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OATH OR AFFIRMATION

1, Christopher T. Mathews, President , swear (or affirm) that, to the best of
my knowledge and belief the accompanying financial statement and supporting schedules pertaining to the firm of

CBIZ Financial Solutioms, Inc. : ‘ » as
of December 31 , , 2002 , are true and correct. I further swear (or affirm) that

neither the company nor any partner, proprietor, principal officer or director has any proprietary interest in any account

classified solely as that of a customer, except as follows:

STATE OF MARYLAND ¢ | é Signature |

COUNTY OF‘ALLEGANY
- President

Notar)/Pubhc
y commission expires 10/01/05

This report ** contains (check all applicable boxes):

¥} (a) Facing Page.

(b) Statement of Financial Condition.

Ed (c) Statement of Income (Loss).

B4 (d) Statement of Changes in Financial Condition.

% (e) Statement of Changes in Stockholders’ Equity or Partners’ or Sole Proprietors’ Capital.
t4

3

(f) Statement of Changes in Liabilities Subordinated to Claims of Creditors.
{g) Computation of Net Capital. ,
(h) Computation for Determination of Reserve Requirements Pursuant to Rule 15¢3-3.
(i) Information Relating to the Possession or Control Requirements Under Rule 15¢3-3.
(3) A Reconciliation, including appropriate explanation of the Computation of Net Capital Under Rule 15¢3-3 and the
Computation for Determination of the Reserve Requirements Under Exhibit A of Rule 15¢3-3.
O (k) A Reconciliation between the audited and unaudited Statements of Financial Condition with respect to methods of
consolidation.
m (1) An Oath or Affirmation.
D (m) A copy of the SIPC Supplemental Report.
a (n) Areportdescribing any material inadequacies found to existor found to have existed since the date ofthe previous audit.

**For conditions of confidential treatment of certain portions ofthisfling, see section 240.17a-5(e)(3).
X (o) Independent auditor!s report on internal accounting control.
(p) Schedule of: segregatlon requirements and funds to segregation-customers'’
regulated commodlty futures account pursuant to Rule 171-5
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Jornson Lamserr & Co,

Report of Independent Auditors

Board of Directors
CBIZ Financial Solutions, Inc. and Subsidiary

We have audited the consolidated statement of financial condition of CBIZ Financial Solutions, Inc.
and Subsidiary (the Company) as of December 31, 2002 and the related consolidated statement of
income, changes in stockholder's equity and cash flows for the year then ended that you are filing
pursuant to rule 17a-5 under the Securities Exchange Act of 1934. These financial statements are
the responsibility of the Company's management. Our responsibility is to express an opinion on
these financial statements based on our audits.

We conducted our audit in accordance with anditing standards generally accepted in the United
States. Those standards require that we plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free of material misstatement. An audit includes
examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements. An audit also includes assessing the accounting principles used and significant
estimates made by management, as well as evaluating the overall financial statement presentation.
We believe that our audit provides a reasonable basis for our opinion.

In our opinion, the financial statements referred to above present fairly, in all material respects, the
consolidated financial position of CBIZ Financial Solutions, Inc. and Subsidiary as of December
31, 2002 and the results of their operations and their cash flows for the year then ended in
accordance with accounting principles generally accepted in the United States.

Our audit was conducted for the purpose of forming an opinion on the basic financial statements
taken as a whole. The information contained in the supplemental schedules presented on pages 10
through 13 is presented for purposes of additional analysis and is not a required part of the basic
financial statements, but is supplementary information required by rule 17a-5 under the Securities
Exchange Act of 1934, Such information has been subjected to the auditing procedures applied in
the audit of the basic financial statements and, in our opinion, is fairly stated in all material respects
in relation to the basic financial statements taken as a whole.

v%/;ksw La»bc.j‘[a

Bethesda, Maryland
January 24, 2003 ]E :2
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CBIZ Financial Solutions, Inc. and Subsidiary

Consolidated Statement of Financial Condition

December 31, 2002

Assets

Cash and cash equivalents

Investment in NASDAQ common stock

Deposits with clearing organization

Receivable from clearing organization

Receivable from customers

Prepaid expenses

Furniture and equipment, less accumulated depreciation of $84,722

Total Assets

Liabilities and Stockholder’s Equity

Liabilities

Due to CBSI affiliates

Other liabilities

Total Liabilities

Stockholder’s Equity

Common stock - $250 par value; 100
shares authorized, issued, and outstanding

Additional paid-in capital

Retained earnings

Total Stockholder’s Equity

Total Liabilities and Stockholder’s Equity

See notes to the consolidated financial statements.

