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Notice

Use this EDGAR® Filer Manual when making electronic filings with the United States
Securities and Exchange Commission (SEC or "Commission"). See Rule 301 of Re@ilation

The EDGAR Filer Manual consists of three volumes. EDGAR Filer Manual (Volume 1) General
Information introduces the requirements for becoming an EDGAR Filer and maintaining
EDGAR company information. EDGAR Filer Manual (Volume IlI) EDGAR Filing ilhases the
process to submit an online filing. EDGAR Filer Manual (Volume IHBAR Supplement is a
guide for preparing electnic submissions of Form{SAR.

For upto-date information regarding filingelated topics, consult the following EDGAR websites
¢ Information for EDGAR FilersHttp://www.sec.gov/info/edgar.shtjnl

o EDGAR Gateway to submit filingsttp://www.portal.edgarfiling.sec.gpv

o EDGAR Compag DatabaseMttp://www.edgarcompany.sec.gov

EDGAR® and EDGARLInK are registered trademarks of the Securities and Exchange

Commi ssion. EDGARLiteE is a trademark of the
other product brand names mentioned in this Filer Manudiaaemark®r registered

trademarks of their respective holders.

To protect the privacy of our filing community, filers are asked not to include social security
numbers in filings submitted the Commission.
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Updates
On November 21, 2011, EDGAR Release 11.3 will introduce the following changes:

e Submission form type AB&5G and ABS15G/A will be updated based upon Final Rule
15Gal, as adopted. See Final Rule Release38&®&175. The maximum sezof each
HTML document attached within AB$5G and ABS15G/A submission must not
exceed 25 MB

e The OMB expiration date on Form TW will be updated to July 31, 2014

e Submission form types 1RT, 10-KT/A, 10-QT, 10QT/A and POS AM will be added to
the listof form types recognized for Interactive Data

e The link:roleType:definition text is clarified to require {Type} to be equal to
6Di scl osur eéb, 6Document 6, 6Schedul ed or 6S

¢ Filings containing the EXL01 XBRL documergtwill undergo the followingaddtional
validations:

0 EX-101.INS document included widubmission form type POS AM can have the
element dei:DocumentType with content equalib, 3, 4, 9, K10, S1, S3,
S4,S11, POS AM or AOthero.

0 EX-101.INS documents will require all elemented to have US English standard
labels.

0 EX-101.INS documents will require all ndinglish norempty (after trimming XML
whitespace) facts to have corresponding US English variants.

e Filers may now select an additihemal Applic
completing the process to apply for EDGAR access (New) on the EDGAR Filer
Management website (https://www.filermanagement.edgarfiling.sec.gov). The applicant

types filnvest ment Company (Or insurance pr
DevelopmentCompny 0 a#ddch vieMdment Company Applicant
wi || be renamed to Alnvestment Company, Bu
Company Separ at e-InfestmemttConipany Applidantfumdier the

|l nvest ment Compardivelkct of 19400, resp

e New sections have been added to the Chapter 9 of Volume Il to provide instructions on
how to file Form 13H using EDGAR Filing Website

e Appendix A.5 has been updated to make corrections to the list of errors and warnings

There will be a minor .daelease, EDGAR Release 11.3Hat will be deployed after Release
11.3 to implement additional XBRL validation changes. On December 12, th@1fbllowing
changes will be introduced:

e EX-101.INS documents will require four digit xs:gYear values.

e For EX-101.SCH documents, the xsd:complexType, or xsd:simpleType name attribute in
UTF-8 must be less than 200 bytes of U Eext. The content for targetnamespace,
roleURI or arcroleURI attribute in UFB must not exceed 255 bytes in length. For EX
101.INS docments, the local name part of the content for xbrli:measure:element must be
less than 200 bytes of text.

November 2011 EDGAR Filer Manual (Volume I)



e EX-101.INS will allow distinct values for all outstanding common share classes instead
of requiring a single value for dei:EntityCommonStockShareséndstg of annual
financial statements.

TheFiler Manual is also being revised to address software changes made previously in EDGAR.
On September 26, 2011, EDGAR Release 11.2.3 introduced the following change:

e Submission form types SC 14N, SC 1&\and th& amendmentsvere madevailable
for use on EDGARLIink Online. Formi Item 5.08 (Shareholder Director Nominations)
wasalsomadeavailable foruse orsubmission form types-R, 8-K12B, 8-K12G3, 8-
K15D5 and their amendments.

On September 12, 2011, EDGARIRase 11.2.2 introduced the following change:

e Submission form types 13AR and 13FNT and their amendmenigere updated to
accept March 31, June 30, September 30, or December 31 as valid dates for the Period
field. A future date willstill be not allowedfor the Period field

On August29, 2011 EDGAR Release 11.2.1 introduced the following change:

e EDGARLInk Online was updated to allow filers to replace files with the same name
without a need to delete the old files to add a.new
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Preface

Welcome to the Electronic Data Gathering, Analysis, and Retrieval (EDGAR) system of the U.S.
Securities and Exchange Commission (SEC). EDGAR provides aroelediling process for

filers and filing agents submitting documents under the Securities Act of 1933, the Securities
Exchange Act of 1934, the Trust Indenture Act of 1939, and the Investment Company Act of
1940 (collectively, "Acts").

When you have detmined that you have a requirement to file electronically on EDGAR, you
must follow a specified process. The first step of this process, applying to be an electronic filer,
is covered in this manual. The EDGAR system has built in a number of safegaams)thre

you to complete a formal application process before you can access most of the EDGAR Filer
Websites. After you complete that process, you will be able to generate new or replacement
access codes that allow you to start filing on the systemeTdoekes also provide access to other
sites that allow you to create certain types of filings, or to update your company information. The
two EDGAR Filer Manuals are designed to help you follow this process. The first volume of this
manual covers the appditton process and outlines how to keep your company data, which is
stored in EDGAR, ujto-date. The second volume helps you understand the tools provided by
the SEC for constructing and transmitting electronic submissions.

The SEC accepts electronic subsions through the Internet. EDGAR will disseminate that
information and you may view electronically submitted filings in the SEC's Public Reference
Room in Washington, DC, through commercial dissemination services, or by using the SEC's
website on the Wadt Wide Web [ttp://www.sec.goy.

Do you need to file through EDGAR?

Whether or not you need to submit filings on EDGAR will depend on the form type(s) you are
required to submit. For those requirements, refer to Regul&T, Rule 101 [Mandated
Electronic Submissions and Exceptions].

Rules Governing Forms and Filing Information

EDGAR provides you with an electronic means to submit information tib dses not change
the content of what you submit Regulation ST mardates electronic submissions of filings by
all domestic and foreign registrants. Regulatieh &so provides the general requirements and
procedures for electronic filing. You may find copies of Regulatidnisthe Federal Register
and the Code of FeddrRegulations (17 CFR Part 232) in our Public Reference Rooms. You
will also find Regulation S under the Division of Corporation Finance area on the SEC's
website fittp://www.sec.goyunder Forms and Associated Regualas, EDGAR.

Please see the EDGAR Filer Manual Volume Il for a detailed listing of laws and releases that
affect electronic filing. You may obtain copies of this material from our SEC website
(http://www.sec.qov
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1. INTRODUCTION TO VOLUME |
1.1  Organization of this Manual

This volume is divided into chapters and appendices. The paragraphs and subparagraphs are
numbered for easy reference (e.g., 1.2, 3.6.1).

The chaptes of this volume primarily refer to the process of registering as an electronic filer on
EDGAR and maintaing your company information.

The following outline shows you where to find information in this volume. An index is also
provided at the end of thidocument.

CHAPTER 117 Introduction
CHAPTER 21 General Information for Filers
CHAPTER 31 Becoming an EDGAR Filer
CHAPTER 41 Generating EDGAR Access Codes
CHAPTER 51 Maintenance of Company Data
CHAPTER 61 Introduction to Filing on EDGAR
APPENDICES:
A Glossary of Commonly Used Terms, Acronyms, and Abbreviations
This glossary contains terms, acronyms, and abbreviations used in the Filer Manual.
B Frequently Asked Questions
Answers to some of the questions asked most frequently by EDGAR filers.
C Automated Name Conformance Rules for Company and Individual Entity Names

Appendix C explains the conformance rules that will be automatically applied to
company and IndividudEntity Names entered ihe EDGAR system.

1.2  Conventions Used in this Manual
As you read this volume you should notice attributegyasd to certain types of text:

e Instructions to press a key on a keyboard or click a buitéabon the screen appear in
square brackets and in title case:

Press [Entdr
Click [Module/Segment]

o Titles of check, dialog, and list boxes, fields, functions, options, processes, queries,
reports, pages, tables, and windows appear in title case:

Submission Type list box
Name field

Company Information query
Return Copy check box

e Menus, menu options, radio buttons, and statuses appear in title case and have double
guotation marks around them:
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ATest Filingo radio button
Fromt he AEdi to menu, select ACopyo
ABusyo status
o Directories ad file names appear in bold text:
TheC:\temp directory
r10g-630.txt (the file saved in ASCII)
o Keystroke combinations appear between-teas and greateghan brackets and in upper
case:
<ALT-TAB>
<CTRL-C>
o Internet Hyperlinks appear underlined:
Home
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2. GENERAL INFORMATION FOR FILERS
2.1 How to Obtain the EDGAR Filer Manual

You can download the latest version of the Filer Manual from our websijpe/fvww.sec.gov
under il nformation for EDGAR Filers.o The Fil
the EDGAR Filing Websitehttps://www.edgarfiling.sec.ghv

You can also purchase the latest version of the EDGAR Manual from Thomson Financial,
formerly Disclosure, Inc., at the following address:

ATTN: Thomson Financial

Public Reference Room

US Searities and Exchange Commission
100 F Street, NE

Room 1580

Washington, DC 20549

Or, call Thomson Financial at onétbe following numbers:

(800) 6388241
(301) 9511350

2.2 Hours of Operation

EDGAR accepts new filer applications, new filings, and changes to filer data each business day,
Monday through Friday, from 6:00 a.m. to 10:00 p.m., &astime. Transmissions started but

not completed by 10:00 p.m. Eastern Time may be canceled, and you may hassghimiteon

the next business day.

2.3 Introduction to Web Browsers

The EDGAR system uses wdlased technolggto make submitting filings easier and faster.

Web browsers read code called Hypertext Mapik_anguage (HTML). Many people have

become familiar with HTML since they have used the Internet. We use a browser as an integral
part of EDGAR, providing our intéace to the EDGAR Filing Website.

2.3.1 Browser Differences

For EDGARLIink Onlinewe recommended thatou use Internet Explorer 7.0 or 8.0 or Firefox
3.5 or greater.

For other EDGAR websites, Netscape version 7.0 or laténtemnet Explorer version 5.0 or

later can be usedhe EDGAR Filing Website does not support Netscape version 6.0. Both
browsers comply with Secure Socket Layer (SSL) communications that you will use to reach the
EDGAR Filing Website, and are easy to abi&Vhich browser you use is a personal preference.

This section covers some functions that are innate to browsers, how your browser should be set
up, and the differences between Netscape and IE. You should be aware that there might be subtle
differencesfiyou are using IE or other versions of Netscape.
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Firefox Menu Bar

v @ . AT T T

Back Fonwerd  Reload Home Search Netscape  Print Security Zlie)e

Netscape Menu Bar

& = w3 S 1@ m & @ [%] {j =

Back =anyErd Stop Refresh  Home Search Favorites History | Print

Internet Explorer Menu Bar
Figure2¢l: Browser Menu Bars

Thebrowsers have very simil@aavigation functions: [Back], [Forward], [Stop], and [Reload]
buttons, Current Address Location fields, as well as buttons for performing other functions such
as printing and saving. The largest difference betwieebrowsers is button appearances and
where to update the preference settings. For detailed information on your browser, see your
browserds user manual or help function.

The browser window works similarly to all windows, in that it can be maximized, minimized,
and sized. The default menu bantains buttons that help you navigate the Internet; however,
these buttons do not necessarily help you navigate EDGAR. For the purposes of logging into
EDGAR, downloading files, submitting filings and company queries, or updating company
information, thes buttons do not apply. Some of the functions you can use are Bookmark, to
mark the EDGAR Login page for easy accessibility; Back, to correct, add, or remove criteria
from a query; and Security, to turn on or off your security functions.

When you login tan EDGAR website, please read the Welcome Page. It contains updated
information about EDGAR, including filing requirements, system changes, new versions of
software tools, and other related information.

