself out as providing financial planning or some similarly termed services and impose a minimum dollar value of 
assets or other conditions for starting or maintaining an account? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  

 
Yes 

 

 
No 

 
 

(If yes, describe on Schedule F) 
 
 
11.  Review of Accounts.  If applicant provides investment supervisory services, manages investment advisory accounts, or holds itself 

out as providing financial planning or some similarly termed services: 
 

A.  Describe below the reviews and reviewers of the accounts.  For reviews, include their frequency, different levels, and triggering factors.  
For reviewers, include the number of reviewers, their titles and functions, instructions they receive from applicant on performing reviews, 
and number of accounts assigned each. 

 
 
See Item 11A on Schedule F 

 
B.  Describe below the nature and frequency of regular reports to clients on their accounts. 

 
 
See Item 11B on Schedule F 
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12. Investment or Brokerage Discretion. 
  
 A. Does applicant or any related person have authority to determine, without obtaining specific client consent, the:   
   Yes No 
  (1)    securities to be bought or sold? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .    
   Yes No 
  (2)    amount of the securities to be bought or sold? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
   Yes No 
  (3)    broker or dealer to be used? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . .    
   Yes No 
  (4)    commission rates paid? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .    
     
   Yes No 
 B. Does applicant or a related person suggest brokers to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
    
  For each yes answer to A describe on Schedule F any limitations on the authority.  For each yes to A(3), A(4) or B, describe on 

Schedule F the factors considered in selecting brokers and determining the reasonableness of their commissions.  If the value of 
products, research and services given to the applicant or a related person is a factor, describe: 

 

    
  •  the products, research and services 
    
  •  whether clients may pay commissions higher than those obtainable from other brokers in return for those products and 
   Services 
    
  •  whether research is used to service all of applicant's accounts or just those accounts paying for it; and 
    
  •  any procedures the applicant used during the last fiscal year to direct client transactions to a particular broker in return for 
   product and research services received. 
  
  
13. Additional Compensation. 
  
 Does the applicant or a related person have any arrangements, oral or in writing, where it: 
  
 A. is paid cash by or receives some economic benefit (including commissions, equipment or non-research services)  Yes No 
  from a non-client in connection with giving advice to clients? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
   Yes No 
 B. directly or indirectly compensates any person for client referrals? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
 

(For each yes, describe the arrangements on Schedule F.) 
  
  
14. Balance Sheet.  Applicant must provide a balance sheet for the most recent fiscal year on Schedule G if applicant: 
  
  • has custody of client funds or securities; or 
    
  • requires prepayment of more than $500 in fees per client and 6 or more months in advance 
    Yes No 
   Has applicant provided a Schedule G balance sheet? . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   
      
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Answer all items.  Complete amended pages in full, circle amended items and file with execution page (page 1). 
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Schedule F of Applicant: SEC File Number: Date: 
Form ADV Rembert Pendleton Jackson 801-21425 3/31/09 
Continuation Sheet for Form ADV Part II    

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.) 
1. Full name of applicant exactly as stated in  Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
 Rembert Pendleton Jackson 52-1256128 

Item of Form  
(identify) Answer 

Item 1.D 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Item 1.D. Cont’d. 

INVESTMENT ADVISORY SERVICES 
 
Rembert Pendleton Jackson (“RPJ” or the “Company”) offers investment advisory 
services, in accordance with the terms of an investment management agreement, to 
individuals, pension and profit sharing plans, trusts, estates, charitable 
organizations, corporations and other business entities. 
 
RPJ’s investment supervisory services encompass an assessment of the client's 
financial situation; risk tolerance and time horizon followed by asset allocation, 
investment selection and investment implementation recommendations.  RPJ meets 
with clients to review performance periodically (e.g., quarterly, semi-annually, 
annually or on an as-needed basis).   
 
RPJ will provide investment consulting services that relate to matters such as 
allocation of assets among different classes, portfolio diversification, managing 
portfolio risk, and other general economic and financial topics.  Account 
supervision is guided by the stated objectives of the client, and all managed 
accounts will be maintained with an independent custodian. 
 