4,400,289
3,300
50,000
19,365
2,174,039
34,236
16,066

6,697,295

1,141,413
73,619

1,215,032

25,000
79,668
5,377,595

5,482,263

6,697,295




CBIZ Financial Solutions, Inc. and Subsidiary
Consolidated Statement of Income

For the year ended December 31, 2002

Revenue
Commissions and fees $ 3,548,615
Investment advisory fees 3,803,949
Interest and dividends 34,313
Total Revenue 7,386,877
Expenses
Employee compensation and benefits 1,884,107
Clearing fees 171,682
Management fees 105,000
Rent 42,000
Corporate overhead 25,200
Communications 17,735
- Other operating expenses 294,815
Total Expenses ' 2,540,539
Income before federal income tax : 4,846,338

Federal income tax provision -

Net Income $ 4,846,338

See notes to the consolidated financial statements.



CBIZ Financial Solutions, Inc. and Subsidiary

Consolidated Statement of Cash Flows

For the year ended December 31, 2002

Cash flows provided by operating activities

Net income $ 4,846,338
Add (deduct) items not affecting cash:
Depreciation of furniture and equipment 14,042
Allowance for doubtful accounts (24,000)
Changes in assets and liabilities:
Receivable from clearing organization (145)
Receivable from customers 208,078
Due from CBSI affiliates 1,158,945
Prepaid expenses (29,660)
Federal and state income taxes receivable 4,373
Other receivables 5,138
Due to CBSI affiliates 873,443
Other liabilities 48,920
Net cash provided by operating activities 7,105,472
Cash flows used in investing activities
Cost of acquiring furniture and equipment (7,426)
Cash flows used in financing activities
Dividends paid (5,250,000)
Net increase in cash and cash equivalents _ 1,848,046
Cash and cash equivalents at beginning of year 2,552,243
Cash and cash equivalents at end of year $ 4,400,289

See notes to the consolidated financial statements.



CBIZ Financial Solutions, Inc. and Subsidiary

Consolidated Statement of Changes in Stockholder’s Equity

Balance at January 1, 2002

Net income

Dividends paid

Balance at December 31, 2002

Additional Total
Common Paid-in Retained Stockholder’s
Stock Capital Earnings Equity
$ 25,000 $ 79,668 $ 5,781,257 $ 5,885,925
- - 4,846,338 4,846,338
- - (5,250,000) (5,250,000)
$ 25,000 $ 79,668 $ 5,377,595 $ 5,482,263

See notes to the consolidated financial statements.



CBIZ Financial Solutions, Inc. and Subsidiary

Notes to the Consolidated Financial Statements

December 31, 2002

1. Organization and Significant Accounting Policies

Organization

CBIZ Financial Solutions, Inc. (the Company), formerly BGS&G Investment Services, Inc., was
incorporated in the State of Maryland on May 14, 1984. The Company is a wholly owned
subsidiary of CBSI Management Company (CBSI), which is a wholly owned subsidiary of Century
Business Services, Inc. (CBLZ). On January 1, 2001, the Company was merged with Century
Retirement & Wealth Management Services, Inc. (CRWMS), another wholly owned subsidiary of
CBSIL The combining of the two related entities has been accounted for using historical costs for
financial reporting purposes in accordance with accounting principles generally accepted in the
United States.

The Company is a full service broker-dealer that primarily serves customers in Maryland,
Pennsylvania, and West Virginia. The Company has a securities clearing relationship with National
Financial Services Corporation, a company of Fidelity Investments. The Company also provides
registered investment advisory services and asset management for qualified retirement plans.

Basis of Reporting

The accompanying consolidated financial statements have been prepared in accordance with
generally accepted accounting principles (GAAP) and include the accounts of BGS&G Insurance
Services Company, which is 100% owned by the Company. BGS&G Insurance Services Company
1s an agency which markets life insurance primarily to customers located in Maryland,
Pennsylvania, West Virginia, Virginia and the District of Columbia. All significant intercompany
accounts and transactions have been eliminated.