2.4  Accessing EDGAR

To acces&EDGAR, a filer must have EDGAR access codes. If you are a new fier existing

filer who wants to file in another capacity (e.g., become a filing agent or training agent), you

must use Form ID to apply for EDGAR access codes. do this by completingnd submitting

an electronic Form IDYou must also supply a notarized authentication document in one of two
ways: Complete the fillable PDF version of th
Site), print a copy of the completed PDF so thaait be signed and notarized, create an

electronic image of the signed and notarized document, attach it to your electronic Form ID
application and submit both to the Commission; or after you have submitted your electronic

Form ID application, create, sigmd notarize your authentication document et fax it to

the Commissionlf we do not receive either the PDF image or the fax version of your
authentication document, we cannot process your application. Details of this process are covered
in other setions of this manual. Once you have obtained your access codes, you will be ready to
login to EDGAR, transmit submissions, run company queries, update your company information,
or change your password/CCC (CIK Confirmation Code).
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2.5 EDGAR Hardware and Software Requirements
The following list states the recommended system requirements:

e PC with the following:
o 500+ MHz processor
o0 All Windows desktop operating systems supported lgrdgoft (excludingNindows
7)
o0 128 MB of RAM recommended; less may cause program or system performance
problems

0 Local Hard Drive with sufficient capacity for submission preparation and transfer
(this capacity depends upon the size of the total documents needed for the
submssion)

e For those using EDGARLInk Online for the creation of more document intensive
submissions, the following PC recommendation applies
0o 1.28GB MHz processor or higher
o0 1 GB or more of RAM; less may cause program or system performance problems

e Monitor (cdor recommended, but not required)
e Printer (recommended, but not required)

e Internet browses:

o0 EDGAR Filing Website: Internet Explorer 7.0 or 8.0, or Firefox 3.5 or greater. The
EDGAR Filing Websitaloes notsupport Netscape 6.0.

o0 Other EDGAR websites: Netgpe Navigator version 7.0 or higher or Internet
Explorer version 5.0 or higher and supporting-b&&ipher strength. Java should be
enabled in the browser.

e Word processing or spreadsheet applications having the option to save documents as
standard ASClbr HTML text

e Internet access
If you have questions about your PC configuration, check with the manufacturer.
2.6  Getting Help with EDGAR
For Procedural and Technical questions, contact Filer Support

You can reach our Filer Supp@tanches in the Divisions at (202) 58200. These offices
respond to general EDGAR questions like how to become a filer, the form ID process, how to
get to the Websites, how to update filer information, filing of forms, and header tags. Filer
Support is gailable each business day from 9:00 a.m. to 5:30 p.m. Eastern Time. Filer Support
voicemail will be available during off hours.

For general fee information, contact our Fee Account Services Branch in the Office of Financial
Management at (202) 553989.
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For Substantive questions, contact your Division

For filing content, rule interpretations, filing date adjustments, and hardship exemption requests,
contact the division that reviews the filing, the Division of Corporation Finance or Investment
Managementjuring normal business hours 9:00 a.m. to 5:30 p.m., Eastern Time.

Division of Corporation Finance:

For help with filings reviewed by the Division of Corporation Finance, contact the Office
of Information Technology in the Division of Corporation Finamt (202) 5513600.

Division of Investment Management:
For help with Form 13-, call the IM Chief Counsel inquiry line: (202) 56865

For help with Form NSAR or Form 24R2, call the NSAR/24F2 inquiry line: (202)
551-6703.

For help with investmerdtompany filings (except Forms -8 N-SAR and 24R), call
the IM EDGAR inquiry line: (202) 556989.

o For questions concerning pestceptance corrections and withdrawals, first please
read our noticéAccepMaBDGAROPO ®ttidnfoons 60 o n
EDGAR Filers web pagenttp://www.sec.gov/info/edgar.shtjml

o For questions concerning series and cl ass
and Class (Contr act )Infokhmton for&DGAR EilerEwe® 6 s, 0 ©
page fttp://www.sec.gov/info/edgar.shtjnl
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3. BECOMING AN EDGAR FILER
3.1 Getting Ready

To automate the process of submitting a Form ID applicatice SEC has developed the

EDGAR Filer Management WebsitEFMW). At this website a potential filer can file the Form

ID application, generate access codes (new/replacement), update a passphrase (required security
code), convert from a papenly filer to an electronic filer, and obtain access codes for serial
companies. You can access this website directly through its Uniform Resource Locator (URL):
https://www.filermanagement.edfiing.sec.govor through our EDGAR Gateway. The

EDGAR Gateway allows you to navigate between the multiple EDGAR websites more easily. It

is located athttp://www.portal.edgarfiling.sec.gotlt is strangly recommended that you

bookmark this website or add it to tRavorites list in your browser.

This section describes the process that a new filer must follow to gain access to EDGAR. It also
describes how to access the EDGAR Gateway and EFMW. For M@VEE covers the

functionality that it provides, including how to create and submit a FOrapplication

electronically.

Before you can use the EDGAR system, you must submit a Form ID application to be accepted
as an EDGAR filer.Refer toSection3.2, New SEC Filer: Applying for EDGAR Accesfar

more information If you wishto create an Ass@acked Securities Issuing Entity, refer to
Section3.4, Creating an Asset Backed Securities Issuing Ehtkg EDGAR filer can be a

registrant, a thirgparty nonregistrant filer, a transfer agent, a thpdrty agent filing for another
individual or entity, or a training agent. EDGAR filers may send submissions on their own behalf
or use a filing agent. Training agents may only send test submis&ida$; authorized

person, such as a partner, president, treasurer, corporate secretary, officer, or director,

must sign the Form ID. Section 16 filers may have someone with their power of attorney

sign the Form ID. Filing agents such as financial printers cannot #iggnForm on behalf of the
issuer unless they are specifically authorized to do so in writing on behalf of the issuer or Section
16 filer. The documentation should accompany the Form ID.

As an applicant for EDGAR access codes, you must indicate whetherga filer, filing agent,

or training agent as defined in Part | of the Form ID General Instructions. If you plan to file on
EDGAR in more than one capacity, a separate Form ID must be completed and submitted for
each capacity. For example, if you wamimake EDGAR submissions as a registrant, and as a
filing agent, and as a training agent, you must submit a separate Form ID for each filing capacity.
You will receive three separate sets of CIKs and access codes.

It is mandatory to include thereqgistta® s Tax | denti fication Number
companies. This is for companies only, not individuals. If you do not have your TIN when you

submit your initial Form ID, you may add it to the EDGAR database by going to the EDGAR
FiingWebsitead adding it to your company6s infor mat

You must file your Form ID application electronically via the EDGAR Filer Management
Website. You can either attach a notarized authentication document (a manually signed and
notarized PDF version of the Form éidcument) to your Form ID applicatiamto your request

to convert from a Paper to Electronic Fitsr that both can be electronically submitted at the
same timeor you canfax the required manually signed and notarized authentication
documentation to th8EC two business days before or after you have submitted your electronic
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Form ID.Filers who are updating their passphrase must fax their notarized documentation.
Intentional misstatements or omissions of facts constitute federal criminal violatiorl88 See
U.S.C. 1001.

Section3.2, New SEC Filer: Applying for EDGAR Accessontains instructions on how to do

this. You can print various EDGARelated forms (e.g., Form TH, Form SE) from the
www.sec.gowebsite. You can also request additional copiesframttSEC6 s Publ i cat i c
by calling (202) 551040, or by making a written request to the following address:

ATTN: Publications Branch

US Searities and Exchange Commission
Mail Stop L610

100 F Street, NE

Washington, [ 20549

You must fax the manually signed and notarized authentication documentation associated with
your electronic Form ID to the following office:

US Securities and Exchange Commission
ATTN: Filer Support

(202) 5042474
or
(703) 9144240
or
(703) 8136961
You may ontact Filer Support at (202) 5%D00 if you require additional information.

After we accept your Form ID application, you will receive instructions on how to obtain the
following four access codes:

e CIKT1 Central Index Key

The CIK is a number that we assign to each entity that submits filings to us. Use of the
CIK allows us to differentiate between filing entities with similar names. A CIK is used
to identify all filers, both EDGAR and neBDGAR. Individualsshould use their own

CIK number and password each time they logon to EDGAR, even if their filings relate to
different registrants.

Using the CIK to Login and Identify Submitter Registrants:

The CIK is the one EDGAR access code that is available to thi.pin

EDGAR, the CIK is used with a password for login identification (sometimes
referred to as a login CIK). This identifies the submitter, which could be a
registrant, a nomegistrant, a filing agent, or a training agent. The CIK is also
used with tle CCC in submission headers to identify the registrant. The CIK is a
permanent identifier; you may not change it. You can login to EDGAR using any
valid CIK-password combination. The login CIK will be part of the unique
identifier for the submission.
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e CCCI CIK Confirmation Code

The CCC is a code of eight characters having at least one nur®eaufd at least one

special character (@, #, $, *). The CCC is esmasitive and you must use it exactly as

created, eithein upper or lower case. Because the CCC is-saasitive, if you use

lower case letters when the CCC is created or changed, you must use lower case letters

when entering the CCC in submission headers. To avoid confusion, we do not use the

number 1 (onethelowerc ase | etter Al O (el ), the numbert
(oh) in assigning codes. We suggest that you also avoid using these numbers and letters

when changing your CCC. You will need both a CIK and its corresponding CCC to

submit a filng.

Releasing the CCC To Filing Agents and Financial Printers:

If you use a filing agent, you may release the CCC to your agent because you
must include a CCC in your submission. When a tpaty agent submits a filing

for you, the agent uses its owogin CIK and password to establish authorization

to make asubmissionHowever, the agent must use your CIK and CCC in your
submission in order to identify you as the entity for which the submission is being
made.

Changing Your CCC:

We recommend that yathange your CCC after a thipghrty filing agent has

used it for a submission on your behatis will prevent the filing agent from
inadvertently making unauthorized filings using your access cdas.can

occur if a filing agent does not carefulllgeck the codes it uses inibnig prior to
submitting it).You may also want to change your CCC for security purposes. You
will find procedures for changing the CCC in Chapter 4.

e Password

The password is a code of eight characteriigeat least one number-@) and at least

one special character (@, #, $, *). The passworddesensitive and you must use it

exactly as created, either in upper or lower case. You use it in combination with a CIK to
identify the entity making a subnsisn. This entity may be you, or a filing agent, or the

law firm who files on your behalf. Since a CIK is public information, a second,

confidential code is necessary to ensure that whoever is sending a submission to EDGAR
is authorized to do so. You mustter both a CIK and a password to access EDGAR. The
CIK is public and you may give it and the CCC to your agent to make submissions on
your behalf, but you should hold the password in stricmsfidence.

Changing Your Password

We encourage you to changour password frequently, at least annually. You

will find procedures for changing a password in Chapter 4. To change a password,
you must use a Password Modification Authorization Code (PMXQ)r

password will expire 12 months after it was created odiast changed.If you

are locked out of EDGAR because your password has expired, you may generate
a new set of EDGAR access codes (PMAC, password, CCC) via the EDGAR

Filer Management Website using your passphrase. If you have also forgotten your
passphrassgiou must request a new passphrase (also via the EDGAR Filer
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Management Website) before you can generate a new password. A request for a
new passphrase must be accompanied by authentication documentation, and it
must be accepted by the SEC, so be sureap kour password up to date. (Refer

to Sectiod.1, Generating All EDGAR Access Coddsr instructions on how to
generate a new set of EDGAR access codes and how to request a new
passphrase.)

e PMACT Password Modification Authorization Cade

You must use the PMAC to authorize a change of password. The PMAC is a code of
eight characters having at least one numb&) @nd at least one special character (@, #,
$, *). The PMAC is cassensitive and you ost enter it exactly as created. It is a very
private code, and only one or two persons in an organization should know this code. If
you misplace or have forgotten your PMAC, you may generate a new set of EDGAR
access codes (CCC, password, PMAC) via th&ER Filer Management Website
(https://www.filermanagement.edgarfiling.sec.yjoging your passphrase. The CIK is
public and you may give it and the CCC to your agent to make submissions on your
behalf, but you should hold the PMAC in strictest confidence.

Part of the process of submitting an electronic Form ID applicatimnsigecify an
EDGAR passphrase.

o Passphrase

The passphrase is used to generate a set of EDGAR aodess(EMAC, password,

CCC). The passphrase follows the PMAC formatting and usage rules (see PMAC).
Because it can be used to generate the EDGAR access codes, the passphrase is a very
sensitive code that should be strictly controlled. Access to it within g@anization

should be extremely limited. As mentioned previously, requesting a new passphrase must
be done via the EDGAR Filer Management Website, it must be accompanied by
manually signed and notarized authentication documentation, and it must peddne

the SEC. (Refer to Sectiaghl, Generating All EDGAR Access Codder instructions on

how to generate a new set of EDGAR access codes and how to request a new
passphrase.)

