Instructions for Pay.gov

Payments can be paid directly from a bank account or by credit/debit card using Pay.gov. The Pay.gov

Web Site allows remitters to make secure payments electronically to the SEC. It is an easy and

convenient system that is available 7 days a week - 24 hours a day. SEC is currently accepting

remittances for the following debt types through this portal:

A
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Disgorgement and Civil Penalties. This option is only available to debtors where the
judgment/order instructs them to remit payment to the Securities and Exchange Commission
directly from a bank account. Credit cards payments are not available for this form type.
Additionally, payments directed to the Courts or other third party entities cannot be accepted
through this payment portal.

FOIA and Certification

Employee Debts (ex. student loan, salary debts)

Travel Reimbursements by Non-Federal Sponsors (Host Pay)

Travel Reimbursements by Employee (ex. travel overpayments)

Administrative (ex. transit subsidy, jury duty, etc.)

Vendor Overpayments (to be released in May/June 2012) — Organizations with current or
former contracts with the SEC must use this form to reimburse the SEC for invoice
overpayments.

Accessing Pay.Gov

Access the Pay.gov production website at https://www.pay.gov; the home page will be
displayed (figure 1)
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Figure 1
2. Search for SEC public forms
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To locate the Securities and Exchange Commission take the following steps:

A. Select the link “Agency List”.



Pay Ve drw Itpr et | mpanes
GO+ & e e

Fie L8 Vem Fewte Tok ien

o Pearin Py gor e

&
w Foiiyalioll e Wi LS Dokt of W P
fHH-
J }-

araial Wandgurmtd Sarice

At !Jhmcmm“m#ummm.mum-m,wwhum 1 it Ly el B v ansiplirand o rnaRdaten i pladss
L une e o bk Iiip Upeecen O i goviscosteeF aymentVnizome oo Ty kive ary quesisons pedve Contac i GBS Provide Enoliment. Chaen ard
Fasewrid Cwrersh Sysiem PECOS) of 1-086-405008 o infgemation
E“ﬂ s 'fial is Pay.gov? LT T ey
el Fisy ges cin Be utesd 15 ks dicum ekl paymesta 1 Fedeil Gowmmant Agencuin Piymants can be misls discsy him youl
Find Pubiic Formes S | o i by Credaideid card
Loty Fragusrly Used
B el IR Foms
Saarch Public Form
CULF = How Do | Make a Payment? ik Prerey
L § Fd the Agency Form you fieed 13 8 oul
Pobiic Resourcer L Ciamgiens tha rbgared st e submé the Feem o
Hevources Ervler paymant dormusiae wndl Submi your payment SinivFi Fiymans
A0 elahh b tam Erpicreas. 500G,
liiowi B Aoneerely =
Erta & Secris Pabcy WWhat Federal Agencies Can | Pay? PO—
Sfamag Agency Lisi e Ay
Halp
A M o
saitedss t reemieirin
Itor it
[IHTELT )
e Should | Register?
= Wil you use Pay pov ot ? Pay & vislalon nalicy
i D o 1 e i PHON? received on Fadera
W. Do o 1T (A0 Ry ECS B Sl G L] [ty ? s,
B "1 Kligk Putre it otgisler Drvarimen o iy
pir 4 DAL CICE Rotranty
" i i st sttt
= ¥ u‘l‘l " i
'Eil.gm 2
i bl Ciabe e cpmpedee gt gnn o S gt ® 0 oymne p] ledeee me g g gl 1w ey ha e aed B
BATA i mla T G 08 e Sl Bl ea g 0 el e e T B A e e g g e ] Pieep el e pep T el @R ) Sl i M
P By b MCRAS b A By W -

PRELY

B. The “Browse Forms by Agency” screen will load. This will allow users to search for all
forms for any agency listed under that letter. Click on the “S” link under the A-Z Index of

Government Departments and Agencies (Figure 2)
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Pay.gov provides many methods for you to find the government agency form you may be seeking. Here, we have provided a list of all agencies that currently have one or many forms on
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C. Select the Securities and Exchange Commission link (Figure 3).
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Figure 3

3. Selecting the Proper Payment Form



There are six forms available for submitting payments to the SEC. Choose from one of the
following form names (Figure 4). The debt type as described below should determine the
proper form for selection:

A.