The preparation of consolidated financial statements in accordance with GAAP requires
management to make estimates and assumptions that affect the reported amounts of assets and
liabilities and disclosure of contingent assets and liabilities at the date of the financial statements
and the reported amounts of revenues and expenses during the reporting period. Actual results
could differ from those estimates.



CBIZ Financial Solutions, Inc. and Subsidiary

Notes to the Consolidated Financial Statements (Continued)

1. Organization and Significant Accounting Policies (Continued)

Cash and Cash Equivalents

The Company considers money market fund investments and all highly liquid debt instruments
with original maturities of three months or less to be cash equivalents. At December 31, 2002
approximately 72% of the balance of cash and cash equivalents represents amounts on deposit with
F&M Bank and Trust, and First United Bank & Trust.

Investment in NASDAQ Common Stock

The investment held by the Company was a privately offered security that began trading in the
national securities market during 2002, resulting in a readily available market value at December
31, 2002. The investment held by the Company consists of an equity security that is valued at its
purchase price, which is not materially different from its market value.

Furniture and Equipment

Furniture and equipment purchased prior to January 1, 1998 are carried at cost and are
depreciated over five to seven years using an accelerated depreciation method. Assets purchased
after January 1, 1998 are carried at cost and depreciated over three to ten years on a straight-line
basis. Depreciation expense during 2002 was $14,042.

Revenue Recognition

Commission and fee income are recorded on the accrual basis. Commission income and expenses
are recorded on the settlement date. There are no material differences between this policy and trade
date accounting. Investment advisory fees are invoiced quarterly and recognized when earned.

Profit Sharing Plans

The Company’s employees participate in the CBIZ Benefits & Insurance of Maryland Employee
Savings Plan. The plan provides for contributions by CBIZ and its subsidiaries in such amounts as
the Board of Directors may annually determine. The Company’s contribution to the plan in 2002
was $17,037 and reflects the company’s matching contribution to the 401(k) portion of the Plan.

Concentration of Credit Risk

The Federal Deposit Insurance Corporation (FDIC) insures bank balances up to $100,000 per
banking institution. At various times the amounts on deposit in the various bank accounts are in
excess of the FDIC limit. Management monitors these balances and believes they do not
represent a significant credit risk to the Company.



CBIZ Financial Solutions, Inc. and Subsidiary

Notes to the Consolidated Financial Statements (Continued)

2. Related Party Transaction

CBIZ Benefits & Insurance of Maryland (CBIZ B&I of Maryland), a wholly owned subsidiary of
CBSI, provides certain management services to the Company as well as provides the facilities from
which the Company conducts its operations. During 2002, the Company incurred management
costs of $125,725 and was allocated facility and operating costs of $142,160. Amounts due to
CBIZ B&I of Maryland at December 31, 2002 are included in “Due to CBSI affiliates”. At
December 31, 2002, the Company had a payable of $1,141,413 due to CBSI, CBIZ B&I of
Maryland and other CBSI related affiliates.

Effective January 1, 2001, the Company entered into agreements with several subsidiaries of
CBIZ regarding the recognition of investment advisory revenue. Under the terms of these
agreements, investment advisory fees generated by employees of the various subsidiaries, who
are investment advisory representatives of the Company, will be recognized and recorded by the
Company. Further, the agreements provide that the expenses associated with these investment
advisory representatives shall remain the liability of the various subsidiaries for whom they are
employed. During 2002, the Company recognized investment advisory revenue of $3,803,949
related to these agreements. Beginning in 2003, the Company and its affiliates plan to amend
these agreements whereby expenses associated with certain investment advisory representatives
will be allocated to the Company and reflected as an expense in its Statement of Income.

The Company also has an arrangement with National Planning Corporation (NPC), an unaffiliated
full service broker-dealer, which provides for commissions generated by employees of CBIZ’s
subsidiaries, who are registered broker-dealer representatives of NPC, to be recognized and
recorded by the Company. Under the terms of this arrangement the related compensation for these
representatives remains with the employing CBIZ subsidiary. During 2002, the Company
recognized commission income of $1,351,035 related to this relationship with NPC. Effective
January 1, 2003 commissions from NPC will be paid directly to the brokers. Consequently, the
Company will no longer receive or record any commissions from NPC.

Management has not quantified the value of the expenses incurred and absorbed by other CBIZ
subsidiaries on behalf of the Company related to these agreements.