The SEC does not keep these codes on fileis the responsibility of thindividual designated

as the Contact for EDGAR on the Form ID to provide these codes to the EDGAR filing parties,
and to keep the codes secure. Section 16 filers must provide their EDGAR codes to their
EDGAR contact at each of the companies for which #reyinsiders if the companies are going

to file on their behalf. Only ONE set of EDGAR codes will be valid for each individual, so it is
essential that all relevant companies be given the codes. Only one Form ID should be submitted
for a registrant or amdividual applicant.

Note: To protect the integrity and security of the data you send, you must limit the number of
people who know your CCC, password, and PMAC.
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3.1.1 Accessing the EDGAR Gateway

Any potential filer can access any of the EERWebsites by using the EDGAR Gateway into
the EDGAR system. Please execute the following procedure:
1. Connect to the Internet.
2. Go to the EDGAR Gateway
http://www.portal.edgarfiling.sec.gov
The EDGAR Gatway page appears (deigure3i 1. EDGAR Gateway Page

This page functions as a gateway to all EDGAR Websites. As such, it is strongly
recommended that you bookmark this page or add it to the Favorites list in your

browser.

3. Readthe questions and determine which one identifies what you want to accomplish.
| f you are a new filer, click on the 1|ink
filer or generate new access codeso.

The Website Welcome page for the EDGAR Filer Managéem&bsitewill appear.

U.S. Securities and Exchange Commission

Electronic Data Gathering,

Analysis, and Retrieval (EDGAR) .

EDGAR® and EDGARLink®

are registered trademarks

d trademarik Access Notes
giﬁﬁg:ﬂgéﬁmxz:":" This is the main portal for the SEC's EDGAR
other brand product ’ websites. If you file with us, you may access

EDGAR from 6:00AM to 10:00PM
Eastern Time Monday through Friday
(except for federal holidays).

names mentioned in this
software are trademarks
or registered trademarks Please select the appropriate option below:
of their respective
holders.
* Are you an EDGARLink * Would you like to become Browsers Supported
Online filer or would you like a new filer or generate N We recommend using
to create a new Asset-Backed new access codes? . Internet Explorer 5 (or

Securities Issuing Entity? . later) or Netscape 7.x
when navigating this

é website
* Are you a Section 16 or an * Would you like to query
EDGARLite filer? company data?

» Would you like to download | e Would you like to read
the Filer Manual? up on the latest SEC

Regulatory activity?

* Would you like to File a
Form D?

Figure3¢l: EDGAR Gateway Page
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3.1.2 Accessing the EDGAR Filer Management Website

Another way to access the EFMW is to go directly to the website by executing the following
procedure:
1. Connect to the Internet.
2. Go to the EFMW
https://www.filermanagement.edgarfiling.sec.gov
The EFMW Home page appeaseéFigure 3i 2: EDGAR Filer Management Home
Page.
This page functions as a gateway to the website.
3. Click the [Prss Here to Begin] button.
The EFMW Welcome page appeafsgure3i 3: EDGAR Filer Management
Welcome Page (Tojp)

This page provides access to the electronic Form ID application and other capabilities
provided by the EFMW.

U.S. Securities and Exchange Comunission pas

Electronic Data Gathering, Analysis, and Retrieval —
(EDGAR) —k

Filer Management EDQsl

Naotice: Bofore you can oloctromcally filo with the SEC on EDGAR, you muct become an BLGAR filer with
authorized access codes. This website will allow you to create a Form ID and submiit it for authorzation to the
SEC. Upon acceptance, you will receive a urique CIK via e-mail. You will then return to this site and use your
CIK and a passphrase to create your EDGAR access codes. Once you have your access codes, you may use
EDGAR to begin eloctromically filing, This website may also be used o regenerate your access codes.

Please download the EDGAR Filer Manual for more information on becoming an slectronic Mler and using
our websites. Once you are ready to begin filing, you will need to login to cur primary EDGAR filing website at

hitpsihnew.edgarfiling.sec.gov, or if you are an ownershap form filer (specifically filing form pypes 3, 3/A, 4,
d/A, 5or S/A ), you will need to login to our OniineForms website at

kttpshowew.onlimeforms edgarfiling sec. gov.

You may access this website and other EDGAR websites from 6 00AM to 10.00PM Eastern Time Monday through
Friday (except for federal hobdays)

[_PressHeretoBegn |

FDGAR? and FDGARLink® e regstered trademarks of the U'S Secuntes and Exchange Commmsson Al other brand product names mentioned i thas
software are trademarks or registered trademarks of thew respective holders

Browsers Dpported: We recommend using Intornet Explover 5 (or later) or Netscape 7.x whan navigating this website

Figure 3¢2: EDGAR Filer Management Home Page
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EDGAR®
Form ID

U.S. Securities and Exchange Commission -

Electronic Data Gathering, Analysis, and Retrieval —
(EDGAR) —

[DCAR

Filer Management

Welcome to the EDGAR Filer
capabiites neoded by aBer ll &
paper forms only, you nee

Access to the capabidtees priaded
folows please refer to the

webse, Thas webnte provedes an electronsc mtedace which unplemnests the banc
cets 10 the EDGAR systenn. (Note: Iu of youx company intend to Ble with the SEC wa

xct:pncc of the capabeity promdedwa each
EDGRK Fier Manual tor more comp scrphons

« Apply for EDCAR Accoss (Now)
Uss this bk f you as an mdvdsal, another mdnadual whom you represent, of a coapary that you represent i new % fing

Thecontents of this page may <~

* Generate Access Codes (New/Replacement)

U of e
change for every. release.
- your password R expared (eiastng uter),
- you have forgotten all of your EDGAR access codes (esasting user), ot
- you noed 1o change your sccess codes for recunty reasons (1 ¢, they have been compronssed)
« Update Passphraso
Use thes bnk to reset your EDGAR Passphrase f you have fyrgotten it of it has been conpromesed
« Convert Paper Only Filer to Electronic Filer
Uss thes knk f your company has been blng with the SEC va paper forms only and it tas become necessary to fle
electrocacally

Figure3¢3: EDGAR Filer Management Welcome Page (Top)

3.1.3 Navigating the EDGAR Filer Management Websitd EFMW)

Once you access the EFMW, an option menu appears on thameftside of the browser
window. This menu allows you to navigate easily through the EFMW without having to teturn
a menu page. This menu is broken down into two different sections:

e Filer Management

e Support
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Figure3c4: EFMW Welcome Page Menu
Note that clickingdomemerely redisplays the EFMW Welcome page. Thisimigem exists for

EDGAR®
Form ID

* Home

Filer Management
. Apply for EDGAR

S Generate Access Codes
(New/ Replacement)

* Updste Passphrage

Convert Paper Only

Filer to Electronic Filer
IGA ccess fi

© T
New Serial Companies

-

Support
* GeneralHelp

A Frequently A sked
Questions

consistency with other EDGAR websites (such as the OnlineForms/XML Website) and to
support future functionality?lease ate that the links open pamp windows, saisersshould not

disable popup displays.
3.1.3.1 Filer Management

In the Filer Managemesection, there are five links:
e Apply for EDGAR Access (New)

o Generate Access Codes (New/Replacement)

e Update Passphrase

o Convert Paper Only Filer to Electronic Filer

e EDGAR Access for New Serial Companies

By clicking Applying for EDGAR Access (New), you can create a Form ID application and

submt it to the SEC for acceptano® Form ID application is typically submitted by:

e A [potential] filer who has not previously filed with the SEC in any media

or

« A current filerwho needs to file in a new capadcity
Acceptance of a Form ID application results in the creation of a new Central Index Ke$; (CIK)

'"Capacityo in this
the person filling out the form.

2The CIK is a number that is assigned to each entity (company or individual) that submits filings to the SEC. Use of
the CIK allows us to differentiate between filing entities withikir names. A CIK is used to identify all filers, both

EDGAR and norEDGAR.

cont ext i

S

o0 n eagent.flt refets o thé applitantywmotn g :
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For more detailgpleaseefer to Sectior8.2 New SEC Filer: Applying for EDGAR Access

When you click orGenerate AccesSodes (New/Replacemeraihd enter your CIK and your
passphraseyou are presented with EDGAR access codes (for an existing CIK) that are needed
to perform commo(fihese EDAAR acgeés calestare the Rasswosd.
Modification Authorization ©@de[PMAC], the password, and the CIK Confirmation Code

[CCQ). For more detailgpleaseefer to Sectior.1, Generating All EDGAR Access Codes

By clicking Update Passphrasgou can create a request for a new passphrase and submit it to
the SEC for relew and acceptance. This capability allows an existing EDGAR filer who has
forgotten or wants to change his or her passphrase to get a new passphrase. With a new
passphrase, the filer can regenerate the PMAC, password, and CCC. For morelkietsds,

refer to Sectiordt.1.1 Requesting an EDGAR Passphrase

By clicking Convert Paper Only Filer to Electronic Fil@aper filers can create a request for
EDGAR access and submit it to the SEC for review and acceptance. This capability allows the
filer to file electronically with the SEC in the future. For more detpisaseefer to Section

3.3.1 Current Paper Only Filer

By clicking EDGAR Access for New Serial Companigeu can create a request for EDGAR
access for a new serial company and submit iteSIBC for review and acceptance. This

capability allows a serial company that was previously created via the submittal of a form 424B
filing to specify a passphrase for access to EDGAR (after the request has been accepted by the
SEC, the serial company cage the passphrase to get the access codes [PMAC, password, and
CCC] that are needed to file with EDGAR). For more detplesaserefer to Sectior.1.],

Requesting an EDGAR Passphrase

3.1.3.2 Support

In the Support section, there are two 8nk
e General Help
o Frequently Asked Questions

3.1.3.2.1 General Help

If you need help while using the EFMW on the Internet, clickceneral Helgrom the menu to
bring up the General Help padedure3i 5: EFMW General Help Pay¢hat displays a list of

help topics. When you click on a topic, you are shown information or additional links to specify
the type of assistance you need

® The EDGAR passphrase is a security code that is used to generate a set of EDGAR access code.
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General Help

Please select one of the following options:
® C'ontact the SEC

® Filer NManual

Figure3¢5: EFMW General Help Page

3.1.3.3 Frequently Asked Questions

Click onFrequently Asked QuestiofiBAQ) to open the EFMW Frequently Asked Questions

page. The FAQ page answers the questions about the EFMW that have been asked most often.
You may find the ansers helpful while using the EFMW. Click on the hyperlink topic to

display the answer in the lower portion of the window.

3.2 New SEC Filer: Applying for EDGAR Access

This section walks you through the procetapplying for access to EDGARr applicants

who arenewto filing with the SEC or who need to file with the SEC in a new role (e.g.,

filing agent or training agent). Filers who have previously filed with the SEC on paper and

who need to begin filing et¢ronically should follow the instructions Bection3.3.1, Current

Paper Only FilerNew serial companies that need EDGAR access should follow the instructions
in Section3.3.2 New Serial Company

3.2.1 Overview

The process of applying for access to EDGARgists of two partas follows
e Composing and submitting a Form 1D
e Submitting Authentication documentation

Access to EDGAR will not be granted to a potential new filer until both parts have been
completed. The SEC will not accept a Form ID applicatiomuntil both documents have been
received The Form ID is created and transmitted electronicéllyill not be accepted as a

paper form. You have two options for supplying the notarized authentication document that
must accompany your Form dpplication o your request to convert from a Paper to Electronic
Filer. First, you can compl ete the fillable PDF version
Public Site; obtain a hardcopy version of the PDF document that can be signed and notarized,;
scan the daament so that it can be attached; and electronically submit both to the Commission.
Filers who are updating their passphrase must fax their notarized documeStetiond, gu

can fax the signed and notarized authentication document to the Branch Sulpiert two
business days before or after submitting your electronic Form ID to the Commission.

(Refer to Sectior8.2.5 Authentication Documentatioor details)
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Within the context of a Form ID, the EFMWI :

Allow you to provideall of the necesary information required by the SEC rules on an
appropriate data gathering form (Form ID)

Allow you to provide your signature and signature date

Allow you to \erify the information on the form

Allow you to it information on the form where necessary

Allow you to wpload attachments (i.e., cover letters, exhibits, or correspondence)
Allow you to dtach the Notarized Authentication PDF Form ID document

Allow you to review and confirm your information and then print the submission for your
records

Remenber, the Form ID is a legal document. Consider these important notes when composing
your Form ID using the EFMW:

3.2.2

Intentional misstatements or omissions of facts constitute federal criminal violations. See
18 U.S.C.1001.

Submission of a Form ID with missg required information will be considered
incomplete and will not be acceptedall required fields must be completed

There is no capability to save work in progress, so it is important for you to have all of
the information necessary to complete tharf before you begin to assemble your
submission online.