THIRD PARTY MONEY MANAGERS 
 
As part of RPJ’s investment process, we may evaluate, select, and oversee other 
investment managers to manage a portion of the client’s account.  We will monitor 
manager performance and various investment markets to determine if the allocation 
among investment options is appropriate or if changes to those options are 
necessary.  The money managers recommended to clients will have full investment 
discretion, and trading authority, and shall have sole responsibility for the 
implementation of the investment program with respect to the client’s account for 
which investment discretion has been delegated by the client and accepted by the 
institutional money managers. We will not place orders for transactions in the 
client’s account or otherwise exercise trading authority over the account at any time 
when the account is being managed by an outside investment manager which may 
be a mutual fund manager or other third party manager. 
 
Money managers considered for RPJ clients will be subjected to a rigorous due 
diligence process.  Factors considered will include, but not be limited to:  
reputation, performance record, philosophy, continuity of management, service to 
clients, awareness of after tax performance objectives, minimum dollar investment 
requirement and fees.  Information with respect to money managers (e.g., 
performance figures, investment style, etc.) will be obtained from tracking 
organizations, business publications, money managers, personal interviews and 
other sources which we believe are reliable.  We may also consider other criteria, 
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Schedule F of Applicant: SEC File Number: Date: 
Form ADV Rembert Pendleton Jackson 801-21425 3/31/09 
Continuation Sheet for Form ADV Part II    

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.) 
1. Full name of applicant exactly as stated in  Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
 Rembert Pendleton Jackson 52-1256128 

Item of Form  
(identify) Answer 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Item 1.D. Cont’d. 

including, but not limited to, the administration, recordkeeping and reporting 
services provided by a manager.   
 
FINANCIAL PLANNING SERVICES  
 
RPJ’s comprehensive financial planning services may include the following (in 
addition to the asset management services described above):  review of property 
and liability insurance; income tax planning; cash management; estate planning; 
planning for children's education; retirement planning; retirement plan distribution 
analysis; real estate investment analysis; charitable gifting techniques; planning for 
special needs (e.g., disabled child, elder care, Medicaid qualification, etc.); divorce 
counseling; advanced estate planning techniques; practice management; planning 
for special situations (e.g., a business opportunity, an investment opportunity, buy-
sell agreement, employment agreement, etc.)   
 
RPJ and the client enter into an Engagement Agreement and the SEC Form "ADV" 
(Part I and Part II) is provided contemporaneously to the client.  The Engagement 
Agreement stipulates the terms and conditions of the engagement. 
 
FEES AND COMPENSATION 
 
For investment supervisory services, compensation is derived as fee income based 
upon the percentage of assets under management.  The compensation method is 
explained and agreed with the clients in advance before any services are rendered.   
 
Fees may be hourly ranging from $75.00 to $250.00 (based upon current rates for 
the employees involved), or included in a fixed retainer for overall financial advice, 
or based on a percentage of assets under management.  Percentage fees do not 
exceed one percent (1%).  Hourly charges are billed in arrears.  Retainers and 
percentage-based fees are negotiated in advance and are usually paid quarterly in 
advance.   
 
Clients may terminate the agreement with a thirty (30) day advance notice or at the 
end of any quarter.  Upon termination, the fees charged for advisory services will 
be pro-rated and a refund for any unearned fees will be issued.  The client is 
responsible to pay for services rendered until the termination of the agreement.  
RPJ reserves the right to terminate the agreement under the same terms and 
conditions discussed above.  Additionally, the Engagement agreement contains a 
five (5) day rescission period during which the client may void the Agreement and 
receive a full refund of any fees paid at the time of execution of the contract.    
 
 



 
Complete amended pages in full, circle amended items and file with execution page (page 1). 