In March, June, and December 2002, the Company declared and paid cash dividends totaling
$4,000,000 to its parent, CBSI. During September 2002, the Company declared and paid a non-
cash dividend of $1,250,000 to CBSI. The non-cash dividend was in the form of a reduction in
the intercompany receivable from CBSI to the Company.



CBIZ Financial Solutions, Inc. and Subsidiary

Notes to the Consolidated Financial Statements (Continued)

3. Regulatory Requirements

The Company must maintain separate accounts for the exclusive benefit of customers in accordance
with Securities and Exchange Commission Rule 15¢3-3 and comply with segregation requirements
under Section 4d(2) of the Commodity Exchange Act as determined by periodic computations. The
rules allow the Company to maintain the required amount in cash or in qualified securities.

The Company is subject to the Securities and Exchange Commission Uniform Net Capital Rule
(Rule 15¢3-1), which requires the maintenance of minimum net capital and requires that the ratio of
aggregate indebtedness to net capital, both as defined, shall not exceed 15 to 1. At December 31,
2002 the Company had net capital of $2,987,095, which exceeded its capital requirements of
$250,000 and had a ratio of aggregate indebtedness to net capital of .41 to 1.

All customer (ransactions are cleared through another broker dealer on a fully disclosed basis;
therefore, the Company claims exemption from SEC Rule 15¢3-3 under Section k (2)(ii).

The stockholder’s equity of BGS&G Insurance Services Company, which amounted to $114,210 at
December 31, 2002, is excluded from the computation of the Company’s net capital at December
31, 2002.

4. Income Taxes

The Company is included in CBIZ’s consolidated federal income tax return. An individual state
income tax return is filed for the Company. Taxes, if any, are paid on behalf of the Company by
CBIZ. CBIZ does not intend to be reimbursed by the Company for any taxes it has paid on behalf
of its subsidiary and therefore there is no income tax expense allocated to or recorded by the
Company.
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CBIZ Financial Solutions, Inc. and Subsidiary

Schedule of Computation of Net Capital under Rule 15¢3-1 of The Securities and

Exchange Commission

As of December 31, 2002

Net capital:

Total consolidated stockholder’s equity

Deduct stockholder’s equity of subsidiary not
allowable for net capital

Total stockholder’s equity qualified for net capital
Add liabilities subordinated to claims of general creditors
Allowable in computation of net capital :

Total capital and allowable subordinated liabilities
Deductions and/or charges:

12B-1 fees receivable

Receivables from customers

Prepaid expenses

Furniture and equipment

Excess fidelity bond coverage

Net capital before haircuts on security positions

Haircuts on other securities (money market fund investments and stock)
Net capital

Aggregate indebtedness

Computation of basic net capital requirements:
Minimum net capital required
Excess net capital

Ratio: Aggregate indebtedness to net capital

Reconciliation with Company’s Computation (included in Part I
of Form X-17A-5 as of December 31, 2002)

Net capital as reported in Company’s Part II (Unaudited)
FOCUS Report

Stockholders’ equity of subsidiary not allowable for net capital

Net capital per above

$5,482,263

(114,210)

5,368,053

5,368,053

(19,365)
(2,174,039)
(34,236)
(16,066)
(70,000)

3,054,347

(67,252)

$2,987,095

$1,215,032

$250,000

$2,737,095

41

$3,101,305
(114,210)

$2,987,095
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CBIZ Financial Solutions, Inc. and Subsidiary

Computation for Determination of Reserve Requirements
under Rule 15¢3-3 of The Securities and Exchange Commission

December 31, 2002
Rule 15¢3-3 is intended to limit the broker-dealers use of customer funds. The rule requires the
reserve to be calculated as the excess of customer-related credits over customer-related debits. The
total credits and debits amounted to $0 at December 31, 2002. No deposit was required.
Pursuant to Paragraph (d) (4) of Rule 17a-5, there are no material differences between this reserve

computation required pursuant to Rule 15¢3-3 and the corresponding computation prepared by and
included in the Company’s unaudited part Il FOCUS Report filing as of the same date.

12



1.

CBIZ Financial Solutions, Inc. and Subsidiary

Information Relating to Possession or Control Requirements under Rule 15¢3-3 of
The Securities and Exchange Commission

December 31, 2002

Customers’ fully paid and excess margin securities not in the respondent’s possession or control
as of the report date for which instructions to reduce to possession or control had been issued as
of the report date but for which the required action was not taken by respondent within the time
frames specified under Rule 15¢3-3.