If you are attaching the Notarized Authenticated PDF version of the Form ID, you should
have already signed, notarized, and scanned the document when completing the online
Form ID.

You can exit thevindow at any time to discard your work in progress and start over.

Only one applicant per Form ID is allowed (however, a method is provided to make it
easier to submit multiple Form ID applications from the same browser window).

Application (Form ID)

This section outlines the process for composing a Form ID application using the EFMW and then
transmitting the submission to EDGAR for processing.

Note:

The instructions provided for the paper Form ID are pertinent to theriafmn that is
entered on the electronic Form ID data entry page. These instructions are available on the
SEC websiténttp://www.sec.gav

Before beginning, gather all required information. Be especially sure to do ltheing:

Determine the correct filer attributes: applicant type and company/individual indicator

Ensure that you have identified the necessary contacts (for both EDGAR matters and for
accounting and billing information)

Ensure that you have proper andid/postal addresses, telephone numbers andie
addresses at hand
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e Prepare any attachments, such as a cover letter or exhibit, or your notarized, signed and
scanned Form ID, save them in the correct format and have the file names identified

The firststep for composing a Form ID application is to bring up the Form ID data entry form.
This is accomplished as follows:

1.

Connect to the EFMW Welcome page (refeBextion 3.1.2, Accessing the EDGAR
Filer Management Websijte

Click on Apply for EDGAR Acces$New)in the menu bar.

A new browser window opens and the data entry page for the Form ID application
appearsgeeFigure3i 6: EDGAR Apply for EDGAR Access (New) Page (Thp)

Enter the Form ID data, describedli following subsections.

Note: Since the information on the PDF authentication document and the Form ID
are essentially the same, you can save time by cutting and pasting the
information from one document to the other.

Apply for EDGAR Access (New)

Intentional nusstatements or omussions of facts constitute federal cnminal wiolations. See 18 U.S.C. 1001

Please fill in the application below if
* you as an indvidual,
+ another mdvidual whom you represent, or
* a company that you represent

needs to file electronically with the SEC via the EDGAR system All references to "Applicant” on this form refer to the individual
or company that needs to file with the SEC; thus, if you represent an individual or company, "Applicant” is 20t you but rather the
individual or company that you represent

Thus application is for potental filers who are new to the SEC ondy: if the potental filer (1.e., Applicant) already has an assigned
EDGAR Central Index Key (CIK), do zot use this form! In this case, refer to the EDGAR Filer Manual for more information.

Form ID (" indicates required fleid. Help for a field may be accessed by clicking Rs label)

Applicant Type
|Fi lexr —I

Indicate whether the applicant is a company or individual
& Company ¢ Individual

Application for EDGAR Access (Form ID)

Figure3¢6: EDGAR Apply for EDGAR Access (New) Page (Top)

*ASCII (* .txt file extension), HTML (*.htm file extensiorgnd PDFattachments araccepted; graphic formats are
not accepted.

EDGAR Filer Manual (Volume I) 312 November2011



The information on the Form ID data entry page is sectioned into five parts:
Applicant Information

Basic information about the applicant, i.&g tompany or individual &t wishes to file
with the SEC.

Filer Information
Additional information about the applicant when the applicant is a company.
Contact for EDGAR Information, Inquiries and Access Codes

Information about the person who is thelappc ant 6 s poi nt -mlatedcont act
information and queries.

Contact for SEC Account Information and Billing Invoices
|l nformati on about the person who is the ap

information and queries.
Signature Information

Typed signature of the applicant, the authorized representative of an applicant that is not
an individual or the individual authorized to sign by the individual applicant or
authorized representative.

Note that the information to be entered is netgamdor all applicantsand that the data entry
page iscustomizedased upon the values of tliler attributes(Applicant Type and

Company/ I ndividual indicator). The fApartso th
are specified imable3i 1: EDGAR Form | D, APartso
Table3glY 95D!w C2NYXY L53 &t Nhaé
Applicant Type AForm | Do Dat a
Applicant Filer Contact Account Signature
Information | Information | Information | Information | Information
Part | Part I Part Il Part IV Part V
Filer (Company) Yes Yes Yes Yes Yes
Filer (Individual) Yes No Yes Yes Yes
Filing Agent (Company) | Yes Yes Yes Yes Yes
Filing Agent (Individual) | Yes No Yes Yes Yes
Institutional Investment
Manager (Form 13F Yes Yes Yes Yes Yes
Filer) (Company)
Institutional Investment
Manager (Form 13F Yes No Yes Yes Yes
Filer) (Individual)
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Applicant Type AForm | Do Dat a
Applicant Filer Contact Account Signature
Information | Information | Information | Information | Information
Part | Part Il Part IlI Part IV Part V
Investment Company,
Business Development
Company or Insurance Yes Yes Yes Yes Yes
Company Separate
Account (Company)
Large Trader Yes Yes Yes Yes Yes
(Company)
Large Trader Yes No Yes Yes Yes
(Individual)
Municipal Advisor Yes Yes Yes Yes Yes
(Company)
Municipal Advisor Yes No Yes Yes Yes
(Individual)
Non-Investment
Company Applicant
under the Investment Yes Yes Yes Yes Yes
Company Act of 1940
(Company)
Non-Investment
Company Applicant
under the Investment Yes No Yes Yes Yes
Company Act of 1940
(Individual)
Training Agent Yes No Yes No Yes
(Company)
Tral_nl_ng Agent Yes No Yes No Yes
(Individual)
Transfer Agent Yes Yes Yes Yes Yes
(Company)
Trar_13_fer Agent Yes No Yes Yes Yes
(Individual)
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3.2.2.1 Data Entry Conventions
The following are some basic EFMW data entry conventions:

e In Internet Eplorer, disabled fields are reaxhly and are colored gray. In Netscape, the
field is readonly but is not displayed in gray.

e An asterisk to the right of the label name indicates a required field. (For example,
AMailing Street 1 *0 is a required field.)

e Press the [Tab] key to move from field to field. (For this purpose, field level help counts
as a field.)

o Field level help is available by clicking on the label.

e The [Exit Window] button will close the current data entry session and return to the
EFMW Wdcome page. Any data entered or attachments uploaded will be discarded.

3.2.2.2 Data Entry Details

Some significant details about the entry of the information on the Form ID application are
described in the following sections. For edetta portion of the data entry page there is a section
and an associated screen shot. Note that the electronic Form ID application is modeled after the
paper Form ID and that any instructions regarding the data to be entered in a field on the paper
form ae applicable to the electronic form.

3.2221 Applicant Information

The Applicant Information section of the Form ID application is the first data entry section that

is displayed on the page (equivalent to Part | of the paper form). This information is to be

suppied by all applicants. The filer attributes are the first items in this section (before the Name

of Applicant/Individual) and areritical to the data entry process as they control the data entry

fields that are available on the page. It is recommendsddttb filer attributes be specified

before any other data and that an effort is made to ensure that they are correct: changing them

after data has been entered in other fields may result in data being\ibsn the page is first
displayed, the fileratti but es are set to {fAFilero and AComg

The Name of Applicant or Name of Individual is the first data entry field after the filer attributes.
The difference between the two is that the Name of Applicant is used for companies only and
consists of a sgie component, while the Name of Individual is used for individuals only and
consists of four components, one each for Last Name, First Name, Middle Name, and Suffix. As
stated on the web page, the Name will be conformed according to the EDGAR staisisads. (
APPENDIX C, AUTOMATED NAME CONFORMANCE RULES, for details of these
conformance rules.) These standards may be viewed online by clicking the link in the Note
above the data entry field. The process of automatic name conforpaamugbe turned off or
otherwise prevented or avoided by the requestor or applicant.

The Mailing Address is required and must be entered for all applicants. However, it may also be
used for other addresses on the Form ID application (as described in the appropriate sections).

*bata in the ipartso that are common to the fil er thatismotmeeded es setting
based upon the new filer attribute setting is lost. For exarkipe (Company) requires the entry of Filer Information (Pait If)you switch the
filer attributes to Filer (Individual), any Filer Information that you may have entered is lost.
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The TIN is required whenever the applicant is a Company. However, a company that has applied
for but has not yet -0606D06d az&tbemibst Rememb
TIN when it is received. You must use the EDGAR Filing or OnlineForid/X We bsi t eds E
Company Information capability to update the TIN in EDGAR. The TIN is not needed for

Individuals and cannot be entered (the entry of a Social Security Number [S&MNijaguired

and is not supported).

Note: The HAappl i caanyadrindividuatwheis reqaimagto file with the SEC,
not necessarilythe person who is filling in the form (although it could be) The term
Arequestoro is used to refer to the person

Apply for EDGAR Access (New)

Intentional rasstatements or omassions of facts constitute federal crnmnal nolations. See 18 U .S C.1001

Please 8l m the apphcation below if

¢ you as an mdmdual,
¢ another ndmwidual whom you represent, or
* acompany that you represent

needs to file electromcally with the SEC wia the EDGAR system. All references to "Apphcant” on this form refer to the mdmdual
or company that needs to file with the SEC; thus, if you represent an mdmdual or company, "Appbcant” 1s #of you but rather the
mdradual or company that you represent

This application 1s for potential filers who are zew to tie SEC only if the potential filer (Le., Apphcant) already has an assigned
EDGAR Central Index Key (CIK), do not use this form! In this case, refer to the EDGAR Filer Manual for more mformaton

Form ID (" incicates required feld. Help for a Deld may be sccessed by clicking s label)

Application for EDGAR Access (Form ID)
Applicant Type

Filer v
Ingicate whether the applicant is @ company or Individual
(® Company ) Indidual

Note: The Name of Applicant mustbe in English!
Also, the value that you enter below may be conformed to meet EDGAR standar ds. Click g & for detadls.
Name of Applicant (English language) *
John Doe Company

Malling Street 1 * Malling Street 2

999 Maple Avenue Suite 506
Mailing City * Malling State/Country *

Rockville MARYLAND i

Malling Zip/Postal Code *
20851-1324
Phone *
301-555-1234
Note: If the potential filer does not have a TIN, enter "00-0000000" below.

Tax Identification Number (TIN)
(DD-DDDDDOD) *

12-3456789

Figure3¢7: EDGAR Form ID Page, Applicant Information
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3.2.2.2.2 Filer Information

The Filer Information section of the Form ID application is the second data entry section that is
displayed on the page (equivalent to Part Il efplaper form). This information can be supplied

only for applicants that are companies.
The fiDoing Business Aso0O Name i s

Name data entry field is also available. This name is intended foathe of the company in a

optional

non-English language but using only the subset of the standard ASCII (text) character set that is

supported by EDGAR.

The requestor must either explicitly enter the information required for the Business Address or

checkthefiBusinessaddress same as mailing addodssx. If the fiBusinessaddress same as
mailing addressbox is checked, EDGAR will copy the Mailing Address information to the
Business Address fieldsefore submitting the Form ID applicati¢this action is not immediaj.

When this box is checked, the Business Address data entry fields are disabled (grayed out with

Internet Explorer).

Filer Inforrmation

*Doing Business As® Name

Note: The Foreign Name Is Intended to be the name of your company in any language other than English

Foreign Name

E Business address same as malling address. Business address is requirad if not the same

Business Street 1

Business Street 2

Business City Business State/Country
Business ZipPostal Code

State of Incorporation
VIRGINIA

Fiscal Year End (MMDD)
10,31

Figure3¢8: EDGAR Form ID Page, Filer Information

3.2.2.2.3 Contact for EDGAR Information

The Contact for EDGAR Information, Inquiries, and Access Codes section of the Form ID

application is the third data entry section that is displayed on the page (equivalent to Part Il of

the paper form). This informationust be supplied faall applicants.

The Contact Address is required if any part of the address is different from the Mailing Address.

If the Contact Address is identical to the Mailing Addrake requestor magheckthe iContact

address same as mailingdress box and EDGAR will copy the Mailing Address information to
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the Contact Address fields before submitting the Form ID application. When this box is checked,
the Contact Address data entry fields are disabled (grayed out with Internet Explorer).

TheE-Mail Address is critical to communications between the applicant and EDGAR and its
validity is critical to success. This is because notifications (messages) are sent from EDGAR to
this email address. For example, amail notification is sent to thepalicant after his or her

Form ID application is processed by the SEi€the application is rejected, there is no other

way for the SEC to contact the applicant. (Subsequent notifications may be retrieved from the
EDGAR Filing or OnlineForms/XML Websitgs

Contact for EDGAR Information, Inquiries and Access Codes

Contact Name *
Jane Doe

7] Contact address same as mailing address. Contact address is required if not the same

Contact Street 1 * Contact Street 2
[SS5 Mockingbird Lane [Suite 8
Contact City * Contact State/Country *
[Alexandria VIRGINIA

Contact ZipyPostal Code ™
[22312-2447

Contact Phone *
703-555-1234

Note: The E-mail address below is where your new ClIK will be sent after form submission and review. it is very important that you enter
it comrectly. To help ensure accuracy, you must enter it twice

E-mall Address *

nyeralladdress@xyz con

Re-enter E-mall Address *

averalladdress®@xyz . con

Figure3¢9: EDGAR Form ID Page, Contact for EDGAR Information

Note that our rules require that you keep this information current. After your Form ID
application is accepted and you have your EDGAR a&ccedes, you can use the Edit Company
Information capability of the EDGAR Filing or OnlineForms/XML Websites to update this
information as required.