 
 

Page 9     

 

Schedule F of Applicant: SEC File Number: Date: 
Form ADV Rembert Pendleton Jackson 801-21425 3/31/09 
Continuation Sheet for Form ADV Part II    

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.) 
1. Full name of applicant exactly as stated in  Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
 Rembert Pendleton Jackson 52-1256128 

Item of Form  
(identify) Answer 

Fees will be billed in advance on a quarterly basis, beginning on the first day of the 
first full month that the Advisor has client’s assets under management, and 
quarterly thereafter.  The fee will be calculated as a percentage of the market value 
of all assets in Client's Account on the last trading day of the most recent calendar 
quarter. No adjustments are made for contributions and/or withdrawals during the 
quarter.  Fees will generally be deducted directly from the client's brokerage 
account pursuant to a written agreement.   RPJ reserves the right to adjust the fee 
schedule for accounts depending on the size and type of account and the services 
required.  In some cases negotiation of fees may result in different fees being 
charged for similar services and may be less than the stated fees.  During times of 
increased market volatility, RPJ reserves the right to change the manner in which it 
calculates the quarterly fee charged to clients.  The calculation will only be changed 
as long as the resulting fee is less than what the client would have paid had the fee 
been calculated as described above.  RPJ will notify clients in writing whenever the 
fee calculation changes.   
  
Clients should be aware of their responsibility to verify the accuracy of the fee 
calculation submitted to the custodian by RPJ, as the custodian will not determine 
whether the fee has been properly calculated.   
 
Advisory fees charged by RPJ are separate and distinct from fees and expenses 
charged by mutual funds, which are recommended to clients.  A description of 
these fees and expenses are available in each fund's prospectus. Additionally, the 
fees charged by RPJ are exclusive of all custodial and transaction costs paid to 
custodians, brokers or any other third parties.  Clients should review all fees 
charged by RPJ, custodians and brokers and others (including but not limited to 
third-party sub advisers) to fully understand the total amount of fees incurred. 
 
Financial planning fees are either hourly (based upon current rates for the 
employees involved) or a fixed retainer amount.  Hourly charges are usually billed 
against an initial retainer and retainers are usually paid quarterly in advance.  
Clients or RPJ may terminate the Agreement with a thirty (30) day advance notice 
or at the end of any quarter.  
 
Additional fee information is described in Item 10 below (Conditions for Managing 
Accounts). 
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Schedule F of Applicant: SEC File Number: Date: 
Form ADV Rembert Pendleton Jackson 801-21425 3/31/09 
Continuation Sheet for Form ADV Part II    

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.) 
1. Full name of applicant exactly as stated in  Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
 Rembert Pendleton Jackson 52-1256128 

Item of Form  
(identify) Answer 

Items 3.L & 4.C TYPES OF INVESTMENTS 
 
RPJ may utilize non-affiliated third-party money managers, who are completely 
independent and unaffiliated with RPJ, when managing client portfolios and 
therefore will provide advice on the selection of other investment advisors. 
 

Item 5 EDUCATION AND BUSINESS STANDARDS 
 
RPJ requires that each employee who determines or furnishes investment advice to 
clients be a graduate of an accredited college or university.  We also require the 
employee to have general experience in business and investments that will enhance 
his or her ability to furnish investment advisory services as well as pass the 
Certified Financial Planner designation examination. 
 
RPJ will also require individuals to be properly licensed and registered, unless 
exempted, in states in which such individuals are conducting investment advisory 
business. 
 

Item 6 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EDUCATION AND BUSINESS BACKGROUND 
 
The RPJ Investment Committee consists of the following individuals:  Donald M. 
Rembert, Newton G. Pendleton III, Charles E. Rembert, and Dwayne Jackson. 
 
Donald Mosby Rembert Year of Birth:  1939 
 
Formal Education after High School: 
     Western Maryland College, Westminster, MD - B.S. Economics – 1961 
 
Business Background for the Preceding Five Years:   
     Rembert Pendleton Jackson - 1974 – present 
 
 
Newton G. Pendleton III      Year of Birth:  1964 
 
Formal Education after High School: 
     St. Lawrence University, Canton, N.Y.  – 1986 
 
Business Background for the Preceding Five Years:   
     Rembert Pendleton Jackson - 1990 – Present 
 