A. Number of items — NONE $ -
Customers’ fully paid securities and excess margin securities for which instructions to reduce to
possession or control had not been issued as of the report date, excluding items arising from

“temporary lags which result from normal business operations’ as permitted under Rule 15¢3-3.

A. Number of items — NONE $ -

13
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JounsoN LamBERT & Co.

Report of Independent Accountants on Internal
Accounting Control Required by Sec Rule 17a-5

Board of Directors of
CBIZ Financial Solutions, Inc.

In planning and performing our audit of the consolidated financial statements of CBIZ Financial
Solutions, Inc. and Subsidiary (the Company) for the year ended December 31, 2002 we considered
its internal control structure, including control activities for safeguarding securities, in order to
determine our auditing procedures for the purpose of expressing our opinion on the consolidated
financial statements and not to provide assurance on the internal control structure.

Also, as required by Rule 17a-5(g)(1) of the Securities and Exchange Commission (the
Commission) we have made a study of the practices and procedures, including tests of compliance
with such practices and procedures, followed by the Company that we considered relevant to the
objectives stated in Rule 17a-5(g):

(1) in making the periodic computations of aggregate indebtedness and net capital under
Rulel7a-3(a)(11) and the reserve required by Rule 15¢3-3(¢)

(2) in making the quarterly securities examinations, counts, verifications and comparisons, and
the recordation of differences required by Rule 17a-1 3

(3) in complying with the requirements for prompt payment for securities under Section 8 of
Federal Reserve Regulation T of the Board of Governors of the Federal Reserve System

(4) in obtaining and maintaining physical possession or control of all fully paid and excess
margin securities of customers as required by Rule 15¢3-3.

The management of the Company is responsible for establishing and maintaining an internal
control structure and the practices and procedures referred to in the preceding paragraph. In
fulfilling this responsibility, estimates ahd judgements by management are required to assess the
expected benefits and related costs of controls, and of the practices and procedures referred to in the
preceding paragraph, and to assess whether those practices and procedures can be expected to
achieve the Commission’s above mentioned objectives. Two of the objectives of internal control
and the practices and procedures are to provide management with reasonable, but not absolute,
assurance that assets for which the Company has responsibility are safeguarded against loss from
unauthorized use or disposition, and that transactions are executed in accordance with
management’s authorization and recorded properly to permit preparation of financial statements in
conformity with generally accepted accounting principles. Rule 17a-5(g) lists additional objectives
of the practices and procedures listed in the preceding paragraph.

/)
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Because of inherent limitations in internal control or the practices and procedures referred to above,
errors or irregularities may occur and not be detected. Also, projection of any evaluation of them to
future periods is subject to the risk that they may become inadequate because of changes in
conditions or that the effectiveness of their design and operation may deteriorate. Qur consideration
of internal control would not necessarily disclose all matters in internal control that might be
material weaknesses under standards established by the American Institute of Certified Public
Accountants. A material weakness is a condition in which the design or operation of the specific
internal control components does not reduce to a relatively low level the risk that error or fraud in
amounts that would be material in relation to the financial statements being audited may occur and
not be detected within a timely period by employees in the normal course of performing their
assigned functions. However, we noted no matters involving internal control, including control
activities for safeguarding securities that we consider to be material weaknesses as defined above.

We understand that practices and procedures that accomplish the objectives referred to in the
second paragraph of this report are considered by the Commission to be adequate for its purpose in
accordance with the Securities Exchange Act of 1934 and related regulations, and that practices and
procedures that do not accomplish such objectives in all material respects indicate a material
inadequacy for such purposes. Based on this understanding and on our study, we believe that the
Company’s practices and procedures were adequate at December 31, 2002 to meet the
Commission’s objectives.

This report is intending solely for the information and use of the Board of Directors, management,
the Securities and Exchange Commission, the National Association of Securities Dealers and other
regulatory agencies which rely on Rule 17a-5(g) under the Securities Exchange Act of 1934 in their
regulation of registered brokers and dealers, and is not intended to be and should not be used by
anyone other than these specified parties.

Qesen Lasbet ¢ Lo

Bethesda, Maryland
January 24, 2003