3.2.224 Contact for SEC Account Information

The Contact for SEC Accot Information and Billing Invoices section of the Form ID
application is the fourth data entry section that is displayed upon the page (equivalent to Part IV
of the paper form). This information is to be supplied for all Filers and Filing Agents.

The Conact Address is required if any part of the address is different from the Mailing Address.
If the Contact Address is identical to the Mailing Address, the requestochmealgthe iContact
address same as mailing addodssx and EDGAR will copy the Mailindddress information to

the Contact Address fields before submitting the Form ID application. When this box is checked,
the Contact Address data entry fields are disabled (grayed out with Internet Explorer).
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Contact for SEC Account Information and Billing Invoices

Contact Name *
John Doe

[v] Contact address same as malling address. Contact address Is requ red if not the same

Confact Street 1 Contact Street 2

| |

Contact Clty Contact State/Country
|

Contact Zip/Postal Code

l

Contact Phone *
301-555-1234

Figure3¢10: EDGAR Form ID Page, Contact for SEC Account Information

3.2.2.25 Signature

The Signature Information section of the Form ID application is the fifth data entry section that
is displayed upon the page (equivalent to Part V of #pepform). This information is to be
supplied for all applicants. If the applicant is a company, a duly authorized peatstmas a

partner, president, treasurer, corporate secretary, officer, or direatst sign the Form 1D
application. Individualsnay have someone with their power of attorney sign the Form ID
application. Filing agents such as financial printers cannot sign this form on behalf of the issuer
unless they are specifically authorized to do so in writing. The written documentatiohanust
attached to the Form ID applicatidRefer toSection 3.2.3.2, Assembling the Form ID

Submission.

The Signature that is entered is the text equ
example, i f Tobias Al owi tislegal sign&urg, thelhrequestads A T .
would enter AT. A. Smithod in this data entry

authorized representative of an applicant that is not an individual, or the individual authorized to
sign by the indiwilual applicant or authorized representatwhich is notnecessarilythe
person who is filling in the form (although they could be the same)

The Title/Position is required only when the applicant is a company.
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Signature Information
Note: Only a duly authorized person - such as a partner, president, treasun er, corporate secretary, officer, or
director - may sign this application on behalf of the applicant,
Signature * Date (MWDDNYYY) *
John Doe 06-30-2005
Title/Position *
President
| Continue>» | | Help |
1. ExitWindow |

Figure3¢ll: EDGAR Form ID Page, Signature Information
3.2.3 Assembling and Submitting the Form ID Application

After you have entered all of the required data on the Form ID application, youdyeaea
complete the process and submit the Form ID application to the SEC for acceptance. You must
do the following to finish the process:

e Correct any errors

e Upload any attachments

o Define a passphrase

e Submit the completed Form ID application

3.2.3.1 Verifying the Form ID Application

Note: The figures in this section all contain sample data. Each frepresentshetype of data
that can be entered on the Form ID application. The figures are providgdmplef
whatyou will see; your data will be different.

The next step in the process is to complete the Form ID data entry phase. This is accomplished as
follows:

1. Click the [Continue] buttonRigure3i 11: EDGAR Form ID Page, Signature
Information).

EDGAR validates the format and syntax of the information that you provided in the
Form ID applicationyou are responsible for confirming the accuracy of all
information submitted in the Form). If there are errors in the information provided
(sudh as missing required fields), your Form ID applicatoth the errors
highlightedwill be displayed Figure3i 122 EDGAR Form ID, Errors (Top) Follow

the instructions on the screen to correct the errors, anctlick& the [Continue]

button. Your updated Form ID application will be revalidated; if errors remain, your
updated Form ID applicationith any errorss displayed. You must correct all errors
to proceed past this point.
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For example, the following erroese marked irfrigure3i 12:
A Mailing State/Country is missing (required field)

A Phone [Telephone Number] is not in the correct format

Apply for EDGAR Access (New)

Intentional masstatements or crussions of facts constitute federal cnmanal violahons. See 18 U.S.C 1001

Please fill in the application below if

* you as an mdividual,
+ another mdmidual whom you represent, or
* a company that you represent

needs to file electrorucally with the SEC wia the EDGAR system. All references to "Applicant” on this form refer to the indiwidual

or company that needs to file with the SEC; thus, if you represent an ndmwidual or company, "Applicant” 1s #ot you but rather the
mndmdual or company that you represent

This application 1s for potental filers who are zew to the SEC only: if the potential filer (1.¢., Applcant) already has an assigned
EDGAR Central Index Key (CIK), do 20t use this form\ In this case, refer to the EDGAR Filer Manual for more information

One or more of the fields below I missing a 1equired value or contains an invalid value. Please correct the
values in the fields marked with @ For help on a specific field, click on is label

Form ID (" incticates required flekd. Help for a field may be accessed by ciicking s labers)

Application for EDGAR Access (Form ID)

Applicant Type
Filer v

Indicate whether the applicant is a company or individual
& Company O Individual
Note: The Name of Applicant mustbe in English!
Also, the value that you enter below may be conformed to meet EDGAR standar ds. Click here for details.
Name of Applicant (English language) *
John Doe Company

Mailing Street1 * Mailing Street 2
999 MAPLE AVENUE SUITE S06

Mailing City * © Mailing State/Country *
ROCKVILLE

Mailing Zip/Postal Code *
20851-1324/

© Phone *
#)1-555-1234

Figure3¢12: EDGAR Form ID, Errors (Top)
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2. If there are no errors in your Form ID application and the name conformance process
changes your Name, a dialog box appegigufe3i 13: EDGAR Form ID,
Conformed Nam®ialog).
The dialog box gives you the conformed Name of Aqapit that will be used when
your Form ID application is submitted. Click the [OK] button in the Conformed
Name dialog box after you have reviewed the information.

2
& Y 3
wileyusuit =t eeylydy '

Your applicant name of "John Doe Company" has been conformed to "John

! 5 Doe CO" to meet EDGAR conformance specifications, Mote that this
conformed value will become your official company name upon Form ID
acceptance,

Figure3¢13: EDGAR Form ID, Conformed NaBialog

3. The EFMW Form ID Application Confirmation page appedig\(re3i 14: EDGAR
Form ID Application Confirmation Page (ToahdFigure 315: (bottom)).
This page allows you to review the information that wadldent to EDGAR after you
submit this Form ID application. It also provides a way for you to edit any incorrect
information (except for the conformed Name of Applicant), to upload/delete
attachments and to define a passphrase.
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Form ID Application Confirmation

Intenhonal musstatements or omussions of facts constinnte federal crmmmal violations, See 18 U S C.1001 I

Please carefully review and confirm your Form ID information. To make changes to your Form ID information, select the
"Edit Form ID” button below

Application foc EDGAR Access (Form ID)
Appicant Type Filer
Companyindhidual Company
Note: Thes name will become your
Name of Apphcant John Doe Co official company name upon Form
10 accoptance

120 INTERNATIONAL DRIVE, SUITE 100

Nala Addess MCLEAN, VA 20314
Phone: 703-789-9090
Tar Idenafication Number 09-3456789

Filer Information
Doing Business As” Name
Foreign Name

120 INTERNATIONAL DRIVE. SUITE 201
MCLEAN VA 20314

State of Incorperabon VA
Fiscal Year End 1020

Busingss Adcress

Centact for EDGAR Information. Inguinies and Access Codes

Contact Name JANE DOE

120 INTERNATIONAL DRIVE. SUITE 100

Contact Adoress. MCLEAN VA 20212

Figure3¢14: EDGAR Form ID Application Confirmation Page (Top)

If you want to change any of the data displayed on the EFMW Form ID Application
Confirmation page, click the [Edit Form ID] button in the middle of the pdggure
3i 15: EDGAR Form ID Application Confirmation Page (Bottgm)
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Signabury Indmabon

Signabure SOHN DOE
Dt 100
TillePos i Fresident
Edit Fom D

Tou cwrendy have 0 uploadsd atachmess{r). To complese procesesg of your Formn ID, you et ether atack & FUF versea
of a pctanzed autheniication document umng the TUploadDielete Attac hments® button below, or FAX a notanzed
aatkenhication dooument bo the appropnate SEC Filer Support Branch. To upload optional attactenents (Fach as a cover
leter, comrespondence, or power of attomey) of delete previonsdy uploaded snchments, select the “UploadDiedete
Atackaseni(s)” button below. HOTE: You may ateo fioc theee optoaal decument(e) arpociabed wath o Form ID 1o Filer
Support along with your notanzed autheohcabon documentabon

I'you reqeere addtonnd mformascn on how te format s eplended attackasent, pleass contact Fler Sepport Soalf ar 200-
551-E000 or refer to Chapter 4 of the EDGAE. Filer Masual which discacees the gadelnes For formattg an accepiable
upload attactenent

Upload/Diolets Alschmants |

Befiore pubemtting your Form I, o mest enter and re-ester a pacephrare below. You will uee thir passpleage |ater, along
wath your new CIE, to generate yowr EDGAR access codes. Tt is ompertant that yon remember this passphrase for
later nuse. Hobe that ts passphrase 55 not your EDGAR Logm password Once wou obtaen your CIE via -, thes
passpleade, along with yoxr CIE, ey bt wred 1o genesabe your EDGAR Logen pasrweed (a3 well a3 COC ped FMAC)

* Il e R DR W o i el ey D A By i i i At
Passphesss informabion

Pasaphrage * Hebe Wour pass pheass musl B 8 characlers

long and must contain af keas one digid and
ona of the following charackes. @9, ", o0 §

Ro-prbor Passphrass

"

Crace you hawe confireed the Foqm D mfrmasion sbove, attacked ol necessary decumesnss, snd entered pour paasphrase,
#elect thee “Submat Form [D° bamon below

ExitWindtrer

Figure3¢15: EDGAR Form ID Application Confirmation Page (Bottom)

The EFMW Fom ID application page appeaisdqure3i 16: EDGAR Form ID
Application Eit (Top)), prefilled with the data from your original Form ID
application. Change any of the data that you want, and then click the [Continue]
button. Your updated Form ID application will bewerified; if errors remain, your
updated Form ID application with any errors is displaygdure3i 122 EDGAR

Form ID, Errors (Top)
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Apply for EDGAR Access (New)

l Intenbonal musstatements or omessions of facts constitute federal crimunal wiolahons See 18 U.S.C 1001

Please fill in the applicahon below if

* you as an mndmdual,
« another indmdual whom you represent, or
* a company that you represent

needs to file electromcally with the SEC wia the EDGAR system. All references to "Applicant” on this form refer to the mdividual
or company that needs to file with the SEC, thus, if you represent ar. indmdual or company, "Applicant” 1s #0f you but rather the
indmidual or company that you represent

This apphcation 15 for potential filers who are #ew to the SEC oniy. € the potental fller (1¢., Applicant) already has an assigned
EDGAR Central Index Key (CIK), do not use this form! In this czse, refer to the EDGAR Filer Manual for more information

Form ID (* indicates required fleid. Help for & fieid may be accessed by clicking #s label)

Application for EDGAR Azcess (Form 1D)

Applicant Type
Filer

Indicate whether the applicant is a company or individual
(=) Company O Individual

Note: The Name of Applicant mustbe in English!
Also, the value that you enter below may be conformed to meet EDGAR standar ds. Click liere for details.