 
Charles E. Rembert    Year of Birth:  1969 
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Schedule F of Applicant: SEC File Number: Date: 
Form ADV Rembert Pendleton Jackson 801-21425 3/31/09 
Continuation Sheet for Form ADV Part II    

(Do not use this Schedule as a continuation sheet for Form ADV Part I or any other schedules.) 
1. Full name of applicant exactly as stated in  Item 1A of Part I of Form ADV: IRS Empl. Ident. No.: 
 Rembert Pendleton Jackson 52-1256128 

Item of Form  
(identify) Answer 

 
 
 
 
 

Item 6 Cont’d 

 
Formal Education after High School: 
     Western Maryland College, Westminster, MD - B.A. Business Administration – 
1991 
 
Business Background for the Preceding Five Years:   
     Rembert Pendleton Jackson - 1995 - Present 
 
Dwayne A. Jackson    Year of Birth:  1962 
 
Formal Education after High School: 
     College of William & Mary, Williamsburg, VA - 1985 
 
Business Background for the Preceding Five Years:   
     Rembert Pendleton Jackson - 2002 - Present 
     Mony Securities Corporation - 1988 – 2002 
 
Other employees that provide investment advice to clients include: 
 
Michael Alan Ness           Year of Birth: 1980 
 
Formal Education after High School 
      Virginia Tech, Blacksburg, VA – B.S. – 2004 
 
Business Background for the Preceding Five Years: 
       Rembert Pendleton Jackson – 2004 - Present 
        
Brett W. Roper                  Year of Birth:  1980 
 
Formal Education after High School: 
       Virginia Tech., Blacksburg, VA,  B. S. 2004 
 
Business Background for the Preceding Five Years: 
       RPJ, 2004 – present 
 

Item 7.B OTHER BUSINESS ACTIVITIES 
 
As described in Item 1.D. above, RPJ’s comprehensive financial planning services 
may include the following:  review of property and liability insurance; needs 
analysis for life and disability insurance; income tax planning; cash management; 
estate planning; planning for children's education; retirement planning; retirement 
plan distribution analysis; real estate investment analysis; charitable gifting 
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techniques; planning for a special need (e.g. disabled child, elder care, Medicaid 
qualification, etc.); divorce counseling; advanced estate planning techniques; 
practice management; planning for special situations (e.g., a business opportunity; 
an investment opportunity, buy-sell agreement, employment agreement, etc.).  
These services comprise approximately forty percent (40%) of our practice.    
 

Item 8.C.11 OTHER FINANCIAL INDUSTRY ACTIVITIES OR AFFILIATIONS 
 
Donald M. Rembert is a licensed real estate salesperson in the Commonwealth of 
Virginia.  As a licensed real estate agent, he may receive commissions when selling 
real estate.   
 

Item 9.E 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

PARTICIPATION OR INTEREST IN CLIENT TRANSACTIONS 
 
RPJ or its associated persons may buy or sell for themselves investment 
products or securities recommended to clients.  This may present a conflict 
of interest; however, RPJ client transactions will be placed before any 
transactions for RPJ or its associated persons in order to ensure the best 
price and execution are procured for RPJ clients. Records will be 
maintained of all securities bought or sold by RPJ, associated persons or 
any related entities. Such records will be available for client inspection 
upon request. 
 
COMPANY CODE OF ETHICS 
 
Securities industry regulations require that advisory firms provide their clients with 
a general description of the advisory firm’s Code of Ethics. The Company has 
adopted a Code of Ethics in compliance with Rule 204A-1 in reference to the firm's 
controls over personal trading that sets forth the governing ethical standards and 
principles of the Company. It also describes the Company’s policies regarding the 
protection of confidential information, including the review of the personal 
securities accounts of certain personnel of the Company for evidence of 
manipulative trading, trading ahead of clients, insider trading, trading restrictions, 
training of personnel and recordkeeping. A copy of the Company’s Code of Ethics 
may be obtained via a written request to the Company. 
 

