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SYSTEM NAME 
Photographic Files. 
 
SYSTEM LOCATION: 
Securities and Exchange Commission, 100 F Street, NE., Washington,  
DC 20549. 
 
CATEGORIES OF INDIVIDUALS COVERED BY THE SYSTEM: 
Commission staff, visitors from other Federal agencies and members  
of the public. 
 
CATEGORIES OF RECORDS IN THE SYSTEM: 
The records in the system include photographic prints, negatives,  
and slides. Records may also include digital photographs, as well as  
digitized images of photographic prints, negatives, and slides.  
Indexing data, including such data elements as date, event, and  
personal name, will be created for these materials. 
 
AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 
5 U.S.C. 301, Departmental Regulations. 
 
PURPOSE(S): 
Photographic files are provided to the Securities and Exchange  
Commission library (``Library'') on an ongoing basis for inclusion in  
the Library's collection. Many of the photographic materials in the  
collection are old and fragile. Repeated handling of these materials  
causes further damage. Digitizing this collection will support the  
preservation of these materials, and indexing the collection by such  
information as date, event, and personal name, will make these  
materials accessible to Commission staff and the public. 
 
ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING CATEGORIES  
OF USERS AND THE PURPOSE OF SUCH USES: 
 
These records may be disclosed to the public as follows: 
     
(1) For reproduction by Commission staff organizing such events as  
awards ceremonies, farewell ceremonies and receptions, Commission  
anniversary ceremonies and receptions, and Commission training and  
educational programs; 
     
(2) For distribution and presentation for news, public relations  
and community affairs purposes; and 
     
(3) In support of research activities conducted by staff of the  
Commission and other Federal agencies, as well as members of the  
public. 
 
POLICIES AND PRACTICES FOR STORING, RETRIEVING, ACCESSING, RETAINING,  
AND DISPOSING OF RECORDS IN THE SYSTEM: 
 
STORAGE: 
The photographic prints, negatives, and slides are stored in the  
Commission's Library in a locked file room. These photographic  
materials will be transferred to the Office of Filings and Information  



Services after they have been digitized. Digital images, along with  
indexing data, will be stored on secure Commission servers and made  
available on the Commission's intranets and public Web site, as  
appropriate. 
 
RETRIEVABILITY: 
Records may be retrieved by such information as date of event, name  
of event, and/or name(s) of individual(s), where such information is  
available. 
 
SAFEGUARDS: 
Physical photographic materials are stored in a locked file room in  
the Commission's Library. The Library is in a secured area. Digital  
records and indexing data are stored on secure servers. Server access  
is limited to authorized personnel whose duties require such access. 
 
RETENTION AND DISPOSAL: 
Physical and electronic photographic file records are permanent.  
Records will be retired to Washington National Records Center. 
 
SYSTEM MANAGER(S) AND ADDRESS: 
Cynthia Plisch, Assistant Director, Reference and Information  
Services, Securities and Exchange Commission, Library, 100 F Street,  
NE., Room 1550, Washington, DC 20549-1550, 202-551-5450. 
 
NOTIFICATION PROCEDURE: 
Individuals seeking to determine whether information about  
themselves is contained in this system should address written inquiries  
to: Privacy Act Officer, Securities and Exchange Commission, Operations  
Center, 6432 General Green Way, Mail Stop 0-7, Alexandria, VA 22312- 
2413. 
 
RECORD ACCESS PROCEDURES: 
Persons wishing to obtain information on the procedures for gaining  
access to, or contesting the contents of, this record may contact:  
Privacy Act Officer, Securities and Exchange Commission, Operations  
Center, 6432 General Green Way, Mail Stop 0-7, Alexandria, VA 22312- 
2413. 
 
CONTESTING RECORDS PROCEDURES: 
See record access procedures above. 
 
RECORD SOURCE CATEGORIES: 
Photographic files are provided to the Library for inclusion in the  
Library's collection on an ongoing basis. Donors include Commission  
employees who have photographed an event or individuals donating their  
photographic collections to the Library for the purposes of  
preservation and access. Indexing information is derived from  
information recorded on photographs, or from Commission staff or other  
individuals who have knowledge of the event and individuals  
photographed. 
 
EXEMPTIONS CLAIMED FOR THE SYSTEM: 
None. 
 
 