Name of Applicant (English language) *
John Doe Company

Mailing Street 1 * Mailing Street 2
999 MAPLE AVENUE SUITE 508

Figure3¢16: EDGAR Form ID Applicatiodi&Top)

3.2.3.2 Assembling the Form ID Submission

The Form ID applicatioeaninclude attachments (such as a Power of Attorney or your scanned
notarized Form ID authentication document). To assemble the Form ID submigsion (
associate any attachments with your Form ID application), you must upload them to HBGAR
you do not need to associate attachments with your Form ID application, skip this step

1. If you want to add or delete an attachmeltkahe [Upload/Deletéttachments]
button in the middle of the pagEigure3i 15 EDGAR Form ID Application
Confirmation Page (Bottom)
The EFMW Upload/Delete Attachment(s) page appdamife3i 17: EDGAR Form
ID Upload/Delete Atachment(s) PageThis page displays a taldétheuploaded
attachments and allows you to manage the attachments associated with your Form ID
application.
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Upload/Delete Attachment(s)

The following table contains a list of your currently attached documents. Use the "Upload Attachment® and "Delete
Attachment® buttons below the table to make modifications to this hst

Aftached Documents List
# Fiie Name Type Desciption
Upload Attachment I Delete Attachment

0< I

ExtWindow I

Figure3¢17: EDGAR Form ID Upload/Deletgg@chment(s) Page

To add an attachment, clithe [Upload Attachment] buttofany attachments you

plan to include should already have been prepared and saved in the appropriate
format prior to assembling your Form 1D submissiBSCII [*.txt file extension,

HTML [*.htm file extension] and PDF are accepted; graphic formatgaaire
accepted)The Upload Attachment page appedigre3i 18 EDGAR Form ID

Upload Attachment PajeEnter the appropriate information imetdata entry fields,

and then click the [Upload] button (to return to the Upload/Delete Attachment(s) page
without uploading an attachment, click on the [Cancel] button). The EFMW
Upload/Delete Attachment(s) page appekigyre3i 17: EDGAR Form ID

Upload/Delete Atachment(s) Pagavith your new attachment displayed in the table.

Upload Attachment

Esnter the atachment tnformation in the Sekds below and then select the "Upload™ button. Note that only ASCII text. HTML
or PDF documents can be uploaded. These documents must have the appropriate file name extension (tet, htm or pdf
respectively), and document type (COVER for cover letter, CORRESP for correspondence, and EX-24 for power of
attormey). Please note that PDF docuenents must use the CORRESP document type. To return to the “Upload Delete
Attachement(s)” screen without uploadng an attackment, select the “Cancel” button

*InICales reCured A9iT el for @ fei0 May 09 300263 Oy CACKINg 83 Iade

Atachment Informaton

Foe Name * | _Eowse_ |

Tipe

Descrpten IRRRITEENG

Upload | Cancel l

Ext Window l

Figure3¢18: EDGAR Form ID Upload Attachment Page
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To delete an attachment, select the radio buttometdeft of the attachment yoush

to deleteandclick onthe [Delete Attachment] button. The selected attachment will be
discarded and its entry in the table on the Upload/Delete Attachment(s) page will be
removed.

The EFMW Upload/Delete Attachment(s)geeappearsHigure3i 17) with your new
attachment displayed in the tabf&ntinue to add or delete attachments until you are
satisfied, and then click the [OK] button to return to the Form ID Application
Confirmaton page.

Scanned notarized Form ID authentication documents should be attached as
CORRESP document types.

3.2.4 Defining a Passphrase

The passphrase is a new EDGAR security code that is used to generate (or regenerate) the
EDGAR acess codes needed to make filings via EDGAR with the SEC. The passphi@se is
used to log on to the EDGAR Filing or OnlineForms/XML Websites. The passphrase allows a
filer to generate a new set of EDGAR access codes if/when they are forge#tar.tbSection
4.1.1, Requesting an EDGAR Passphifasenore informatior)

It is important to remember that the passphrase and the EDGAR access codes are not assigned to
therequestoof the Form ID, but to thapplicant

The last step prior to submitting yosorm ID application to the SEC is to specify a passphrase.
Please remember your passphr&se.security reasons, it cannot be recovered after the Form ID
application window has been exited.

Note: Defininga passphras@ustbe the last step before sulttimg a Form ID application to
the SEC. If you enter a passphrase and then click on the [Edit Form ID] or
[Upload/Delete Attachments] button, the passphrase is discarded. This sequence of steps
helps ensure the security of the passphrase.

1. To specify youpassphrase, enter it in the data entry fields near the bottom of the
Form ID Application Confirmation pagé&igure3i 19: EDGAR Form ID Application
Confirmation Page (Botto)For security reasons, your passphrasstbe eight
characters in length and contain at least one digit andfahe followingcharactes:

{@, #,~* $}.
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Before subnutting your Form ID, you must enter and re-enter a passphrase below. You wall use ths passphrase later, along
with your new CIEK, to generate your EDGAR access codes. It is important that you remember this passphrase for
later use. Note that this passphrase is not your EDGAR Logm password. Once you obtain your CIK wa e-mail, this
passphrase, along with your CIK, may be used to generate your EDGAR Logmn password (as well as CCC and PMAC)

T Incicates required Heid. Help or a Beid may De accessed by ¢icking s label
Passphrase Information
Passphrage *  Note: Your passphrase must be 8 characters
long and must contain al least one digit and
l one of the following characters. @, #,°, or §.

Re-enter Passphrase *

—

Once you have confirmed the Form ID mformation above, attached all necessary documents, and entered your passphrase,
select the "Submut Form ID" button below

Submit Form ID J

Figure3¢19: EDGAR Form ID Application Confirmation Page (Bottom)

3.2.4.1 Submitting a Form ID Application

After completing and editing your Form ID application, adding any attachments and specifying a
passphrase, you are ready to submit the Form ID application to the SEC.

Consider this step carefully:You canot easily retract the Form ID application after it has been
submitted. If you decide that y@o notwant to submit the Form ID application, close the

browser window by clicking the [Exit Window] button at the bottom of the Form ID Application
Confirmaton pagelf you close the window, all of the data that you have entered on the Form ID
application and any attachments will be discarded

1. To submit your Form ID application, click the [Submit Form ID] button at the bottom
of the Form ID Application Confiration pageKigure3i 19: EDGAR Form ID
Application Confirmation Page (Botton)

A dialog boxappearsKigure3i 20. EDGAR Form ID, SubmittaDialog) asking you
to confirm that you want to submit the Fothapplication. If you daotwant to
submit it, click the [Cancel] button and tdmlog boxwill disappear; otherwise, click
the [OK] button to submit the Form ID application to the SEC.

x|

"9} YourFom D application wil now be submitted to
EDGAR for processing. Do you want to continue?

0K Cancel I

Figure3¢20: ED@R Form ID, Submittddialog
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Note: After you click the [OK] button, the Form ID application is submitted to the
automated submission processing portion of the EDGAR system. This is the
start of the acceptance process; your subsequent actions in thiebrow
window will not affect this process. However, the acceptance process for your
Form ID cannot be completed until your authentication document (the
scanned PDF or fax) has been reviewed by the Branch of Filer Support. Refer
to Section 3.2.5Authenticaton Documentationfor more information

The EFMW Form ID Application Acknowledgment page appeligufe3i 21:
EDGAR Form ID Application Acknowledgent Page This page provides the
Accession Numbefior the submissn (use this number when referring to this
submission) and lists the Form ID information that was submitted).

Note: TheAccession Numbes a unique code assigned to your Form ID
submission. It has a format of: 99999999¥6éar]-[Sequence Number]

Click the [Print Window] button near the bottom of the page to print this page to
make a copy for your records and to use as your Authentication documentation.
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Form ID Application Acknowledgment

Your Form ID was successfully submitted. Your accession ber for this submission is 9999999996-09-000029.

To complete processing of your Form 1D (d&splayed below), you must provide a notanized authentication document Your Form ID will not be processed untd this
document is recerved After Fler Support has reviewed your application you will receive an ¢-mad mforming you that your request was either accepted (and
inchade vour new CIK), or rejected (and inchade the reason why). Your authentication document can either be a PDF attachment that is submitted with your Form
ID or a FAX to the SEC Dnisions Filer Support Branches at (202) 504-2474 or (T03) 914-4240 If vou bave any questons regarding the status of your Form ID
application, please contact Filer Support at (202) 331-8900. To create a new, blank Form ID, select the "Create New Blank Form ID" button below. To create a
new Form ID using vour previously entered data and documents, select the "Create New Pre-filled Form ID” button below

Application for EDGAR Access (Form iD)

Applicant Type Filer
Companpindnicual Company
Hame of pplicant John Doe Co

120 NTERNATIONAL DRIVE. SUVTE 100

Mailing Adaress MCLEAN. VA 20314

Phone 703-780-9090
Tax loensfication Number: 92.3456780
F#es Informaton

Tong Business As” Name
Foreign Name

120 RITERNATIONAL DRIVE. SUITE 201
MCLEAN, VA 20314

State of Incorporation VA
Fiscal Yex Enc 1020

Business Acdress:

Contacttor EDGAR Information. Inquines and Access Codes

Contact Name JANE DOE
120 MITERNATIONAL DRIVE. SINTE 100

COMC Acreas MCLEAN, V4 20314
Contact Phone 703-800-9290
E-mall Adcress lomemal‘@mfﬁss com

Congactfor SEC Account Informadon and Sdling Invoices

Contact Name JANE DOE

120 MITERNATIONAL ORIVE. SUNTE 100
WCLEAN. VA 20314

Contact Phone 703-880-9290

Comact AQdress

Signature Information

Signature John Doe
Date 107302008
TRePosmon CEQ
Prnt Window |
Create New, Blank Form D I Croate New. Pro-flled Form ID I

Ext Wndow l

Figure3¢21: EDGAR Form ID Application Acknowleugnt Page

2. Click the [Exit Window] button near the bottom of the Form ID Application
Confirmation page to finish the process by closing the browser window.

A dialog boxappearsKigure3i 22 EDGAR Form ID, Exit WindowDialog) asking
you to confirm that you want to exit the browser window. If youndbwant to exit,
click the [Cancel] button and tltkalog boxwill disappear; otherwise, click the [OK]
button and the browser window will be closadl thepreviously entered Form ID
information and any attachments (documents) willisearded
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?” crosoft X|

':\?r) Are you sure you want to exit this window?

oK Cancel I

Figure3¢22: EDGAR Form ID, Exit Wind@ialog

3.2.4.2 Starting Another Form ID Application

If you would ke to start another Form ID application, directly from the Form ID Application
Acknowledgment page, click one of the buttons provided for this purpose near the bottom of the
page Figure3i 21: EDGAR Form ID Application Acknowledgent Page

3.24.2.1 Create New, Blank Form ID

This option returns you to the Form ID Application page (in the same browser window) and
deletes all of the data that you had previously entered. Use this capability when yau need t
submit another Form ID application for a company or person whose information is different from
that previously entered.

1. Click the [Create New, Blank Form ID] button near the bottom of the Form ID
Application Confirmation page.
A dialog boxappearsKigure3i 23: EDGAR Form ID, New Blank Forrialog)
warning you that the previously entered Form ID information and any attachments
(documents) will belearedf you continue. If this isiot your desire, click the
[Cancel] button orthedialogbox.

x|

( ? The data and documents entered previously will
be cleared. Continue creating new Form ID?

oK | Cancel I

Figure3¢23: EDGAR Form ID, New Blank Fddmlog

If you would like to start a new, blank Form ID application, click the [OK] button on
thedialog box The EFMW Apply for EDGAR Access (Newpge appears in the
same browser window without any of the previously entered data. Follow the
previous instructions (Sectidh2, New SEC Filer: Applying for EDGAR Acced®
compose and submit this new Form ID application.

3.242.72 Create New, Prefilled Form I D

After submitting one Form ID application, the Create New;Miled Form ID option returns

you to the Form ID Application page (in the same browser window) and prefills all of the data
entry fields with the datthat you had previously enterazkcept for the Name of Applicant or
Name of Individualas appropriatelJse this capability when you need to submit another Form
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ID application for a company or person whose information is materially the same as that
previously entered.

1. Click the [Create New, Psilled Form ID] button near the bottom of the Form ID
Application Confirmation page.

A dialog boxappearsKigure3i 24: EDGAR Form ID, New Prefilled Form Dialog)
warning you that the pwviously entered Form ID information and any attachments
(documents) will beetainedf you continue. If this isiot your desire, click the
[Cancel] button on thdialog box

x|

( ? The data and documents entered previously will
be retained. Continue creating new Form ID?

0K | Cancel |

Figure3¢24: EDGAR Form IDeW Prefilled FormDialog

If you would like to start a new, prefilled Form ID application, click the [OK] button
on the dialog box. The EFMW Apply for EDGAR Access (New) page appears in the
same browser window with all of the previously entered data ekmeibte Name

(which is empty). Follow the previous instructio@etion3.2, New SEC Filer:
Applying for EDGAR Accesifor composing and submitting this new Form ID
application.

3.2.5 Authentication Documentation

The Form ID application must be supplemenigtth additional verification to help ensure that
the application is authentic. Accordingly, the applicant is required to attach a manually signed,
notarized, and scanned PDF file to their electronic Form ID.

Note: A fillable PDF Form ID is provided fohti s pur pose on the SECO6s Pl

Optionally the applicant mdile with the SEC within two business days before or after
electroncally filing Form ID by faxinga signed and notarized document (signed by the applicant
over his typed signature), thatcludes the information contained in the Form ID. If the fax is not
received within this period, the application will be rejected and the applicant must reapply.