SEC Administrative Collections — Use this form to remit payments for non-
payroll SEC administrative debt including transit subsidy overpayments,
building charges and jury duty refunds.

SEC Current and Former Employee Collections — This form is used to remit
payments for employee benefit and payroll related debt (e.g. student loans,
salary overpayments)

SEC Employee Travel Reimbursement — SEC employees must use this form to
remit reimbursement for overpayment of official SEC travel expenses.

SEC Enforcement Collections — The Division of Enforcement investigates
possible violations of securities laws, recommends Commission action when
appropriate, either in a federal court or before an administrative law judge,
and negotiates settlements. When an Enforcement action results in an order
to pay, the debtor may use this form to remit payment to the SEC. However,
this option is only available to debtors where the judgment/order instructs them to
remit funds to the Securities and Exchange Commission. Payments directed to the

Courts or other third party entities cannot be accepted through this payment
portal.

SEC FOIA Collections — This form is used when a bill for FOIA or Certification
processing services is received. The FOIA invoice number is a required field on this
form.

SEC Host Pay Collections — A Non-Federal Sponsor or Foreign Authority must use
this form to reimburse the SEC for expenses incurred because of attending a
sponsored meeting or event or providing technical assistance.
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Figure 4

4. Entering Financial Information for ACH Debits

Enter all required fields as indicated by the red asterisks (*) on the screen shot below (Figure 5),
and then click on the “Continue with ACH Payment” button to complete the transaction.
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Home > Online Payment

System Message

m The system has populated the Payment Date with the next available payment date.

Online Payment
Step 1: Enter Payment Information 11213
Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: I:l *

Payment Amount: $500.00
Account Type:*
Routing Numher:l:l*
Account Numher:l:l*
Confirm Account Number: I:l *
Check Numher:l:l

Routing Number Account Murmber Check Number

dhaequeraae laagireraao liaad!
Payment Date: 03/21/2012

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Process.
[ Continue with ACH Payment ] l Cancel ] l Return To Your Form ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and pages being loaded incorrectly. Please use the links provided whenever possible.

All information provided on this website copyright ® 2005,

United States Department of the Treasury, Financial Management Service,

401 14th Street SW, Washington, DC 20227

Note: This system may contain Sensitive But Unclassified (SBU) data that requires specific data privacy handling
requirements as dictal y law, mandate or government agency

Contact Us | Frequently Asked Questions | Motices & Agreements | Accessibility Policy | Privacy and Security Paolicy
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5. Entering Financial Information for Credit/Debit Card payments

Note: Plastic Card transactions are limited to $ 49,999.99

Enter all required fields as indicated by the red asterisks (*) on the screen shot below

(Figure 6) and then click on “Continue with Plastic Card Payment” button to complete the
transaction.
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Online Payment
Step 1: Enter Payment Information 11213

Pay Via Plastic Card (PC) (ex: American Express, Discover, Mastercard, VISA)
Required fields are indicated with a red asterisk *

Account Holder Name: I:l *

Payment Amount: $500.00

City:
State / Province: |- V‘

Zip / Postal Code:

Cuumw;|Umted States

CardType:  ~I*
Card Numb * {Card number value should not contain spaces or dashes)
Security Code: *

Expiration Date:

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Process.
[ Continue with Plastic Card Payment ] [ Cancel ] [ Retumn To Your Form ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted and pages being loaded incorrectly. Please use the links provided whenever possible.

All information provided on this website copyright ® 2005

United States Department of the Treasury, Financial Management Service

401 14th Street SW, Washington, DC 20227

Mote: This system may contain Sensitive But Unclassified (S8BU) data that requires specific data privacy handling
requirements as dictated by law, mandate or government agency.

Contact Us | Frequently Asked Questions | Notices & Agreements | Accessibility Policy | Privacy and Security Policy
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