Item 10 
 
 
 
 

CONDITIONS FOR MANAGING ACCOUNTS 
 
RPJ assesses a minimum annual fee of $5,000 to accounts receiving ongoing asset 
management services.  However, RPJ has discretion to waive or reduce the annual 
minimum fee at any time. 
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Item 11.A 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Item 11.B 

 
REVIEW OF ACCOUNTS 
 
Accounts are managed on a continuous basis. Each account is reviewed quarterly 
by at least one of the firm’s investment committee members.  Reviews are based on 
the client’s investment objectives and the firm’s investment policy and portfolio 
strategy.   
 
Below are the guidelines that are followed when managing a client’s portfolio: 
 
1) Client investment objectives are identified by assessing the client's risk tolerance 
based upon their age, income, education, need for cash flows, investment goals, and 
emotional tolerance for volatility.  The information provided by the client will be 
collected during client meetings, interviews, and/or questionnaires; 
 
2) After analyzing a client’s financial situation and completing, together with the 
client, an investment policy process, we implement the investment strategy through 
an optimal combination of investments.  RPJ’s investment committee compiles a 
“Recommended List” of securities that meet RPJ’s criteria for investment.  RPJ 
expects that the majority of its client accounts will include the securities from the 
Recommended List;   
 
3) Capital market conditions and client circumstances are monitored; and 
 
4) Portfolio adjustments are made as appropriate to reflect significant changes in 
any or all of the above variables.  
 
CLIENT REPORTING 
 
Clients are kept fully informed about their portfolio activity by receiving copies of 
transaction confirmations and/or monthly/quarterly statements from brokerage 
firms, mutual fund companies, or the custodian.  Clients also receive quarterly 
reports prepared by RPJ or the money manager of the account.   
 
 

Item 12.A.(1-4) 
 
 
 
 
 
 

INVESTMENT OR BROKERAGE DISCRETION 
 
RPJ rarely invests directly in any publicly traded equity securities or fixed income 
instruments.  Instead, RPJ recommends that its clients invest in open-end mutual 
funds or third party money managers.  The Company, therefore, conducts limited 
trading in stocks or bonds but realizes it still has a duty to seek best execution for 
its clients when it does trade directly in the markets. RPJ may effect security 
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transactions but does so only at the client’s request.  Thus, trading of individual 
securities by RPJ is done on a very limited basis.  
 
Where a principal of the firm is serving as trustee of a trust, the principal has the 
authority to determine both the security and the amount to be purchased or sold.  If 
such authority is exercised, it must be consistent with the principal's fiduciary 
obligations to the trust beneficiaries. The only limitations on the investment 
authority will be those limitations imposed in writing by the client. 
 
In the course of providing our services, we will execute trades for our clients 
through various broker-dealers.  Generally most trades will be placed with the 
broker dealer that has custody over the client assets. However, when a client has 
given us broker discretion, there is no restriction on the brokers we may select to 
execute client transactions.  Our general guiding principle is to trade through 
broker-dealers who offer the best overall execution under the particular 
circumstances.  With respect to execution, we consider a number of qualitative 
factors, including the actual handling of the order, the ability of the broker-dealer to 
settle the trade promptly and accurately, the financial standing of the broker-dealer, 
the ability of the broker-dealer to facilitate the trade, our past experience with 
similar trades, and other factors which may be unique to a particular order.  Based 
on these judgmental factors, we may trade through broker-dealers that charge fees 
that are higher than the lowest available fees. 
 
If a client’s account is managed on a non discretionary basis, the firm generally 
does not have the authority to determine the amount of securities to purchase or sell 
without obtaining specific client consent.  A client may grant principals of the firm 
the authority to execute trades in the client's account(s) at a discount brokerage 
firm, such as Charles Schwab & Co., Inc. A client may also grant a principal up to 
30 days to execute a trade. Nevertheless, in accordance with the Non-Discretionary 
Engagement Agreement, the firm will not execute or direct any securities 
transactions without obtaining the client's prior consent.  

Item 12.B (cont.) 
 
 
 
 
 
 
 

Item 13.A 
 
 

RPJ recommends discount brokerage firms, such as Charles Schwab & Co., Inc., 
because of the wide range of investments (especially no load mutual funds), quality 
of execution, discounted transaction costs, client service and quality of reporting.  
A discount brokerage firm's commissions are significantly lower than those of full-
commission brokers.   
 