3.2.6 Application Acceptance and Applicant Notification

After the SEC receives both the electronic Form ID application and the associated authentication
documentationthe SEC will review and accept or reject the information provided on the Form

ID. Manual exammation of the authentication document will take less time if you provide the
scanned PDF version, rather than the faxed version of the authentication do&axett
authentication documents, may require a day or more to complete.

A notification messagegésat i ng t he SEC6s dispositiomalof the
address provided in the AContact for EDGAR 1In
wi || be either fAacceptedod or Arejected. 0

If the application wagcceptedthe email message will include but will not be limited to the
following information:
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e Text saying that the Form ID was accepted by the SEC

e The new Central Index Key [CIK]

e Basic directions for how to generate EDGAR access codes
e The URL of the EDGAR Filer Managemeebsite

If the application wagejected the email message will include but will not be limited to the
following information:

e Text saying that the Form ID was rejected by the SEC
e The reason that the application was rejected
e Basic instructions on how tresolve the issues

3.3  Current SEC Filer: Applying for EDGAR Access

This section explains the process of applying for access to EDGAfRticants who are

currently filing with the SEC, unless they seekfoi | e i n a di fferent capac
Afiling agent, 0 or fAtraining agermectiond.2, Ot her f
New SEC Filer: Applying for EDGAR Access

3.3.1 Current Paper Only Filer

Note The fAapplicanto is the company or individu
necessarilyhe person who is filling in the form (although it could be). The term
Arequestoro is used to refer to the person

This sectim outlines the process for composing and submitting an EDGAR access request using
the EFMW when thapplicant currently makes paper filings (only) with the SEC and wants to
start to file electronicallyBefore beginning, ensure that you know the CentdaxrKey (CIK)

of the applicant. If you do not know the CIK, you can look up the applicant by name by
connecting to the EDGAR Company DatabasdRL

http://www.edgarcompany.sec.gov

and clicking the [Company Seh] button. The CIK is one of the items returned by querying this
database.

3.3.1.1 Converting from Paper to Electronic Filer

To convert from a Paper Only Filer to an Electronic Filer, you must submit the EDG#Rsa
requestThis is accomplished as follows:

1. Connect to the EFMW Welcome page. (Refer to Se@&iar2, Accessing the
EDGAR Filer Management Websije
2. Click onfiConvert Paper Only Filer to Electronic Fidén the menu bar.

3. A new browser window opengith the data entry page for the EDGAR access
request Figure3i 25: EDGAR Convert Paper Only Filer to Electronic Filer Page

4. Refer toSection 3.2.2.1, Data Entry Conventipfa the standards used on all of the
EFMW pages.

5. Enter the required data (Clipassphrase aredmail address).
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Refer toSection 3.2.4, Defining a Passphrase more detailed description of the
passphrase. For security reasons, the passphiagbe eight characters in length
and contain at least one dighd one of the following characters: @, #, *, $.

6. Click onthe [Continue] button near the bottom of the page after entering the data.

Convert Paper Only Filer to Electronic Filer

Intentional misstatements or omissions of facts constitute federal criminal violations. See 18 U.S.C.1001.

To convert from a paper only filer to an electronic filer, vou must enter your CIK, a passphrase, and an e-mail address
below. You will use your CIK and passphrase later to generate your EDGAR access codes. It is important that you
remember this passphrase for later use. Note that this passphrase is not your EDGAR Login password. Once vou have
received a confirmation e-mail, this passphrase, along with your CIK, may be used to generate your EDGAR Login
password (as well as CCC and PMAC).

* indicates required field . Help for a field may be accessed by clicking its label.
ClKIPassphrase Information

CIK*

Passphrase * Hote: Your passphrase must be 8 characters
long and must contain at least one digit and
one of the following characters: @, #, *, or §.

Re-enter Passphrase *

Note: The E-mail address below is where your confirmation will be
sent after submission and review. Itis very important that you enter
it correctly. To help ensure accuracy, you must enter it twice

E-mail Address *

Re-enter E-mail Address *

Figure3¢25: EDGAR Convert Paper Only Filer to Electronic Filer Page

The EDGAR Convert Paper Only Filer to Electronic Filer Confirmation RPagas
(Figure3i 26. EDGAR Convert Paper Only Filer to Electronic Filer Confirmation
Pagé. This page serves as the authentication document for the process.
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Convert Paper Only Filer to Electronic Filer Confirmation

To complete processing of your Convert Paper Only Filer to Electronic Filer request. you must either attach a PDF version of a notarized authentication document using the
"Upload/Delete Attachment” button below, or FAX a notarized authentication document to:

®  Corporation Finance Filer Support: (202) 504-2474 or (703) 813-6961.
® Investment Management Filer Support (for investment companies. insurance product separate accounts. institutional i . and i for orders under the

1940 Act):
(202) 772 -9180.
® Trading & Markets Filer Support: (703) 813-9320.

If you have any questions regarding the status of your "Convert Paper Only Filer to Electronic Filer" application, please contact Filer Support at (202) 551-8900.

Your Convert Paper Only Filer to Electronic Filer request will not be processed until this document is received. After SEC has reviewed your application you will receive an e-mail
informing you that your request was either accepted or rejected (to include a reason why the application was rejected).

CIK:
Name Associated with CIK:
Current Company Mailing Address:

Contact Person:

Contact Telephone Number:

Signature of Authorized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window

Upload/Delete Attachment |

Submit
Exit Window

Fgure 3¢26. EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page
7. Click onthe [Print Window] button near the bottom of the pagpriot the
authentication document. The printed document mestigned and notarized.

8. Determine how you would like to submit the authentication document to the SEC.
You caneither.

A Upload the signed and notarized document
or
A Fax the signed and notarized document

Note: The acceptance process cannot be complettidyou submit the
authentication document to the SE@=fer toSection 3.3.1.2, Authentication
Documentationfor more information.

If you want to upload the notarized document, then proceed to the next step.
Alternatively,if you chooséo fax the notazed documenthenproceed testep#14.
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9. Scan the authorization document and saveRDi format. Then, click the
[Upload/Delete Attachments] button on the Convert Paper Only Filer to Electronic
Filer ConfirmationPage.

Note: Documents for uploading mule in POF format.

The EDGAR Upload/Delete Attachmerage opensHigure3i 27: EDGAR
Upload/Delete Attachment PggEehis page is used to manage the attachments
associated with your EDGAR access request.

Upload/Delete Attachment

The following table contains displays your attached document. Use the “Upload Attachment™ and “Delete Attachment™
buttons below the table to make modifications to this table.

Attached Document List

# File Name Type Description
Upload Attachment ] [ Delete Attachment
Exit Window

Figure3¢27: EDGAR Upload/Delete Attachment Page

10.To add an attachment, clickthe [Upload Attachment] button. TiEDGAR Upload
Attachment page open@igure 3i 28: EDGAR Upload Attachment Page
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Upload Attachment

Enter the attachment information in the fields below and then select the “Upload™ button. INote that only PDF documents can
be uploaded. These documents must have the appropriate file name extension (_pdf). To return to the “Upload/Delete
Attachment”™ screen without uploading an attachment, select the “Cancel” button.

* indicates required field. Help for a field may be accessed by clicking its label

Attachment Information

File Name *
Type

Description

Figue 3¢28: EDGAR Upload Attachment Page

11.Click onthe [Browse] button to select the attachmeénily PDF documents can be
uploaded. The documents must hgwe.pdf file extension

Note: The Type field defaultto CORRESRand it is noreditable.

12.Enter a description fahe attachmengnd clickon the [Upload] button.

The EDGAR Upload/Delete AttachmeiiRage opens and the new attachment is
displayed in the Attached Document List table.

Note: To cancel an attachmg click onthe [Cancel] button; to close the browser
window, clickonthe [Exit Window] button.

13.Continue to add or delete attachments as needed, and theondliek[OK] button.
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Upload/Delete Attachment

The following table contains displays your attached document. Use the “Upload Attachment™ and “Delete Attachment™
buttons below the table to make modifications to this table.

Attached Document List
# File Name Type Description

[ Upload Attachment J[ Delete Attachment J

Figure3¢29: New attachment in the Attached Document List table

The Convert Paper Only Filer to Electronic Filer Confirmat@agyeopens. Figure
31 30. EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page
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Convert Paper Only Filer to Electronic Filer Confirmation

To complete processing of your Convert Paper Only Filer to Electronic Filer request, you must either attach a PDF version of a notarized authentication document using the
"Upload/Delete Attachment" button below, or FAX a notarized authentication document to:

®  Corporation Finance Filer Support: (202) 504-2474 or (703) 813-6961.

® Investment Management Filer Support (for investment companies, insurance product separate accounts, institutional i . and appli for orders under the
1940 Act):
(202) 772 -9180.

® Trading & Markets Filer Support: (703) 813-9320.

If you have any questions regarding the status of your "Convert Paper Only Filer to Electronic Filer" application. please contact Filer Support at (202) 551-8900.

Your Convert Paper Only Filer to Electronic Filer request will not be processed until this document is received. After SEC has reviewed your application you will receive an e-mail
informing you that your request was either accepted or rejected (to include a reason why the application was rejected).

CIK:
Name Associated with CIK:
Current Company Mailing Address:

Contact Person:

Contact Telephone Number:

Signature of Authorized Person: Notary Signature & Seal to be Placed Here:

Printed Name of Signature:

Title of Person Signing:

Print Window

Upload/Delete Attachment |

Submit
Exit Window

Figure3¢30: EDGAR Convert Paper Only Filer to Electronic Filer Confirmation Page

14.Click onthe [Submit] button to submit the Convert Paper Only Filer to Electronic
Filer requestA dialog box displays asking for confirnian. (Figure3i 31: EDGAR
Convert to EIl ectroni c). Tesubntrthe reuésotmt i nue o
EDGAR for processing, clicknthe [OK] button; to cancel the request, clakthe
[Cancel] button.
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Your convert paper only filer to electronic filer request
will now be submitted to EDGAR for processing. Do
you want to continue?

0K | Cancel |

Figure3¢c3lY 95D! w / 2y @SNIi (G2 9t SOGNRBYAO CAf SNE

Note: After you click the [OK] button, the Convert Paper Only Filer to Electronic
Filer request is submitted to the automated submission ginggsortion of
the EDGAR system. This is the start of the acceptance pr@ess;
subsequent actions in this browser window will not affect this process.

The EFMW Convert Paper Only Filer to Electronic Filer Acknowledgment page
appearsKigure3i 322 EDGAR Convert Paper Only Filer to Electronic Filer
Acknowledgment PageThis page provides the Accession Number for the
submission use this number when referring to this submission.

Convert Paper Only Filer to Electronic Filer Acknowledgment

Your request was successfully submatted Your access son mmnber for thas subinussion 1s 0001 1 18648 09000002

mad
cen activated and you ¢
regarding the statas of

CIK 0001118648

Name Assocuated with CIK

Current Company Madng Address

Coetact Person

Cortact Teiephone Number

Ssgnatxe of Authonzed Perscn Notary Signature & Seal to be Placed Here

Pristed Name of Signane

Tele of Person Swrang

Figure3¢32: EDGAR Convert Paper Only Filer to Electronic Filer Acknowledgment Page

15. Click on the[Exit Window] button to complete the process and close the browser
window.
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3.3.1.2 Authentication Documentation

The Convert Paper Only Filer reqienust be supplemented with an additional authentication
document to ensure that the request is authentic. The authentication document must be signed
and notarized, and include the following information:

e CIK

o Name associated with that CIK

e Current Companiailing Address

e Contact Person

o Contact Telephone Number

e Signature of authorized person

e Printed Name oSignature

o Title of Person Signing

¢ Acknowledgement accession number

Note: If the fax option is chosen, the authentication document must reach theiirCtwo
business days of the Convert Paper Only Filer to Electronic Filer submission request. If
the SEC does not receive the fax within this period, they will reject the request and the
requestor will need to reapply.