ADDITIONAL COMPENSATION 
 
RPJ participates in Charles Schwab & Co.'s, Schwab Institutional (SI) and TD 
Waterhouse (TD) advisory service platforms.  While there is no direct affiliation 
between the investment advice given and participation in the programs, economic 
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benefits are received which would not be received if RPJ did not participate in the 
programs.  These benefits may include:  receipt of duplicate client confirmations 
and bundled duplicate statements; access to a trading desk serving SI and TD 
participants exclusively; ability to have investment advisory fees deducted directly 
from client accounts; access to an electronic communication network for client 
order entry and account information; receipt of compliance publications; 
participation in conferences sponsored by TD and/or SI; and access to mutual funds 
which generally require significantly higher minimum initial investments or are 
generally available only to institutional investors.  RPJ understands that the benefits 
received through its participation in the programs generally does not depend upon 
the amount of transactions directed to, or amount of assets custodied by Charles 
Schwab & Co. or TD.  In addition, RPJ may participate in educational conferences 
sponsored by other third party entities that may cover employee expenses for travel 
and lodging.    
     
RPJ fully discloses that RPJ receives no direct or indirect fees, compensation or 
any other consideration from any investment vehicle.  RPJ reserves the right to 
participate in soft dollar transactions with broker-dealers in accordance with the 
recent SEC guidance regarding Section 28(e) of the Exchange Act.   
 
PROXY VOTING POLICY 
 
RPJ does not exercise proxy-voting authority over Client securities unless an 
employee of RPJ is serving as a trustee over a clients account.  The obligation to 
vote Client proxies shall at all time rest with Client.  Client shall in no way be 
precluded from contacting us for advice or information about a particular proxy 
vote.  However, we shall not be deemed to have proxy-voting authority solely as a 
result of providing such advice to Client. 
 
In the event that an employee of RPJ serves as trustee for a client’s trust the CCO is 
charged with identifying the proxies upon which RPJ will vote, voting the proxies 
in the best interest of clients, and submitting the proxies promptly and properly.   
 
RPJ’s policy is to vote proxies in the interest of maximizing shareholder value.  To 
that end, RPJ will vote in a way that it believes, consistent with its fiduciary duty, 
will cause the issue to increase the most or decline the least in value.  Consideration 
will be given to both the short and long term implications of the proposal to be 
voted on when considering the optimal vote.   
 
We have currently identified no conflicts of interest between our client interests and 
our own within our proxy voting process.  Nevertheless, if we determine that RPJ is 
facing a material conflict of interest in voting a proxy, our procedures require that 
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we contact the clients that owns the security and ask the client how he/she wants to 
vote the proxy.   
 
RPJ’s complete proxy voting policy and procedures are memorialized in writing 
and are available for client review.   In addition, our complete proxy voting record 
is available to our clients. Please contact the CCO if you have any questions or if 
you would like to review either of these documents. 

Execution Signature, 
Form ADV Part I  

(not included) 

 
Without Prejudice Explanation:  It is the Registrant’s position that the purpose of 
the clause “Without Prejudice, (U.C.C. 1.207-4) which appears after the President’s 
signature on Form ADV Part I, as filed with the SEC, is to expressly acknowledge 
that the act of filing the Form ADV with the President’s signature affixed thereto 
had not caused the Applicant to waive any rights it has under the Uniform 
Commercial Code or common law nor prejudiced it in any way with respect to 
matters about which the SEC and various states have required it to provide 
information.  The clause provides notification that the Applicant has preserved all 
legal rights and remedies under common law, if any, if matters disclosed in the 
Form ADV were ever to be the subject of a dispute involving a third party. 
 
While such rights are arguably preserved in the absence of such a clause; the 
Applicant believes that it is prudent to expressly preserve such rights in view of the 
public nature of the Form ADV and the fact that the SEC requires Part II and all 
schedules of the Form to be provided to Applicant’s clients.  

 
 