3.3.1.3 Request Acceptance and Applicaniotification

After the SEC receives both the electronic Convert Paper Only Filer to Electronic Filer request

and the associated Authentication documentation, the SEC will authenticate the information

provided on the Convert Paper Only Filer to Electronic Filer request. A notification message
stating the SECO6s di sposi t-madaddress providteg@inthee qu e st
request. The disposition wil!/l be either fAacce

If the request iacceptedthe email message will include but will not be limited to the following
information:

e Text saying that the request was accepted by the SEC
e Text stating that the specified passphrase was activated
e Basic directions for how to gersge EDGAR access codes

e Instructions on how to review and update your company information (e.g., Business
Address) to ensure that it is accurate andodgate

e The URL of the EDGAR Filer Management Website

If the request isejected the email messagwiill include but will not be limited to the following
information:

e Text saying that the request was rejected by the SEC
e The reason that the request was rejected
e Basic instructions on how to resolve the issue
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3.3.2 New Serial Company

Note: The fAapplicanto is the company or individu
not necessarilythe person who is filling in the form (although it could be)The term
Arequestoro is used to refer to the person

Ase i al company is created as a r eSushgasaidl a fp:

tag, with the SEC. When the 424B submission is accepted by the SEC, the serial company is
created in EDGAR and a [new] CIK is assigned. However, the act ofrgeh@ serial company

in EDGAR doesotautomatically result in EDGAR access for the new company: the new serial
company must request access to EDGAR. This section outlines the process for composing and
submitting an EDGAR access request using the EFMWhwineapplicant is anewly created

serial company

Before beginning, ensure that you know the Central Index Key (CIK) of the applicant (it will be
specified in the notification message sent to the parent company by EDGAR after the SEC
accepts the Form 4B3. If you do not know the CIK, you can look up the serial company by
name using the EDGAR Company DatabaddRit

http://www.edgarcompany.sec.gov

and clicking the [Company Search] button. The CIK is ond@items rettned by querying this
database.

Note: The EDGAR Company Database is updated nightly so it will be populated with the new
seri al companyb6s CIK no earlier than the d

3.3.2.1 Composing the New Serial Compay Access Request

The first step for composing an EDGAR access request is to bring up the EDGAR access request
data entry form. This is accomplished as follows:

1. Connect to the EFMW Welcome page. (ReteBection 3.1.2, Accessing the
EDGAR Filer Management Websije
2. Click on EDGAR Access for New 8al Companies in the menu bar.

3. A new browser window opens and the data entry page for the EDGAR access request
appearsKigure3i 33: EDGAR Access for New Serial Corapies Page

4. Refer toSection 3.2.2.1, Data Entry Conventipfa the standardssed on all of the
EFMW pages.

424B0 is a shorthand refer enc d24B50424B6 and 424B74 2 4 B 1 , 424B2
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EDGAR Access for New Serial Companies

Intentional misstatements or omussions of facts constitute federal criminal violations. See 18 U.S.C.1001

To obtain access codes for a senal company, you must enter the senal company's CIK, a passphrase, and an e-mail address
below. You will use this CIK and passphrase later to generate the EDGAR access codes for that senal company. Itis
mmportant that you remember this passphrase for later use. Note that this passphrase is not the serial company's
EDGAR Logmn password. Once you have received a confinmation e-mail, this passphrase, along with the CIK, may be used
to generate the serial company's EDGAR Logmn passwerd (as well as CCC and PMAC)

* indicales required field. Help for a field may be accessed by clicking Rs label.
Serlal Compary CIK/IPassphrase Information

Serial Company CIK™*
0000000000
Passphrase * Note: Your passphrase must be 8 characters

long and must contain at least one digit and
LLRRRRRR) one of the following characters. @, #,*, or §.

Re-enter Passphrase *
1reeen
Note: The E-mail address below is where your confirmation will be

sent after submission and review. It is very important that you enter
it correctly. To help ensure accuracy, you must enter it twice.

E-mall Address *

mnyenailaddress@®xzyz . com

Re-enter E-mail Address *

nyenal laddress@xyz . con

[ Submit Szrial Company Request ]

Figure3¢33: EDGAR Access for New Serial Cames Page

5. Enter the required data (CIK, passphrase anthi address)

Refer toSection 3.2.4, Defining a Passphrdse a more detailed description of the
passphrase. For security reasons, the passphiagbe at least eight characters in
length anctontain at least one digit and omiethe followingcharactes{@, #, *, $}.

6. Click onthe [Submit Serial Company Request] button near the bottom of the page
when you are satisfied with the data that you entered.

A dialog box appeard-{gure3i 34 EDGAR New Serial Company Access,

i Cont i n u)askinghrouadolcanfiym that you want to submit the request. If you
do notwant to submit the request, click the [Cancel] button and the dialog box will
disappear; otherwe, click the [OK] button.
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X|

( ? Your serial company request will now be submitted
to EDGAR for processing. Do you want to continue?

DK | Cancel I

Figure3¢34Y 95D! w bS¢ {SNARIf /2YLIlye ! 0O0Saax

Note: After you click the [OK] button, the EDGAR Access for New Serial
Companies request is submitted to the muatied submission processing
portion of the EDGAR system. This is the start of the acceptance process;
your subsequent actions in this browser window will not affect this process.
However, the acceptance process cannot be completed until you submit
Authentcation documentation to the SEC. RefeBertion 4.1.1.2,
Authentication Documentatiofor more information.

The EFMW EDGAR Access for New Serial Companies Acknowledgment page
appearsKigure3i 35: EDGAR Access for Ne/ Serial Companies Acknowledgment
Pagé. This page provides the Accession Number for the submissies this
number in the future when referring to this submission.

EDGAR Access for New Serial Companies Acknowledgment

Your request was successfully submitted. Your accessi ber for this submission is 0000000000-05-000444 .

To complete processing of vour recquest, you must fax a notarized authentication document to the SEC's Office of Filings and Information Services (OFIS) Filer
Suppert Branch at (202) 504-2474 or (703) 214-4240. Your request will #of be accepted untl this document 15 recerved. After thus document 15 recewved, OFLS
will resew your recuest and disposition it You will receive an e-mail message at the e-mail address vou specified informing you of the SEC's decision. If wour
request was accepted, the message will mdicate that the passphrase that you specified i this request has been activated and you can proceed to use your CIE
and passphrase to generate a new set of EDGAR. access codes; if vour request was rejected, the message will indicate why. If vou have any questions regarding
the status of your passphrase request, please contact OFIS at (202) 551-8%00.

Exit Window

Figure3¢35: EDGAR\ccess for Ne Serial Companies Acknowledgment Page

Note The Accession Number is a unique code assigned to your Form ID
submission. It has a format of: 99999999¥6éar]-[Sequence Number]

Click the [Print Window] button near the bottom of the page to print this foage
your records.

Once this page is printed, you may use
requirements.

7. Click the [Exit Window] button to finish the process by closing the browser window.
No confirming dialog box is displayedhe browser windows just closed.
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3.3.2.2 Authentication Documentation

The EDGAR Access for New Serial Companies request must be supplemented with additional
verification to help ensure that the request is authentic. Accordingly, the filer is required to file
with the SEC in papdry fax within two business days after electronically filing the request a
notarized document, manually signed by the filer aggprinted or typed signatutkat includes

the information identified here and confirms the authenticity of the request.dbwot receive

the fax within this period, we will reject the request and the requestor will need to reapply. The
authentication documentatishould include the following information:

e CIK

o Name associated with th@tK

+ Name of the contact person for purposes of this request

e Acknowledgement accession number

o Contact person of the parent company on database

o Contact telephone number of the parent company on database
e Accession number of the 424B filing that createel $erial company
e Printed or typed signature of authorized person

3.3.2.3 E-mail Notification of Acceptance or Rejection

After the SEC receives both the electronic EDGAR Access for New Serial Companiest requ

and the associated Authentication documentation, the SEC will authenticate the information

provided on the EDGAR Access for New Serial Companies request. A notification message
stating the SECG6s di sposi t-madaddessfprovidedenthee qu e st
request. The disposition wil!/l be either Mfdacce

If the request isicceptedthe email message will include but will not be limited to the following
information:

e Text saying that the request was accepted by the SEC

o Text stating that the specified passphrase was activated

e Basic directions for how to generate EDGAR access codes
e The URL of the EDGAR Filer Management Website

If the request isejected the email message will include but will not be limited to thédwing
information:

e Text saying that the request was rejected by the SEC
e The reason that the request was rejected
e Basic instructions on how to resolve the issue

3.4  Creating an Asset Backed Securities Issuing Entity

Request AsseBacked Securities (ABS) Issuing Entities Creation allows an Aselted
Securities Depositootrequest the creation of up260 related Issuing Entities. The depositor
must have a SIC code 6189 in order to initiate ribigiest.
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Note: It is advisable to limit the number of companies specified in any one request. If there is a
problem with the appropriateness of one of the names of the Issuing Entities, your request
may be rejected. If this happens, then you must resylomitentire request.

Once you have logged into EDGAR and accessed the Retrieve/Edit Company and Submission
Data page, you can prepare a request to create ABS Issuing Entities

1. Login to EDGAR.

2. When you reachhe EDGAR Welcome pagelick on Retrieve/EdiData

3. Figure3i 36: Retrieve/Edit Data Paggpearsand prompts you for your CIK and
CCCinformation:

A Enter your CIK in the CIK field and press [Tab].
A Enter your CCC in the CCC field.
A Click onthe [Continue] button.

Retrieve/Edit Data
CIK and CCC Request

Enter a Company CIK and CCC

cK: [
GEC = |

You must enter a valid CIK and CIK Confirmation Code (CCC) before continuing.
The following screens will allow you to retrieve, view and update information ||
related to the CIK value entered.

Continue I

Figure3¢36: Retrieve/Edit Data Page
Figure3i 37: Retrieve/Edit Companand Submission Data Pagppears.
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Retrieve/Edit Company and Submission Data

CIK: 0000000000

Please select one of the following options:

@ Refrieve Submission Information "5¢¢ Mote #1*

© Retrieve Company Information "5¢¢ Mote #2*

® Remieve Module/Segment Information
® Remeve Retmin Copies

® Enter Senes and Classes (Contracts) Information

® Request Asset-Backed Secunties (ABS) Issuing Fntiies Creation

@ Change Company Password or CCC

@ Enter Another CIK/CCC

*Note #1 Information will only be retumed for submissions where the CIK (identified in the upper left comer of this page) is
either the Filer CIK or Login CIK of the related submiss.on

*Note#2  For general company quenies (inchiding wildcard searches), please search the EDGAR Company database

Figure3¢37: Retrieve/Edit Compay and Submission Data Page

4. Click on Request Ass@acked Securities (ABS) Issuing Entities Creation. The Add
ABS Issuing Entities page appeaas shown irFigure3i 38: Add ABS Issuing
Entities Page
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Add ABS Issuing Entities

Depositor CTK: 0000000000
Depositor Company Name: Sample Depositor Inc

* ndicates required field
Intentional misstatements or ormissions of facts constitute federal cnmmal wiolations. See 18 U.S.C.1001

Note: The "Company Name" nust be in English! Also, the value that you enter below wall be conformed to meet EDGAR
standards. Click here for details

Company Name™

Note: The E-mail address below is where your confirmation wall be sent after submussion and review. It 15 very important that you
enter it correctly. To help ensure accuracy, you must enter it twice

E-mail Address™

Re-enter E-mail Address:*

Note: Your passphrase must be 8 characters long and must contain at least one digit and one of the following characters: @, #, *,
or § Please remember the passpluase as you type as the passphrase will not be displayed.

Passphrase™

Re-enter Passphrase*

[ AddAnother Company |

Figure3¢38: Add ABS Issuing Entities Page

5. For each Issuing Entity to be cregtgdu must provide the following information:
A Company Name:
Note Thisi Co mp a n ymubtdenreEnglishAlso, the value that you enter will

be conforned to meet EDGAR standards. These standards can be accessed by
clicking on the link in the note above the Company Name field.

A E-mail Address
A Reenter Email Address
A Passphrase

Note: Your passphrase must be eight (8) characters long and must com¢aist at
one digit and one of the following characters: @, #, *, or $. Please remember
the passphrase as you type, as the passphrase will not be displayed.

A Reenter Passphrase

On this screen, required fields are indicated by an asterisk (*). If you dl mo&fl
required fields, you will be prompted with an error upon submission. If you want to
cancel the changes, clickithe [Cancel] button at any time. If you do cancel your
request then you will lose all data you entered in the request.
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6. Once you hag completed the required information you can either add another
company by clickingonthe [Add Another Company] buttpor, you can go on to the
next step by clickingnthe [OK] button.

7. Whenyouclickont he [ OK] button the fQReattpmpest ABS
|l nformati ono page will be displayed showi
conformed name andreail address as shownkiigure3i 39: Request ABS Issuing
Entities Creation Information Page

Figure3¢39: Request ABS Issuing Entities Creation Information Page

8. From here you can choose to continue to add companies to your request, modify one
of your entries that you entered as part of this request, delete one of yourtkatries
you entered as part of this request, print your requested entries, or submit your
request. Please note that requested information is not saved until you verify and
submit your request. To verify and submit your request, click on the [Verify/Submit]
button. When you click on the [Verify/Submit] button a Request ABS Issuing Entities
Creation Confirmation screen will be displayed as showigare3i 40: Request
ABS Issuing Entities Creation Confirmation Page
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